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Change Summary

The following table summarizes significant differences between this document and the last
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September 2012/v2012.1 EE

Rebranded for QAD 2012.1 EE




viii  Training Guide — Financials Fundamentals

MQAD



About This Course



2  Training Guide — Financials Overview

Course Description

This one-day course has been designed to give an overview of the QAD Enterprise Financials.
Students experience the .Net Ul interface and some of the QAD Enterprise Financials features.

The format for this course is a combination of presentations, demos, and hands-on exercises. This
course is not designed to guide students on how to use QAD Enterprise Financials. Another
course, Financials Fundamentals, teaches students about the principal Financials functions and
how to use them.

Course Objectives

The overall objectives of the one day introduction course are to learn about the key concepts
behind QAD Enterprise Financials, to get an overview of its features, and to experience the
application as well as the interface.

Audience

This course is intended for first-time users, and those who want a high-level overview of QAD
Enterprise Financials.

Prerequisites

An understanding of basic manufacturing principles is beneficial.

Course Credit
This course is valid for 6 credit hours

This course is typically taught in one day.

Virtual Environment Information

The hands-on exercises in this book should be used with the latest Enterprise Edition learning
environment in the L0USA > 10USACO workspace. When prompted to log in, specify demo for
user ID and gad for password.

Additional Resources

If you encounter questions on QAD software that are not addressed in this book, several resources
are available. The QAD corporate Web site provides product and company overviews. From the
main site, you can access the QAD Learning or Support site and the QAD Document Library.
Access to some portions of these sites depends on having a registered account.

http://www.qgad.com/

M QAD Questions? Visit community.gad.com


http://community.qad.com

QAD Learning Center

To view available training courses, locations, and materials, use the QAD Learning Center. Choose
Education under the Services tab to access this resource. In the Learning Center, you can reserve a
learning environment if you want to perform self-study and follow a training guide on your own.

QAD Document Library

To access release notes, user guides, training guides, and installation and conversion guides by
product and release, visit the QAD Document Library. Choose Document Library under the
Support tab. In the QAD Document Library, you can view HTML pages online, print specific
pages, or download a PDF of an entire book.

To find a resource, you can use the navigation tree on the left or use a powerful cross-document
search, which finds all documents with your search terms and lets you refine the search by book
type, product suite or module, and date published.

For more information, see QAD Financials User Guide.

QAD Support

Support also offers an array of tools depending on your company’s maintenance agreement with
QAD. These include the Knowledgebase and QAD Forums, where you can post questions and
search for topics of interest. To access these, choose Visit Online Support Center under the Support
tab.

Comments? Go to goo.gl/MfwKHm N QAD


http://goo.gl/MfwKHm
http://documentlibrary.qad.com/documentation/EE/2016/UG/index.html#page/Financials_UG_v2016EE/WhatsNew_financials.html
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M QAD Questions? Visit community.gad.com
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Agenda

« Why Enterprise Financials?
Benefits of QAD Enterprise Financials

Components of QAD Enterprise Financials
Demonstration

Question and Answer Session

M QAD Questions? Visit community.gad.com


http://community.qad.com
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Enterprise Edition vs. Standard Edition

Enterprise Edition vs Standard Edition

Enterprise Financials

New Customer Management Features

New Capabilities in Distribution / Manufacturing

Internal Conftrols - Corporate Governdance

Cenfralization / Standardization / Shared Services

Single Code Base for Internationalization

Usability: Focus on Human Engineering

Comments? Go to goo.gl/MfwKHm MNQAD
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*

REPORT SMARTER

M QAD Questions? Visit community.gad.com


http://community.qad.com

Richness of Enterprise Financials 9

Why Financials?

Why Financials?

« Financial applications allow organizations to:

» Benefits provided

PLAN - Develop business plans, budgets
RECORD -> Register costs, revenues, tax, cash transactions

REPORT = Analyze business, consolidate, financial and
management reporting

COMPLY = SOX, IFRS, local GAAP

Improve profitability
Free up working capital / increase cash flow
Ensure more effective cost controls

Gain greater and faster insight into business drivers when
planning and forecasting

Comments? Go to goo.gl/MfwKHm MNQAD
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Imagine

Imagine

M QAD Questions? Visit community.gad.com


http://community.qad.com

Richness of Enterprise Financials 11

QAD Enterprise Financials

QAD Enterprise Financials

» Focus on efficiency and usabillity:
- Lean concepts, eliminate non-value-added steps

Corporate Management Reporting:
- Multi-GAAP reporting
- Multi-Currency : Functional, Statutory & Presentation
Currency

Financial Shared Services

Financials are more than accounting:
- Budgeting, controlling, allocations, consolidation

Corporate Governance / Compliance / SOX
- Role based security, internal controls
- Segregation of Duties

Power tools for the financial knowledge worker
- Workflow
- Document management
- Extensive XLS integration
- QAD .NET Ul with low learning curve

Comments? Go to goo.gl/MfwKHm MNQAD
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Components of QAD Enterprise Financials

Components of
QAD Enterprise Financials

Financial Management . . Governance,
Analytics Reporting EluElgeilie Risk & Compliance
Consolidations Allocations Flnanma_l SN Ciealit X
q Services Managemen Management
Enterprise
Financials [eEEl Accounts Accounts Banking/Cash Cost
Ledger ncy Receivable Payable Management Management

Fixed : L Enhanced Vertex Sales and Logistics

M QAD Questions? Visit community.gad.com


http://community.qad.com
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Overview
* Login and welcome screens

* Menu navigation and tools
- Search
- Menu properties
- Workflow - Inbox
- Favorites
- Alternative menu access (GoTo, context menu)
- Document linking

