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Change Summary

The following table summarizes significant differences between this document and the last
published version.
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Course Description

QAD designed this course to cover the basics of preparing to set up and use the QAD Demand
Management (DM) program. The course includes hands-on activities and exercises that alow
students to practice key concepts and processesin DM.

Course Objectives

By the end of this class, students will:

 Understand the importance of Demand Management in a business enterprise
Recognize the impact of forecast errors on inventory levels and customer service
Analyze some key business decisions before setting up DM
Determine business requirements for setting up and using DM
Understand the relationships of components in the DM program & Planning Portal
Set up DM to best match the business rules of an organization

Audience
« DM technical support
- Appropriate business managers
« Implementation consultants and members of implementation teams
- Key end users

Prerequisites
« Demand Management User Learning Path
« Practical Guide to Business Forecasting (available April 15, 2012)

Course Credit and Scheduling
QAD designed this course to take 32 hours.

System Requirements

This course uses the QAD Enterprise Applications Enterprise Edition database. See the title page
for the exact database title. Whether you are studying this material in a classroom or as a self-study
exercise, thisislaunched in avirtual environment management system. QAD instructors will
prepare classroom environments. If you encounter questions or problems on QAD software that
are not addressed in this book, several resources are available,

Virtual Environment Information

Enterprise Edition 2011 Add-Onsr02, 10USACO

MQAD



QAD Resources

If you encounter questions or problems on QAD software that are not addressed in this book,
several resources are available.

Product Help

All QAD products ship with integrated help systems. A properly installed QAD application will
display help when you press the Help key (F1), or accessit through the menu. The help covers the
normal use of the product.

QAD Web Resources

The QAD website provides product and company overviews. The Print Solution option on the
opening page provides ameans of compiling desired content into a document specialized to your
industry, business implementation, and needs.

http://www.qgad.com/

From QAD’s main site, you can access QAD’s Learning or Support sites.

QAD Learning Portal for Training Opportunities

To view available training courses, locations, and materials, use the QAD Learning Portal. Choose
Learning under the Global Services tab to access this resource.

QAD Support for Product Documentation and the QAD Knowledgebase

To access release notes, user guides, installation and conversion guides by product and release,
visit the Support website. Support also offers an array of tools depending on your company’s
maintenance agreement with QAD. These include the Knowledgebase and direct links to QAD
Support experts.

Choose Support under the Global Services tab.

Any QAD customer can register for a QAD web account by accessing the Support web site and
clicking the Accountslink at the top of the screen. Your customer ID number isrequired. Accessto
certain areas is dependent on the type of agreement you have with QAD.

MNQAD
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Planning Portal

Planning Portal

+ Provides the foundation for capturing input and
taking the planning process to the next level:
collaboration

+ Givessales forecasters the relevant supply chain
information without overwhelmingthem with data

+ Enables the team to interact with the forecast,
demand plan, and manage inventory from remote
sites viathe internet

Data Intranet/
g internet
Database Server Web Server Client
Windows 2000/2003 Server Windows 2000,/2003 Server (Windows 2000/XP/7
SQL 2005/2008/2010 1185.1/6.0 IE&/7/8/9)

M QAD

M QAD
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Meet With Customers

Meet With Customers

« The Planning Portal allows you to meet with
customers, show them their sales history and
their current forecast

« |fa customer is planning a promotion, or
other major changes in their purchasing
plans, a salesperson can record the new
information into the Planning Portal and it
willimmediately upload to the main system

« |[fyou have a customer that prefers to enter
their own forecast, you can give them
access to the Planning Portal on their system

- All they willneed is Internet Explorer

MNQAD
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DM 6.1 Users

DM 6.1 Users

Typical User Responsibility Typical Access Access to Data
f=2
=
£ Develop & Manage Living
) Demand Flan Master
o % Scenario
=
s
= Viewer
@
5 — e B
Eastern Region Manage & Approve
Managaer Eastern Region
Demand FPlan

Salesman #1 Davelop Foracast for
u

Customers A, B, C

&
= 5. z
o] alesman #2
L
o~ Manage & Approve
o Markating Mgr. A Product Groups =
— 182 =
- s
(& o
== Praduct Mgr #1 Develop Forecast for @ 2z
é_’ Product Group 1 " Portal B
E " or 5
@ = Develop Forecast for =
Fu Product Mgr #2 Prod:.uc:t Group 2 =
= Viewar Paortal
Manage & Approve —
=T Marketing Mgr. B Froduct Groups 8 oy -
o5 3&a - | 8
o .
- Viewer e
) Develop Forecast for =
a Froduct Mgr #3 Product Group 3 @ & o
-
' FPortal
= Viewer =
B=; Develop Forecast for or =
g Product Mgr #4 Product Group 4 @ @ a
o Viewer Partal
=

Typical Users— Demand Planners, Sales Forecasters, Materials Managers, Supply Chain
Managers.

 Responsibility — prepare & manage forecasts and forecasting process

- Typical System Access— Viewer

- Data Access— Living Master
Typical Users— Sales Managers, Marketing Managers, Regional Sales & Marketing Managers,
Key Account Managers.

» Responsibility — manage and approve forecasts for their areas of responsibility

» Typical System Access— Viewer

« Data Access — Detailed Scenarios of their areas of responsibility

Typical Users— Field Sales, Product Managers, New Product Managers.

» Responsibility — input business intelligence including customer forecasts, promotional
calendar, new product introduction schedule for their areas of responsibility

- Typical System Access— Portal or Viewer
- Data Access— Detailed Scenarios of their areas of responsibility

M QAD
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Typical Users— Customers.
« Responsihility — input collaborative customer forecasts
- Typical System Access— Portal
- Data Access— Detailed Scenarios of their company

MNQAD
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Planning Portal — Main Features

Planning Portal —= Main Features
* Configurable Home Page - Tools:

- My Shortcuts / My - Field View & Data
View View

- My Reports - Custom Tasks
My Notes - New Item Link

- My Charts - Mass Adjust

- My Workflow - Retagging

- Data Browsing: Detail and .
SURTIAGEY Visws - Profile Forecast

* Exceptions
These features will be covered in later sections

M QAD



Planning Portal Overview 11

Logging in to Planning Portal

Logging in to Planning Porial

« To log into the Planning Portal you must use
Internet Explorer to go to the following
address:
hitp://localhost/PlanningPortal/Viewer.aspx

(%) Planning Portal

Planning Portsl Scenaro

Defaul Language
English {United States)

| Save Loginnfo

MNQAD
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Logging in to Planning Porial

* You can log in using
either your PP User
User Name:
Name and Password or o
your Wlde\:vs account .
authentication
+ Select the Scenario 1o Logn usig
use with your account © Windows authentcaton
from the drop-down list 9 Panning Portal authentcaton
» Select the Default ol b
Language o use inthe
Planning Portall el
interf d English (United States) y
interface
ESaveLoghhfo
+ Click Submit to enter the e | s
Planning Portal —

M QAD
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Planning Portal Overview

13

Home Page

+ The Home Page displays with your custom
configurations

@Planﬂing Portal togudinac{ tudein )| Logest
WomePase  Desl  Suemery  Chssic  Toos b MySemngs Current Sharteut | Defaot | Current Ssenscis: | LUE-Saies
My Warkflow iwwmm My Status:| b Progress | |Date:| 3172010 P
My Reports ol Select  Process Task User Mame Cycle Action Deadline Status Change Status Date/Time Comment ]

*;;m - — G Busness Unt 2 Concuct S408 fxadmn 201009 22010 In Progress IR0 25623 PN
|0 usessuntz  EtsrOvemoss  tosgmn 09 YMEN0  Complete IR0 I
A Shark it [ Busiessintz i’t‘:":;""““ teadmn 201059 82010 Compiete 1772010 15301 PU
My Exceptions IO useessust?  ConectStos s 01608 S20010 ikakzes
My Charts 1 D Business Unt 2 Consuct S30P nek 2010-09 222010 ntakzed
O BusmessUnt2  ConductSS0P  bob 200009 SE22010 ntaized
oy View [ BuseessUnt  EterOverdes  soks e YU hEaked 0
| 5] Busmessintz  EnterOvemices  rck 01008 G0N hEekes O | 2
Quick Start N e
1 September il my Reports % My Notes %
: . S| Report lame Year Wiew By Link Report | Series tote Crested By | CrestedOn | OpinionLine | Pericd *
‘ ¥ ; : 11ﬂ I“ | Famiy Sommary: 2010 » [Unts RS P;U:EE:EI_-IM\ ot chaoramta  Ganda | [omindio
LI A A %‘mﬂ;“ test sbservaton  tuadmin Y1201 Ussekedt | IO
RN DB N E asones e o
X 7 ® B W 2 LC:{E;?‘a;anupml for Septemper | DAOmR 132010 Uservausds 4
.

For more info on the panels and data displayed on the Home Page, please refer to the PPO3 Home
Page training module. For more information on customizing the Home Page, refer to PP02 My
Settings training module.

MNQAD



14 Training Guide — Demand Management 6.1 Planning Portal

Planning Portal - Recap

Planning Portal - Recap

« Provides the foundation for capturing input
and collaborating with customers

- Gives sales forecasters the relevant supply
chain information without overwhelming
them with data

- Enables the team to interact with the

forecast, demand plan, and manage
Inventory from remote sites via the internet

M QAD
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Home Page - Overview

Home Page - Overview

+ The Home Page is always the first page
displayed when you open the Planning
Portal

- The Home Page is easily configurable to
display the information most commonly
used by each user

« Some Home Page options can be set by the
User, some options will be determined by
the Administrator

M QAD
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Planning Portal - Home Page

Planning Portal - Home Page

« When logging in to the Planning Portal, the
Home Page will display by default

@ Planning Portal Gt ST,
Home Pag Detai Classic  Tools B My Seftings Currant Sharteut: | Edge Family | Current Zeenucio: | LM-Forecost | Sutis: | LM-Saks - Famiy / Group
My Workflow My Workflow My Status:  InProgress || Date:  BAD2010
My Reports. || select | Task UserName | Cycle Action Deadiine Status Change Status Date/Time Commant
Enter Overrides Exadmin 2010-08 anzon i Progress [ S02010 21444 PM
My Notes R =
;::;:q mmmmm o 201008 BEZ010 Complete @ oo 1319 M
My Shortcuts
] Conduct S50P txadmin 2010-10 10182010 itislzed
My Exceptions ] Conduct S30F sales 2010-10 10182010 intialized
i Conduct SA0P rick 2010-10 10182010 intiskized
My Charts.
ConductSA0F  bab 2010-10 10182010 intiakzed
My View [ Enter Overrdes  fxadmin 201010 101212010 ntisized
1 Enter Overrides  sales 2010-10 10122010 intiakzed
ick Star %
kS Chanos Stas
(] August Bl My Reports
| eport Hame Year View By Link Report
1 2 3 4 S L] 7
Summary by Faméy 2010 - Units = Show
& 8 W N 12 W W
15 18 77 1B 19 2 2
2 B M B X A B
2 3N N 1 2 4

The Home Page can be customized using the buttons on the |eft to indicate the panels to display.
Selected panels display in orange.

