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Change Summary

The following table summarizes significant differences between this document and the version
released with QAD Planning Portal 5.5.

Date/Version

Description

Reference

March 2012/version 6.1

Major changes throughout
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Overview

The most important part of the planning process is getting feedback from external participants to
develop a better understanding of demand. Sharing information and managing Exceptions is the
key to developing a productive relationship with customers and suppliers to develop a demand-
driven supply chain. The Planning Portal provides the foundation for capturing input to take the

planning process to the next level. It is directly integrated into the Demand Management Engine so
existing configurations are leveraged to a maximum benefit.

The figure below is a depiction of the QAD Planning Suite.
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Planning Portal

Planning Portal Highlights
- Supports different Views, including hierarchies
« Makes changes to the forecast
« Add Sales Promotions

Add New Item(s)

Retag Items (Item super cession)
Add or Edit Notes

Logging In

The Planning portal can be accessed using the following default web address:

M QAD



Introduction 3

http://(ServerName)/planningportal/viewer.aspx

@ Planning Portal

User Name:

fxadmin
Password:
-------
Login using:
Windows authentication

@ Planning Portal authentication
Planning Portal Scenario

LM-Forecast -
Default Language

English (United States) -

| Save Login Info

Reset

- If you cannot log in using the default site address please contact your system administrator.

Enter your User Name and Password in the corresponding text boxes.

Note Usernames and passwords are case sensitive.

Select either “Windows authentication” or “Planning Portal authentication’ option under
the “Login using:” area.

Planning Portal authentication is used when you want to log into each session. Windows
authentication enables you to bypass the Planning Portal login as long as you are logged into
your system with the correct account.

Select the Scenario you want to view in Planning Portal from the drop-down list.

Use the Default Language drop-down to choose the language file you want to use in Planning
Portal. The default selection is “English (United States)”.

Check “Save Login Info” if you would like your username and password to be saved. This
option is only available if you have selected “Windows authentication”.
Click Submit.

You can also click Reset to clear the user name and password that were saved. It is
recommended that you use this option when using a public computer in your office.

Please contact your System Administrator if you forgot or do not have a username and
password.

MNQAD
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Logging Out

If you would like to log out of the application, click the Logout button in the top-right corner of
the screen. If you logged in using the Windows authentication and want to use the application
without logging in, you should not log out of the application. Rather, close the application and you
will be logged in automatically the next time you access the Planning Portal.

User Groups

User Groups and privileges are dependent upon the permissions granted by your System
Administrator. The System Administrator configures the Planning Portal interface for individual
users or user groups. Please contact your System Administrator if you have questions about your
user privileges.

Documentation Conventions

Text

The following table lists text conventions utilized in this user guide.

Table 1.1 Text Convention Descriptions

Convention Description

Text represented as a screen display. The following typeface represents displays that appear on your
terminal screen, such as:
lom>
Text represented as menu or sub-menu names. This typeface represents all menu and sub-menu names within

procedures, for example:
On the File menu, click New.

Screen Captures

The example screens in this guide may not represent what you see on your monitor and should
only be used as guidelines.

Acronyms and Abbreviations

Table 1.2 Acronyms and Abbreviations used in this Manual

Term Definition

DME Demand Management Engine
PP Planning Portal

DB Database

1S Internet Information Services
oL Opinion Line

M QAD
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Overview

The Planning Portal enables you to access your scenarios remotely using a web interface. Using
this interface, you can view, edit, and commit any changes to the scenario. This chapter details the
Planning Portal's features and how to access them.

Home Page

The Home page for the Planning Portal is a customizable workspace that allows you to see an
overview of your data in a concise manner. The Home Page will be the first screen displayed upon
logging in to the Planning Portal and can always be accessed by clicking the “Home Page” link in
the upper left corner of the page.

There are several different panels available to be displayed on the Home Page and the bars at the
left allow you to select which of these panels are displayed. Most of these panels are for display
only, but Planning Portal does allow you to customize the information displayed in each panel.
This feature is done on the Settings page which is discussed later in this guide.

The bars on the left-hand side of the screen are used to control which of these panels are displayed.
Click any of the bars to display the corresponding panel on your Home Page. If the bar is selected,
it will display in orange. To remove a panel, click the bar again and it will display in blue again.
You can display as many panels as you would like and they are displayed on the Home Page in the
same order as the bars.

@Planning Portal e TR TR

domeFage  Detal  Summary  Classic  Tools b My Seftngs % Current Shortcut: ( Group-Family | Current Scenario: ( LN-Sales | Static: | LM-Sales - Family / Group

My Workflow My Workflow My Status: | Complete | | Date:' 9/7/2010

My Reports. select | Process Task userName | Cycle Action Deadline Status Change Status Date/Time Comment

Busiess Unt2  ConductS8OP  fxadmin 201008 273172010 Complets S72010 11:40:45 AM
Wy Hotes

=]
Business Unit 2 Enter Overrides fxadmin 2010-08 81272010 In Progress © 9/7i2010 11:40:18 AW

My Shortcuts Business Unit 1 Conduct S80P fxadmin 2010-08 enti2010 Complete - 9/7/2010 11:28:16 AM

Business Unt2 | Enter Overrides  fadmin 2010-08 811472010 n Progress O 97010 11:26:51 AW

My Exceptions

Business Unit 1 Review Fotecast' | sxudin 2010-09 /812010 Complete @ 9712010 11:24:56 AW
Accuracy

My Charts
Business Untz | oview Forecast | oy 201008 /612010 Complete P 9732010 9:28:14 AN
Accuracy

OOOoOoooEE

My View e .
Business Unit 2 SvIsw FOrecast | tradmin 2010-08 /262010 Complete @  @/31/2010 3:01:25 PW
Accuracy

Quick Start Change Status

1 September P || My Reports % My Notes

Report Hame Year View By Link Report | Series Hote CreatedBy | CreatedOn | OpinionLine | Period | |
30 1 2 3 4 "
Family Summary 2010 |» | Units ~| | show Event Note:
6 7 8 9 0 11 — Price 1,
12 13 14 15 16 17 18 [K-MART] [FF211] Category: Price; 2008-

2972 e 4
TWATER SNAKE 101] | Applied by: L SRS pessiaelie
19 20 21 2 23 24 25 fxadmin on
] 82312010

Event Note: v

2% 271 2 29 30

This section will describe each of the panels and the options available for each one.

Also, note that the Quick Start bar does not display a panel on the Home Page. This link expands to
display quick reference links and access to the Planning Portal user guides.

My Workflow

The first available panel is “My Workflow”, which allows workflow status to be captured and
viewed for all users accessing the Portal. This gives users the ability to communicate their status
for the current forecast cycle.

M QAD
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This window can be expanded and collapsed by using the arrow on the right side of the tool bar. If
all the available users cannot be viewed in the panel, click the linked number in the bottom right
corner of the panel to view the next page.

The toolbar also shows the status for the current user. The status options available and permissions
to view other users’ status are configured in the Planning Portal Admin tool. (See PP
Administration Guide).

My Workflow My Status: . Complete | Date:' 9/712010 3
Select | Process Task User Name Cycle Action Deadline Status Change Status Date/Time Comment lad|
uginess Un ondu: admin - omplete - a0 M
BusinessUnit2  ConductS&0P  frad 2010-08 813102010 Complet OITI2010 11:40:46 AN
BusinessUnit2?  Enter Overriles  radmin 2010-08 2712010 In Progress ITI2010 11:40-18 AM
©
usiness Un onau aogmin - 1. omplete - 2ol Wl
BusinessUnit1  Conduct S40P  fxad 2010-08 8/31/2010 Complet SI7I2010 11:28-16 AM
usiness Un nier Uverrges aomin - n Frogress ! I 202 I
BusinessUnit2  Enter Overrid fxad 2010-09 91412010 in P 9TI2010 11:26:51 AM
O BusinessUnt 1 [ovow FOMBCast | oo imin 2010-08 0/BI2010 Complete @ TR0 11:24:56 AN
Accuracy
O Businessunt2 v FOMECast o min 2010-09 QB2 Complete @ o300 92914 AN
Accuracy
| Business Unit2  Review Forecast | o iin 2010-08 8/26/2010 Complete @  8m1/2010 3:01:25 P
Accuracy
= . :
Change Status

To change the status, select the check box for the task and click the “Change Status” link at the
bottom of the panel. The following window displays, allowing you to select a new status for your
forecast:

Change Status g
e o 3
Status Initialized i Lﬁ'
Comment Initialized :
In Progress
Complete

Add any comments and click the Update icon next to the drop-down. The status is updated and
displays on the My Workflow panel.

My Reports

The My Reports panel displays options for any reports you have created, and provides a link to
that report. Reports are created using the “My Reports” tab on the My Settings page.

@ My Reports ®
Report Name Year View By Link Report i
- =
wl Budget Variance Graph Report 2010 Units Show
id Budget Variance Report in columns 2010 Units Show
"] Budget Variance Report in rows 2010 Units Show
il Events Report 2010 Units Show =

MNQAD
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The My Reports panel is used to view the available reports and the criteria used to generate each
version of the report. Reports cannot be added, modified, or deleted from this panel. Click the link
in the “Link Report” column to generate and view the report in a separate window.

Reports can also be tied to individual tasks in the My Workflow panel. These reports can also be
run by clicking the link in the “Action” column of the workflow.

(2] my workfiow 2
Selec Process Task Uzer Cycle Action Deadline | Status Changgﬁtatus Comment *
Hame Date/Time
- - - - - o
Review Lag
[v] %7 BusinessUnit Forecast fxadmin ~ 2011-03 Waterfall ~ 3/4/2011  Initialized O
Accuracy Report =
Review
= Business Unit | Forecast sales 2011-03 42011 Initialized
Accuracy
F | € | Busiess uni | EMST fxadmin | 2011-03  Waterfal | 3/11/2011 | Initialized O
Overrides T
Report
] Business Unit TN sales 2011-03 112011 Initialized 9]
Overrides
Change Status

For additional information in regard to creating reports, see Section My Reports.

My Notes

The My Notes panel displays all notes assigned to the current user. Users can set the criteria for
which notes are displayed in this panel in the My Settings section of Planning Portal. For
additional information in regard to displaying notes, see Section My Notes.

My Notes

Serie Note Created By Created On OpinionLine Period &

ET;%ARH [ZICHEDI7E6] [A-4 Target is adding a lot more  sales 10/12/2009 =

-1 S5

E';:%ARH [CHaaon] [EURILE Target is adding a ot more  =ales 104122009

[K-MART] [CR47652] ) )

[BLOOMINGTON MAT] Target is adding a lot more  sales 101 2/20058

I MADTIIECANDRAT TMUAKIE] %
- EE

If all the available Notes cannot be viewed in the panel, click the linked arrow in the bottom right
corner of the panel to view the next page.

My Shortcuts

The My Shortcuts panel allows you view or delete the custom shortcuts you have created.
Shortcuts are a saved group of settings that you can use for specific data that you may need to view
frequently. Shortcuts are created in the My View portion of Planning Portal and are further
discussed in Section My View of this guide. My View is available from the Home page or under
the My Settings tab.

A shortcut allows you to select criteria such as scenario, field view, and date range, apply a filter,
add an exception and then save this combination of settings. This saves you from having to select
these criteria individually every time you want to view this data.

M QAD



Using the Planning Portal 9

Once the Shortcut has been created, it will display in the My Shortcuts panel on the Home Page.

My Shortcuts

Hame Load Type Last View Delete hiss
Defautt Go Detail 372010 i}
Group-Family Go Summary 912010 E['

Target Detail Go Detail 9/1/2010 ﬁ'

Target Summary Go Summary Q22010 ﬁ'

Click the “Go” link in the Load column to run the shortcut and display the data in the selected
view. Click the trash can icon in the “Delete” column to remove the shortcut.

If all the available Shortcuts cannot be viewed in the panel, click the linked arrow in the bottom
right corner of the panel to view the next page.

My Exceptions

The My Exceptions panel displays a list of exceptions available to the current user. Exceptions
enable users to select items based on the numerical information that is stored in Observations.

Exceptions can be added and modified on the Exceptions tab in the My Settings section of the
Planning Portal. For more information on adding Exceptions, refer to Section _Exception of this

guide.