« Application integration
- Excel and XML integration

* Browsing features

M QAD Questions? Visit community.gad.com


http://community.qad.com
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Login and Welcome

IV qadui: 100SA Uk > 10USACD i (=)=
fis fdr Tools Workgpars Window s
1 Account Securty Manenance Bl
Jrlmﬁs:-u::n-un Erocesces X oo =
3 L Seeourd Sheet Rispert C-l =
T B A UM Crests
byt n QAD
5 Asoour UM Modly Hoame
9 0L Acomrd b View = Saean o 2 aze {0
5 Gk Aecnre Vi —_— L nterprise ications
mee o men Application P PP
+ Favorites
(= [T
oy (ot ) () e Pt | Login
: - Lo [usi - screen
; ape ) (faes) (o ¢
Favorites = 2 : [ ox | e ]
pane
[ Quick Search
Erd-to-Emd Qo w Caa~ Erocurwrz-Fuy Bl oo Parform
Status bar
e | RESRE
Mersagen
i
sl
Sent
Inbox nig 4

The main Financials screen contains the following Ul components:
 Application pane

Favorites pane

Inbox

L]

Workspace selector
Status bar

Comments? Go to goo.gl/MfwKHm MNQAD


http://goo.gl/MfwKHm

16  Training Guide — Financials Overview

Menu Navigation and Tools

Toolbar

2] qadui: 10USA USA Division [USD] > 10USACO USA DIVISION - QAD Enterprise Applications

Tools  Warkspace
cut CTRL#X
Copy CTAL+C

Windgl

Help

[FY o 100 USA Diviston [USD] > 10USACO USA DIVISION - OAD Enturprise Applications

Windo]  Helo

o

{5 Supply Chain

{5 Manufscturing

{5 Financials

5 Master Dats

“* System Administration

il | ]

Select your favorite
application from the
Anplicstions meny and drag it

Baste CTRLY ile  Eda |Tools | Warkipsce
Menu Search CTRL+M | pt

keemat Proparies

() Froreass

3 Mastes Doty

5 Coecl] & Dalats Histaey n
# Heticd  panage Warkspaces FiwOn Name = Fau -
w3 C
— warkspaces
1 S Hame: Entomtodlom  Enabit Acwm Prmary e
# 3 Marudschaing T0UA USA Dwvanon  10L6A USA Coasion. o

|l'l qadui: 10USA USA Division [USD] > 10USACO USA DIVISION - OAD Enterprise Applications

“ System Adminatston

() Collections

Toolbar

BT Metrics

[ Customer Manad
() Supply Chain
[ Manufacturing
B Finsncials

[ Master Data

=+ 7% System Administ

Select your favol
spplication from
Applications men|

Warkspace

‘window Hslp
10USA US4 Division [USD] > 10CORPCONS USA CORP. COMSOLIDATION
10USA US4 Division [USD] > 10USACO US4 DIMSION

11CAN Ganada Division [CAD] > 11CANCO GAMADA DVISION

11CAN Canada Division [CAD] > 1TNACONS MAMERICA COMSOLIDATION
12MEX Mesica Division [MXM] > 12MEXCO MEXICO DIVISION

20FR# France Division [EUR] > 20FRACO FRANCE DIISION

21HL Netherlands Division [EUR] > 21NLCO METHERLANDS DIVISION

22UK United Kingdom Division [GBF] > 22EMEACONS EMEA CONSOLIDATION
22UK United Kingdom Division [GBF] > 22UKCQ UK DIVISION

30CHN China Divisian [CN'Y] > 30CHNCO CHINA DIVISION

314U bustralia Division [3UD] > 31APCONS ASIA-PAC CONSOLIDATION
314U Australia Division [4UD] > 314USCO AUSTRALIA DIVISION

inti this window

TavE I,

22UK United Kingdor Divisian [GBP] > 22UKWA 22UKWA

The toolbar provides access to:
- The Edit menu, with standard Windows functions, such as cut, copy, and paste

» The Tools menu, which lets you change various interface attributes, including the workspace
(entity) to display

» The Workspace menu, which lets you navigate between workspaces

» The Help menu

MQAD

Questions? Visit community.gad.com
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Menu Search

Menu Search: Four Options

[FY gadui: 10USA USA Division [USD] > 10USACO ||l'l qadui: 10USA USA Division [USD] > 10USACO

File Edit Tools ‘workspace ‘wWindow Help File Edit Tools ‘workspace ‘window Help

Sales Order Cost Revaluation
Sales Order Credit Maintenance
Sales Order Credit Inquins

Sales Order Credit Report

Sales Order Auto Credit Hold

S ales Order Auto Credit Approval
Completed Sales Order Delete

Sales Order Maintenance ad
Sales Order Aepricing 1
=% Customer Management
=11 % Sales Orders/nvoices

[=h{ "% Sales Order Menu
%5 Sales Order Maintenance

= |n qadui: 10USA USA Division [USD] > 10USACO U

3 LRI RN A P R 1 o0 L [E7.1191  ATP Enforcement Level Utiiy [
Py Chain Process hodel
e
|| Sales 0rder Ml | x l = DO
Select your f| 5y Sales Order Maintenance gs:jfct;;itcl
APDJICG'CIUHSF [E5| s ales Order Manual Allacations window t B Bty ﬁ" W ﬁ' ﬁ “
window to sa
B —
LT N T R
L S [=--1 -
- remim -
Select your favorite application from the [ ) ﬁ‘ SgEE, | Sepyme M aﬁ-
applications rmenu and drag it into this - SR W W W S
window to save it, e
I oD = & e & o=