MNQAD
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Home Page Activation Bars

L

®

M QAD

Home Page Activation Bars

The bars at the right allow you to
select which panels are
displayed on the Home Page

Click any of the bars to display
the corresponding panel on your

Home Page. If the baris selected,

it will display in orange
Toremove a panel, click the bar
again and it will display in blue
again

You can display as many panels
as you would like and they are

displayed on the Home Page in
the same order as the bars

My Workflow ‘

My Reports

My Notes i

My Shortcuts

My Exceptions |

My Charts |

My Shortcut Editor ‘

¥ Quick Start I

4 June b
29 30 31 1 2 3 4
5 6 7 8 9 101
12 13 14 15 16 17 18
19 20 21 22 23 24 25
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Home Page - Customization

Home Page - Custiomization T ‘

* Most of these panels are for My Reports |
display only, but Planning Portal j
does adllow you to customize the

My Notes

information displayedin each sihiis
pqne| My Exceptions |

» Customizationis done from the s |
My Seflings tab which is Mo Shospet Exton
discussedin a later module e

¢ The Quick Start bar does not P— ,‘
display a panel on the Home S MOTWTF S
Page, but will display quick 203123 4

referencelinks and access to the Sl O el

12 13 14 15 16 17 18

Planning Portal user guides when e S
selected 26 27 26 29 30 1 2

N QAD
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Home Page — My Workflow

Home Page - My Workflow

« The My Workflow panel allows the status of
the current tasks o be viewed for all users

My Workflow My Status: In Progress ' |Date:' 81072010

Select | Task User Name | Cycle Action Deadline Status Change Status Date/Time Comment
0 Enter Overrdes  fxadmin 201008 8112010 InProgress ) 'anurzumz:u:-:-:m
@l ii;‘:;“"“" fradmn 201008 82010 Complte @ o201021319m
] ConductS&0P  fradmn 201010 10192010 ntialized

[l ConductS30P  sakes 2010410 10192010 tialized

M Conduct S40P  rick 2010-10 10192010 nialized

] ConductS&0P  bob 201010 10192010 ntialzed

0 Enter Overrides  fxadmin 201010 10122010 Intialized

m Enter Overrides  sales 201010 10122010 Intialized

Chanoe Status

If all the available users cannot be viewed in the panel, click the linked number in the bottom right
corner of the panel to view the next page.

» Thetoolbar shows the status for the current user

- The status options available and permissions to view other users’ status are configured in the
Planning Portal Admin tool

M QAD
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Home Page - My Workflow

- To change the status for the current forecast
period, click one or more boxes under the
"Select’ column and click the "Change Status”
link at the bottom of the panel

» The Change Status window displays, allowing
you to select a new status for your forecast

Click the "Save" icon to change the status

"
Change Status Save
Status Initialized > @
Comment Initialized
In Progress
Complete

+ Add any comments and click the Save icon next to the drop-down
» The statusis updated and displays on the My Workflow panel

MNQAD



22  Training Guide — Demand Management 6.1 Planning Portal

Home Page — My Reports

Home Page — My Reports

selection for two types of reports

Settings > My Reports
- Reports published by the DME Super User

« The My Reports panel displays parameter

- Aggregate reports you created under My

Emﬂepons A
Report Name Year View By Link Report 4
W Exceptions Report 2010 ~ Units ~ Show
Family Report 2010 ~ Units Show
i Forecast Variance Report 2010 + Units + Show v

- Usethe drop-downs to change the Aggregate report criteria

« Click the “Show” link in the Link Report column to generate and view the report

M QAD
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Home Page — My Notes

Home Page — My Notes

The My Notes panel displays all notes assigned
to the current user

« Users can set the criteriafor which notes are
displayedin this panel in the My Setlings section

My Notes
Serie Hote Created By Created On OpinionLine Period
Er:'.l‘_lm“ IEIMTIG6A)] Ak Targetis adding a lot more  sales 101272008 ‘ -
hﬁ'::'?m (CRISOSSI(PURDUE | 1 etis adding a ot more | sales 101212009 £
{gl%‘;ﬁ%gf;;?fn Target is adding a lot more  sales 10/12/2009
ALINANIEL 7]
I > >35> |

If all the available Notes cannot be viewed in \
the panel, click the linked arrows in the bottom

right corner of the panel to view the next page

MNQAD
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Home Page — My Shortcuts

Home Page — My Shoricuts

The My Shortcuts panel displays saved groups of
settings that can be used for specific data
scenarios that you may view frequently

« A shortcut dllows you to select criteria such as
scenario, field view, and date range, and then
save this combination of settings

A
~

My Shortcuts

Name Load Type Last View Delete
Defautt Go Detail 8/6/2010 i}
Edge Family Go Detail 8/6/2010 i}
Glove Family Go Detail 8/6/2010 i}

 Shortcuts are created using My Views portion of the Home Page
» Click the“Go” link in the Load column to run the shortcut and display the data in the selected
view

M QAD
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Home Page — My Exceptions

Home Page — My Exceptions

+ The My Exceptions panel displays a list of
exceptions available to the current user

- Exceptions enable users 1o select items
based on the numerical information stored
in Observations

My Exceptions

Exceptions Name Refresh Exception Gl

12 Month Fest Refresh

12 Month Hist Refresh L

Festvs, Actual Refresh

Market > 35% Refresh B

No Sales 6 months Refresh -
it |

» Exceptions are created in the My Settings portion of Planning Portal

« Click the “Refresh” link in the Refresh Exception column to apply the exception in the
selected view

MNQAD
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Home Page — My Charts

Home Page — My Charts

+ The My Charts panel allows you to view a graphical
representation of the data in a variety of formats

+ Two charts can be displayed in this panel at a fime,
and the drop-down menus above each chart allow
you to select which charts are displayed

My Charts
Bar Graph

Pie Chart ]

Bar Graph Pie Chart
From: 2007-07 To:2007-07 From: 2007-07 To:2008-12

g e 365

sssma

M QAD

« |If the user only has one chart created, it will display in the My Charts panel twice

- The criteriaand settings for these charts can be selected in the My Settings portion of Planning
Portal

M QAD
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Home Page 27

*My Shortcut Editor displays
options that allow you to
configure settings that
define how data is
displayed on screen

‘-The My View panel can
be accessed from the
Home Page, Detail View,
Summary View, and
Classic View screens

‘The criteriain My Shortcut
Editor can be populated in
the My Settings section

Some options in the My
Shortcut Editor panel are
assigned by your
Administrator

Home Page — My Shoricut Editor

My Shortcut Editor

»

|l Save [ Save As... @ Go

Shortcut S&0P Summary

Type Summary

Fiter (None)

Exception (None)

Wode On Fly

Hierarchy LM-Sales - Customer/ABC

Show Hierarchy
Level LM-Sales-2 (Customer Na

Conversion Units

Field View Agaregate View
Cmd Bar Show ]

Data View Sales View

Sort By * Customer Nbr
Order ) Asc @ pesc
Calendar Jump 0

Start Date Jan

End Date Dec

MNQAD
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Home Page — My Shoricut Editor

Shortcut Editor S
*Shortcut - Indicates the 33,,3 il Sare 20, B Go
current shortcut e
*Click the Save As button S =
to save the settings as o <= o .
new shortcut . e e e
‘Type - You can view the Mode onfly >
C]TC] |n Three \/|eWS Hierarchy LM-Sales - Customer/ABC v
*Detail - This is the best view Stave Haracchy,
when using hierarchies, it el o B
displays the tree view, Conversion Unts -
%‘Eaph and data all within Field View Aggregate View -
the same screen CmdBorShow [
*Summary - This view s Doka View csaobidind =
helpful when frying fo make SRy = Cutuatner e %
numerous changes fo your Order © Asc © Desc
series Calendar Jump 0 v
Start Date Jan -
End Date Dec -

M QAD
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Home Page — My Shoricut Editor

. 3 My Shortcut Editor A
*Filter - Select the filter i seve [ seve .. § o
#ophc.:)nol) fo apply 1o o T
his view e — -
*Only currently saved filters (None) =
will display in the drop- (one) =
down and new filters = o -
anno+ be Gdded here Hierarchy LM-Sales - Customer/ABC «
‘Exception - Select the Show Hirarchy
excephon (Op.honqn to Level LIi-Sales-2 (Customer Na v
apply to this view when o O :
|-|- IS dISp|C]y€‘d Field View Aggregate View -
*Only currently saved El';ilf h [s_lmww ¥
exceptions will display in a — =
the drop-down and new i o
exceptions cannot be — 20D o
added here ::"":”“"" - =
End Date Dec -

MNQAD
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Home Page — My Shoricut Editor

My Shortcut Editor &
*Mode - Use this field to select the i seve g Save As... @ Go
type of Hierarchy to apply if any
o Shortcut S&OP Summary -
- Nohe - Do not dpply d hierarchy : _
ype ummary -
*On Fly - On Fly hierarchies are the - s =

preferred way of aggregating Bentin S B

your data = -

« Use this opfion o aoply hierarchies

quickly and view data at higher fllorarcin HESARS-COMNDE =
levels Show Hierarchy ¥
= Static - Static hierarchies are Leva LM-Sales 2 (Custamer Nai. >
usually applied within the DME Coliciake Snks Y
Viewer Field View Aggregate View -
- If a scenario has a static hierarchy Cmd Bar Show [
appliedtoif, you can use this option Data View Sales View -
toview the aggregated data Sort By * Customer Nbr =
Depending on the permissions Order L e
assighed to your user account, Calendar Jump 0 v
hierarchiesmay not be available Start Date i o
End Date Dec -

M QAD



Home Page 31

Home Page — My Shoricut Editor

* Hierarchy - Indicates the :ly:znzt:i@&
specific hierarchy used to
\/ie‘W your dg-l-q Shortcut S&0P Summary -

- Show Hierarchy - Indicates b i -
whether or not to display e — d
the data in the Detail View A ) 4
using a tree format if the o e >
selected Level (below) is not L-Sales - Customer/ABC +
the lowest in the hierarchy

* Level - This field is used to il St Bt
select the tree level at Convessia Usts 2
which the hierarchy will be Field View Aggregate View =
shown Cmd Bar Show [

+ Once a hierarchy has been ga b s id i
selected from the Hierarchy Sort By * Customer Nor -
drop-down, this field will Order ® 1o @ Dice
populate with all the im0 -
available levels for the
selected hierarchy Stoes = 4

End Date Dec -
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Home Page — My Shoricut Editor
- Conversion - This s -
selection defines the unit
of measure for the Srenedt = Z
display: ::”’ :‘N“““:“’ M
= UDHS Exception (None) v
+ Previously configured Wode on Py >
Conversions Hierarchy LH-Seles - Customer/ABC.
* Field View - Enables you Shew ey
to select the Field View. s S
+ Cmd Bar Show - Indicates =
whether or not to display Feoved] S
the Command Bar. This is e .
a tool bar at bottom of o B -
the Summary view which A O e
gives you access to Cut, L m
Copy, and Paste buttons e - "
End Date Dec -
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» Data View - Enables
you 1o select the Data
View from the options
avdilable. This controls
the attributes that show
on the view

« Order - Enables you to
sort your datain
ascending or
descending order
based on the selected
datafield

» Select afield from the
drop-down and use the
radio buttons to
change the sort order

Home Page — My Shoricut Editor

My Shortcut Editor

»

|l Save [ Save As... §7 Go

Shortcut S&0P Summary

Type Summary

Fitter (None)

Exception {None)

Mode On Fly

Hierarchy LM-Sales - Customer/ABC

Show Hierarchy

Level LM-Sales-2 (Customer Na
Conversion Units
Field View Aggregate View

Cmd Bar Show [

Sales View

Sort By * Customer Nbr
) Asc © pesc
Calendar Jump 0

Start Date Jan

End Date Dec

S

-

Data Views are assigned by your administrator and can be created on the My Settings page.
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Home Page — My Shoricut Editor
My Shortcut Editor ®
» Calendar Jump - Enables :
: |=ll Save [ Save As... @ Go
you to set everything fo a
month offset Shadce Sa0¢ Semy s
Type Summary -
* Use the negative values to s (None) =
indicate historical data =
ception (Mone) -
- Start Date - The first period B Luia v
'I'O Include N 'I'he view Hierarchy LM-Sales - Customer/ABC ~
Show Hierarchy ¥
. End ine -.The flﬂ(;ﬂ perlod Level LM-Sales-2 (Customer Na v
to include in the view Couveralon Unts 5
w Field View Agaregate View -
» Click the Save button to e
save any changes made to Sy e .
the current shortcut s — =
+ Click the Save As button to Gulee © Asc © pesc
save the current settings as . z
anew shortcut san -

Data Views are assigned by your administrator and can be created on the My Settings page.
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Home Page — Quick Start

Home Page - Quick Start

« The Quick Start button at the bottom of the list is
used to access the PP Quick Start Guide

» Clicking this bar does not add a panel to the
home page, but instead will expand to display a
list of links fo different PP features

 This list includes brief overviews of different
functiondlity within PP, as well as links 1o online
versions of the PP User Guides [awmse

uuuuuuuuuuuuuuuuuuuuuuuuuuu

Documents and Information:
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Home Page — Recap

Home Page - Recap

« The Home Page is always the first page
displayed when you open the Planning
Portal

- The Home Page is easily configurable

+ Some Home Page options can be set by the
User, some options will be determined by
the Administrator

M QAD
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My Settings - Overview

My Settings - Overview

* The My Settings section of Planning Portal
(PP) allows you to personalize the interface
with your own default selections

* These settings willbe applied automatically
each time your User ID is used to log in to
the system

* Each tab allows you to customize a different
portion of the PP and will prevent you from
having to manually apply these settings
each fime you access the system

* The Home Page tab will always display first
by default
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Home Page Tab

Home Page Tab

+ The Home Page tab allows you select which
panels are displayed by default when logging
into PP

« Use the check boxes to select which panels to
display and click Save

« You will still be able to click the bars on the
Home Page to add or remove panels

Home Page Detad Summary Classic Tools b MySeftingg =~ Current Sharteut: Cusrent Scenario: | LM-Sales | On Fiy: | LM-Sales - Cusiom.. |

| HomePage My Workfiow My Reports My Notes. My Charts My Shoricuts Field View Data View Filter Cusbom Task !
Home Page Settings d save |

Show My Werkfiow [
Show iy Reports
Show My Notes

Show My Shoricuts

HE O

Show My Excaptions:
Show Wy Charts.