My Exceptions

Exceptions Name Refresh Exception

12 Month Fest Refresh

12 Month Hist
Market = 35%
No Sales 6 months

Refresh
Refresh
Refresh

Outlier in Hist Refresh

Click on the “Refresh” link to run an Exception. The Exception is applied and displayed in the
selected view. You can view your Exceptions in the My Exceptions tab under My Settings.

MNQAD
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My Charts

The My Charts panel allows you to view a graphical representation of the data in a variety of
formats. Two charts can be displayed in this panel at one time, and the drop-downs above each
chart allows you to select which charts to display. If the user only has one chart created, it will
display in the My Charts panel twice.

My Charts
Fest. vs. Act. 2 Sales by Family >
Displsy Legend Display Lagend
Fest. vs. Act. Sales by Family
From: 1 historical periods to:0 forecast periods From: 1 historicalperiods to:0 forecast periods
220674
CHAIR
1986066 E FB13% EEDGE
175539.2 [EG4RDEN .
1544718 [CHome WGt
1324044 ELawn MsLove
110337 [mar
88263.8 ot
EEZ0Z2 WlsraDE
441348 [Hathers

220674
ao

Waluewp

Futura Yalue

The criteria and settings for these charts can be selected in the My Settings portion of Planning
Portal and are further discussed in Section My Charts later in this guide.

M QAD
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My View Settings

These fields allow you to access different views and settings that are pertinent to how data is

displayed on screen.

Exception | (None)

My View -3
| Mlew HEEVE HEEVE As..
Shortcut Default El

Type Detail El

Fitter (Mone) E

Mode On Fly E
Hierarchy |LM-Sales - CustnmerfAElCE
Show

Hierarchy -

Level LM-Sales

Conversion | Lnits

Field View | Sales View

[«] [+ []

Cmd Bar

Show -

Data View | -—NMy Data View E
Order * CLISTDrrEl Asc @ Desc
ﬁzlc:;:dar 0 E
Start Date | Mar E
End Date Dec IEI

Below we describe the tabs available on the Data View Settings feature.

Table 2.1
LEls) Description
Shortcut Indicates the current shortcut. Click the Save As button to save
these settings as a new shortcut.
Type You can view the Data View in three different ways:
- Classic - This is the simplest way to display your data one series
at a time.

- Detail - This is the best view when using hierarchies; it displays
the tree view, graph and data all within the same screen.

- Summary - This view is helpful when trying to make mass
changes to your series.

Filter Select the filter (if any) to apply to this view when it is displayed.
Only currently saved filters will display in the drop-down and new
filters cannot be added here.

Exception Select the exception (if any) to apply to this view when it is
displayed. Only currently saved exceptions will display in the drop-
down and new exceptions cannot be added here.

MNQAD
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Table 2.1

MQAD

LELY
Mode

Description

Use this field to select the type of Hierarchy to apply, if any. The
available options are:

- None - Do not apply a hierarchy.

- Static - Static hierarchies are usually applied within the DME
Viewer. If a scenario already has a static hierarchy applied to it,
you can use this option to view the aggregated data.

- On Fly - On Fly hierarchies are the preferred way of aggregating
your data. Use this option to apply hierarchies quickly and view
data at higher levels.

Depending on the permissions assigned to your user account,
hierarchies may not be available to you.

Hierarchy

Use this drop down list to select the specific hierarchy to be used to
view your data.

Depending on the permissions assigned to your user account,
hierarchies may not be available to you.

Show Hierarchy

Use this check box to indicate whether or not to display the data in
the Detail View using a tree format if the level in the Tree Level
option is not the lowest level in the hierarchy.

Level

This field is used to select the tree level at which the hierarchy will
be applied. Once a hierarchy has been selected from the Hierarchy
drop-down, this field will populate with all the available levels for
the selected hierarchy.

Depending on the permissions assigned to your user account,
hierarchies may not be available to you.

Conversion

This selection defines the unit of measure for the display:

Units

- A

For example, if you have a price for an item and would like to view
the price in dollars, you can do this by using View By to convert to
price.

Field View

Enables you to select the Field View and if you have multiple Field
Views assigned, you can select a different one.

Field Views are assigned to you by your administrator and you can
create your own customized Field Views on the My Settings tab.
This feature is explained in more detail in the section titled “Field
View” on page 54 of this guide.

Cmd Bar Show

Use this check box to indicate whether or not to display the
Command Bar. The Command Bar is a tool bar at bottom of the
Summary view which gives you access to Cut, Copy and Paste
functionality.

Data View

Enables you to select the Data View, or if you have multiple Data
Views assigned, select a different one.

Data Views are assigned to you by your administrator and you can
create your own customized Data Views on the My Settings page.
This feature is explained in more detail in the section titled “Data
View” on page 55 of this guide.

Order

Enables you to sort your data in ascending or descending order
based on the selected data field. Select a field from the drop-down
and use the radio buttons to change the sort order.

Show Calendar

Enables you to set everything to a month offset. Use the negative
values to indicate historical data.

Start Date

The first date to include in the view.
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Table 2.1
LEW) Description
End Date The final date to include in the view.

Quick Start

The bottom bar at the left-hand side of the Home Page is used to access the PP Quick Start Guide.
Clicking this bar does not add a panel to the home page, but instead will expand to display a list of
links to different PP features. This list includes brief overviews of different functionality within
PP, as well as links to online versions of the PP User Guides.

b

Quick Start

Planning Portal feature overview:

£

Filtering
Data Browser ¥

Help

Documents and Information:
User Manual

About Planning Portal

For example, if you click on the arrows in the Filtering bar, the bar expands with additional
information:

b

Quick Start

Planning Portal feature overview:

-

Filtering &
Used to create fiters for Data Browser.

Select criteria from lists
Click Save to save the fiter, or submit on

the fly

Data Browser ¥

Help

Documents and Information:
User Manual

About Planning Portal

Click on the arrows again to collapse the bar. PP allows you to expand multiple sections of the
Quick Start section simultaneously.

Planning Portal User Guide

On the bottom left-side of the Quick Start section is the Help panel, which allows you to access the
latest version of this guide by clicking the User Manual link.

Help

Documents and Information:
User Manual

About Planning Portal

MNQAD
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My View Settings

The My View settings essentially drive the data viewing portions of the PP interface by
determining what data is displayed. These settings are used to indicate the type of data being
displayed, the time frame for the current view, and whether or not any filters or exceptions are
applied to the data.

The My View panel is available on all three data views, as well as the Home Page and My Settings
tab. From the Detail, Summary and Classic views, users can make changes to the view and
immediately apply them to update the data currently being displayed. Users can save My View
settings as a shortcut from the Home page or from the My View tab under My Settings.

Note Please note that some options in the My View panel are assigned by your System
Administrator and may not be available to all user accounts.

My View

FE llsave |Save As..
Shortcut Default E
Type Detail E
Filter (None) E'
Exception | (Mong) El
Mode On Fly E|
Hierarchy | LM-Sales - CustomerfAElCE
Show

V|
Hierarchy
Level LM-Sales E'
Conversion | Units E'
Field View | Sales View E|
Cmd Bar
Show i
Data View | -—My Data View E|
Order = CustorrE Asc@Desc
Show
Calendar 0 E'
StartDate | Mar E|
EndDate  |Dec (=]

The picture above represents the My View panel on the Home Page. The My View panels on the
view screens do not utilize the “Shortcut” or “Type” fields, but the remaining fields are the same.
Also, the My View panels on the view screens will show the Apply button rather than the Save
and Save As buttons shown above.

Shortcut

Indicates the current shortcut. Click the Save As button to save these settings as a new shortcut.

Type
You can view the Data View in three different ways:
« Classic - This is the simplest way to display your data.

M QAD
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- Detail - This is the best view when using hierarchies; it displays the tree view, graph and data
all within the same screen.

« Summary - This view is helpful when trying to make mass changes to your series.

Filter

Select the filter (if any) to apply to this view when it is displayed. Only currently saved filters will
display in the drop-down and new filters cannot be added here.

Exception

Select the exception (if any) to apply to this view when it is displayed. Only currently saved
exceptions will display in the drop-down and new exceptions cannot be added here.

Mode

The Planning Portal allows you to aggregate your data using hierarchies. If the scenario you are
logged in to has a Static hierarchy this will be indicated on the top right corner of the Planning
Portal.

You can also use On Fly hierarchies by selecting this option from the Mode drop-down list. With
an On Fly hierarchy, you will be able to view the data for all levels from any view type.

Note If the “Show Hierarchy” option is enabled and the highest level of the hierarchy is selected
from the Level drop-down, then only the Detail View Type will display your series in a tree
structure.

The Mode field allows you to select the type of Hierarchy to apply, if any. The available options
are:
« None - Do not apply a hierarchy.

- Static - Static hierarchies are usually applied within the DME Viewer. If a scenario already has
a static hierarchy applied to it, you can use this option to view the aggregated data.

« On Fly - On Fly hierarchies are the preferred way of aggregating your data. Use this option to
apply hierarchies quickly and view data at higher levels.

Note Access to Static and On Fly hierarchies need to be given by system administrators. If you do
not have this feature, talk to your system administrator.

Static hierarchies must be removed by the owner of the scenario, but On Fly hierarchies allow you
to switch from one hierarchy to another as needed. You will be able to change your hierarchy
settings in any Data View using the My View panel, and your changes will be saved for the next
time you open the Data Browser.

Hierarchy

The Hierarchy field is used to select the individual hierarchy to apply to your scenario. This field is
populated based on the selected Mode and will display the hierarchies available to your user
account.

Hierarchies are created in the DME Viewer and can be assigned to individual user accounts.

MNQAD
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All three views in the Planning Portal (Classic, Detail and Summary), allow users to view their
data using hierarchies. However, Classic mode cannot be run if On Fly hierarchies are applied.

Using the My View panel, you can a scenario using a specific hierarchy by selecting the type of
hierarchy (Mode field), the specific hierarchy name (Hierarchy field) and which level you wish to
view (Level field).

Show Hierarchy

Use this check box to indicate whether or not to display the data in the Detail View using a tree
format if the level in the Tree Level option is not the lowest level in the hierarchy.

Level

Once a hierarchy has been selected from the Hierarchy drop-down above, the Level drop-down
will populate with all the levels available for that hierarchy. Previously referred to as “Tree Level”,
this field allows you to select the level of the scenario to which the hierarchy will be applied.

Conversion

This selection defines the unit of measure for the display:
Units

Any Conversion factor already configured

For example, if you have a price for an item and would like to view the price in dollars, you can do
this by using View By to convert your data to revenue by taking the data and multiplying it by
price.

Field View

Enables you to select the Field View and if you have multiple Field Views assigned, you can select
a different one.

Field Views are assigned to you by your administrator and you can create your own customized
Field Views on the My Settings page. This feature is explained in more detail in the section titled
“Field View” on page 54 of this guide.

MQAD
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Cmd Bar Show

Use this check box to indicate whether or not to display the Command Bar. The Command Bar is a
tool bar at bottom of the Data Views which gives you access to Cut, Copy and Paste functionality.
] Data ties

B BASE

2008 Act Hist 6,856 7,639 7,883 7,349 1,834 1,599 2,266 459
2009 Act Hist 573 838 169 353 26 0 ] 0
2008 Stat Fcst 588 954 214 425 33z 336 339 388
2009 Sales Plan 578 838 169 398 299 347 337 327

1 3

1/n as%|

Data View
Enables you to select the Data View and if you have multiple Data Views assigned, you can select a different one.
Data Views are assigned to you by your administrator and you can create your own customized

Data Views on the My Settings page. This feature is explained in more detail in the section titled
“Data View” on page 55 of this guide.

Order

Enables you to sort your data in ascending or descending order based on the selected data field.
Select a field from the drop-down and use the radio buttons to change the sort order.

Show Calendar

Enables you to set everything to a month offset. Use the negative values to indicate historical data.

Start Date/End Date

These two fields are used to specify the date range you wish to view in the selected Data View.
Select a month from each field and only data falling in between the two dates will be displayed.
Data from the selected months will be included in the view.

Data Browsing

Data browsing refers to the three different views PP provides to allow you to view the data you
have selected: Detail, Summary, and Classic.
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To change views, use the links at the top of the page to switch to another view:

@ Planning Portal

Detail Summary Classic Tools » My Settings

My Workflow My Reports

My Reports Report Hame

WMy Mew Report
My Hotes

Table 2.2

Data Browser View Description

Detail View Focuses on one item at a time with the hierarchy tree displayed. For
more information, see “The following table details each of
the sections available on the History tab of the Notes
Editor:Detail View” on page 20.