To find a menu, users can:

Search through folders

Enter the menu name you need
Enter the menu number you need

L]

Navigate to the menu using process maps

Comments? Go to goo.gl/MfwKHm MNQAD


http://goo.gl/MfwKHm

18 Training Guide — Financials Overview

Menu Properties

File Edit

g 7.1.1
Eram
[EEARH
Bn7113

[3 7114
37118
7118
[EkARK
[ERAREN]
[g 71192
(371193

L ALRAR
E17103
[@11.7.1.15
En7ie
[ERARARN
[@11.7.118
[@11.7.119
F217.11
[SAEARP
17113
5253711
[ #5.15.7.1.1

Menu Properties

Tools ‘Workspace ‘Window Heslp

s Order Maintenanc
Sales Order Repricing
Sales Order Cost Revaluation | G Add To Favorites
Sales Order Credit Maintenance

=L

Salez Order Credit Inguiry

Sales Order Credit Report Properties

Sales Order Auto Credit Hold
Sales Order Auto Credit Approval
ATP Enforcement Lewvel Utility
ATP Enforcement Check

ATP Enforcement Exception Feport
FiMA Maintenance

FikA Receipts

FikA Shipping Report

R4 Shipments

R4 Shipment Histary

R4 by R4 Mumber Report
R4 by Custormer Repart

K.arbar Itemn Master Maintenance -

Process Item Operation Rol-Up
Process Shift Maintenance
SAF Concept Create

Cash and Bank Receipt Journal

B 25157110 General Ledger Report

[ Find in Menu

% Sales Order Maintenance Properties

General | Program

To find a menu number or name and other menu attributes, right-click the menu name in the menu

pane.

A
Sy Sales Drder Maintenance
L

URL:  gadsh://menudinvokemenu-key=4.1Emenite...
Key: 711
Aliases: 71,1, sozombp

Merw  Customer Management

oK \[ Cancel ”

Note Using the right-click menu, you can also display the menu in the menu tree.

MQAD

Questions? Visit community.gad.com
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Messaging and Workflow

Attachments Design Mode

SAF Modify (129277)
okl o,

[ 20030000000

InBox (1] AN " L
& § = W Custamer Ivaice Craate | e

® GoTo »  Actiony® 2 Tools 7| & attachN & Print &| Preview
=7 QAD

TClnwoice &mount |

Exchange Rate

BL Irrvoice Amount

Project

Cost Center

General | Addresses | | operational Info | I | camments|
Customer Code | U~ | @ Business Fislation &
Description
Invaice Tope Invoice Daybook Code Sle 000000000
Year Pasting Date 11232008 - |
Irevoice Date 11/23/2008

Invoice Status Code | L]@
Tanable

Ta Excluded

The Financials application includes full e-mailing capabilities.

In addition, a workflow functionality is accessible in component based functions (those displaying
in tabs). This feature lets you create and initiate workflows between users or roles.

Example When a new customer is created by a user in Financials, a workflow is initiated for the
operational user to set up the operational data for the customer.

The workflow supports the segregation of duties and adds efficiency to day-to-day tasks.

Comments? Go to goo.gl/MfwKHm

MNQAD
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Creating a Workflow

Create Workflow

n qadui: 22UK United Kingdom Division [GBP] = 22UKCO UK DIVISION (3) - OAD Enterprise Applications
Fils Edit Tools ‘Warkspace Window Help

Eol

‘FrDDeSSES Customer Invoice Create J‘-‘

T
| customer invoie & X |

® GoTo ™ Actions 4 Tools 'i & Atach { = Print & Preview

Attachments

% Customer Invoice Create

& Customer Invoice Create - @ i

: I )|}
: | x| £

General | Addreg) ..GTDTD . @ farint L Biosiens

Customer Code | wogiomMame | =] — =
Deserption -
Rols [Dstomeioty

Bl [ 5]

4 Invoice Type

3 3 B T =
Select your favarite application fram the Yl Year Fequied Activity | Customerinvoied ||

Applications menu and drag it into this :
window to save it H Invoice Date Return to Sender

TC Imvoice Amor

Imstructions
4 Exchange Rate
BC Invoice Amor
Send E-mail
R Noification
g Project

@ Itsms

To create a new workflow, select the function from the Tools drop-down list on the menu tool bar.
Name the new workflow, assign it to a role, and specify the required activity. Additional
instructions can be added in a text comment box.

You can then initiate the workflow or store it for later use and re-use.

M QAD Questions? Visit community.gad.com
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Favorites

23 Applications

Menu Search

#{7) Customer Management
471 Supply Chain
#HT) Manufacturing

FHE) Fi

s

3 ata

7] System Administration
#7) Processes

#+{7 Collections

FHCT) Administration

ales Order Maintenance
ales Order Shipments

% Customer Invoice Creats
B Customer Irvaice Print =
[ Customer Invaice View

S Customer Payment Create

L mer Payment Selection Create

mner Payment Yiew

|8 change Icon
3l Remove
Auto Start

Collapse Menus

Properties

Menu Search

=} % Customer Management
=% Sales Orders/Invoices
=1 Sales Order Menu
f‘%} Sales Order Maintenance