)

Show My Shorteut [
Show Quick Stat [7]
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My Workflow Tab

Workflow on the

Workflow Show Cycle
@ Current ) Al

My Workflow Tab
The My WOTkﬂOW Home Page Detail Summary Classic Tools B My Settings
tabis used to orerage  [yvontow | WyReots  Myldes  MyChats
show which Workflow Settings
columns wWill SNOW | worktiow showuser
Up |r] ‘I'he MyTasks (@ AlTasks

Workflow List Field

Home Page.

Workflow allows
the user to
update status
and see
important tasks
that they need o
accomplish.

[T process

[V] Task

[V user Name

¥ cyce

V] Action

[V Deadine

[V status

[V status Change Date

V] comment

My Tasksvs. All —use thisto display all tasks or only your tasks.
 Current vsAll
« Current will show tasks and process that are due for this cycle
« All will show all tasks and processes that a user can see regardless of cycle
» Workflow List Field
» Processisthe group of one or more tasks
Task is the task description for the user
+ User Name is the user the task is assigned to
Cycleisthe period the task is due
Action — Actions the user needs to take
» Options are: Reports, Shortcuts, Exceptions, None
Deadline — specific date when the task is due
» Status— The user will assign the status of the task from the Home Page
» Select — Use this check box to select the rows for ¥ Change Status”

L]
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My Reports Tab

My Reports Tab

* The My Reports fab is where users can
create reports

* Reports are to allow users to see there data in
different units of measure and/or different levels

of details
Home Page Detail Summary Classic  Tools )
Home Page My Workfiow | My Reports | . My Notes
Report Management
Select a report to edit or create a new report
Report [TotalReport »] | view | [ Create | | Edit | | Delete

« View — Run the report and view the results
« Create — Define a new report

« Edit — Edit an existing report

- Delete — Delete areport
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My Notes Tab

My Notes Tab

* The My Notes tab is used to indicate the types of

notes displayed on the Home Page in the My Notes
panel

* You change seftings to indicate that you want fo
view notes created by specific users, at a specific
level, or during a specific time frame

Hole Semags
Users Permissions

@F’Iannlng Portal [P vy [ P
HommPage  Detsl  Sumwary  Cussc  Toch B U, Cen Custsent St | Eige Unfbered | Curend Sowmics | LMFormcant | e | LU Sales . Famdy | Geoun
Horn Pain Uy Wortew Wy ey Eacestons Uy Chus iy Ve Finé View Dol View Ther

| setoczes | umern

T S
] varvason,
[

Time Range

e

| ®umey  Cosomaes
Last Month

Fines e e

tave
Heason Code Lint

< Mew Busress
¥ Prameon
¥later

< Detuut

< veniory.
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My Notes Tab

* The left-hand panel
displays the User ot setigs
Permissions section UsersPermissons

Selected Users First Hame Last Name

where you can select |-

v fxadmin Super User

which users' notes - =
you want fo see E = = -

* Use the check boxes
in the Selected
column to indicate
the individual users
who created the
notes that will be
displayed on your
Home Page
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My Notes Tab

» Use the criteriain the
right-hand panel to

indicate the specific o=
types of notes you g
want to display Flemtmtn
o The checkboxes at the [T csme
top of the section Lokt ot
indicate if you want to e S =
view notes enfered at S 2 2
the Series or [lessttattuie
Observation level, and  |@evases
if Event Notes should be /™
shown Foia
» Multiple check boxes ==

can be selected
simultaneously
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My Notes Tab
In the Time Range section,
selecta date range and
only notes entered during i

the specified time frame will
display:

+ Sliding: A set fime frame
such as Today, Yesterday,
Last Week, or Last Month

« The dales covered by these
fime frames will always be
re-calculated for the current
date

* Fixed: Indicate the start
and end dates for the
rangein MM/DD/YYYY
format

* None: Include dll notes
regardless of when they
were created

? Saries
V¥ omsenvation

] Event notes

Time Range
9 sliging  Customzed
Last Month

Fixed Start End

O None
Feason Code List
V| ew Business
V] Promoton
V] other
| Defaut
V] inventory
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My Notes Tab

* The Reason Code List
allows you fo view notes
that were entered for a
specific reason.

+ Possible options are New

Business, Promotion, Other,

Default, and Inventory

+ Only notes assigned the
selected Reason Codes
will display in the My Notes
section of the Home Page

+ The Reason Codes are
configured in PP Admin
and is selected from the
drop-down list on the
Editor Tab when the note
is being created

M QAD

i sve

?Sﬂiﬁ
V] oesenvation
" Event notes

[Time Range
@ siiging Customzed
Last Month

) Fined Stant End
Reason Code List |
V] New Business
] Promation
7] other
V| Defaut
7 Inventory
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My Charts Tab

My Charts Tab

The My Charts tab is used to configure the
different types of graphical representations of
the data you can display on the Home Page

@ P[anning Portal Logged s [ teadmn Legonut
HomePage Delal  Summary Classic  Took b L Senegs Coorvemd Sharisus | Edge Famly | Curremt Sesmarior | LW-Forecast | Sasie: | LN-Sales - Famiy / Group
Home Page My Workfow My Reports My Hotes My Exceptons ! Uy Charts | My View Feld View Data View Fier
Chart List Chart Settings it i Frevte 1 R i s3vaAx
Chart la me
Hara
et va. Actual
Sales by Famiy Dwsanp
Product Cass Tyee Colum
st Praview Opinicn
Lo Selected Opinion Line
The Future Vi
ConvFactordd
ConvFactordt
[
Date
= Stan Ena
B Fixna 200707 = 200707
Sicing Historical Forecast
Droue By D Serims Attritute Pasicd Nane
Sarad
o Shu
Entait
e {None)

There are eight different types of charts and graphs that you can display on the My Charts panel:
- Column
- Stacked Column
e Bar
- Stacked Bar
» Line
- Pie
Doughnut
Concentric Doughnut
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My Charts Tab

* Inthe Opinion Lines

section, use the check  [canseumss

poxes to select the lines |

you want fo use to —_ .

generate the charts opn

- Inthe Date Range field, = e

set the fime frame for 2 e

the data used 1o o e

generate the chart . B
Choose either a Fixed ®nmi 20707 - 20007 e
range (specific start and || “%«™*= S
end dates) or a Sliding So®r © seiwAtiou 5 paied D e
range (for example, a six | &=, sw E
month range that varies Deest (one) -

based on the current
date)
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My Charts Tab

+ Use the Group By radio
buttons to indicate
whether the data is sorted
based on either the Series
Attribute or the time
Period

* The Series Attribute drop-
down allows you to
choose a specific
attribute to group by

This field is only active if the
Series Attribute option is
selected in the Group By
field

* The Default View drop-
down is used to apply a
custom view to the data
when creating the chart

Chart Settings

Name
Desaiption
Type Column

Opinion
Lines Selected Opinion Line
The Future Value

Vale
B ConvFactor04
ConvFactordl

UserValue06

Date
S Start End

O Fiea 200707 ~ 2007407

) Sliding Histotical Formeast

GoupBy (8 Series Attribute J) Pericd
Series
Atribute
Dafault
Views

Sku

(None)
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My Charts Tab

+ Click the Save button to save the chart and add it to
the Chart List at the left

+ Click the Preview bution inthe Chart Setfings section
to preview the chart in a separate browser window

+ Once a chart has been saved, it can be selected
from the drop-down list in the My Charts panel of the
Home Page

Chart Settings |l New | .;D,"'“‘“l | e Sve | |l save as

Name
Desaription
Type Column

nion
Lines Selected Opinion Line
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My Shortcuts Tab

My Shoricuts Tab

+ The My Shortcuts panel is used manage shorfcuts
+ This is the only place to delete a shortcut

« Otherthan the delete option, this viewis the same
as the My Shortcut Editor on the Home Page

Home Page Detad Summary Chssic  Toos B Wy Setings Current Shortsut Currart Scanario: | LM-Seies | On Fiy:( LM-Sales - Cusiom
Heme Page My Workfiow My Reports My Notes My Charts My Shortcuts Field View Data View Fiter Custom Task
My Shartcuts My Shortcut Editor i seve o Save As 5 Refrash
Shorteut Name Delate Shortcut FriLi
Defaut ] Ty Detai -
Sales Datai " 2 v =
SA0P Detal w —
Excas ]
rketng Detad = =
On Fi -
Current shorteut " oo i
A Rank Summary View = Hierarchy LM-Sales - CustomeriABC =
Product Summary = Stow Hineaeshy 4l
S8OP Summmary w Lavni LM-Sales-2 (Custamer o =
Convanicn Unds >
Fladd W - ~—Customer -
Cend Bav Sbow
Data View Saies View -
Sort By Customer Hame -
Ordae Asc W Desc
Calandar Jums 0 d
Start Dnte 4 =
End Date Dec x
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Field View Tab

Field View Tab

The Field View tab displays the settings for any
current views to which you have access

You can also use this tab to create your own
custom Field Views

These custom views will display in the Field View
drop-down of the My View panel and can be used
to filter your data

@Planning Portal Lopordinmc{_tradein ) | togow
Home Fage  Detad  Summary  Clssic  Tools B y Seftngs Current Shartcut | Edge Famdy | Current Sconario: | LM-Forecast | Stsi: | LM-Sales - Famiy / Group
Home Page Uy Workfiow My Reperts. My Notes Uy Excaptons. My Charts My View Feld View Data View Filer
Fiold View List | Field View Seltings Mame: i saie
= -l SN Selected Field Label Wisibility
5] Sales \iew 2
Customer * Customer Nor Read Only

S * e Ner Read Only
Productiame Eem Description Read Only

» System administrators can grant permission to use other Field Views and give you access to
series attributes

- Field Views are extensive and show alot of datathat may need to be filtered further

- Creating aField View alows you to define the exact data lines and attributes you want to
focus on

« Usethe check boxesin the Selected column to choose the fields to include in the view
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Create a Field View

Create a Field View
Select an existing view from the Field View List
panel at the left

The Field View Seftings panel to the right
displays the list of available fields to use

@Planning Portal 2 4 Loggedin o5 b ) | Logous
Home Page Detai I Classic Tools ) ;‘/ l Curreni it Shoreut: | Garden Fest | Current Seenjric LM-Forecast
Home Iy Notes Wy View Field View Data View Chal Exception
[ Field View List m‘ | Hame: |
& [Z] pales View Selected Field Label Visibility
] Customer * Customer Nbr Read Only
Cust01 Customer Name Read Only
] Sku * tem Nor Read Only
1 ] Productiame ttem Description Read Only
—
3
1

1

2

The new view is saved and added to the treein the Field View List.