Summary View Focuses on multiple items. For more information, see “Summary
View” on page 25.
Classic View Focuses on one item at a time. For more information, see “Classic

View” on page 27.

Using Hierarchies

All three views in the Planning Portal, Classic, Detail and Summary, allow users to view their data
using hierarchies. However, the Classic view can only be used with Static hierarchies. If an On Fly
hierarchy is applied, the Classic View will not display and you will receive an error message.

Static hierarchies need to be removed by the scenarios owner, but you can switch from one
hierarchy to another using the On Fly hierarchies as much as you need. You will be able to change
your hierarchy settings anywhere the Data View settings section is available to you, and the next
time you open your Data Browser the changes will be reflected.

Notes

All three views in the Planning Portal (Classic, Detail and Summary) allow users to view notes,
enter new notes, or see the history of each existing note in a series.
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The Note Editor can be accessed by clicking on the or icons:Add a Note - Editor Tab

Note Editor - [1649492C2] [HAND HELPER 101] b4
Editor History
Maote =7 Created by Created on 7 Reason =7

The Editor tab is used to enter new notes and is comprised of the following sections.
« Text area - This is used to enter the text for the new note.

« Reason - This drop-down list contains various reasons for why the note was entered. These
reason codes are maintained by the system administrator.

Note Editor - [1825181C91] [DIRT WEASEL 101] X

Editor History

Reason Mew Business ~ 1=

Mew Business -

Promotion
Other
Default

After entering the Note Text and selecting the reason for the note, you can click the icon to
save the note.

Adding Notes in Hierarchies

When you view your data using a hierarchy, Static or On Fly, notes can be saved at any level in a
hierarchy and these notes will persist even after you close your scenario or remove your hierarchy.
Notes at higher levels will not be displayed if levels change in a hierarchy.

MNQAD



20 User Guide — QAD Planning Portal

When you enter a note at a higher level notes will also be copied down to the lowest level series
where the note was created. You can use the Parent and Parent level fields in the Notes History
section to view at which level the note was originally created.

View Notes History

This section is used to view all notes entered by all users.

Note Editor - [1649492C2] [HAND HELPER 101] X

Maote
4th of July Sale

Created by v Created on v Reason v
fadmin £/1/2010 10:44:02 | Promotion

ITh 3

The following table details each of the sections available on the History tab of the Notes

Editor:Detail View

Table 2.3

Column Description

Note This field contains the note that was entered.

Created by The user account that created the note.

Created on The date and time the note was added.

Reason The reason code that was assigned to the note when it was created.
Hierarchy This field contains the hierarchy name applied in the scenario when

the note was entered. This field is blank for series in the lowest level
of detail or if the scenario does not have a hierarchy applied.

Parent This field shows the series description of the higher level series in
which the note was added and then copied down. If the Note was
entered at the current level, this field will display the description for
the current series.

Parent Level This field will show the hierarchy level of the parent series where
the note was added and then copied down to another level. If the
Note was added at this level, this field will display the hierarchy
level of the current series.

In the Detail View, individual items can be viewed with the hierarchy tree displayed.

Detail View Highlights
« User Interface mimics the DME Viewer.
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From the My View panel, you can choose whether or not to view the hierarchy (default value
is “Yes”).

Left-side panel displays the hierarchy tree.

Upper panel displays a graph (either Line or Bar).

- Lower panel displays the data in a grid.

Working in the Detail View

The following icons are used in the Detail View and allow you to change how this screen is
displayed, as well as update the data displayed. These icons appear on the right-hand side of the
screen above the Data panel.

Table 2.4 Detail View Icons

Function

Display/Hide Series - Click this icon to hide the Series panel from
the Detail View. Click again to restore the Series panel to the view.

==

(== My View - Opens the My View panel which allows you to change
the current settings used to display your data. For more information
on using the My View panel, please refer to the section titled “My_

— View Settings” on page 14.

(L Display/Hide Detail Chart - Click this icon to show or hide the

— Line Chart and Bar Graph tabs from view.

| Notes Viewer - Click this icon to open the Note Editor, which
allows you to add notes to the current series or view any existing
notes. For more information on using the Notes Editor, please refer

— to the section titled “Notes” on page 18.

[ Save - Click this icon to save any changes you entered in the Data

— panel.

(& Cancel - Click this icon to cancel any changes you entered in the

— Data panel.

=] Refresh - Click this icon to refresh the graphs in the Line Chart and

Bar Graph tabs to reflect changes you made in the Data panel.
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Navigating in Detail View

Click the Detail link at the top of the screen to display the data based on the current My View

settings.
@ Planning Portal

&

Data Selection 12 records found

Description
B [10461052] [NASHVILLE-MAT]
BT [1664725C4] WELCOME-SH]
ER [1882312C1] [SUPER ROCK 101]
B [1807339C92] [TRAVERSE CITY MAT]
EL [1825685C1] [STRATHMERE MAT]
R [1840752C91] [TRAVEL CHAIR 101]
EL [CNE4707DQ21] [MINIROCK 101]
El [CR35058] [PURDUE MAT]
Fl [CR47892] [BLOOMINGTON MAT]
Bl [EC40PBA] [DANEL WMAT]
B [GY1R12538] WEST CHESTER MAT]
B} [ZFA03300864] [GALT SOUTH MAT]
Bl [ZJCMEDTS6A] [A-4 MAT]

1

Logged inas: | fxadmin Logout

o o o o 0 o o

In the Aggregate View section in the left-hand pane, click on the [ icon to expand the list.

Data Selection

] Agaregate View

= [CONSUMER]
= [16883132C1]

88312C1] [SUPER ROCK 101]

¥ [1807338C82)

¥ [1807455C82)

¥ [18128402C2]

£ [1825181C81]

¥ [1825885C1]

¥ [CR35058]

¥ [GEH5054]

¥ [LF3620)

¥ [LF3883]

£ [LFB5T]

£ [LF3000]

¥ [LF3001]

¥ [ZBJS2772)

¥ [ZFAD3300854]

£ [21B235101G]
¥ [ZICMKD726A]

* [0EM)

¥ [PROFESSIONAL]

&

| |

Click on the “

items in the hierarchy.

buttons above the Graph View to scroll through the

You can also temporarily hide the Series panel by clicking the Show/Hide Series icon

above the Data panel. Click the icon again to show the Series again.

M QAD

[J

Clssic  Took b MySettings Current Shorteut: | Defaull | Current Scenario: (LM Forecast
[3# Line Chart Bar Chart == 1= =]
[10461052] [NASHVILLE-MAT]
3.02K
2.26K]
El
I 1.51
pu
754.00
o 4 14 1
2 ¢ 2 £ § 2 7 3 8§ ¢ 2 & & F 2 2 F 2 3 3 8 8 2 2
8 8 & 8 5 8 8 g g 8 g 38 8 8 & & g§ & B g g 8 g §
Month
®poceHist ®Stat Fest CSales Plan ®POS Hist
] Data
HiE AR
Year Opinion Jan Feb Mar Apr May Jun Jul Aug Sep
2008 Act Hist 1,385 1436 3,014 3 09 811 1,670 1,225 2,056
2009 Act Hist 1,507 1875 2928 986 803 825 514 0 ;
2009 Stat Fest 1,526 1,448 2465 1,022 %65 981 1,644 1,148 1,75
2009 Sales Plan 507 1875 2928 995 203 925 1,888 1,422 192°
2008 POS Hist 0 0 0 0 0 0 0 0 t
POS Hist ] (
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View and Edit an Opinion Line in Detail View

The Bar Graph in the top panel of the screen shows a graphical representation of the current data.

@ Planning Portal

o | bosdmn logat

HomePage  Deiad Cossic  Took b MySellings Current Shortst. | Garden Fost | Current Scanaria. | LN Furecast
Dl Seclion 16 recanss fund 3 [oo# Uine Chast B - —
s S ——

[} ) 1164545002] [HAKD HELPER 101]

CE  [MBOTASSCHT] HAND HELPER 103

F povseoscs MEGA POT)

B puesercs) joeE wiasiL 191 :

EF  11B30808CH4] [FLORAL POT]

OB [1531457053] [MT-OMATL 101]

ER  [(1&3584001] UM POT]

= DT WEASEL 102]

ER (1oe07rac) (DRT WEASEL 103

ED  [[1841126085 MT-OMATE 102) ]

R (185036301 (DT WEASEL LX) Tl

ED 16ea7) MeKDY SPage) L

El  (semsoss) par-ouanc L) o P = = = = = ;: = HMSS -

B [AOR24308) PEACHES SPADE) 2008 - et Hist ] 178 - B = = — ] 172 "r — ] — 2 E) £

= [PRISITT] [LOGAN SPADE] 2009 Act mist 243 LTS a e 144 12 16 e -] -] o

IR (2162351016) [ADDSON SPA0E) 2008 Stat Fost 25 2 485 261 184 152 130 104 12 57 ar
2009 Sales Flan 243 LTS a e 144 12 167 145 17e 1% 153
2008 POS Hist ] ] [] ] ] ] ] ] ] ] ]
2009 POS Hist 0 0 [ [ 1] -] -] e e o o

1 You can modify certain lines in the Line Graph depending on your setting in the Data View by
clicking on and dragging the lines. To undo any changes you have made, click the Undo
button.

2 Click the button to save your changes.
3 Onthe Data tab at the bottom of the screen, you can manually edit the data directly in the cells.

4 Click the Properties tab to view the properties. You can edit the information displayed on the
Properties tab based on the settings in the Field View.

(% Cine Chart | [ 8 Chet
[1841130C02] [MIT-OMATIC 102]
8134
609.75
T a06.50 /\
=] A
203.25 A A " —
£¢ 7
000 e e e, e S I e e e e e e el G
= ¢ 2 & F 2 2 3 g & 2 &2 =2 § 2 & § 2 2 3 g 5 2 &
8 8 ¢ & g 8 8 g 2 8 3 g & & & & 3 & 5 3 g & g 2
Month
®,ctHist ®StatFost © Sales Plan ®POS Hist
= Properties
e S
* Customer Nbr
Customer Name
* Item Nbr 1841138C82
ltem Description WIT-OMATIC 102

5 Click on the Bar Chart tab to view the data represented as a bar chart.
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The Bar Chart displays.

W ,
) Planning Portal Longeainoe: | funamn | | Logaun
omeinge  Uelst Ciassic  Toos B MySemngs Curvent moneut | Garsen Fest ) Cumant amans | LU orecast
Data SEIBCHON 18 smeurds ot 1| [l Bar Chart
Bescrptin

I ) (reepemzcn plaNo rELPER 101) [1841130C03] [MIT-OMATIE 183]

'] “ND HELPER 103]

_ &78.00

= 75,00

o g ssop0

i

: a0l

& [T apc May e W & g B W :

L [4R40T73CH] AT WEASEL 103] Hanth

Eh [sertdecsa m-onate 10z | X

= [1850353C 1) [DRT WEASEL L¥] =

i £ Data

o IRERS 2

= ear Opinian aan b ar ape g Jun aul g sep e tow

- P Acthist 260 178 o 2% 2 172 " [ & 210 204

T e Act Hist M3 w7 548 20 14 21 18 L] L} o o

o 2009 Stat Feat 5 206 e 61 104 152 130 104 12 a1 &
£ Sales Plan 23 387 £ 220 144 12t 167 15 m 138 3
£ PO Hiat [ [ 1 0 [ [ [ [ [ [ 1
e

POS Hist L} o L] L} L] o L} L} L] o L]

6 You can modify any line in the Bar Graph by clicking on and dragging the bar to make
changes to the forecast. To undo any changes you have made, click the Undo button.

7  Click the icon when finished to save your changes.

8 You can also add notes to series while in theDetail view by clicking this icon: . If a note
has already been added to a series this icon is displayed next to the series name. Place your
cursor over the icon to view a tool tip with the last note added or click on the icon to view a
detailed list of the notes history.

Display/Hide Detail Charts

Planning Portal also allows you to hide the Line Chart and Bar Charts and only display the Data
tab. Hiding these charts is especially useful during planning since these graphs would not be used.

Click the Display/Hide Detail Charts icon |:| above the Data and the graphs will be hidden and
the Data panel moves to the top of the screen.