5 add To Favarites <

Collapse Menus

Properties

([ o e 2

Available Kit Quantity to Ship

|87

""C, Sales Order Maintenance

=TI T RS

| _Favorites

Y gqanut: 220K Division [GBP] » 2ZUKC0 UK DIVISION (2) - DAD iy
File Edit Tools ‘Workgpace ‘Windew Help .4
Procestes *| Sales Order Browse *
Letes cocer b 2 stiun * (55 Print 5 fd o Favories | | s 18 Chan Cisigner
i Sabes Ooder Dadance Update s
L Saes Duches Batch Shigeioent Irogy | o
[ Salns Dachor Bl Biowrse: e Clrchew IS - Hla|
& Sades Dscher Dl eort X
Viewng 1. 100 of 76 Fircords per page: | 100 -

[ S Ooden Brovrse

[ Canct Cavd Sales Order Browwee: Saten Cucen

AUTO2
CSEn
L fo ] e—
slace vur favorita ancEsation for tha ! somnm

Elnli 1 a0
1001000 1 0321
1001000 2 ez

A GSeldTe & Stshe Lew losHunber & Und of Mossan

M QAD

Use the Favorites pane to provide faster access to the menus that you use every day.

Add menus to your Favorites pane by right-clicking on the menu name on the menu list, by
dragging and dropping the item from the menu list, or by clicking the Add to Favorites icon in the

menu.

You can rename items in your favorites, and group them in directories.

Comments? Go to goo.gl/MfwKHm

MNQAD
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Direct Menu Access with the GoTo Button

Custarmer Invaice Create X

Direct Menu Access: GoTo

Related Views

Create Mew Customer

Create Mew Business Relation
Create Mew Sub-Account
Create Mew Davbook

Create Mew Project

Create Mew Cost Center
Create Mew Currency

Create Mew Invoice Status

& GoTo - Actions = 4 Tools '

L3

L3

§’ Attach ' [9,} Print % Preview

TC Invaice Amount
Exchange Fate

BC Invaice Amount

paratmnallnfn" ” "Cnmments|
Business Relation
Daybook Code
ny Posting Date [11/m1/2000

Invoice Status Code |

Taxrable
Tax Excluded

The GoTo function provides another way to access menus faster. Depending on the screen you are
currently in, the GoTo menu lists other menus related to the current screen, as well as reports and

views.

GoTo behaves differently, depending on whether the current field has data in it:
- If the field has a value, GoTo invokes the View activity
- |f the field is blank, GoTo invokes the Create activity.

MQAD

Questions? Visit community.gad.com
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Direct Menu Access: Context Menu

Direct Menu Access: Context Menu

J Supplier Invaice Browse for Wi.. X

Actions ™ EQ,J Print © ¢ Addto Favarites | %ﬁ Chart Designer | & Refresh = Stored Searches *

Search [14]
Supplier Code | |equals 'Di""l - + [ Search
Business Relation - | | equals Aom - + X
Reterence - | | equal: i..vl - | + x
\Year v | equals E] - | + =
Daybook Code | |equals /!:‘{Jl - | *+ x
oucher v | equals Q_ - e + x
o e L= | = IR,

Viewing 1-21 of 21 Records per page; ' \1\ L‘) Lb) » )

Supplier & W Business Relation Code & 7 InvDate & 7 Reference %7 DueDate W TCBalance & 7 Cur &
»
) view I
1051002 104, 010 POOF1002 08/04/2010 5171056 USD
£} Create I
1057003 104 ) Madify 2010 PO0F1003 09/11/2010 -2E36.73 USD
1051004 104 Approve #0100 POO7I004 09/03/2010 666243 USD
{ ) Release For Payment [
1051008 104 ) Prepare Allacation #010 POO71008 08/04/2010 1031198 USD
1151000 11460 Alocate #010 POOF1007 10/31/2010 0,26 CAD
1251002 1 :—j Eel"et“e 010 POO71010 08/09/2010 1370150 MxN
' Delete
1251003 124 ) Initialcreste 010 POOFI011 09/08/2010 5644504 MAN
2051002 204 L) Replace 010 POOFI012 09/08/2010 -1577.88 EUR
215100 214 I'_-‘ Supplier Invaice Activity 2010 POOFI014 03/413/2010 506631 EUR
asiny 214 SwlerinvoezBeended  By0 poorions WA 25076 EUR
2251001 22.§ ) Dump XML #0110 POOFIONE 09/13/2010 -33.32550 GBP
o [
2251002 2240 Force Publish 3010 POOFI0T7 08/14/2010 12500 GEP

You can access record-specific activities by right-clicking on the blue underlined record. Create,
view, modify, and delete are standard activities available for most types of records.

For example, in the Supplier Invoice Browse for View, the links include Release for Payment,
Prepare Allocation, Allocate, and Reverse.

Comments? Go to goo.gl/MfwKHm MNQAD
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Document Linking

Document Linking
JF’endmg Invaoice Maintenance x| [:!Eﬁ
# GoTo ~ Actions " Ll Copy 'I @ Print s Previewlg & Mtach I/
Altachments
Header Lines
P Header [~ T li P . >
Header
oder|| 2] sadTe Bill Tor ShipTo:
Sold-Ta Ship-Ta
Details
Order Date: Line Pricing: Last Ship:
Required Date; Manual: Currency: Language:
Due Date; Site: Taxshle:
Pertarm D ate: Chanrel Fiwed Price:
Pricing Date: Project: Cr Terms:
Puichase Order, Credit Terms Int:
Remarks; Reprice:

In Financials, you can link documents of various types, such as PDFs, Excel, and Word
documents, to records.

Scans of invoices can be attached to supplier or customer invoices.