The new view can now be selected from the Field View drop-down on the My View panel and
applied to your data.

Use the check boxes in the Selected column to choose the fields to include in the view.
Enter a descriptive title for this new view in the Name field above the Field View Settings.

Click the Save button.
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Data View Tab

Data View Tab

The Data View tab displays the settings for any
current views to which you have access

You can also use this tab to create your own
custom Data Views

These custom views will display in the Data View
drop-down of the My View panel and can be used
to filter your data

(%) Planning Portal N

HomePage  Detad  Summary  Classic  Tooks b Currant Shortcut | Edge Famdy | Cusreet Scanaria Ll-Forecast | Static: | LM Sales - Famiy | Grovp
Home Page. My Workflow My Reports My Notes Uy Exceptons My Charts My View Fieid View Data View Fiter

Data View List Data View Settings Hame: el save

LTy Sales View Selected Field Label Year Visibsili y Display Graph Display Summary

1

» System administrators can grant permission to use other Data Views and give you access to
series attributes.

- Data Views are extensive and show alot of datathat may need to befiltered even further.

« Creating aData View allowsyou to define the exact datalines and attributes you want to focus
on.

« Usethe check boxesin the Selected column to choose the fields to include in the view.
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Create a Data View

Create a Data View

Select an existing view from the DataView
List panel at the left

The DataView Settings panel 1o the right
displays the list of available fields to use

(73) Planning Portal 2 5 o o) [ ot
Home Page Detai Classic Tools » / l nnnnnnnnnnnnnn Gargen Fcst s b Forecast
Home Page My Hotes Wy View Fiekd View Data View Charts Excaption
Data View Setiings I I""“W I I e I -
iy pales View Selected Field Label Year Visibility Display Graph Display Summary
ActShipments. Act Hist 2008 Read Only i v
f ActShipments Act Hist 2009 Raad Only 7] &
Fyalue Stat Fest 2009 Read Only [+ v
| Pomsson Sales Plan 2009 Edtable V| 4
1 UserValue0d POS Hist 2008 Read Only ¥l v
/ UserVaiue03 POS Hist 2008 Read Only ) i
3

|

1 Thenew view is saved and added to the tree in the Data View List.

2 Thenew view can now be selected from the Data View drop-down on the My View panel and
applied to your data.

3 Usethe check boxesin the Selected column to choose the fields to include in the view.

4 Usethe check boxesin the Display Graph and Display Summery columnsto indicate if the
selected datalines will be available in the Graph and Summary sections.

5 Enter adescriptive title for this new view in the Name field above the Data View Settings.

6 Click the Save button.
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Filter Tab

Filter Tab

» The Filter tab allows you access to view, create, edit
or delete filters that can be applied to your data

+ Once created, these filters can be selected in the

My Views section, dllowing you to apply these filters
without having to repeatedly enter the criteria

@Planning Portal TR, R

HomePage Detal Summary Classic  Tools b My Setings Current Shoeteut: | Edge Family | Current Scenarioc | LM-Forecast | Statie: | LM-Sales - Famiy / Group

Home Page My Workfiow My Regarts iy Notes My Exceptins My Charts. My View Field View Data View
Filter Management t

Select a fiter to edit or create a new fiRer

filters Edge Famly View II Craate I Edit Delete |
—_

Click the Create button to display the filter criteria fields below the drop-down and buttons.
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Filter Tab

Click the Create button
to display the filter

criferiafields below the
drop-down and buttons

Use the fields in the
Definition section fo
?-ﬁleCT the criteria for this
ilter

The available options in
these fields are
configuredby the
System Administrator

Click Save fo save the
filter or click Submit to
execute without saving

Filter Name My New Fiter

Description

Definition

UserField2

=] El El E EOE E R E]

I Submit I
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My Settings — Review

My Settings — Review

* The My Seftings section of Planning Portal
(PP) allows you to personalize the interface
with your own default selections

* These settings will be applied automatically
each time your User ID is used to log in to
the system

* Each tab allows you to customize a different
portion of the PP and will prevent you from
having to manually apply these settings
each fime you access the system

* The Home Page tab will always display first
by default
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My Workflow — Overview

My Workflow — Overview

* The My Workflow panel shows a list of tasks
with deadlines by user

* The configuration in PP Admin controls what
each user will see

» Users can update status for one or more
tasks at a time

« Tasks can displayed so that only the
individual assigned the task can view i, or so
that everyone is the group can see it
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My Workflow — Home Page

My Workflow - Home Page

The My Workflow panel shows a list of tasks
with deadlines by user

@ Planning Portal
Home Page Detal  Summary Classic Tools b My Settings Current Shorteut: | Defaull | Current Scenario: [ LM-Fo
My Workflow |@ My wg,mml My Status: Complete ' |Date: 21112011
.M, Reports || setect | Process | | Task | | User Name | | Cycle | Action | Deadline Status |
My Notes . Lu - .
. @ ssop LIS Mol i 201103 3011 hitalized 0
My Shortcuts %
€ ssop Check fxadmin 2011-03 3142011 Witialized i)
- Assumptions
My Excoptions € seop Buld Demand Flan  fxadmin 201103 201 tisized 0
My Charts G swop SoNePe txadmin 201103 2011 Wkiized 0
r My View Revise o
€ ssop Assumptions and  fxadmin 201103 3162011 Itialized 0
Plans
- : ] £ cann D . FR— noas ias £
¢ Quick Start Change Status

The configuration in PP Admin controls what each user will see:
« Users can update status for one or more tasks at atime
« Users can add or remove fields under My Settings
« Workflow reports can be accessed from PP or DME

» The Administrator will configure PP Admin with the Processes and Tasks that will be assigned
to each user

« Inthis example there are six tasks under the S& OP process

» Some users may have access to see only their User Name and others could have accessto a
group of people and their tasks

» The Cycle refers to the monthly or weekly period for the process
» The Action column can be configured with links to Reports, Views, or Exceptions
« The Deadlineis set by Task and Cycle by the Super User
 The default Status options are Initialized, In Progress, and Complete
 These options can be modified in PP Admin.
» The graphic field next to Status will change based on the combination of Deadline and Status

» When you change the status the Date/Time will be updated and there is an option to save a
Comment as well
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Update Status

Update Status

* To update status for a task, check the box

under the Select column and click Change
Status

» Select the new status in the drop down box,
enter a comment and press the arrow icon

(2] my workfiow
Select Process Task :s“ Cycle Action Deadline | Status
= jisame
Y W e W hTd N
Update : 2
ﬂ S&0P Marketing Plan fxadmin 2011-03 arzon Intialized O
Check . Change Status 5
€ saop Assumptons | DOGMn 201103
:.._ﬂ; 'SZO0P | &ﬂm L L eV ] | Status Complete S |
"_ Commen| it Finished tasks 3/11]]
Revise
F € ssop Assumptions  fxadmin  2011-03
and Plans
Bl € ssop E:’f SUPPY  fragmin  2011-03 31872011 Inttialized O
Change Status
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Update Status
« The Status field is updated as well as the
Date/Time and Comment for the three tasks
selected
@mw‘,m My Status: Complete | Date: ¥25/2011
Select Process Task :::nre Cycle | Action Deadline | Status g::e !}?ﬁ‘iatus Comment
v v v v v v v v
0 saop Ry a1 i (cone @ sttt o
7 € ssop i’;ﬁﬁ" s P00 201148 w201 |compete @ 32011110633 Al ;‘;f:; 1
7 € swor DD o 201143 wizi |Comgets @ ds0nt Al oo
7 € ssop i::::ptions badmn 201103 MG ntaized O
and Plans
7 € swp g;ﬂ:s"m fadmn 201103 31 itaized O
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Update Status Graphics

Update Status Graphics

* The graphic field next to Status will change

based on the combination of Deadline and
Status

» Forthe status icon, greenis for a future deadline;
redis for past due

* Initialized tasks are open circles, In Progress half full,
Complete are full circles

(3] y workfiow My Status: | Progress || Date: 3/2572011
Selec Process Task User Cycle Action Deadline = Status Cnang_e Status Comment
Name Date/Time
v v v v v v v v
i Revise
[ € ssop Assumptions  fxadmin 201103 3162011 nProgress 0 | 3252011 11:18:16 AM
and Plans
B € ssop ,E::l SUBY  pcadmin 201103 3182011 inProgress 0 |3252011 11:17:44 AN
Moved Pre-
Conduct Pre- y s S30P due
_G S&0P sa0p fxadmin 2011-02 32572011 In Progress L 252011 11:18:53 AM 1o schedule
conflict
- S0P ; .
I € ssop Heating fxadmin  2011-03 3282011 Intialized
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My Settings - My Workflow
My Settings - My Workflow
* Under the My Settings tab, there is an option
to select My Workflow
 Here you can change the cycles and the
fields that appear on the Home Page
Planning Portal
. Home Page 3 Detail Sumry Classic  Tools ) Current Shortcut: | Default
@l | EIWWorkﬁow My Status: Complete || Date: 2/11/2011
My Reports | Select Process Task User Name | Cycle Action Deadline S
Mshiges | D—‘ﬂm‘m“—mfnm"mm ;mm r-mn—-;
My Shortcuts |
el m €  ssop i::ﬁkmm = txadmin 2011-03 3472011 In
My Exceptions | [ L #i S0P Build Demand Plan ~ fxadmin 2011-03 31172011 Int
My Charts i [ € ssor g;'{']d:dp”' fxadmin 2011-03 31172011 Init
My e, ‘ Fl € ssop :i;l:em:ionsand fradmin 2011-03 W60 it
. Plans
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My Settings - My Workflow Tab

My Settings - My Workflow Tab

The My Workflow tab

isused to show WhiCh | smase o sy cose 1w »  yseiss

: HomePage [ uyWortow | MyRepors Iy Notes My Charts
columns Will SNHOW UD [ vatemsetm |

in the Workflow on Workfow Show s

WyTasks @ AlTasks

The Home Poge Workfiow Show Cycle

9 Current ) AN
Workflow List Field

| Process

Workflow allows the | ;o
UsSETr 1o upddte status | g

[¥Icyce

and see important et
tasks that they need | wsw
to accomplish Dormer

My Tasksvs. All —use thisto display all tasks or only your tasks:
 Current vsAll
« Current will show tasks and process that are due for this cycle
« All will show all tasks and processes that a user can see regardless of cycle
» Workflow List Field
» Processisthe group of one or more tasks
Task is the task description for the user
+ User Name is the user the task is assigned to
Cycleisthe period the task is due
Action — Actions the user needs to take

L]

» Options are: Reports, Shortcuts, Exceptions, None
Deadline — specific date when the task is due
» Status— The user will assign the status of the task from the Home Page
» Select — Use this check box to select the rows for ¥ Change Status”
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My Settings - My Workflow Initial Setup

My Settings - My Workflow Initial Setup

* The Workflow fields shown below are all
selected by default and can be removed

by un-selecting them and pressing the Save
icon on the right

Workflow Settings
Workflow Show Cycle
Summary  Cssc  Toos b Uy S ' c“"e“‘. ° _M 1. Forecast | On iy LMFcst- BusSeg - Model. Dealer
My Workflow. My Reports. Wy Notes Workflow List Field Data View Fier Cusiom T,
Workflow Settings [ Process | st-l
Workflow Show Cycle I} Task
Current @ A1
Workfiow List Field i—| User Name
Process
Vi Task Z Cycle
[l user name w7l .
icyce || Action
oo V] Deadine
| Deadine =
] status || Status
[¥] change Status Date/Time =1
= \¥/| Change Status Date/Time
] comment
\ V] comment