@Planning Portal Logged in as:(_fxadmin ) | Logaut

Home Page Detail Summary Classic Tools » My Settings Current Shortcut: | Default | Current Scenario: | LM-Forecast | On Fly ttem

Data Selection = ] Data Properties

HE BR=E

4] Agoregate View
= [CONSUMER] 2008 Act Hist 5,356 7638 7883 7,348 1,334 1598 2766 459
8 [essaact 2009 Act Hist 578 838 169 %8 2 0 0 0

[1688312C1] [SUPER ROCK | = :
# [1207338C82] 2009 Stat Fest 538 254 214 425 332 336 338 388

 [1807455C92] 2009 sales Plan 578 238 169 388 299 347 337 327
& [1818402C2]
 [1825181C31]
[1825685C1]
[CR35058]
[GEHS0S4]
[LF3520]
[LF3883]
[LFEST]
[LF5000]
[LFZ001]
[2B152772)
[ZFA03300854]

I EE R E R E R E

[2JB235101G]
# [ZJCMKDT8EA]

[ [OEM]

® [PROFESSIONAL]
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Click the Display/Hide Detail Charts icon again to display the graphs and move the Data panel
back to its original location.

Update Data Settings

You can update the settings to change the data displayed by clicking the My View icon s above
the Data panel. The My View panel displays at the right of the screen and allows you to update the
parameters of the data displayed in the Detail view.

“3) Planning Portal Longea s handmn | Lagaun
lome Fage  Detad Clsssic  Tools b My Semeg Eurvent shareit | Ganden el | Casant Seamana | LS orecast

Data SElRCon 18 smeurds ket b b Chart 1y o

Dessrpton = [ | 1046205T) [ MASHVILLE-HAT] ) Apply
CI  [10481052) JRASHVLLE-MAT)
£n [ 16 ] [HAND HELPER 101} o I
o o - 2200 / Faer {Hana)

1 UPER ROCK 101 £ 131k — \ . Licepton 12 Month Fest

1 £

R [VROTIISCTE [THAVERSE CITY MAT] 1 7a4.a0] P J— Q\L Smew 5
._i} (1807855021 [MAND HELPER 103 000> H A o : 3 o o : . A L Himrarchy
Bl [181B402CT) MEGA POT) é £ 7 E H 3 i 57' 4 7 '? H 2 i Lavel LM Forecas ]
. 1825 " WEASEL 1 2 3 L - g 3 g 2 & &
Bl  [1825181C91) [DAT WEASEL 101] i Coavirsin Units
E  [1A25685C1] [STRATHMERE MAT] ~
= ®actHist ®StetFoat “Seba Plan WEOS Hi Tl View ~—Forecast
= = Cmd ar
' 101 Hoal N
o] e
& De L 10z IS EH = DamVew  Sales View
= . . You Opinion Jan Ful Mar ™ My Jun Jual Tetal
R [140752091) [TRAVEL CHAR 121] -y CTine 1385 1098 v = Y09 a1 SN o5y | Order Custom v 7 Asc @ Dess
ER  [:840773CH) [DRT WEASEL 103] 005 At Hisi 1,507 1,8 208 95 803 3 &1 G544 i 0
CF  [es [MT-OUATIC 102 2009 Stat Fest 26 2.8 1022 95 s 184 0,04y | Calenda
B e DRT WEASEL LX] o0 ains Pan 1,507 1475 a2 ] 803 az5 1588 M8 /| minse  Jon
B jow 1] (MBI RCK 107] o POS Hist ] ] 0 ] ] ] ] [
” 2005 POS Hiat ] 0 0 ] 0 0 0 e -

Make any necessary changes to the parameters and click the Apply button. The Data is updated
and refreshed in the Detail view.

Export to Excel

1 Click on the | icon to export the data to Excel.

After you export to Excel, you can make edits in Excel. However, ensure that all cells in Excel
are number formatted to “General”.

Note The only way to Export to Excel in the Detail View is with the Excel icon, located next
to Aggregate View in the left-hand pane. This feature needs to be Enabled by your System
Administrator.

Summary View

In Summary View, data for multiple items can be viewed.

Summary View Highlights

Spreadsheet format

Columns are adjustable

Attributes are frozen on the left, when the scroll bar is moved.
Can toggle an item between Summary View and Detail View
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 Export to Excel

Navigating in Summary View

The picture below is an example of the Summary View.

@Planning Portal Loggedin s feadmin | | Logout

Home Page Detail Summary Classic Tools b My Settings Current Shorteut: | Default | Current Scenario- | LM-Forecast

39 items found

P 1 ] tems po page:|_ 10181 eesh | Bxport | [ Exportéll | Fiter Customer Fram: (A1 - B
* Customer Mbr  Customer * tem Nbr tem Year Opinion War Apr May Jun Jul Aug Sep
E B 10461052 NASHVILLE- 2008 Act Hist 3,014 773 709 811 1,670 1,225 2,058
10461052 NASHVILLE- 2009 Act Hist 2,926 856 803 925 514 0 0
10461052 NASHVILLE- 2009 Stat Fest 2,465 1,022 965 981 1,644 1,148 1,759 |
10461052 NASHVILLE- 2009 Sales Plan 2,926 996 803 925 1,988 1,422 1,921 |
=1 :3 1649492C2  HAND 2008 Act Hist 18,372 13,956 12,854 15353 2624 3,467 3,309 :7
1649492C2  HAND 2009 Act Hist 13,250 8,357 7,276 8,934 650 0 0||=
1649492C2  HAND 2009 Stat Fest 11,107 8527 8,576 9,220 1,993 1,307 1,126 |
1649492C2  HAND 2009 Sales Plan 13,250 9,357 7,276 8934 2514 1,991 1643 |
=5 1664729C4 WELCOME- 2008 Act Hist 82,272 48,413 70,152 60,238 20,513 20,003 16,914 |
1664729C4 WELCOME- 2009 Act Hist 31,855 18,476 21,040 18,883 1,758 0 o
1664729C4 WELCOME- 2009 Stat Fest 27,263 19,304 25833 20,548 6274 4717 3,484
1664729C4 WELCOME- 2009 Sales Plan 31,855 18,476 21,040 18,883 6,804 5614 3,577
B |;}£, 1688312C1 SUPER ROCK 2008 Act Hist 6,856 7639 7883 7,349 1,834 1,599 2,266
1688312C1 SUPER ROCK 2009 Act Hist 578 838 169 398 26 1] 1]
1688312C1 SUPER ROCK 2009 Stat Fcst 588 954 214 425 332 336 339
1688312C1 SUPER ROCK 2009 Sales Plan 578 838 169 398 299 347 337
ER |§5 1807339C92 TRAVERSE 2008 Act Hist 407 882 1,481 679 148 360 262
1807339C92 TRAVERSE 2009 Act Hist 357 560 132 54 6 0 0
1807339C92 TRAVERSE 2009 Stat Fest 404 6838 168 58 43 48 48
1807339C92 TRAVERSE 2009 Sales Plan 3597 560 132 54 B85 76 T4

1 From the Page drop-deﬁselect the page number to scroll through the list.
Alternatively, use the arrows to scroll through the pages.

2 Use the Items per page drop-down to configure the number of records you wish to display on
this View.

3 Click the button to update the data with your changes.

Edit and View an Opinion Line in Summary View

Summary View displays data in grid format and allows you to click in any enabled cell to
manually change its data.

1 Edit the data in the cells by clicking on the field and making your changes.

N

Use the Filter Customer From drop-down box to filter the data by any of the listed Attributes.
3 Click the icon to save your changes.

4 You can also add notes to series while in the Summary view by clicking this icon: .

If a note has already been added to a series the icon for the note will look like this . Hover
the cursor above the icon to view a tool tip with the last note added or click on the icon to view
the detailed list of the notes history for this series.

5 To view the an item in Detail View, click on the icon next to the item.
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This icon is used to display the selected item in the Detail View.
@ Planning Portal Loggedin s feadmin | | Logout

HomePsge  Detal  Summary  Classic  Tools b MySettings Current Shorteut: ( Default | Current Scenario: | LM-Forecast
Data Selection 38 records found. & L % Line Chart Bar Chart = H il H E “ = | =
7 4
| Deschetion = [10461052] [NASHVILLE-MAT]
FR  [10461052) [NASHVILLE-MAT]
3 (5}, 11649492C2) [HAND HELPER 101] 382
ER  [1664729C4] WELCOME-SH] 2.26K] / ! |
1688312C1] [SUPER ROCK 101 H i A
= S § 11 1 |2 £ 151K o / \
E  [1807339C92] [TRAVERSE CITY M| G v — Y o
EL [1807455C92] [HAND HELPER 103]| s | |
Bl [1818402C2] [MEGA POT] g = g ® 2 2 37 & ¥ & s &2 § 5 2 § § E 3 &
B [1825181C81] [DIRT WEASEL 101] £ & g & B g 2 2 & 2% & & g & & ¢ g & g 4§
T Month
E  [1825685C1) [STRATHMERE MAT] s i
B} [1830806C34] [FLORAL POT] = Data
BB [1831487C93] [MT-OMATIC 101] i &% Bl = =]
ER  [1836542C1) [MIN POT] Year Opinion War Apr way Jun Jul Aug sep Oct Hov
FT  [1840075C1] [DRT WEASEL 102] 2008 Act Hist 3,014 773 709 81 1,670 1,225 2,058 1,255 1,964
B [1840752091] [TRAVEL CHAR 101 || 2009 Act Hist 2926 998 803 925 514 0 0 0 0
B} (184077301 DRT WEASEL 103] 2009 stat Fest 2485 1,022 958 981 1,644 1,148 1,759 850 590
B [rerscaionkr i 2009 Sales Plan 2826 995 803 825 1,988 1,422 1,821 1,021 1,115
B} [1850353C1] [DIRT WEASEL 13 4 UL 1
ER  [CNE4707DQZ1] MINIROCK 101]  +
FEp BT »

To go back to Summary View, click on the icon next to the icon in the Data
Selection heading. This icon will not display in the standard Detail View.

Note The PP does not show a tree in Summary View. If you want to see the tree, switch to
Detail View.

(o3}

Export to Excel
1 Click the button to export an item to Excel.
2 Alternatively, click the button to export all items to Excel.

3 After exporting, you can make edits or reformat the data in Excel. However, ensure the cells in
Excel are number formatted to “General”.

Note In a Scenario with Daily Observations, the Excel file does not export all columns. This
is an Excel limitation, as it only supports 256 columns.

Classic View

Classic View Highlights
« Ability to Drill Up or Drill Down in a hierarchy.
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Navigating in Classic View

The depiction below is an example of Classic View.

) ’
{ "?) Planning Portal L] g L
Hame Page Delad Chassc Tevk My Settings Courrent Shorict. | Defaul | Curvent Sewnari | LW-Fevecast
Dt Browsos o Bask | Wea Sodeaferfoge 10 ~ Bofafuge 1 ~ Rutresh
13 dews found | View By: Unks
Fiedd Value
* Customer Nbr
Cuslomer Harme
*Item Nbe 1HE052
Mem Description  NASIVLLEMAT Bar Gragh View Line o Vi B Gave | | aada
2008 e Hist 1,385 1438 3014 ™ To8 811 1670 1225 2058 1355 1984 1743 18,143
2000 et Hist 1,507 1,875 288 o 803 825 514 ° ° o [ [} BE4H
2008 Srat Feat 1,526 1848 2485 1022 9L s 1544 1148 1755 50 E50 =59 14,803
2000 Eales Plan 1,507 1,875 2926 o9 803 Er=d 1588 1422 1521 1021 1115 an 17,857
2000 POS Mist 0 0 0 0 ° ] e [ [ o [ o o
2000 POS Hist ] ] ] ] ] ° [} ° 0 [} [} ] ]
Fiedd Value
* Cuatormer Mlar
Customer Hame
* b N 18EATISC
Mevn Description  WELCOME-SM s E 5 Lot
2008 Act Hist A 28,887 R 413 TO 152 60238 20513 20,003 18914 B428 4870 7588 285 982
2009 At Hist B 453 15,588 EIE. 1B 4TE .04 18883 1758 o o o o o 116,055
2000 Stat Fest Bg82 12229 7%y 19,304 25833 20,548 8274 47 3424 453 o7 120 129,150

The Series fields are on displayed in the Field column and the Opinion Lines are displayed in the
Opinion column. You can only edit information that is displayed in the white text boxes.