M QAD Questions? Visit community.gad.com
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Process Maps

Process Maps

Supply Chain Process Model

A

foncig | ofSME ) (Cymme) | pimen | (phE.) (uomE

Select Global rehase rocurement et P i istribut Gollaborate
Source o i ‘N batulaiin y s umn&n Using Q4D 5CP
% v ~ il e e
Make Diecossa Eepmtiin syl s (L Soie Pl =
i =¥ - - - > =¥ Lt .
: Enterprise
‘ Cmromer & ot 8 Maritzr f i
- e, Orders shpmeris) | | G (e Financials
é mv LELE - S - Invaptory -
Process Maps
Inventory ) (it Inspection Return Goods Coutiog Ssupglh
Design Ofine ftems | | Slbd) (Oferinids; (Debakl) (pelinefaiing) (DSieiEEe
e S Define et Up WP Lo St U Frics Drucess i
nable o atany) Rt LEs Smlcecusﬂs ikl
S T e g i e
SetUpSales’, Salos. I rocess Sales ) [ o
oo (R (THEES (e o & Ao
@y W U WD WV U
) Banking and
Fece Genaral Ladger ecounzs P mg,f‘;."m_ “_“Eﬁ'“m‘ Fixed Aszets
v v v v 2 v

Process maps illustrate the principal business and operational processes within a QAD application,
and consequently, provide graphical navigation. The maps are graphical models of workflows that
link to programs, browses, and other process maps.

There are three separate views for process maps in QAD applications: the Supply Chain View
(shown above), the End-to-End view, and the Vertical Industry View.

Comments? Go to goo.gl/MfwKHm MNQAD
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Process Maps — Vertical Industry View

Vertical

Industry B:?;:EaEe Life sciences | (Industrial Goads Automotive
View /ot

- -

Consumer | Life Sciences - { High Tech 4 CuanurEd
Goods Madi vice | Industrial Products

- *

The Vertical Industry maps are categorized using eight groups:
- Food and Beverage
« Life Sciences BioPharma

Industrial Goods

Automotive

Customer Goods

Life Sciences — Medical Devices

High Technology Industrial

» Configured Products

L]

The Vertical Industry maps eventually link to the same lowest level maps as the Supply Chain
View.

M QAD Questions? Visit community.gad.com


http://community.qad.com

Ul Navigation 27

Process Maps - End-to-End View

End-to-End | Quote to Cash | | Procure-to-Pay | | Plan to Perform |
= . . /

Comments? Go to goo.gl/MfwKHm MNQAD
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Lower-Level Process Maps

Lower-Level Process Maps

Home » Supply Chain Process Model » Invoice Customer(s) » Collect Receivables

Collect Receivables

Accounting

Set Customer Track Customer
Credit Limit Activity

v v

s v ‘\.\ P g N

Adjust Open Customer Open " payment . ( " Y
Ttem(s) (e —k\ Ovardue g Use Banking )
r S v ~r A

T~ ¥ ﬁ =

' Customer Aging
Analysis

v

Customer

L——J statement of ss”di_z‘ftg’r'”de"
Account

v ¢ -
" Payment - Calculate  Inveice
\\Cnntested'.'// N&| Finance Charges " Customer(s) /-

~Nr v e
— I I P E—
7 ; ™ Pa ™ Ve N = Ve oY
( Operational ' [ compliance | | Training \ Mark Invoice as { Procass )
\ Metdes ) | ]\ ) _ (

< Ny Ny N 4

Detailed Enterprise Financials processes are illustrated using the Finance process maps. At the
lowest level in the maps, you can click task nodes to open programs, views, and reports in the
QAD Enterprise Financials application.

M QAD Questions? Visit community.gad.com
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Application Integration

Application Integration

XML

Advanced Excel integration
Two way

Two powerful features facilitate data exchange between systems, record creation, maintenance,
and reporting. These features are XML integration and advanced Excel integration.

Comments? Go to goo.gl/MfwKHm MNQAD
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XML Integration

XML Integration

B efo re J Exchange Rate Browse for View x|

Actions ™ (5 Frint v Addta Favarites | iy Chart 8 Chant Designer | @ Refresh ~ (8] Stored Searches

“Search 4] ©
Viewing 1-2 of 2 Riecords per page DOeO® @
FomCur & ToCur & ValidFion v Rale & ScakFaclr ¢ RaeType © Valid T fincl)

[ @ EUR 02/25/2010 30000000000 1. 0000000 12 9
EUR uso 1141242003 13500000000 1.0000000 ACCOUNTING 1142142009

J Exchange Rate Browse for View x|
After Actions = (2 Print < Addto Favorites | iy Chart §8 Chart Designer | € Retresh ~ 5] Stored Searches ~
Search (4] B @

Viewing 1-4 of 4 Records per page DOO® @

FiomCun & Toluwr & ValidFrom Rate &  ScaleFactor & RateType & Walid To [incl.)

EUR uso 11/12/2003 13500000000 1.0000000 ACCOUNTING 1172142009

EUR uso 1170142003 13000000000 1.0000000 ACCOUNTING 1141142009
EUR uso 10402420039 11045000000 1.0000000 ACCOUNTING 1043142009

XML is mainly used to upload data at the start of an implementation, or to automatically load data,
such as exchange rates, that must be imported on a regular basis.

XML integration is very flexible and easy to manage. For more information, see QAD System
Administration User Guide.