The default setting for Cycleis*“Current” and the other option is“All.” The current cycleis
determined by the current date and where it fallsin the demand periods.
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My Settings - My Workflow Example

My Settings - My Workflow Example

In this example we set the Cycles to "All"
and removed Process and User Name

Now the view shows the next cycle's tasks
and no longer has the process and user
name columns

Select Task Cycle Action Deadiine Status Change Status Date/Time Comment
. - - . — — | - -
B € ouidSuplyPan 201103 WB2011 InProgress 0 anseon 1474 AN
] € ConductPre-580P 201103 3252011 InProgress ©  anse0n 11:18:53 AM f:r‘l"::u:f:f::;d“e L

7 €@ ssopueetng 20103 WB2M Intialzed

B[O [ @1 intisiced

[l ¢ Check Assumptions ~ 2011-04 4412011 Intialized

7 € sulevemandPen 201104 411201 indialized

al € conductPre-S30P 201104 41472011 Intialized
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My Reports - Workflow

My Reports - Workflow

* The My Reports panel has a default report
called Workflow

* The information is updated real-time and the
report contains all users so planners can see
the status for the whole process

S0P 32011 011 111433 AM  Finished tasks 311
12:00:00 A
txsamin 550P Bck Assumplions 201103 34011 326201 334M Finished tasks 311
1270000 A
txsdmin S&0P Build DemanaPlan  2011-03 E =gl 325201 AN a5
12:00:00 AM
Bxad S&0P Revise w1103 e InProgress JTHI0N 1TIEIE AN
Assumptions and 12:00:00 AN
Plans
tuadmin S80OP Build Supply Pian  2011-03 anson In Frogress A2ERONM 1T 44 AM
12:00:00 A0
txadmin S50P ConductPre-S40P 2011-03 sR0N1 InProgress A2E2011 11:18:53 AM Maoved Pre-SA0F dus to
12:00:00 AM schedule confi it
txadmin S80F S&OF Mesting 201103 azanon
I 12:00:00 AM
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My Reports — Workflow

* The Workflow report is also accessible from
DME under the Workflow Reports icon on the
Reports menu

* Access for reports in DME and PP is
conftrolled using the Report Manager

» See the Report Configuration chapter for more
information

Home Views Reports Inventory Addlns Help
= 4] ﬂ i ¥ © :|_—|‘ g ! g
Reports  Create Report Financial Accuracy Time Series Notes Exceptions | Workflow Events
> Report Manager |Reports ~  Reports ~ Reports ~ Report v Reports ~ Reports ~ | Reports ~

Reporting Services
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My Workflow - Recap

My Workflow - Recap

* The My Workflow panel shows a list of tasks
with deadlines by user

* The configuration in PP Admin controls what
each user will see

 Users can update status for one or more
tasks at a fime

* Users can add or remove fields under My
Settings

* Workflow reports can be accessed from PP
or DME
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My Reports — Overview

My Reports — Overview

« Planning Portal allows users to create their
own custom reports

- Custom reports are created through the
interface on the My Reports tab in the My
Settings secftion

You can save custom report criteria to run
on demand, as well as edit or delete existing

@ Planning Portal Lotoed in sa: ( feadewn Logeut
Home Page  Detsl  Summary  Classie  Tosk B b Setoos Ciinrrornt Bviriets ( Ciorvs Family | Cursent Sesnsrini | LM-Foracast it | LM-Salos - Customer/ABC
Home Page By VeorkRow sy Noten My Excaptonn My Chadts My s o Ve Omin Viwve raer
Roport Managemaent
Salect & report o edt or croate & mew repart
P S oy P iew [ i
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My Reports

My Reports

« The Report drop-down allows you 1o select
any currently saved report

« Click the View button to preview the report
iNn a separate browser window

« You can see the currently selected criteria
for the report by clicking the Edit button

- The criteria fields will display below drop-down
and buttons

« You can also click the Delete button 1o
erase a currently saved set of report criteria
« Click the Create button to begin a new
report
- The filter criteria fields will display below
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Creating a Report

Creating a Report

« After clicking the Create button, a series of
criteria fields are displayed below the

Report lllnagemenl

‘Select a report 10 edit or create a new report

Roport Surmary oy + [ view | S]] aete |

Report Mame Summary by Famiy

ProductFal Customer

[AR A= | A T —————— |
Sku LocationNama

[atavamie — |
ProductBrand LocationReglon
‘_ ’
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Creating a Report
« Select criteria from the different fields to
create your custom report

- The available filter criteria are configured by
the System Administrator

ProductBrand LocationRegion

Al Aiaiable
ProductClass Userfigd?
Userfield2

MNQAD



78  Training Guide — Demand Management 6.1 Planning Portal

Creating a Report

 In the Report Level areq, select one or more
Report Level options that you have
configured

» Use the numbered drop-downs to organize the
order in which the options display from left to right

o
1 -
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Creating a Report

In the Opinions section, use the check boxes
to select the Opinion Lines you want to use
in the report

Report Level Opinions
S 1 M | The Future Value
|” LocationName 2 - [ vakse
| ProductBrand 3 & ConvFactons
[F Productciess 4 - ConvFactord
LocationRegion 5 UserVakis0s
[ BusinessSegment ] UserVakiedt
¥ ProductFamiy 7 ActShipments
1 Customer 8 Original
BusinessPartner 9 AvgEventyak
[~ Businessunt 10
ProductCode 1 oI o
"] -
| Save |
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Creating a Report

« The Calendar Jump field allows you to indicate

the month at which you want your data to
begin

Click the Save button when finished

- The report can now be added to display in the My
Reports panel on the Home Page
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Previewing a Report

Previewing a Report

« Select the report you want to preview from
the Report drop-down

- Click the View button

- A separate browser window opens and allows
you to select additional criteria for the report
e, e . S )

Aggregate Report: Summary by Family

Year: 2010 = View By: Unis - Page: -] EEEL tems perpage: | 265 | Show | | ' Close |

Done €L Local intranet | Protected Mode: Off A WIN% v
I L
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Previewing a Report
+ Select the year from the Year drop down
box

« Select the viewing criteria from the View By
drop down box

Click the Show button to display the report

Aggregate Report: My New Report
[Year 2005 -] [viewBy: _unts <] Page: 1 v [if<] ttems perpage: | 255 [Show ][ Expot | [ Close |
Sku LocationNa; Opinion | Year Jul | Aug  Sep Oct Nov ~ Dec  Jan = Feb = Mar
1649482C2 The Future Va 2009 1.993.00 1.307.00 1,126.00 501.00 271.00 3re.00 22200 §22.00 1,840.00
164345202 Original 2009 2,548.00 1.775.00 1,593.00 86800 556.00 752.00 45400 1,339.00 1,993.00
1649452C2 UserValue01 2009 2,250.00 1,837.00 1,674.00 913.00 £06.00 850.00 582.00 1,706.00 2551.00
18074550592 The Future Via 2009 533.00 501.00 481.00 353.00 330.00 340.00 306.00 465.00 628.00
1807455092 Original 2009 680,00 E280.00 B80.00 680,00 £20.00 EB0.00 E30.00 £20.00 BB0.00
1807455092 UserValue01 2009 680.00 620.00 680.00 650,00 £30.00 680.00 £80.00 £80.00 880.00
1818402C2 The Future Va 2009 g2.00 200 44.00 33.00 £2.00 3300 118.00 20.00 24.00
1818402C2 Original 2009 42.00 39.00 36.00 33.00 30.00 2700 24.00 21.00 17.00
1812402C2 UserValue01 2009 42.00 39.00 35.00 33.00 30.00 2700 24.00 21.00 17.00
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Previewing a Report

+ Use the Page field to scroll through the Report
Data

- The Items per Page field allows you to select how
many records are shown on each page of the
report

Click the Export button fo save the report data as an
Excel spreadsheet

Aggregate Report: My New Report
Year: 20089 -~ View By: Unis - |P-g-: 1 - \It[gl!-_]t![l Ihum- perpage: | 25 :I | Show \I_ Export I | Cose |
Sku LocationNa Opinion Year | Jul ' Aug | Sep | Oct | Howv L Dec " Jan A Feb 1 Mar

1648482C2 The Future Va 2009 1,993.00 1.307.00 1,126.00 501.00 271.00 376.00 222.00 922.00 1,840.00
1642452C2 Original 2009 2,545.00 1.775.00 1.583.00 B68.00 558.00 752.00 434.00 1339.00 1.993.00
1649452C2 UserValue01 2008 2,250.00 1,637.00 1674.00 813,00 605.00 850.00 £82.00 1,706.00 2,851.00
1807455082 The Future Va 2008 533.00 501.00 481.00 39300 330.00 340.00 306.00 459.00 628.00
1807455092 Original 2009 680.00 680.00 680.00 £80.00 680.00 680.00 £80.00 680.00 680.00
1807455052 UserVakieDl 2009 £80.00 680.00 £30.00 680.00 £80.00 £80.00 680.00 680,00 £80.00
181840202 The Future Va 2008 92,00 3200 24.00 33.00 5800 33.00 118.00 20.00 24.00
1818402C2 Original 2009 4200 39.00 35.00 33.00 30.00 27.00 2400 21.00 17.00
1B18402C2 UserValieOl 2008 4200 33.00 38.00 .00 0.00 27.00 24.00 21.00 17.00
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My Reports — Review

My Reports — Review
« Planning Portal allows users to create their
own custom reports

- Custom reports are created through the
interface on the My Reports tab in the My
Settings secftion

You can save custom report criteria to run
on demand, as well as edit or delete existing

@ Planning Portal Logged i ax  txagewn | | Logew
HomePage  Datal  Summary  Ciassic  Tosk b ity S el iere oy e e e v e
Hama Page Mty WorkBow My Notes My Excaptions My Charis My Vi P Vi Datn View Fanr
Roport Management
Salnct & report 16 ode or crante s new report
Pyt By B Py T ) e [ = T T

M QAD




Chapter 6

My Charts



86 Training Guide — Demand Management 6.1 Planning Portal

My Charts

My Charts

« Planning Portal allows you to create a series
of custom graphs and charts to view your
data in a variety of ways

- These charts can then be displayed on your
Home Page in the My Charts panel

+ Users can customize which two charts will
display in this panel by default on the My
Settings panel

« You can view any saved charts from the My
Charts panel using the drop-down field
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My Charts Home Page

My Charts Home Page

The My Charts panel allows you to view a graphical
representation of the data in a variety of formats
Two charts can be displayed in this panel at a time,

and the drop-down menus above each chart allow
you to select which charts are displayed

Bar Graph ™ Pie Chart ¥
Bar Graph Pie Chart
From: 2007-07 To:2007-07 From: 2007-07 To:2008-12
cir 4 — 38500
5z e /
5 =
i =
AEE B
P —
i —
e
i —
e B
i B
E z @ 7 = @ =~ = 8 O
S EEEEERERE
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My Charts Home Page
If the user only has one chart created, it will
display in the My Charts panel twice

+ The criteria and seftings for these charts can be
selectedin the My Settings portion of Planning

My Charts
Bar Graph - Pig Chart [~
Bar Graph Pie Chart
From: 2007-07 To:2007-07 From: 2007-07 To:2008-12
Bl S pr65E
s I! f
2 =
T =
g =
i —
it —
e
o
s g
e
EREEGE g 2 E 83
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My Charts 89

Customizing the My Charis Panel

Home Page

The My Charts tab in the My Setfings module is
used to configure the charts that display on the