1 Click on the icons to browse through the data.

2 Use the Series Per Page drop-down to select how many series you want to display.

3 To jump to a specific page, select the page number from the Go To Page drop-down list.

4 Click the button to refresh your page.

M QAD



Using the Planning Portal 29

View and Edit an Opinion Line in Classic View

Note When the filter/permission applies to a tree, the parent is automatically selected in the
tree view of the Detail View if the lowest level item is selected. Though it makes the tree
consistent, it introduces inconsistencies among the Classic View, Detail View and Summary
View; this is by design.

1 Inthe grid, enter the new value in the white text box.

- ine & View - - - . . - -
2 Click onthe =IEEEELYER LS ik above the grid to view the data in Line Graph view in a
new browser window.
Data Browser - Line Graph Clese Window [X]

[1649492C2] [HAND HELPER 101]

18.37K;

13.78K

S.19K

Units

m

4.59K|

S
0.0 el et e e e e e e e e e e e e el el et =0 =)
= f 2 % 2 3 2 3 § 8 B X 2 B Z 2 2 3 2 3 F 8 2 &
2 2 3 & g 28 B g 5 £ 3 B8 8 & 5 & 5 & B 3 & & & §
Month
®.ctHist ®StatFost ©Sales Plan ®POS Hist
. . -Suhmit
2008 Act Hist 1,578 6,382 18,372 13,956 12,854 15,383 2624 3,467 3,309 1,112 1,199 2,257 -
2009 Act Hist 1,412 5,875 13,250 9,387 7276 8,934 650 o o o 0 0
2009 Stat Fest 1,475 4833 11,107 9,527 8,576 9,220 1,993 1,307 1,128 501 27 376 | =
2009 Sales Plan 1,412 5975 13,250 9,397 7278 8,934 2514 1,951 1,843 814 343 445
2008 POS Hist 0 0 0 o o o o o o o 0 0 -] -

You can modify any of the lines in the Line Graph by clicking on and dragging the lines to
reflect the new value. Click the Submit button to save these changes.

To undo any changes you have made, click the Undo button.
Click the Close Window link to exit this browser view.
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3 Click onthe Z2EEEE2 il jink above the grid to view the data in Bar Graph view in a new

browser window.

Data Browser - Bar Graph

Close Window [X] *

[1649492€2] [HAND HELPER 101]

19.00K

14.25K

9.50K u

Units

mn

475K

0.00'
Jzn Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

Month

®2008 - ActHist ®2009 - ActHist 2009 - StatFest #2009 - Sales Plan #2008 - POS Hist #2009 - POS Hlst
ubmil

Act Hist 1,578 6,382 18,372 13,956 12,854 15,353 z624 3,467 3,309 1,112 1,198 2257 =~
Act Hist 1,412 5,975 13,250 8,397 7,276 8,834 B850 0 0 0 o o
Stat Fcst 1,475 4,633 11,107 9,527 8,576 9,220 1,893 1,307 1,126 501 m 376 |2
Sales Plan 1,412 5975 13,250 9,397 7278 8,934 2514 1,891 1643 614 343 443
POS Hist o o o o 0 0 0 0 0 0 o 0 -
. r il

In the Bar Graph view, you can click and drag on the bar itself to make changes to the forecast.
When finished, click the Submit button to save your changes.

To undo any changes you have made, click the Undo button.
Click the Close Window link to exit this browser view.
The Data Browser updates the data. By default, the Data Browser displays 10 series per page.

Bar Graph View Line Graph View | = |

1,112 1,199 2,257 82,453
0 0 0 45,391

501 271 376 50,106
514 343 449 53,793

0 0 0 0

0 0 0 0

Click the Save hutton to save your changes.
Tt

Drill Do (254

Click on the icon to drill down to lower | a hierarchy. Alternatively, if
you are in a lower level of the hierarchy, click on the ~ i icon.

Drilling Down pushes the information into lower levels of the hierarchy, where you can see
greater detail.

Drilling Up pushes the information into the higher levels of the hierarchy, where you can see
more consolidated data.
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Note If you enter the Classic View from the middle level of the hierarchy, you cannot Drill Up to

a higher level.
Bt
Drill Up

6 You can also add notes to the selected series by clicking the icon
7  Click Save when finished. Alternatively, click Undo to undo the changes you made.

8 You can also add notes to series while in the Summary view by clicking this icon: to open
the Note Editor window.

If a note has already been added to a series the icon for the note will look like this . If you
hover above the icon you will see a tool tip with the last note added or click on the icon for a
detailed view of the notes history.

Note Depending on your settings, your modifications can be automatically rebalanced within
the hierarchy. Please see your System Administrator for additional information.

Planning Portal Tools

This section details the features available on the Tools menu in the Planning Portal. Your System
Administrator can configure your user permissions and grant you access to these features.

@ Planning Portal

age Detail Summary Classic Tools P My Settings
Filter

My Workflow My Reports

Hew tem

My Reports SeléMass Adjust s=
Promotions

Profile Settings

Retagging

My Hotes

The table below describes what each option means. Each option is also discussed in more detail
later in this chapter.

Table 2.5 Planning Portal Tabs

Option Description

Filter Enables you to limit the displayed series to those meeting defined
criteria.

Reports Enables you to create, view and edit Reports.

New Item When a new series is forecasted, it can be added in the New Item

area by entering the SKU number and selecting the item’s Attributes
from a drop-down list.

Mass Adjust Apply Forecast adjustments to multiple series.
Promotions Enables you to add sales Promotions to the forecast.
Profile Settings Enables you to apply a pattern to a series forecast to compensate for

either predictable growth or a decrease in a product's demand that is
not captured by most statistical forecasting methods.

Retagging Enables you to copy history, forecast, or any other Opinion Line
from an old series to a new series.
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Filter

The Filter option on the Tools menu allows you access to view, create, edit or delete filters that can
be applied to your data. Once created, these filters can be selected in the My Views section,
allowing you to apply these filters without having to repeatedly enter the criteria.

Filter Management

You can view, create, edit or delete your filters on the Filter Management screen. The Filters drop-
down menu contains all the existing filters to which you currently have access.

@ plannl ng portal Logged in as: | fxadmin Logout

Home Page Deetail Classic Tools P My Settings Current Shorteut: | Garden Fest | Current Scenario: | LM-Sales | Static: | fem

Filter Management

Select a filtter to edit or create a new fitter

Filters AIGARDEN ~ view |[ Create || Edit |[ Delete

View Filters

1 Select the filter you want to apply and click the View button.
The series displays in the Detail View with the filter applied.

=y :
) Planning Portal Longea s handmn | Lagaun
lome Fage  Detad Clsasic Tools b My Semogs Eurvent shareit | Ganden el | Casant Seamana | LS orecast
Data SEIBCHON 18 smeurds ot b b Chart b Ghant =) 5 x 2 1y o
Deérption Tubmn [1640402C2] [HAND HELPER 101] £ Apply
T3 i) [P84BB2E2] [HAND HELPER 167)
Bl [1B0T45SCH2) HAND HELPER 103) i
M [eise = 270K Frer All GARDEN -
41 1o 5 N / e G— Dicepton 12 Month Fest -
) i aman &
= . =
oo 3 [FT-OUATE 101] | ; i :: . ; . I | ;. 4 | Herchy
- " L e sa—— sam—" 2 0 e - : o]
ER  [r3ese2ci) ] H £ ? ¥ g 3 i : : 7 b4 H 7 i Level LM Farecast -
. 13400TEC T [DET WEASEL 1031 3 L - g 3 g 2 & &
ER  [184007BC1)[DRT WEASEL 107] . reachruco it =
EE  [$840773C1] AT WEASEL 103] _
ED | [v34r130083 aT-CaLame 03] ®actHist ®StetFoat “Seba Plan WEOS Hi Fiehs View ~Forecast -
E " SEL LX) = Cmd tar
j ; : ) oala fnaw
i I FADE] 93 6 3
e TLOMATE L] dEERea DataView  Sales View -
Y ——— Ywur Opinion Jan Feb Mar Agm May Jun e Total
I [KAG2430E] [PEACHES SPADE] 008 Act Hist 1578 6302 10,372 1234 12054 15,353 2624 71,30 Order " Cusilom =7 pgc @ Deas
i v PADE] 004 Act Hist 1412 5478 13,260 837 Tame BAM B850 S50 cmaw
OR  [FIR231E1G] ADOION SPADE] 2003 stat Fost 1475 2571 11,107 8527 8576 9220 1592 ap5| Calends e o
008 Salea Plan 1412 5415 13,250 8,397 T 843 28514 Iy B e e =
o POS st ] ] ] ] ] ] ]
009 POS Hist ) ] ] ) ] ] ] find ste Jul =
. '

2 Click the My Views icon above the grid on the Data tab.

3 Onthe My Views panel, you will see the same filter is selected. You can make changes to any
of the criteria in the My Views panel and click Apply to update the data.
Note Making changes to the criteria on the My Views panel will not impact the criteria for
the saved Filter.

4 You can select another filter to apply from the drop-down in the My Views panel and click
Apply to update the data.
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Create Filters

1 On the Filter Management screen, click the Create button.
The Filter criteria displays in the panel below the buttons:

Fiters AIGARDEN ~ | view || Create || Edit || Delete |

Filter Name My New Filter

Description i

e Productfamily | v
Customer | [v]
se v
LocationName | v
ProductBrand | v
LocationRegion | v
ProductClass | v
UserField7 | v
UserField10 | [v]

| Save | | Subrnit |

2 Enter the name of the new filter in the Filter Name field.
3 Enter the details for the new filter in the Description text field.

4 Use the fields in the Definition section to select the rest of the criteria for this filter. Click on
the drop-down and select the check boxes corresponding to the options you want to use in the
filter.

Note The options in these fields are configured by the System Administrator.

5 Click Save to save the filter or click Submit to execute without saving.
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Edit Filters

1 Select the filter you want to edit from the drop-down and click the Edit button.
The current Filter criteria are displayed below.

Filters Lawnchars ~ | ‘iew || Create || Edit [[ Delete

Filter Name LAWN Chairs

Description -

pefinition ProductFamily |CHAIR [v]
ProductClass |LAWN,' [v]
Customer | a|l Available v
LocationName ||| available; I~/
ProductBrand | I~/
LocationRegion | I~
Userfield7 | I~
Userfield10 | I~

| Save | Subrnit |

2 Make any necessary changes to the name of the filter in the Filter Name field.
3 Edit the details in the Description text box, if necessary.
4 Make any necessary changes to the Filter Definition fields.

5 Click Save to save the filter or click Submit to execute without saving.
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Delete Filters
1 Select the filter you would like to delete from the drop-down and click the Delete button.
2 Click OK to delete the filter or click Cancel.

rMessage from webpage léJ

:] Permanently delete filter?

[ ok || conce |

L A

3 If you need to change the Year or View By settings, click the Show button again to update the
data.

4 Click the Close button when finished.

New ltem

The New Item feature enables you to create a new series in the Planning Portal. You are able to
input what you want for your new series.

Create a New Series:

1 From the New Item Link Management page, select Attributes from each drop-down list that
you want to apply to your new series.

@Planning Portal Loggedin == | feacmin | | Logout

Home Page Detail Summary Classic Tools » My Settings Current Shorteut: | Default | Current Scenario: | |LM-Forecast

New Item Link Management

Select atrributes from each of the category dropdown lists to build your new item link

Sku b

BaseTarget
10461052 &

1649492C2
1664729C4
1638312C1
1807339C92
1807455C92
1818402C2
1825181C91 i

m

2 Click the Create button.

3 The “New Item has been created successfully” message displays when finished.
If the series already exists, you will get an error message.

Mass Adjust

The Mass Adjust page consists of three different features:
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Filter a series

Select individual series to adjust
Perform the adjustment

@Planning Portal e (T R

Home Page Detail Summary Classic Tooks b My Settings. Current Shorteut: (  Default | Current Scenario: [ LM-Forecast

Mass Adjustment Management

Select Multiple Series tems. from the Field Views to perform Mass Adjustments

ProductFamily Customer
All Available - All Available
CHAIR ‘_

EDGE
GATE
GLOVE
HOSE
MAT
POT 2

| m

Sku LocationName
All Available

All Available
10461052
1649492C2
1664729C4
1688312C1
1807339C02
1807455C02
1818402C2 2

[m] »

Filter for a Series:

1 Select the filtering criteria you would like to use from each selection box. To select multiple
options from one category, press the Ctrl key while selecting each option.