M QAD Questions? Visit community.gad.com
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GL Account Excel Integration -‘3|

Advanced Excel Integration

M GoTo ™ Actions = 4 Tools M [E,,J Print & Preview

Altachments

Exportto Excel

Expand All
Collapse All

Colurmns
Rezet o Initial Seftings
Print 4

Load Accounts
Exportto Excel for baintznance

Import fram Excel

ﬂ Columns

=) %

Label
Shared Set Code (level 2]

SAF Concept Code [level 3)

GL Account (level 2)
SAF O el 3)

& Misible

4 width 4 Summan Tupe

113 Nore
123 HNone
100 None

100 None

4 Max Length ii

Structure Code [level 4] vl 102 Mone

GL Description (level 2) vl 102 Mone

Cost Center Code (level 4] vl 117 More

GL Account [level 4] o 100 None

Praject [lewel 4] vl 100 Mone

Last Madified Date (level 3] vl 121 Mone

Last Modified Time [level 3] ™ 122 None [+
| il | [l

Several menus allow for two-way Excel integration. This facilitates the setup, but also batch

changes.

- With advanced Excel integration, you can export all records for remote maintenance, modify
the data, and re-import the saved results into the system database.

» Create a blank template that consists of column headings for all fields in a business component

and export the template for remote maintenance. You can then create the data in the

spreadsheet or load data from another application into the template to import it to the system

database.

Comments? Go to goo.gl/MfwKHm
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Advanced Excel Integration

GL Account Excel Integration x| Dump/load data
# GoTo ¥ Actions ¥ 477 Taals v| ['E;, Print Freview
G K I I'SI — 7
Attachments
GL Account i Description GL Type i Proj Analysis ¢ Cost Casefficoount ¢ Subdccount ¢ Intercompany Acgfunt ¢
AR Revaluation  Standard Account I
200 AP Revaluation Standard Account O m v n
2300 Retained Earnings  System Account ] O O
2993 Income Offset Standard Accy = = =
1120 UK Bank Accourt  Bank Accou oot I @
1140 Australia Bank Ac  Bark Accour) Savein: | (& Deskton ¥ @& @
1180 Bank Account CH - Bank Accoun| T | Cmy Documents
» 7081 Contracor Labor  StendardAcd| D) 3 My Computer
My Recent My Network Places
I o2 Contractor Materia  Standard Acc) Documents |5 applications
7600 Other FinExpens  Standard Acc 7o) | [DgankDrivers
[ | documentation
Fro0 Bank Charges Standard Ac Desktop [C)Fmandal Activities
7800 Miscel Expense Standard Acc) AR Qitend Workbook
‘ [C2GMI Dema Documents
8000 (Other Revenue Standard Ace ‘] E=1Tools | |
[57IEDI Files —
My.Documehis |57 Process Map Attachments
5 scan_daemon
(52U Cankent For WY files
s xml_d
My Computer =l dzeman
‘-Q File name: I vl [sae]
.
MyMetwork | Saveastyps: | Evcel Files [ ) [v] [ Cancal |

Steps for dump and load include:

1  Select columns to export data for modification.
2 Export to Excel for Maintenance.
3 Modify or enter data.
4 Re-import to QAD Enterprise Financials.
Advanced integration with Excel is available as a menu activity for the following business
components:
« Alternate COA Group
Alternate COA Structure
- Business Relation
» COA Cross Reference
 Cost Center
 Cost Center Mask
» Country
« County
» Credit Terms

L]

« Customer

M QAD Questions? Visit community.gad.com
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- Daybook
« Employee
 End User
 Exchange Rate
« GL Account
« Journal Entry
 Mirroring Daybook
« Mirroring GL Account
« Payment Formats
- Project
« Project Mask
 Reporting Daybook
« SAF Code
« SAF Concept
« SAF Structure
- State
 Sub-Account
 Sub-Account Mask
 Supplier
You do not have to exit the QAD application before working in Excel. For minor maintenance, it is

more convenient to run the applications simultaneously, and to switch back to your QAD
application to import the saved data.

You can also use Excel integration when maintaining budgets. In the Budget module, the
integration is maintained in real-time and is referred to as a hotlink. This feature is discussed in
more detail in the Advanced Financials class.

To export data for maintenance, choose the Excel integration activity for one of the supported
record types, such as GL Account. Select a dump location. In the Excel worksheet, make changes
or add data, and save. Then return to the application and import the modified data. The system
validates any data before importing it. For example, if a mandatory field is missing, the record
cannot be imported.

The Excel integration function is described in full detail in the Advanced Financials class.

Comments? Go to goo.gl/MfwKHm N QAD
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Browse Results

Advanced Excel Integration

Sales Order Browse X

Actians ¥ (5 Frint 'y Add to Favorites | il £ Chart Designer | @ Retresh ~| [ New # Edit
Search
[Sales Drder v | [starte ot - Ple] -] |+ x [ Search ] [ Clear All I
Viewing 1-100 of 786 Recards per page: @ Q) @ @ %)
SalesOrder A SoldTo ¢ Status Line lemNumber & Unitof Measwe  Quartity Ordered  Quanly Open DueDate  Quanity Shif Export Browse Results
» 12010011 02200 2010