@Planning Portal [P oL easee V1 Lot
HomePage Detsd  Summaty Cwase  Teol B My Semeos o Cured e Edge Famty | Cuntont Seenaris | Lik-Forecant | st | LU-Sabs - Famly [ Geow
Hama Page My Werkfow My Aeparts. Wy oten My Excaptuns My Vs Fints View Diata View Fitar
Chart List Chart Sattings " Y - Bibind L bkl i Srva i
Chart Harn
o
fest s scteal
ssssss 4 Dcren
mmmmmm Tres Column
Test Braview Bpinin
[ p— -
The Futere Ve
jae
onFactordd
ConFactet
e
ban s
nage
& Funs 200707 - 200707
] Fomae
Gosun By St Anete [ tane
Saran
- Shu -
Betaust
Views (Nene)
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Customizing the My Charis Panel

There are eight different types of charts and
graphs that you can display on the My Charts
panel: Column, Stacked Column, Bar,
Stacked Bar, Line, Pie, Doughnut, and
Concentric Doughnut

@Planning Portal oo [~ BT
HomePage Detid  Sumay Cusc Tk b Uptesegn e e Edge Famty LibFerecant | Mo Lib-Saes - Famly [ Geows
hame Page My Workfow wmu My Metes Wy Eaceptons Crans My Vew Fiekt View Data View Fiter
Cxan List Chart Sottings ap ™= iy P «l fnl sae s
s - i
lllllllll o
...... . Dwsricion
wwwwww Tee  Column
a1 Previn e
Une | Sebectes opiont
The Fusure Vit
Vake
S ]
sncFacoett
-
o=
& Fued 200707 204
Bliing Mool Forecar
o By B bt Amte Parios rira
| Sl E
" ftvon)
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Customizing the My Charis Panel

Opinion Lines

Date Range

Fixed range Vs.
Sliding range

Group By
Series Attribute
Default View

Chart Setfings

Name
Description

Type Column

Lines. Selected

Opinion Line
The Future Value
Value
ConvFactord4
ConvFactor(1

Uservaluels

Date Start
Range

0 Fixed 2007-07

Sliding Historical

End

- 200707

Forecast

Group By @) Saedes Attribute
Series

Attribute
Default

Sku

(Nong)

Views

Pericd

« Inthe Opinion Lines section, use the check boxes to select the lines you want to use to

generate the charts

In the Date Range field, set the time frame for the data used to generate the chart
 Choose either a Fixed range (specific start and end dates) or a Sliding range (for example,

a six month range that varies based on the current date)

Use the Group By radio buttons to indicate whether the data is sorted based on either the

Series Attribute or the time Period

The Series Attribute drop-down allows you to choose an a specific attribute to group by. This
field isonly active if the Series Attribute option is selected in the Group By field

The Default View drop-down is used to apply a custom view to the data when creating the

chart
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My Charts - Recap

My Charts - Recap

* Planning Portal allows you to create a series
of custom graphs and charts to view your
data in a variety of ways

* These charts can then be displayed on your
Home Page in the My Charts panel

» Users can customize which two charts will
display in this panel by default on the My
Settings panel

* You can view any saved charts from the My
Charts panel using the drop-down field

M QAD



Chapter 7

Detail View



94 Training Guide — Demand Management 6.1 Planning Portal

Detail View - Overview

Detail View - Overview

+ The Detdil View mimics the look and feel of the
DME Viewer

* From the My View panel, you can choose
whether or not to view the hierarchy (default
valueis "Yes")

- Left-side panel displays the hierarchy tree

« Upper panel displays a graph (either Line or
Bar)

« Lower panel displays the datain a grid

- To access the Detail View, click the Detail tab at the
top of the Planning Portal

Home Page | Detail I Summary Classic Tools b My Settings
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Detail View
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Detail View
. . . . . .
« The Detail View allows you to view individual
| @Pﬂanning Portal Correns Barwet | Wit | Comevet St L Sww | G Py LS
| HemePage  Detwl  Sumesry  Tesm b by Sefings
| Data Seiection ] I L BT R B B TN |
|l Apzregate view ) WALMART LM 0S L RASHVILLE-HAT
I waLuaat A
F “o0x, !
e AR WRATIRA MO SN |
e as AR Y A = A /> =
o] VEALMAST 1807485002 HAND HELPER 103 8 . iy
] WALUART 1831 £17CS1UT-CAATE 158 § voong= e ~— \ /\/ |
] WALMART 15411 5RIAT.CHATE 162 4 _
] VHALMAST 1MOMICT DUYT WEASEL LY 730.30|
o] WALMART ENEATSTOR2T M ROCK 181
] WALMART CRISOG ALRDUE MAT I S W, T M SO W U M S N et}
| WALMART R 12E58 WEST EnESTER UAT PR DR R R E P RSB EEEE DR ¥
sl WALMASTT LF30 WEED WACTIR LG t £ £ &£ ¢ & 5 ¢ 3 £ £ £ % = s £ 2 £ 2 % 2 2
] WALAIAST LF330, GATE GONE S Mt
e WALMARY LF 3183 GATE GONE LO Shg i ST FE M SO Mienem SOIEveni Vil 03 Mias i S04-Ovenide S 03-Fiast Fest
] VOALMAY LPBET TRAVERSE GITY GATE
] WALMARE 119900 STRATWMERE GATE
o) WALMAST LFROO1 BLOOUNGTON GATE
| WALMAR 20CUMRDTHAA At AT
WALNART B
] WALMARTC
WALMAKT O
Boss [—
1 J5|
B At T EiEd FE T e AN = L] ] 13 ] ] L] T
oo ‘Stat Fout Main (5 1) 145100 2aamne (- L] P00 | ATRBO .| NINMR0L | 15700 | TEMCO .| LMT00L| LMEDI MMM
008 OF-Padgamaen 157200 154500 148200 188300 154,00 102500 140008 nADA00 142000 14200 142708 142300 17 10000
P 82 Evet Vol an s a0 a0 400 ase a0s ase o 20 [ [ 00
o o3 Panner e o o am w0 200 o] o] omey] s,  mw.]  emL] oW (]
£l B4-Cverrade Ll o L1 L] o L} ooe L Ll b0 oo oo el
o0m o4 Finatfent om0 o008 ase e ) n08 I wse ™ an ™ [T 800
o B fostMain, | LSSEDO | LAKIOSL| EAWG0L VITES .| NGO .| LML LR MG | W60 eSS, | ZNTM.] WG maste
e O -Juadepn et 21z 141800 4800 | J00RS0 WL 143000 1458 65 1447 00 145800 143100 1M 0 ra1208 050600
2080 02 Event Vol o aoe L] e L] L1 008 L1 e L] 000 L1 ed
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Detail View — Data Selection

Detail View - Data Selection

’ |n Th.e A.ggregqie Vlew Data Selection 16 records found. 4!-9
section in the left-hand " | Descriton _]
pCH"]e C”Cl< Oﬂ .I.he n+" icon E[%[164949262][HANDHELPER1D1]

[ZBJS2772] [LOGAN SPADE]
[2JB235101G] [ADDISON SPADE]

ﬂ' [1807455C92] [HAND HELPER 103]
to expond the list ER  (1818402C2) [MEGA POT)
i ER  [1825181C91] [DIRT WEASEL 101]
» You can also temporarily  |m  nessecearioras ron
hide the Series panel by T e
clicking the Display/Hide | ussoracnorrvease 1oz
. . i) [1840773C1] [DIRT WEASEL 103]
Series icon above the B [1641139C92] (T-OMATIC 102
E [18S0353C1] [DIRT WEASEL LX]
DOTO ponel ER  [GE37][MCKOY SPADE]
- Click the icon againto show &  isessosamm-onanc L
_I_he Series i [KR062430B] [PEACHES SPADE]
i)
i
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Data Tab

Data Tab

| . The lower half of the detail view consists of
the Data tab and Properties tab.

2. On the Data tab, you can manually edit the
data in the white rows by clicking directly in
the cells and entering the changes.

334 9dea

0 Ad st 10 1200 MM Re 1o e ] 0 (L] 00 0 L)
M Sotfetln LN LGLN MM LMD STH GONL] UAIL] 1BADL] AOBMOL] 1SS MINL] USO8
m  [Whoges 8 TR R0 TGN B0 &N W8 TG0 oW QN o0 o] €— 2
M9 bt 00 0t M) @ 00w M0 00 b0 o om0
M9 OMwere 00 00 10 M0 0@ 0] oMy 0] o] e o] om0
MW Wowrde T T N T AN " T ! T T
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Data Tab

You eannot make changes in the grayed-
out rows.

4. Click the Save icon when finished to save
your changes.

Qo Frwge
28 @k 3
W Adist W Zm  2me  fmm  pne @@ e 09 bl 00 oW 00 jEn
M Sulfetin  1EAN (SI00  2HM LA WA ML) MDA IMODL] ASML] 18SN0L] 1I0L] 100 1B
MO Ohedgmem 1SRN SN AN 160N 1SEN0 LOSH0 MARN LMD LM LMK LOIM0 B0 TR 4
20 b 040 0.0 000 00 000 00 0% 00 000 00
s W om  om] ol 0wl e 0w
WS OkDvemde oM oM 0 oM O0M 0w @ 0w oM oW m 0w
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Detail View 99

Properties Tab

+ Click the Properties tab fo view the
properties for the current selection

on the Properties tab

- You cannot edit the information displayed

* item Hbr 1841139052

Item Description MT-OMATIC 102

ARERS
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Graph View

Graph View

The graphin the top panel of the screen shows
a graphical representation of the current data

You can modify any opinion line that is editable
in the graph by clicking and dragging the lines

to adjust the value
Click Submit when finished to save your changes

L;_ﬁLheChart | Bar Chart | a2 = || = ‘| == |
[10461052] [NASHVILLE-MAT]
3.02K
2.26K |
2 .
s e
T— b
754.00 |
0.
. O . . O . . . . . . B . B
] g 8 8 2 8 8 8 g g g @ g g
Month
®octHist ®SwacFost Y Sales Plan ®POS Hist

To determineif an opinion lineis editable, look at the Data Tab. If the observation isin awhite
cell, it can be modified. If the observation isin a grayed-out cell, it cannot be modified.
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Bar Charts

Bar Charts

The data can also be viewed in bar graph
form by clicking on the Bar Chart tab

Just as with the Line Chart tab, you can
modify any opinion line that is editable in

the graph by clicking and dragging the bars
to adjust the value

Chart b Bar Chant

[1841139C92] [MIT-OMATIC 102]

675.00
2
© 450,00
b=

225.00

0.00

To determineif an opinion lineis editable, look at the Data Tab. If the observation isin awhite
cell, it can be modified. If the observation isin a grayed-out cell, it cannot be modified.
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Display/Hide Detail Charts

Display/Hide Detail Charts

« Planning Portal also allows you to hide the
Charts and only display the Data tab [

(> Planning Portal Loggedinas:(_ txadmin ) | Logout

Home Page Detall Stummary. Classic Toos b My Sattings Current t Shorteut: | Defaull | Current Scanario: LM-Forecast | OnFly. | tem

4|:.E| BR=E
2268

Act Hist B.BSE 7839 7883 T.348 1834 1,599 459
Act Hist 578 838 168 398 ] o 0 [
Stat Fest 588 54 214 425 Ex 338 338 89
Sales Plan 578 838 169 338 299 ur a7 T

Data Selection @ = 2] Data Prapertes

2] Agoregate View

= [CONSUMER]
S [16BE312C1)

# [1807336C92]
H [1807455C92]
 [1818402C2]
H [1825181CH1)
# [1225635C1]
% [CR3S0S8]
4 [BEHS0S4]
3 [LF320]

® [LF3883]

# [LFEsT]

2 _[LFs000)
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Display/Hide Detail Charts

+ Click the Display/Hide Detail Charts icon
above the Data panel and the graphs will
no longer display and the Data panel is
moved to the top of the screen

- Click the icon again to display the graphs

@ Planning Portal Loggedinas:(tearin ) | Logaut

Home Page Detail Summary Classic Tools b  MySeings Currest Shoreut Defaul | Current Seamario: | LM-Forecast | On iy tem

Data Selection @ S Eloets | Berope

= EL-ER
2] Apgregate View [ z
2,266

= [CONSUMER]
= 312¢1]