2 Click the Get Item button.
A list of all of the items that fit your filter are listed in the text box.

Get ltem

-

[1825181C01] [DIRT WEASEL 101]
[1825885C1] [STRATHMERE MAT]
[1B30506C94] [FLORAL POT]
[1831487C93] [MT-OMATIC 101]
[1836542C1] [MIN POT]
[1840078C1] [DIRT WEASEL 102]
[1840752C91] [TRAVEL CHAIR 101]
[1840773C1] [DIRT WEASEL 103]
[1841139C92] [MT-OMATIC 102]
[1850353C1] [DIRT WEASEL L]
[CNE4TO7DQ21] [MINI ROCK 101] -

Add Rermove Add All Rernove All

[1818402C2] [MEGA POT]
[1807455C92] [HAND HELPER 103]
[1807339C92] [TRAVERSE CITY MAT]
[1688312C1] [SUPER ROCK 101]
[1664729C4] [WELCOME-5M]

[1649492C2] [HAND HELPER 101]
[10461052] [NASHVILLE-MAT]

3 Select the series listed and move them below by clicking on the Add, or Add All buttons. The
series you are adding here are the series that will be part of your Mass Adjustment.
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Alternatively, to remove a series or all series, use the Remove and Remove All buttons.

4 Use the Direction radio buttons to indicate whether you want to Increase or Decrease the value
of the opinion line.

Direction @) Increase ) Decrease Opinion Line |Frrsaimmessizis
ConvFactorD4
Adjusted By () Percentage (@ Amount ConvFacterlS
ConvFactor1d
Start End
Amount Date 09 - Jul - Date 10 - Dec -
Kit Adjust: Open | |
Reason for Mass Adjust: -
| Apply Adjustment | | Cancel |

5 Inthe Opinion Line area, select the Opinion Lines on which you would like to perform the
adjustment.

6 The radio buttons in the Adjusted By field are used to indicate whether you want to adjust by
either a set Percentage or a specific Amount.

7 In the Amount field below, enter the numeric value for the amount or the percentage you are
adjusting.

8 Use the Start Date and End Date fields to select the date range you would like to use in the
adjustment.

9 In the Kit Adjust section, click Open to open the Kit Adjust feature.

‘ Kit Adjust: | | Close ‘
08 - Jul 03 - Aug 03 - Sep 03 - Oct 09 - Nov 03 - Dec
10 - Jan 10 - Feb 10 - Mar 10 - Apr 10 - May 10 - Jun
A0 - Jul 10 - Aug 10 - Sep 10 - Oct 10 - Nov 10 - Dec
Reason for Mass Adjust: "
Apply Adjustment | | Cancel
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This feature enables you to set specific values for certain periods. There is one field for each
period within the date range you specified in the Start Date/End Date fields. You must enter a
value in each of these periods. If any fields are blank, you will get an error message.

10 In the Reason for Mass Adjust text box, enter a description as to why you are performing a

Mass Adjustment.

11 Click the Apply Adjustment button when finished.

Promotions

Create a New Promotion

1

From the Promotions page and Properties tab, select the criteria you would like to use from
the Ads drop down box.

Click New.

The Ad Assumption Builder displays with the Customer Name, Mkt Code data already
entered.

In the First Effective Date and Last Effective Date, select a date range.
The # of weeks from production to delivery text box displays the date range in weeks.

Select the Ad Type from the drop down box.
Type in the Percent Ad Lift.
Click Create Ad Assumption.

Click on the Items tab.
The depiction below is the Items page.

Select the items you want available for your Promotion.

Click the Available Items in the Scenario button.
The Available Items are displayed.

10 Select the Items that you would like in your Promotion by checking the Set Promo check box.

11 Click Add Items.
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12 Click Display Items for the Ad to view the items.

/2 Planning Portal - Microsoft Internet Explorer i ] |
File Edit Wiew Faworites Tools Help | ﬂ'
e = T : S 0 .
e Back - \..9 - (X @ ;;j | ,/‘) Search N Favorites @ Er:';-\‘ 2 = |9_f| - _J ﬁ 'ﬂ
Address @ http:/flocalhost PlanningPartalfviewer . aspx j Go | Links **
Carline |Ees =l Area Name | 41 puail able ~l
6-Digit | Al Awailable = Region | &Il Awailable =
Available Items in the Scenario " Display ltems of the Ad | ]
Save Ok,

Items in the Ad

Remuave " Save
Resource # 1FTTV3
Reszource Mame EQS 2.0T AUTO B
‘Weekly Baseline il
‘Weekly Promo % DMD 0.06
‘Weekly Promo Amt DD
Regular Price
Ad Alloweance
et Price 15
Facility 22
Total Proma Demand 6.06
Remove? I

. . B

E John Gatt ¥pert User Forum 0 riosenl;ie;vt 2006 John Gatt Solutions, Inc. - Al dghts rioszmg‘;n E 2006 John Gakt Solutions, Inc. - Al ghts

@ Daone l_ l_ ’_ '@ ’_ |\d Local intranet 4

Aflaz Planning Suite™

13 Type in the Weekly Promo Amount Demand in the Weekly Promo Amt DMD text box.
14 Type in the Regular Price amount.

15 Type in the Ad Allowance if you would like to apply a discount.

16 Click Save when finished.

17 Go back to the Properties tab.

18 Click on the Recalc Ad Projection button.
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The total Ad Projection is displayed with the changes you had made to the items.
_(oOl x|
| o

j Planning Portal - Microsoft Internet Explorer

File Edit Wiew Faworites Tools Help

Back = | T ) search \Jn" Favorites &<
|- W &

Address I@ http:fflocalbost/PlanningPortalYiewer , asps

x| B e |Links =
=

.ﬂ.(ls|22-22 j| i || M e |

Ad Assumption Builder

Properties tems

General Properties Administrative

Ad Humber G20935

Customer Hame: I22
Date: 9/20/2006 4:37:05 PM

Mkt Code: I22
*Fii = =
e e |ZDDBIDQI21 H Total Ad Projection
“Last Effective Date: | 2005/09/21 | L
# of weeks from production to delivery: I1 Base Line Cases: 1
Ad Type: Iaaa j Incremental Cases: 5
Percent Ad Lift: IE Total Cases £
Facility: |22
Completed By: Super User
Update Ad Assumption | | Recalc Ad Projection | | Display Promised Dates | |Recalc Dependent tems | | Commit
' | o
H John Galt ¥pert User Forum =) Lopyright & 3006 John Gatt Solutionz, Ine. - Al right= Copyright @ 2006 John Gatt Solutions, Inc. - Al rights Fflnx Plannineg Snite™
resenved reserved =

|@ Daone l_ l_ ’_ '@ ’_ |\ﬂ Local intranet 4
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19 Click on Display Promised Dates to display your date range into equal percentages.

/3 Planning Portal - Microsoft Internet Explorer i ] |
File Edit Wiew Faworites Tools Help | :,'
R ~ I : - : - - 1 ﬁ 3
@ Back = (g - \i-l @ (gl | - gearch S ¢ Favarites {? ° = Do . | _‘j
Address Iﬁj http:/flocalhost PlanningPartalfviewer . aspx j Go | Links **
Ad Type: Iaaa j Incremental Cases: 5 =
Percent Ad Lift: |25 Total Cases &
Facility: [22
Completed By: Super User
Update & Assumption | | Recalc Ad Projection | | Dizplay Promised Dates | |Recalc Dependent tems | | Commit
Promised Dates
2006820 Wiadnesday 1
20064/21 Thursday 11
2006/9/22 Friday 1
2006/3/23 Saturday 1
2006/3/24 Sunday 1
2006/3/25 Monday 1 i
2006/9/26 Tuesday 1
2006827 Wiadnesday 1
2006/8/28 Thursday 12
Save Percentages |
[ | I:IEI
B John Gatt ¥pert User Forum 0 Copyright @ 2006 John Galt Solutions, Inc. - Al dghts Copyright @ 2006 John Galt Solutions, Inc. - Al dghts Atl iney Snite™
reserved resenved x
[&] pone B |83 Local intranet v

20 Click on Recalc Dependent Items to recalculate the individual items’ Ad Assumptions.

21 Click Commit when finished to save your Promotion to the Living Master.

Updating a Promotion

1 In the Properties tab, click on the Promotion you want to Edit.

N

Change the Date Range or Percent Ad Lift.
3 Recalculate by clicking Recalc Ad Projection.

4 Click Commit to save your changes to the Living Master.

Updating a Promotion Item
1 Inthe Items tab, click on the Display Items of the Ad button.

2 Make desired changes.
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3 Click Save.
4 Click Recalc Dependent Items button.

5 Click Commit to save your changes to the Living Master.

Deleting a Promotion
1 Inthe Promotions tab, click on the Promotion you want to delete.
2 You will have the option to Open or Delete.

3 Click Delete and confirm.

Deleting a Promotion Item

1 Inthe Promotions tab, click the Items tab.

2 Click on the Display Items of the Ad button.

3 Click Remove for the items you want to delete.

4 Confirm.

Changing Promotional Percentages

1 Inthe Promotions tab, click Properties.

2 Click in Display Promise Dates.

3 Make corresponding changes for percentages.
4 Click Save.

5 Click Recalc Dependent Items button.

6 Recalculate by clicking Recalc Ad Projection.
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Profile Settings

The Profile Settings feature is used to configure the Profile Forecast.

@Planning Portal Logged inss: | eagmin | | Logout

Home Page Detail Summary Classic Tools [ 3 My Settings Current Shorteut: | Defaultt | Current Seenario: | LM-Forecast

Profile Settings

ttems. Properties

Productramily Customer UserField10
All Available | All Available All Available
CHAIR
EDGE
GATE
GLOVE
HOSE
MAT
POT i

| m |

Sku LocationName
All Available All Available
10461052
16494082C2
1664729C4
1688312C1
1807339C92
1807455C92
1818402C2 ad

[m] »

ProductBrand LocationRegion
All Available All Available

Filter Iltems for a Series:

1 Select the filtering criteria you would like to use from each selection box. To select multiple
options from one category, press the Ctrl key while selecting each option.

2 Click the Get Items button.
The items matching your selected criteria are listed in the text box below the Get Items button.

Level LM-Forecast -

[1642492C2] [HAND HELPER 101]
[1688312C1] [SUPER ROCK 101]
[1318402C2] [MEGA POT]
[1330606C94] [FLORAL POT]
[1831487C93] [MIT-OMATIC 101]
[1838542C1] [MIN POT] -

m o

| Add || Remave || AddAl || Remave All|

[1B07339C92] [TRAVERSE CITY MAT]
[1884729C4] [WELCOME-SM]
[10461052] [NASHVILLE-MAT]
[1B25685C1] [STRATHMERE MAT]
[1825181C91] [DIRT WEASEL 101]

3 Select the series listed and move them below by clicking on the Add or Add All buttons. The
series you are adding are the series that will be part of your Profile Forecast.
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4

Alternatively, to remove a series or all series, click on the Remove or Remove All button.

Click on the Properties tab.

Profile Settings

tems Properties

Apply In

Selected Series (Select Series in ltems Tab)

@ Scenario LM-Forecast -

Affected Data Field
| The Future Value |¥| ConvFactor01 |V ActShipments

Profile Scenario

Sec Act Profile Start End Offset Total Profile Start Profile Recycle
1 - - - -

2 - - - -

3 - - - |L|

4 - - - -

5 - - - -

i - - - )

Save Profile

5 Inthe Apply In area, select one of the three options:
Table 2.6
Selected Series Series you have selected from the Items tab.
Whole Tree Scenario in addition to everything in the hierarchy.
Scenario Entire Scenario.
6 Inthe Affected Data Field section, select from the available opinion lines. The available
options listed here are configured by the System Administrator.
7 From the Profile Scenario drop-down, select which scenario contains the profiles.
8 In the table below, select a Profile from the drop-down box for each row. There is one series
listed for each series in your profile scenario.
9 Specify the date range for this profile using the Start/End drop-down boxes.
10 Check the Offset box if you want it to offset to the Profile Start.
11 Enter a value in the Total text box that you want to apply across the selected range.
12 Use the Profile Start drop-down to indicate the date this profile becomes active.
13 Check the Profile Recycle box if you want the profile to cycle over the date range.
14 Click the Apply Profile button to apply these settings to the selected items.
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15 Click the Save Profile button to save these settings for future use.