AUTOZ 22C1000 1 02200 E4 0o 00

5100021 2101002 1 D400 E4 0o 00 00

50011101 1001000 1 03021 EA 1000 1000 014250201 00

S0011101 10C1000 2 0an2z E4 1000 1000 01425/2011 00

50011101 10C1000 3 03023 E4 1000 1000 014250200

qﬂmlj‘l;l"!.“l TW:TFII'II'I — 4 N33 . Fa — nnn . .JM.Q- m/?ﬁ/?m" IIIIIIIIII ~—_—

Al - x Sales Order

[ A B ¢ [ D E 3 G H 1 J K L M N o] P [
| EldJooete  Stem Lie temNumber  Und of Mestue  Quaniky Ovdkved  Quartty Dpen DueDae  Quertty Shifled Oucte  ShoTwoe PuchaseOides  ShioTo  Ste  Customerliem  Descriction
2 AT 120100 172200 £ 00 00 2N 00 1 2
3 auTo? 201000 12200 e 00 00 00 now 220
4 CSH00021 Fal 1 Duom M oo 00 oo Mo 20
§ s0mnm plemliie] "Ill:." EA pleiliy 1o 12 oam WO 20 WS
& sommm 1000 Pl A 1000 W vzem [ W0 | 20 WLSN
7 50011101 10C1000 302021 €A 1000 1000, /2500 00 10C1000A | 22300 WLSQ2
B 50011100 1061300 4oam £ 1000 1000 1/2m 00 10010008 22300 WLS0
9 sommIo 1001000 5050 e 1000 1000 18R 00 10010004 | 2200 WLSM
J0 SOM1101 101000 5400 M 1000 0o 1sem oo 10010008 22400 WL
11 Somie plemliie] "Ililﬂ EA 1 o 17255 on WCEE 230 WS

Browse results can also be easily exported to Excel. To export data directly into an Excel
spreadsheet, right-click the results screen, and choose Export to Excel from the Actions menu.

The browse results are displayed in a new Excel window. The formatting of the original grid is
preserved in the new spreadsheet.

Note This data cannot be re-imported into the database.

M QAD Questions? Visit community.gad.com
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Browse Highlights

Browses Highlights
Sort (click heading)

Drill-down (blue underlined values)
Filter (funnel)
Group data

Rearrange display (drag and drop, columns
auto sae%

Graph designer

Export (Excel, Word, PDF, or report)
Print

Save to Favorites

Automatic refresh

The Search options in Financials activities let you filter search results in a number of ways, and to
save customized search settings for reuse. Whenever you view, modify, or delete a record created

in a financial activity, you begin by launching a browse.

Browses provide many convenient features that let you to manage search criteria and results in an

efficient way. These features are described in the following pages.

Comments? Go to goo.gl/MfwKHm
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Browse Features: Filter Funnel, Sort, Drill-Down

Browses Features

Drill-down Sort Filter funnel

Actions ™ (= Frint --Mms | ulla & Chant Designer | & Reir [] Mew ## Edit
Search

[Saes Order PMats ot +|| P2] -] | + x Clear Al

Wiewing 1 - 7! THE Recards per page: A\I

Sales Order # W SoldTo & W7 Status © % Line & % ItemNumber & % Unit of Measure & 7 Quantity Ordered & %7 Quantity Open & % DueDate & W7
AUTOT 12c10m 1 02200 EA oo oo 0B/20/20M0
AITOZ 2201000 1 02200 E4 0.0 0o

2101002 1 04001
Ao 1 03021

oo
100.0

00

100.0 01425/2011

Shipment Transactions 2 03022 01/25/2011
Sales Order Credit Maintenance | S U 2 e e AL
Pending Invaice Maintenance | 4 03023 EA 1000 1000 01/25/2011
Sales Order Maintenance | 5 03090 EA 100.0 1000 m1/25cmd
50011101 1051000 & 04001 EA 100.0 1000 01/25/2011
50011102 1001000 1 03021 EA 100.0 1000 01252010
50011102 1001000 2 03022 3 100.0 1000 01252010
50011102 1001000 3 03023 EA 100.0 1000 01/25/2011
50011102 1001000 4 03023 Eh 100.0 1000 01/25/2011
50011102 1001000 5 03090 EA 100.0 1000 01/25/2011

» Sort

You can sort all data in a result list on any of the columns just by clicking the column header.
Click the header again to sort the data in reverse order.

« Filter funnel

Each column features a drop-down filter option. Click the icon to display the available filters
and specify the data to display.

« Drill-down
You can right-click any blue underlined record to access related functions.
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Sales Order Browse X

Actians = (0 Print ©© Add to Favarites | )

Rearrange Display

$8) Chart Designer |

Refresh = || New o Edit

Search

[Sales Order

v | [stans at

P |

|+ x| s ][ cermn

Sales Order

AUTOZ
C5100021
0011101
0011101
s0011101
sa011101
so011101
s0011101
50011102
s0011102
s0011102
s0011102

Wigwing 1-786 of 786

2201000
2101002
10C1000
10C1000
10C1000
10C1000
10C1000
10C1000
10C1000
10C1000
10C1000
10C1000

Recards per page:

F ) e@e®| @

A W SoldTo ¢ Statur &% Line &7 IemMNumber < Unitof Measwe & W Quantity Ordered < 7 Quantity Open < v Due Date & W7

Before

After

1 Sales Order Browss %

1 etions ~ ) Print ¢ Addto Favorites | (o £ Chat Designer | @ Refresh | || New o Edit

-/ Search

2 [Gales i |t -] Sle) - | | # x [ sech | [ Ciearan

4 s ~ o

] Wigwing 1-786 of 785 Fecards per page: Al MERCOROXOXORN )

€ Sales Dider 4 W SoldTo &7 Status &7 Line &7 ltemMumb A& 7 Unitof Measure & 7 DueDate & 7 Quantity Ordered & 7 Quantity Open & 7

1 50011104 10C1001 1 moin E& 01 /2542011 40 40

z 50011107 10C1003 1 moio EA 01/26/2011 40 40

. saoniio 11E1000 1 oo En s 20 20

; 50011110 11C1000 5 0mo1n E& 01/25/2011 20 20
50011113 12C1000 1 moin E& 0142642011 20 20
S0011113 1261000 5 000 Bl /2201 20 20
50011117 2007002 1 oo Eb mr2ERm 30 a0
s0011117 20c1002 3 Mmoo E& 01/26/2011 20 20
0031004 Joc1om 1 oioia Bl 08252010 20 20
50081007 10C7002 1 oo Eb DB/2E2m0 20 20
50081010 31C1000 1 Mmoo E& 08/25/2010 10 10
50081010 FIc10m 5 oioia Bl 08/25/2010 10 0
S0081013 2010m 1 ool Bl D8/252010 10 10

You can change the column order by clicking the column header in the browse screen and

dragging it to another position in the results list. A red arrow indicates the place where that column
will be dropped when you release the mouse button.