Act Hist 8858 7639 7883 7349 184 1,599 X

Act Hist 578 =2 169 358 -] ] o
Stat Fest &8 54 214 425 33 338 339
Sales Plan £78 238 169 68 259 M7 7 azr

[1688312C1] [SUPER ROCK
# [1807335092]
4 [1807455092)
3 [1818402C2]
4 [1B25181CH1)
@ [iazssasct]

§88¢
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Adding Notes in Detail View

Adding Notes in Detail View

+ You can add notes to a series in the Detadil
view by clicking the Notes icon | @

+ |[fa note has already been added to a
series, this icon | g | is displayed next to the
series name

+ Place your cursor over the icon 1o view @
tool tip of the last note added or click on
the icon to view a detailed list of the notes
history
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Updating Data Settings in Detail View

Updating Data Settings in Detail View

The My Shortcuts icon |@| above the Data
panel displays the shortcut panel and allows
you to update the settings for the data

displayed [@)smngr e
Home Page Detat Semmary Csnc Teol B My Sefegs Curvem Shactent | S80P Summary | Curmest Sosmaria LU-Sales | OmFly LU-Sales - Cusion
Outa Saiaclion ‘;;g e ot Bae o [ [ e | * | iy Shortest Esor
2l Amiregste view | HART ol Save [ Sve dn GG
B .,J;m P P— 40P Summary
— -
P e Type Detad
kal TanoeY v
| WeALMART £ 00ex | r Nane
il 2An o Excepton o
0%
k Wade
i ENEBPEEREBEEREEREERE H Harareny Saes - Cuione
£t & £ £ g £ B g £ £ g £ £ & & & a 2 =
Hanth Shew Hersrchy
[ L ey Lu-Sakea2 (Cuator
Eloa
. ] Comverios s
FicView  Agsresate View
000 W00 METE0D  meescta  SMaeo 7o
w09 03-Punaer W0 WG MW NERO  BNSKH WARKR sosson | Cratwswew D
Fest
M8 Saes Plan 000 (1] (T3] o0 (1] 000 | 1233500 || DwtaView Saies View
W9 oGreafe MO R BEse  Bw0w  Tm e wsme] ——_—
W0 03Punaer [ TSN IS0IM0 IMSEE0 000 IS M0EIN0
Fost
010 SweaPlan ] J0TTC0L| 1816400 (] 2537400 | 1236900 | £28400 ) 1127500 1578000 i | O Aac Mome
W00 osrnairont | oSS TR (SSNG  BEne0  Bam0s  16ESR0N  MABO  Cusdeies O
Start Date
0 Dot Dac
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Updating Data Settings in Detail View

Updating Data Settings in Detail View

* Make your changes to the parameters and
click the Go button

» The data in the Detail view is updated and
the graphs are refreshed

* |fyou want to save the selections as a new
or existing shortcut, click the Save or Save As
buttons

+ Click the My Shortcut Editor icon again to
hide the panel
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Detail View - Review

Detail View - Review

+ The Detail View mimics the look and feel of
the DME Viewer

- From the My View panel, you can choose
whether or not to view the hierarchy

« Left-side panel displays the hierarchy tree

- Upper panel displays a graph (either Line or
Bar)

+ Lower panel displays the data in a grid

« You can make changes directly into the
Planning Portal
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Summary View - Overview

Summary View - Overview

« The Summary View allows you to view data
meeting your criterid in a Spreadsheet
format

« You can use the buttons at the top of the
screen fo toggle an item between Summary
View and Detail View without reloading

« You can make changes in Summary View,
which will be transmitted to the Demand
Management Engine

« The Summary View allows you to export the
data to Excel
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Summary View

Summary View

« To access the Summary View, click the
Summary tab at the top of the Planning
Portal

Planning Portal

Home Page Detail Classic Tools ) My Settings

MNQAD
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Summary View

« Use the |[kl<lk=]| buttons to scroll through the
pages of the Summary View, or use the Page
drop-down to select a specific page to view

@ Planning Portal Loogedinas: ( txadmn | | Logowt
WomePage  Detal  Summary  Classc  Toos B lySetngs Currunt shortcut: ( Defaut | Current Sesnario: | LM-Forecast
9 items found
Page: 1 {E“_ I i o paga|_ 10/ | Refresh | [Export | [ Export A1 | Fiter Customer From: (A1 . A s
“Customer Nur  Customer e Nar tem Year Opinon Mar Apr May Jun b Sep
B & - 10461052 NASHVILLE- 2008 Act Hist 3014 ) 708 a1t 1670 1225 2088 -
10461052 MASHVILLE- 2009 Act Hist 2926 9% 803 25 514 (] 0
10461052 MASHVILLE- 2009 Stat Fost 2485 1022 965 881 1,644 1148 1759
10461052 MASHVILLE- 2009 Sales Plan 2,926 9% 803 9°2s 1988 1422 1921
mE 164049202 HAND 2008 Act Hist 18,372 1395 12,854 15,353 2624 3.487 339
164043202 HAND 2009 Act Hist 13,250 9,387 7276 8534 650 ] 0=
164349202 HAND 2009 Stat Fest 1,107 9521 8576 9220 1,993 1307 1128
1649492C2  HAND 2009 Sales Plan 13,250 9397 7216 8934 2514 1.9 1843
mE 1664729C4  WELCOME- 2008 Act Hist 82272 9413 0,152 60,238 20513 20,003 18914
1684729C4  WELCOME- 2008 Act Hist 31,855 18476 21,040 18883 1758 ] [}
1664729C4  WELCOME- 2009 Stat Fost 27,283 19,304 25833 20548 8274 4717 3484
1664729C4  WELCOME- 2009 Sales Plan 31855 18478 21,040 18,883 8,804 N 3577
L @ 168634201 SUPERROCK 2008 Act Hist 6,858 7839 7883 7,349 1,834 159 2268
1686312C1  SUPERROCK 2009 Act Hist 578 83 169 8 % ] [}
1680312C1  SUPERROCK 2009 Stat Fest 588 954 214 25 m 3% 29
1626312C1  SUPERROCK 2009 Sales Plan 578 838 169 8 299 w7 37
[ ]! 1807339C92 TRAVERSE 2008 Act Hist w7 982 1481 679 148 380 262
180733992 TRAVERSE 2008 Act Hist 397 560 132 5 [ [] [}
1807339C92  TRAVERSE 2009 Stat Fest a4 52 168 58 ) “ T3
1807339C92 TRAVERSE 2009 Sales Plan 397 60 122 s 68 0] Y| =
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Summary View - Display

Summary View - Display

. The ltems per page drop-down to indicate
the number of records to display on this View

2. Click the Refresh button after making
changes to any of the settings to update the
do’ro bosed on the new criteria

s Internet Explorer provided by Yahoo!

P ria
gﬁ [-29 t0: /localhost ngPor talfSummary. aspxonflyfit=Gde faultview = 15page =data A
He Eﬂt View  Favorites rools Hﬁ |
O Planning Portal | 5
Home Psge Detail Summary Tools P» My Setltings
page: [T =1 [1<][<)z){>1] [rems porpage T <[ Rereer ]
* Customer Nbr " Item Nbr Year Opinion Jan Feb Mar Apr A
[ | 99999 10461052 2009 Adj Hist 270.00 270.00 400.00 440.00
99999 10461052 2009 Stat Fcst Main 276.00 258.00 334.00 367.00
99999 10461052 2010 Stat Fest Main __J 334 00 __j 32500 _'J 420 00 _J 453 00 AJ
99999 10461052 2010 04-Override .| 0.00 0.00 0.00 | | 1.000.00
Rl 99999 1649492C2 2009 Adj Hist 64,950.00 5£1,325.00 £3.500.00 47,850.00 4
99999 1649492C2 2009 Stat Fcst Main 45,464.00 51,139.00 61,434.00 68,383.00 5
99999 1649492C2 2010 Stat Fcst Main | 43.588.00 | 41.596.00 ) | 47.285.00 | | 4909100 | 4
99999 1649492C2 2010 04-Override [ | 0.00 0.00 0.00 .| 1,500.00
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Summary View — Detail View

Summary View - Detail View

Click the icon next a series to view it in the
Detail View

@ Planning Portal o ST, MR
HomePage  Detsl  Summary  Classic  Toos b Iy Setings Current Shorteut: | Defaut | Current Seenurio: | LMForecast
39 iterms found
e 1~ [/ - (ot | et 1 | paescstonurrom: 43 - >Bs
"CustomerNor  Cusiomer  sgemwor  Bem Year Opnion war Apt Moy dun au Aug sep
ul-'h 10461052 MASHVILLE- 2008 Act Hist 3014 ™ 08 81 1670 1225 2058 -
10461052 MASHVILLE- 2009 Act Hist 2926 996 803 925 51 ] o
10461052 WASHVILLE- 2009 Stat Fest 2485 1022 965 81 1644 1148 1759
10461052 MASHVILLE- 2009 Sales Plan 2, 996 803 525 1988 1422 1921

« Toreturn to Summary \/igw, click th Icon in
the Data Selection heading. This icon will not
displayin the standard Detail View

@ Planning Portal
Home Page Detal Summary Tools P My Settings

Data Selection 117 mcords found. = ] | ] Caia

IR .l Z-AN Other. ILLE-MAT Yoar opinion Jan Fen mar Apr
2009 Adj Hist 1,650.00 1.725.00 1.625.00 2,000.00

2 A" Z-All Other. 164949202 HAND HELPER 101 2000 Stat Fest Main 2,076.00 1.976.00 1.663.00 2.326.00
2009 01 Judgament 1.931.00 1.875.00 1.845 00 1.801 00

= 4 Z-All Other. 1664729C4 WELCOME-SM 2009 02-Event Vol 0.00 0.00 0.00 0.00
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Summary View - Export

Summary View - Export

The Summary View allows you to export
data to Microsoft Excel

Click the Export button to export the

selected data or click Export All to export all
items to Excel

9 p|anning Portal Logged inas: | fradmin Logaut
Home Page Detal Summary Classic Tools |} My Seftings Current Shorteut: | Default | Current Seenario; Li-Forecast
39 items found|
——— - " 1 -
page: 1 = is]i<l ] Rems perpage: 10'% | Refresh | Exmort | Export A8 | e Custome From: (41 i “Bs
*Customer Nor  Customer  *gemNor  Bem Year Opinign War Apr Way Jun dul Aug Sep
B E 10461052  NASHVILLE- 2008 Act Hist 3014 m 709 811 1670 1225 2058
10461052 NASHVILLE- 2009 Act Hist 2926 9% 803 925 514 0 o[
10461052 NASHVILLE- 2009 Stat Fest 2,465 1,022 965 981 1,644 1,148 1,759
10461052 NASHVILLE- 2009 Sales Plan 2,926 9% 803 925 1988 142 1921

- After exporting, you can make edits or reformat the data if the cellsin Excel are number
formatted to “ General”

« In ascenario with Daily Observations, the Excel file does not export al columns
- Thisisan Excel limitation, asit only supports 256 columns
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Summary View — Notes

Summary View - Notes

PP also provides the ability add notes to @
series in the Summary View by clicking on
the Note icon

Once a note has been added to a series,

the Note icon k] will display next to the
series (see below at leff)

f) Planning Portal

Home Page Detail Summary Tools P My Settings

Page: [ 1 =< | Memsperpage: 3% | Refresh |
Cust01 Sku ProductName Year Opinion Jan Feb Mar
ﬂ Z-All Other 10461052 NASHVILLE- 2009 Adj Hist 270.00 270.00 400.00
| S

- Hover the cursor above the Note icon to display atool tip with the last note added
 Click on the Note icon to view a detailed notes history for this series
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Making Changes in Summary View

Making Changes in Summary View

« The Summary View allows to manually update
any value in the grid by clicking in an enabled
cell to manually

+ Click the Save icon when finished to save your
changes

* You must save your changes before refreshing the
data or exiting the page or you will lose your