Retagging

Retagging enables you to copy history, forecast, or any other Opinion Line from an old series to a
new series.

Add tab
The Add tab enables you to tag information from an old series to a new series.
@ Planning Portal Logged inss:( peadmin | | Logout
Home Page Detail Summary Classic Tools B Wy Settings Current Shortcut: | Default | Current Scenario: | LM-Forecast
Retagging Manager
Add
Date Range Retag historical data only -
9 Start Date 7
End Date 2
Source Target
* ltem Nbr * - * ltem Nbr * e
e iew
Retain 100 % after retagging. Allocate 100 o5 to new product.
/| Reforecast source series. J/|Reforecasttarget series
¥|Reset target series.
Save

1 Onthe Add tab, select the Date Range from the drop-down box. The available options are:
* Retag historical data only
- Retag forecast data only (will only affect future periods)
- Retag history and forecast

2 Specify the date range by selecting the Start Date and End Date.

Note Inthe DME Viewer, retagging allows you to have empty start and end dates. In the
Planning Portal, the user must specify both dates.

3 Use the fields in the Source and Target sections to set up the mappings between the source
series and the target series.

4 Select the Item Number to use as the Source from the drop-down list.

5 Click the View button to display the name of the source series in the field below.
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6 The “Retain XXX% after retagging” field below the source series is used to indicate the
amount of the Opinion Line that will be left in the series after Retagging is run.

7 The “Reforecast source series” check box indicates whether or not the source series is
reforecasted after Retagging runs.

8 On the Target side, select the Item Number to use as the target series from the drop-down list.

9 Click the View button to display the name of the target series in the field below.

10 The “Allocate XXX% to new product” field is used to indicate how much of the source series
data is mapped to the target series.

11 The “Reforecast target series” check box indicate whether or not the target series is
reforecasted after Retagging runs.

12 Select the “Reset target series” check box to reset the target series to zero before running
Retagging. If unchecked, the from the source series is added to the target series. In other
words, the target series retains its history in addition to the source series history.

13 Click View to display the Opinion Lines.

14 Click Save to save your retagging.

View Tab

From the View tab, you can filter and display either the Source series or the Target series.

1 Onthe View tab, select either Source or Target in the Show Retags where area.

2 Use the drop-down lists to select the criteria for the Retagging you would like to view.

3 Click the Lookup button to populate the second drop-down lists.

4 Click the Search button.
The grid displays any saved Retaggings that match your search criteria.

@ Planning Portal

Home Page Detail Summary

Retagging Manager

View

Show Retags where @ Source
Target

ftem =
Nbr

Search
Mapping ID Data Range

1 History

1

Classic Tools P My Settings

* All Available

Save Delete Run

Dates
Start 4/17/2010

End 5/1/2010

Logged in

Current Shortcut: | Default | Current Sc

w | Lookup

* Item Nbr Remain/Alloc 9% Rfcst.

Source 1831487C93 100.00 Fi

Target 1807455C92 100.00 v

o: [ LM-Forecast | Static

25 fxadmin Logout

LI-Sales - Customer/ABC

Reset Retag Delete

WV
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Run Retagging

1 Select the Retag check box if you want to run the Retagging.
2 Click Run.

Delete Retagging

1  Select the Delete check box for the retagged entry you want to delete.
2 Click the Delete button.
3 You will be prompted to confirm the deletion. Click Yes to delete the entry.

4 The retagging entry is removed from the list.

My Settings

The My Settings section of the Planning Portal allows you to personalize the interface with your
own default selections. These settings will be applied automatically each time your User ID is used
to log in to the system.

Each tab allows you to customize a different portion of the Planning Portal to best suit your needs
and will prevent you from having to apply these settings manually each time you access the
system.

Each tab and the available options provided are detailed in the sections below. The Home Page tab
will always display first.

Home Page

The Home Page tab allows you select which panels are displayed by default when logging into the
Planning Portal. Use the check boxes to select which panels will display automatically. You will
still be able to click the bars on the Home Page to add or remove panels.

@ Plannlng Portal Logged inas: | fxadmin Logout
Home Page Detail Summary Classic Tools b My Settings Current Shorteut: | Glove Family | Current Scenario: | LM-Forecast
Home Page My Worldflow My Reports My Motes My Exceptions My Charts My View Field View

Home Page Settings

Show My Workflow |/
Show My Reports

Show My Notes

Show My Shortcuts [
Show My Exceptions [V
Show My Charts V|
Show My View

Show Quick Start
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Reports

The My Reports tab enables you to view the Aggregate Report data. In addition, you can save your
report criteria to run again in the future, as well as edit or delete existing saved reports. Once a
report has been saved, you can display a link to it in the My Reports panel on the Home Page.

Depending on the configuration of your User ID, you may need to contact your System
Administrator to make the Reports features available.
Report Management

You can view, create, edit or delete saved report criteria on the Reports Management screen. The
Report drop-down menu contains all the existing saved reports to which you currently have access.

@Planning Portal Logged inas: _fxadmin ) | Logout

Home Page Detail Summary Classic Tools Ky Settings. Current Shorteut: | Default | Current Scenario: | LM-Forecast

Report Management

Select a report to edit or create a new report

Report Iy New Report ~ view | [ cCreate | [ Edit | | Delete

View Reports

1 Select the report you want to display from the drop-down list and click the View button.
A blank Aggregate Report window displays.

2 Select the year from the Year drop-down box.
3 Select the viewing criteria from the View By drop-down box.

4 Click the Show button to view your report. t.

Aggregate Report: Manual Made Report

Year: (2000 | View By:  Units ~  Page: 1 v ltems perpage: | 25%| | Show | | Expot | [ Ewportél | [ Closs |
ProductBi PreductCl Opinion Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Total
GARDEN  Fvalue 216,345.00 188,352.00 218,382.00 202,666.00 174,067.00 162,917.00 283,075.00 264,257.00 231,228.00 202,023.00 22177200 22273800 2,587813.0
GARDEN  Value 233,584.00 168,416.00 191,683.00 177,856.00 162,307.00 220,584.00 0.00 0.00 0.00 0.00 0.00 0.00 1,154,438.0
HOME Fwalue 97,658.00 109,418.00 129,584.00 118,167.00 97,247.00 76,857.00 138596.00 111,607.00 108309.00 10483600 92,663.00 7B709.00 1.262146.0
HOME Value 90,379.00 129,868.00 138,167.00 8B8,895.00 82,208.00 74,127.00 0.00 0.00 0.00 0.00 0.00 0.00 604,763.00
LAWN FWalue 60,565.00 62537.00 97453.00 53,209.00 47.711.00 39786.00 8633600 79,398.00 83,125.00 79509.00 T5478.00 55144.00 821,248.00
LAWN Value 50,377.00 60,649.00 95776.00 52,366.00 51,986.00 40,666.00  0.00 0.00 0.00 0.00 0.00 0.00 351,819.00
Total FWalue 374568.00 350,307.00 445418.00 374,042.00 319,024.00 279,560.00 508,006.00 455261.00 423,160.00 386,367.00 389,912.00 355591.00 4,671,210.0
Total Value 374,339.00 359,033.00 42664500 319,117.00 296,500.00 335387.00 0.00 0.00 0.00 0.00 0.00 0.00 2,111,019.0

M QAD



Using the Planning Portal 49

5 Use the Pages field to scroll through the pages of the report or to jump to a specific page in the
report.

6 You can also select the number of items you wish to view per page using the Items per Page
drop-down. The default setting is 25 items per page.

7  Click the Export button to export the report data to Microsoft Excel.

8 If you need to change the Year or View By settings, click the Show button again to update the
data.

9 Click the Close button when finished.

Create a Report

1 On the Report Management screen, click the Create button.
The Report definition is displayed below.

Report Management

Select a report to edit or create a new report

Report Name My Mew Report

ProductFamily Customer

All Available - All Available
CHAIR

EDGE

GATE E

GLOVE

HOSE

MAT

POT hi

Sku LocationHame

All Available
10461052
1649492C2
1664729C4
1688312C1
1807339C92
1807455C92
1818402C2 hi

All Available

m| »

2 Enter a name for the new report in the Report Name text box.

3 Make your selections from each selection box. To select multiple options from one category,
press the Ctrl key while selecting each option.

Note The selections available are configured by the System Administrator.

4 Inthe Report Level area, select one or more Report Level options that you have configured.
Use the numbered drop-downs to organize the options from left to right.

5 In the Opinions section, use the check boxes to select the Opinion Lines you want to use in the
report.

6 Use the Calendar Jump drop-down to select the month at which you want your data to begin.

7  Click the Save button when finished.
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8 Click the View button at the top of the screen to view your report.
A blank Aggregate Report window displays.

9 Select the year from the Year drop down box.
10 Select the viewing criteria from the View By drop down box.

11 Click the Show button to display the report.

Aggregate Report: Manual Made Report
Year: 2009 - View By: Units - Page: 1 - Items per page: 255 ‘ Showe | ‘ Export | ‘ Export A1 | | Clazg ‘
ProductBi ProductCl Opinion Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Total
GARDEN  Fvalue 216,346.00 188,352.00 218,382.00 202666.00 174,067.00 162,917.00 28307500 264257.00 231228.00 202,023.00 221772.00 22273800 2587,818.0
GARDEN  Value 233,584.00 168,416.00 191,683.00 177,356.00 162,307.00 220,594.00 0.00 0.00 0.00 0.00 0.00 0.00 1,154, 438.0
HOME FWalue 97658.00 109,418.00 120,584.00 113167.00 9§7247.00 7BE57.00 138586.00 111607.00 108308.00 104,836.00 092663.00 78709.00 1,262146.0
HOME Value 90,379.00 129,968.00 135,187.00 88,085.00 82208.00 74127.00 0.00 0.00 0.00 0.00 0.00 0.00 604,763.00
LAWN Fvalue 60,565.00 62537.00 |97,453.00 5320900 47,711.00 3978600 8633600 79,398.00 8312500 79,508.00 75478.00 55144.00  821,248.00
LAWN Value 50,377.00 60649.00 95776.00 52366.00 51,936.00 40666.00 |0.00 0.00 0.00 0.00 0.00 0.00 351,815.00
Total FWalue 374,568.00 360,307.00 445418.00 374,042.00 319,024.00 279,560.00 S08,006.00 455261.00 423,160.00 386,367.00 388,912.00 3555%1.00 4,671,210.0
Total Value 374,339.00 359,033.00 426,645.00 319,117.00 296,500.00 335,387.00 0.00 0.00 0.00 0.00 0.00 0.00 2,111,019.0
L] n 3

12 Use the Pages field to scroll through the pages of the report or to jump to a specific page in the
report.

13 You can also select the number of items you wish to view per page using the Items per Page
drop-down. The default setting is 25 items per page.

14 Click the Export button to export the report data to Microsoft Excel.

Edit a Report

1 On the Report Management page, select the Report you want to edit from the drop-down list.

2 Click the Edit button.
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Report Management

Select a report to edit or create a new report

Report My New Report « Wi ey

Create

Edit

Delete

Report Name My MNew Report

ProductFamily
All Available -

Sku
All Available

10461052

1649492C2
1664729C4

1307339092
1807455C02
X

m| s

Customer

LocationName

All Available

All Available

3 Make your edits as necessary.

Click Save when finished.

My Notes

This tab is used to indicate the types of notes displayed on the Home Page in the My Notes panel.
Essentially, you can create a filter to indicate that you want to view notes created by specific users,
at a specific level, and during a specific time frame.

Planning Portal

Detail  Summary Classic  Took b Iy Setfings

i

Current Shortout: ( Target Detail ) Current Scenario:

Logged in as: {_ feadmin Logout

Li-Sales.

Home Page My Workflow My Reports My Notes

Note Settings

Ny Exceptions My Charts My View Field View

Data View Fitter Custom Task

| Save

Users Permissions

Selected Users First Hame Last Hame

fxadmin Super
sales Sales

rick Rick

ooom™

bob Bob

Series
Ogservation
Ewent notes

Time Range
) sliding

Customized
| Last Week

O Fixea

Start End

O None
Reason Code List
New Business
Promation
Other
Defautt
Inventary
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The left-hand panel displays the User Permissions section, which allows you to indicate that you
want to display notes created by a select group of users. Use the check boxes in the Selected
column to indicate the individual users who created the notes that will be displayed.

Note Settings

Users Permissions

Selected Users First Hame Last Hame
| fxadmin Super User

| sales Sales Sales

[} rick Rick Rick

] bob Bob Bob

1

Use the criteria in the right-hand panel to indicate the specific types of notes you want to display.

Sa:\le

:" Series

["] observation

Time Range
; Sliding Customized
Today

" Fixed Start End
Ll i

@ Mone

Use the check boxes at the top of the section to indicate if you want to view notes entered at the
Series or Observation level. Both check boxes can be selected simultaneously.

In the Time Range section, there are three options for providing a date range. Using these ranges
will only display notes entered during the specified time frame:
« Sliding: Use the drop-down to select a set time frame such as Today, Yesterday, Last Week, or
Last Month. The dates covered by these time frames will always be re-calculated based on the
current date.

- Fixed: Use the two date fields to indicate the start and end dates for the range. You can enter
dates in MM/DD/YYYY format or click on the drop-downs and select the dates from the
calendar.
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» None: Select this option to include all notes regardless of when they were created.

Click the Save button at the top of the panel when finished. The changes are applied automatically
and the “Save Successfully” message will display below the User Permissions field. Only notes
meeting your criteria will now be displayed in the My Notes Panel of the Home Page.

Note If you exit the My Notes tab without saving, your changes will not be applied.

My View

The My View tab will always display first by default when accessing the My Settings section of
the PP. This tab is used to customize the default view you want to use when displaying data and
corresponds to the settings shown on the My View panel (see My View Settings for more
information).

@Planning Portal Losged in as: (_pxadmin ) |_Lopout

HomePage  Detal Summary Classic  Tools b Iy Sefiinos & Current Shortout: | Target Detail | Current Scenario: | LIt-Sales

Home Page My Workflow Wy Reports Wy Hotes My Exceptions My Charts Wy View Field View Data View Fiter Custom Task

Shortcut List My View Settings i Ve [ SavegSave As.
Name My View Setup Startup Default Show Always

Default Shortcut
Group-Family

Fitter (None)
Target Detail

Target Summary Exception (None)

Edge Family Detail Mode Mo Hierarchy

L1888

Hierarchy ltem
Show Hierarchy
Level LM-Sales 3
Conversion Units b

Field View Sales View b
Cmd Bar Show [

Data View Sales View b

NN EEEEFMEE

Order * Customer Mbr ¥| O asc @ Desc
Show Calendar | 0 =

Start Date Jan 3

HE™

End Date Dec b/

Shortcuts are basically a saved set of My View Settings. The My View tab is comprised of two
sections: The Shortcut list and My View Settings. The Shortcut list allows you to select a specific
shortcut to see the My View Settings section. From the My View section you can select the default
values for each view option.
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The My View Settings panel allows you to specify the default value for each setting using the
drop-down lists in the Startup Default column. You can also indicate whether or not this setting
will display in the My View panel using the check boxes in the Show Always column. Only fields
with a checked box will display in the My View panel when the settings are displayed.

My View Settings

My View Setup Startup Default Show Always

Shortcut
Fitter {None) M Fl
Exception (None) ¥, =
Mode ¥
I;;I
Show Hierarchy [V ]
Level LM-Forecast - ¥l
Conversion Units - ¥
Field Wiew Sales View - il
Cmd Bar Show [ | ¥
Data View Sales View . ]
Order * Customer Nbr * 7 Asc @ Desc ¥
Show Calendar 0 - ¥
Start Date Jan - 7]
End Date Dec - ]

Click the Save or Save As buttons at the top to save your changes. The changes are applied
automatically and the “Save Successfully” message will display at the top of the My View Settings
panel.

Note If you exit the My View tab without saving, your changes will not be applied.

Field View

The Field View tab allows you to see the settings for any current views to which you have access
and to create your own custom Field Views. Once created, these Field Views will display in the
Field View drop-down of the My View panel and can be used to filter your data.

System administrators can grant users permissions to use other Field Views that give you access to
series attributes. These Field Views are extensive and show a lot of data that may need to be
filtered even further. Users can create their own custom Field Views based off of existing Field
Views to which they have access. This allows you to define the exact data lines and attributes you
want to focus on.
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1 Select an existing view from the Field View List panel at the left.
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The Field View Settings panel to the right displays the list of available fields to use.

Customer
Cust01
Sku

ProductName

* Customer Mor
Customer Name
* ftem Nbr

ttem Description

@ Planning Portal Logged inas: (_frxadmin | | Logout
Home Page Detail Classic Tools » Current Shorteut: | Garden Fcst | Current Scenario: [ LM-Forecast
Home Page My Notes My View Field View Data View Charts Exception
Field View List Field View Settings Name: Save
+ (2] Sales View Selected Field Label Visibility

Read Only
Read Only
Read Only
Read Only

2 Use the check boxes in the Selected column to choose the fields to include in the view.

3 Enter a descriptive title for this new view in the Name field above the Field View Settings.

4 Click the Save button.

The new view is saved and added to the tree in the Field View List.

5 The new view can now be selected from the Field View drop-down on the My View panel and

applied to your data.

Data View

The Data View tab allows you to see the settings for any current views to which you have access
and to create your own custom views. Once created, these Field Views will display in the Data
View drop-down of the My View panel and can be used to filter your data.

System administrators can grant users permissions to use other Data Views that give you access to
series attributes. These Data Views are extensive and show a large amount of data that may need to
be filtered even further. Users can create their own custom Data Views based off of existing views
in order to define the exact data lines and attributes you want to view.
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Create a Data Views

1 Select an existing view from the Data View List panel at the left.
The Data View Settings panel to the right displays the list of available data lines to use.

@ Planning Portal oreric @ERD| TEEE
Home Page Deetail Classic Tools My Settings Current Shorteut: | Garden Fest | Current Scenario: | LM-Forecast
Home Page My Notes My View Field View Data View Charts Exception
Data View List Data View Settings Name: Save
|7y Sales View Selected Field Label Year Visibility Display Graph Display Summary
=] ActShipments Act Hist 2008 Read Only @] [
ActShipments Act Hist 2009 Read Only [}
] FValue Stat Fest 2009 Read Only =] [
&) Poisson Sales Plan 2009 Editable ] @]
(=] UserValue0? POS Hist 2008 Read Only [ @]
E UserValue0s POS Hist 2009 Read Only [ (&

2 Use the check boxes in the Selected column to choose the data lines to include in the view.

3 Use the check boxes in the Display Graph and Display Summery columns to indicate if the
selected data lines will be available in the Graph and Summary sections.

4 Enter a descriptive title for this new view in the Name field above the Data View Settings.

5 Click the Save button.
The new view is saved and added to the tree in the Data View List.

6 The new view can now be selected from the Data View drop-down on the My View panel and
applied to your data.
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My Charts

The My Charts tab is used to configure the different types of graphical representations of the data
you can display on the Home Page. Planning Portal allows you to select from eight different types
of charts and graphs that you can display on the My Charts panel of the Home Page.

I() Planning Portal Logged in as- | fradmin Logout
HomePage  Detsil  Summary  Clessic  Took b [% Current Shorteut: { Target Detail ) Current Scenario: (L M-Sales
Home Page My Workfiow My Reports iy Notes My Exceptions My Chars 1y View Figld View Data View Fiter Custom Task
Chart List Chart Settings |y New £y Preview |l Save Il 5ave A=
Chart Hame
Name
Fest. vs. Act
Sales by Famiy Lheciiption
Tye= Column ~
Opinian
Lines Selected Opinion Line o
Fl he Future Val
E Value
E ConvFactor04
El ConvFactor01
0 Uservalusts v
Del= Start End
Range
®Fined | 2007-07 ¥ 2007-07 v
© siiging Histeries! Foracsst
Group By  (©) Series Atiibute O Pericd O Mone
Series
atwioute | SKU 5
Default
i (None) b

1 Enter the name and description for the chart being created. The Name of the chart will display
in the drop-down list on the Charts panel on the Home Page.
2 Use the Type drop-down to select the kind of chart being created. Possible options are:
+ Column
« Stacked Column
- Bar
- Stacked Bar
e Line
* Pie
« Doughnut
« Concentric Doughnut

3 Use the check boxes to select the Opinion Lines you want to use to generate the charts. You
can select multiple opinion lines for each chart.

4 Inthe Date Range field, you can set the time frame for the data used to generate the chart. You
can choose either a Fixed range (specific start and end dates) or a Sliding range (for example,
a six month range that varies based on the current date).

5 Use the Group By radio buttons to indicate whether the data is sorted based on either the
Series Attribute or the time Period.

6 Use the drop-down to select the specific Series Attribute to group by. This field is only active
if the Series Attribute option is selected in the Group By field.

7 Use the Default View drop-down to apply a custom view to the data when creating the chart.
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8 Click the Preview button to see a sample version of the chart you defined.
9 Click Save when finished.

10 The new chart can now be selected and displayed on the Home Page.

Custom Task

This tab will allow you to run Custom processes that were defined in the DME Viewer from the
Planning Portal.

Note Depending on the permissions the system administrator has assigned to your user account
this feature might not be enabled.
Run a Custom Task

If you have been given access to this feature, these are the steps you need to follow to run a custom
task:

1 Click on the Custom Task tab in the My Settings section and the Custom Task window will
display:

@ planning Portal Logged inas: | fxadmin Logout
Home Page Detail Summary Classic Tools B My Settings Current Shortcut: | Default | Current Scenario: | LM-Forecast
Home Page My Notes. My View Field View Data View Charts. Custom Task Exception

Custom Task

Available Custom Tasks:

Calc Consensus Fest -

Parameters

Hame Type Description Value

@scnip Mumeric 21257

@UserD Humeric 1

[ Execute Task

2 Select the custom task to run from the Available Custom Tasks drop-down list.

3 Once you picked your Custom Task the default values for the parameters will be populated
automatically, but can be changed manually if necessary.

Each task may have different parameters so these values may change from task to task.

4 Once your parameters are set, you can run the task by clicking the Execute Task button.

The “Task executed successfully” message will display at the bottom of the screen. If the task
is not run successfully, any errors that occurred will be displayed.
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Exception

Exception Management

The Exception Management link enables you to manage all of the Exceptions available and to
assign them to specific users. Exceptions can only be created by the System Administrator in the
Viewer. Exceptions can be assigned in the Planning Portal. After clicking on the link, the

Exception Assignment window displays.

@Planning Portal Logged n 25: {_fradmin ) | Logout

Home Page Detail Classic Tools » Current Shorteut: | Garden Fcst | Current Scenario: | LM-Forecast

Home Page My MNotes My View Field View Data View Charts. Exception
Exception Management
Exception Assignment
User bob hé
Exception Name 12 Month Fcst i
Scenario HLP-ActHist -
Level 0 -
| Add Il Remove:
Drag a column header here to group by that column
User Exception Name Scenario Level
fradmin 12 Month Fest LM-Inventory 1
fadmin 12 Morth Hist LM-Forecast 2
fxadmin No Sales & months LM-Sales !

1 From the drop-down boxes shown above, select the following criteria for your Exception:
» User
Exception Name

Scenario
Level (0-8) - It is recommended that you run your Exceptions at the lowest level (0).

2 Click the Add button. The criteria is then listed under the User, Exception, Scenario, and Level
columns.

Exception Management

Exception Assignment

User bob -

Exception Name 12 Month Fest -

Scenario HLP-ActHist -

Level 0 -
| Add H Remowve

Drag a column header here to group by that column

User Exception Name Scenario Level
fadmin 12 Month Fest LM-Invertory 1
badmin 12 Month Hist LM-Forecast 2
badmin No Sales & mortths LM-Sales 1

To remove the criteria, select the criteria you would like to remove from the drop-down boxes
and click the Remove button.

The information is then removed from the column.
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3 You can also filter by any column, but clicking on a column header and dragging it into the
toolbar above the grid where it says “Drag a column here to group by that column”.

4 The exceptions will then be grouped by that header as shown below:

Exception Management

Exception Assignment

User bob -

Exception Name 12 Month Fest ¥,

Scenario HLP-ActHist -

Lewvel 0 -
| Add || Remove

Exception Name ¥
User Scenario Level
= Exception Name : 12 Month Fcst (1)
fxadmin LM-Inventory 1
= Exception Name : 12 Month Hist (1)
fxadmin LM-Forecast 2
=) Exception Name : No Sales 6 months (1)

fadmin LM-Sales 1
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