@ Planning Portal PRSI o Il oo
Home Page Detail Summary Classic Tools b My Settings Current Shorteut: | Defsull | Current Seanario- | LM-Forecast
28 iterms found
Lo T L EEE
* Customar Nor c\ghur * Rem Nbr _ h]n_ Year Opinion Mar Apr May Jun Jul Aug Sep
TR 10461052 MASHVILLE- 2006 Act Hist 3,014 73 709 811 1670 1225 2,058 »
10461052 MASHVILLE- 2009 Act Hist 2,926 596 803 925 514 0 [
10461052 MASHVILLE- 2009 Stat Fest 2,465 1.022 %65 581 1,644 1,148 1,759
10451052 MASHVILLE- 2009 Sales Plan 2,926 EE 203 925 1,888 1,422 1,821
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Summary View - Recap

Summary View - Recap

« The Summary View adllows you to view data
meeting your criteriain a Spreadsheet format

* In the Summary View, you can sort the data by
column or adjust the column width as needed

+  Afttributes are frozen on the left when the scroll
baris moved

+ You can use the buttons at the top of the
screento toggle an item between Summary
View and Detail View without reloading

+ The Summary View also allows you to export the
data to Excel

M QAD
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Tools Menu Overview

Tools Menu Overview

» This secftion details the features available on
the Tools menu in the Planning Portal
- These opftions are based on user account
privileges and may not be available to all users

Your System Administrator can configure your
user permissions in the PP Admin Tool and grant
you access to these features

9 Planning Portal

Home Page Detai  Summary  Classic| Tools b My Settings
New ftem
My Workflow My Mass Adjust
- | Promotions
My Reports SqlProfile Settings Use
—] Retagging
- — —————— | [L—=Cendvetst0P fxad
My Notes
Conduct S&OP  saleg

The following options are included in the Tools menu and will be covered in this training modul e:
New Item

When a new seriesis forecasted, it can be added in the New Item tab by entering the SKU
number and selecting the item’s Attributes from a drop-down list.

Mass Adjust

Apply Forecast adjustments to multiple series.
Promotions

This feature has been discontinued.
Profile Settings

Apply apattern to a series forecast to compensate for either predictable growth or a decrease
in a product's demand.

Retagging
Copy history, forecast, or any other Opinion Line from an old seriesto a new series.
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Tools Menu 121

New Iltem

Planning Portal

the options for your new series

+ The New ltem Link Management screen
enables you to create a new series in the

Use the available drop-down lists to select

@ Planning Portal

Home Page Detal Summary Cassc Toos » Wy Settegs

[ ew tem Link Managament

BaseTarget Lt

:::::::::

1807339C92
BO7455C92

1818402C2

Curmnt Shorisut
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New ltem

« Once your selections have been made,
click the Create button
- The "New Item has been created successfully”
message displays when finished
Planning Portal will display an error message
if the series you are frying to create already
exists

@Planning Portal Loggedines | badmin | | Logeet

Home Page Detnd Summary Classic Tools B My Seitngs. Current Shoriout: | Defsut | Current Scenarioc | LN-Forecast
MNew item Link Management
Saiect atrributes from each of the cabegory dropdown ksts to buld your new fem lnk
Sku

BaseTarget
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Mass Adjust

123

Mass Adjust

+ The Mass Adjustment Management page
consists of three different features

- Filter a series
- Selectindividual series to adjust

- Perform the adjustment
@PlanningPortal Logpes i ounomn | | Logesa

Home Page: Detal Summary Classc Toos B iy Setings Currest Shortout | Glove Famly | Curve Sesnarin’ | LUl-Forecas!

Mass Adpstment Management I

Seinct Muliis Sefies Rems from Me Faid Views 10 Derions Uass Agustnents

ProductFamily Customer
AN Avaiskle Ab Airslable
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Selecting Filter Criteria

Selecting Filter Criteria

Select the filter criteria
ou would like to use
rom each Field View

selection box e
. . [peswicsnprrweaseon ___________________J}
» Toselect mulliple options |[e=mmmmm= |

from one category, press | st «
the Cirl key while EEEaeE
selecting each option e ——

+ Click the Get Item button |[gemm. .

. [1807335C53) [TRAVERSE CITY MAT]

elow the selection R
-

bOXG‘S I

« A list of adll of the items
meeting your selected
criteria are listed in the
text box below the
button
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Mass Adjustment

Mass Adjustment

+ Select the series you
want to use from the list
and move them below
by clicking on the Add e

or Add All buttons

[1825685C 1] [STRATHMERE WAT)

[183060594] [FLORAL POT) =]

+ The selected series dre ||

[1840078C1] [ORT WEASEL 102]

movedto the lower oy
text box e ot
« The selected series will Adi | Ramore | AGAI | RemavAl
be part of the Mass -
Adjustment o

[16sp402c) HAND HELPER DY |

+ Toremove a selected e
series or all selected
series, use the Remove
and Remove All
buttons
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Mass Adjustment Options

Mass Adjustment Options

1 |Direcﬁon 9 Increase () Decrease | Opinion Line | The Future Value

4
9 IAdjusled By Percontae N0 Amount I ConvFactor09

ConvFactor10
3 |Amount | gt:t': 09 - Jul - Is:tde 10 - Dec - 5

| KitAdjust: | Open

Reason for Mass Adjust:

Apply Adjustment || Cancel |

1

The Direction radio buttons indicate whether you want to Increase or Decrease the value of the
opinion line.

The Adjusted By field indicates whether you want to adjust by either a set Percentage or a
specific Amount.

Enter the value for the amount or the percentage you are adjusting in the Amount field.
In the Opinion Line field, select the lines on which to perform the adjustment.

Use the Start Date and End Date fields to select the date range you would like to use in the
adjustment.
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Kit Adjust

In the Kit Adjust section, click the Open
button o expand the field

‘ -K'rtAdiust:

09 - Jul

10 - Jan

10 - Jul

Reason for Mass Adjust:

Apply Aaf:justmem' | Cancel

This feature enables you to set specific values for certain periods. There is one field for each

period within the date range you specified in the Start Date and End Date fields.

+ You must enter avalue in each of these periods. If any fields are blank, you will get an error

message

« Inthe Reason for Mass Adjust text box enter a description for the reason this Mass Adjustment

is being performed

« Click the Apply Adjustment button when finished
+ The adjustment is applied to the selected series
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Profile Settings

Profile Settings

+ The Profile Settings feature is used to
configure the Profile Forecast

- Select the criteria you would like to include in the
forecast from each selection box

+ To select multiple options from one category press the
Ctrlkey while selecting each option
@Planning Portal Uomstinonl_badnn [ toe,

HomePage  Detsd  Sumwry  Cassc  Toow b MySetwgs Currant Shortont | Glove Famty | Cusrees Seamseis | LiFormcast

ProductFamiy Customer Userfiela2
T bie: £ Avastie
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Profile Settings — Get Item

Profile Settings — Get ltem

« Click the Get ltem button below the
selection boxes

- Alist of all of the items meeting your selected
criteria are listed in the text box below the button

Level LM-Forecast -

[1649492C2] [HAND HELPER 101]
[1688312C1] [SUPER ROCK 101]
[1818402C2] [MEGA POT]
[1830606C94] [FLORAL POT)
[1831487C93] MT-OMATIC 101]
[1838542C1] [MIN POT]

Wi »

| Add || Remove | AddAll || Remove All|

[1807455C92] [HAND HELPER 103]
[1807339C92] [TRAVERSE CITY MAT]
[1664729C4] [WELCOME-SM]
[10461052] [NASHVILLE-MAT]
[1825685C1] [STRATHMERE MAT]
[1825181C91] [DRT WEASEL 101]
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Adding Profile Settings

Adding Profile Settings

« Select the items you want to use from the list
and click on the Add or Add All buttons o
move them to the lower text box
- The items you are add will be part of your profile

- To remove a selected series or dll selected items,
use the Remove and Remove All buttons

Level LM-Forecast -

[1649492C2] [HAND HELPER 101]
[1683312C1] [SUPER ROCK 101]
[1818402C2] [MEGA POT]
[1830606C94] [FLORAL POT]
[1831487C33] [MT-OMATIC 101]
[1836542C1] [MM POT]
Add || Remove || AddAl [ Remove Al

[1807339C42] [TRAVERSE CITY MAT]
[1884729C4] [WELCOME-SM]
[10481052] [NASHVILLE-MAT]
[1825685C1] [STRATHMERE MAT]
[1825181C91] [DIRT WEASEL 101]
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Profile Settings — Properties Tab

Profile Settings — Properties Tab

Profile Settings

Properties. ‘|

Apply In
Selected Series (Select Series in ltems Tab)

@ Scenario LM-Forecast -

Aflected Data Field

¥|The Future Value [¥] ComvFactoro1 [V] ActShipments

Profile Scenario

Sec Act Profile Start End Offset Total Profile Start Profile Recycle

- - - -

o 4] 4
] 4] 4
4 4 4

T

i
1
4
Fe] «| «|[®

Save Profile

1

The Apply In field allows you to select where the profileis applied:

Selected Series - Series you have selected from the Items tab

Whole Tree - Scenario in addition to everything in the hierarchy

Scenario - Entire Scenario. Use drop-down to the right to indicate which scenario

Use the check boxesin the Affected Data Field section to select from the available opinion
lines.

The opinion lines available here are configured by the System Administrator

The Profile Scenario drop-down allows you to specify which scenario will contain the profile
In the table at the bottom of the screen, select a Profile from the drop-down box for each row.
Thereisone series listed for each seriesin your profile scenario.

Specify the date range for this profile using the Start and End fields

Check the Offset box if you want it to offset to the Profile Start

Enter the value to apply across the selected range in the Total field

The Profile Start date indicates the date this profile becomes active

Check the Profile Recycle box if you want the profile to cycle over the date range

Click the Apply Profile button to apply this profile to the selected items

Click the Save Profile button to save these settings for future use
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Retagging

Retagging

« Retagging enables you to copy history,
forecast, or any other Opinion Line from an
old series to a new series

- Using retagging, we can
« Copy the history of one product to a new product

» Combine two items, or split an item into two new ones
* Phase out old items in favor of new items
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Retagging — View Tab

Retagging - View Tab

To find retags: Select criteria and click Search

To run retags: Select the Retag check box for
the retag you want to run and click Run

» To delete: Select the Delete check box for the
retagto remove and click Delete

@ Planning Portal Loggedinas: | badmn | | Logou
Home Page Detai Summary Classic. Tools » My Settings Current Shorteut: | Defaul | Current Scenario- | LM-Forecast | Sukic: | LM-Sales - Cusiomer/ABC
Retagging Manager

Show Retags where @ Source
Target

tem = » Al Available = | Lookup
Hbr i
| Search | Save Delete Run
Mapping ID Data Range Dates * Item Nbr Remain/Alloc % Rfcst. Reset Retag Delete
1 History Seart  4/17/2010 Source 1831487C93 100.00 7 1
1 End  5/1/2010 Target 1807455C32 100.00 & 1]
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Retagging — Add Tab

Retagging - Add Tab

The Add tab enables you to tag information

from an old series to the corresponding fields in
anew series

Retagging Manager

=]

Date Range Retag historical data only Start Date

End Date

source Target

*HemNbr - - *ltem Nbr  *

:Vlew' View

Retain 100 % after relagging.

Allocate 100 % 1o new product.
| Reforecast source series.

¥ Reforecast target series.
#|Resel target seres

Save

Retagging — Add Tab
» Specify source and target fields
+ Use* to match multiple series
- Set date range, and whether to use history, forecast, or both
+ Set the Retain% and Allocate%
 Retain: Percentage of source seriesto retain after retagging
 Allocate: Percentage of source seriesto add to target series

- Enable reforecast of source and target series, if desired
+ Enabletarget reset, if desired

» Set target to “0” before retagging
« Click the Save button when finished
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