Comments? Go to goo.gl/MfwKHm
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Sales Order Browse X

Aetions = (0 Print © © Add to Favarites | )

Rearrange Display

Column auto sized

£ Chart Designer | @ Refresh = ] Newli Edit

Search

[Sales Order

v | [stans at

Pl -

pE— Rearranged

Wiewing 1-786 of 786

» G
AUTOZ
C5100021
50011101
0011101
s0011101
50011101
0011101
0011101
s0011102
s0011102
50011102
s0011102

12C1001
2201000
2101002
10C1000
10C1000
10C1000
10C1000
10C1000
10C1000
10C1000
10C1000
10C1000
10C1000

Riecords per page

Sales Order A T SoldTo &7 Status &7 Line & ¥ ltem Number & 7 Urit of Measurg

Sales Order Browse %

Actions ~ 2 Pm/ v add lIFavomes | s £ Chat Designer | @ Refresh | || New o Edit I

OJOXC)

2 columns

Quantty Oidered & 7 Quanty Open < 7 Due Date & ¥

Search

[Sales nder

/
/ -

Wigwing 1-7)

Sales Dider

50011104
50011107
s0011110
50011110
50011113

s0011117
50081004
50081007
50081010

Sort by item

50031012

of 786

&7 SoldTy
10C1001
10C1003
111000
11C1000,

12c1000
2001002
20c1002
30C1001
1001003
31C1000
311000
220100

A
/ \
/0[-&]‘ ‘ + X Sefirch Clearfall
Recaids per page PEOO® @ S

S Status &7 Line & W ltemMNumb a7 Unitof Measure & 7 DueDate & ¥ Quantipy Ordered & 7 Quantity Open & 7
mo E& 01 /2542011 40 40

1 moio EA 01/26/2011 40 40
1 ooio Eb o/25/201 20 20
5 0mo1n E& 01/25/2011 20 20
1 moin E& 0142642011 20 20
5 nigio Eh o/25/201 20 20
1 moio E& m/25/20m 30 20
3 Mmoo E& 01/26/2011 20 20
1 moia E& 08/25/2010 20 20
1 moio E& 08/25/20M0 20 20
1 Mmoo E& 08/25/2010 10 10
5 nioin E& 08/25/2010 10 10
1 ooio E& 08/25/2010 10 10

You can also adjust the column size by clicking on the border of the column header and dragging
the border to the left or the right.

MQAD
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Browse Features: Group, Column Options, Summary Options

Browses Features

Column options

Sales Order Browse % I
Actions ™ EE',J Print . Add to Favorites e §§ Chart Designer | € Refresh ' | Mew / Edit L
Search vI
1 . h c Ao A R TR B BV~ S TR lil..CIni-.-—.ed c ks uuote c
|Sales Order - | | starts at M + x [ ST v dutosize Columns
. p— - 1) 10,0
Yiewing 1- 786 of 786 Recards per page: |All P)] Q) Q,) > ) o Group By Quantity Shipped e
Dus Date ~ 10 Shaow Graup By Box o0
+ Due Date: (2 ftems)
- Due Date:6/20/2010 \2.00:00 4M (2 items] o 20
Sales Order Frd %7 ltemMumb A 7 Unitof Measure & 7 Quantity Orderec nn
AUTI 1 02200 EA Summary Count
3um
TRENST G ro u p 1 02200 Ea 10— iverage
+ Due Date:8/25/2070 1 Hide Column -
+ Due Date: 32520101 e e e A0 neset to Factory Settings i
+ Due Date:10/23/2010 12:00:00 &M [1 item) 0 columns » g
+ Due Date:10/25/2010 12:00:00 &M (130 items) Properties
+ Due Date:11/25/2010 12:00:00 &M (130 Rems) 0 400
+ Due Date:12/25/2010 12:00:00 AM (130 items) 100 0442 s 0.0
+ Due Date:1/25/2011 12:00:00 AM (130 tems] - T
a0 04/24/2008 0.0
Summary options/ e

You can make additional adjustments to column settings by right-clicking on any column header
and choosing the Columns option.

Group

Use the right-click Group option to group data by column type. The grid now displays a summary
of the column data, with the different elements sorted into groups. Each group in the list can be
expanded using the plus sign next to the group.

Summarizing results

The Summary option lets you display summary information, depending on the column header in
which you have clicked: count, sum, average, minimum, or maximum.

Note You only see meaningful results if the operator you choose applies to the data type.

Comments? Go to goo.gl/MfwKHm MNQAD
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Browse Features: Export, Print, Favorites, Refresh

Browses Features

Add to Favorites

Export Print
Refresh

e

Actiong 7 [9,) Print < 7 Addto Favorites | 1l %EP Chart Designer @ Refrash ‘ | Mew # Edit

£ Exportto CEV

Exportto Excel [starts at - Sl2] - | | + x Search Clear All

-; Exportta FOF :4 k,*_,) Q) s %

o workflow

| E-rnail
Report ITo & Status & % Line & ltem Mumb A 57 DueDate & W Unitof Measure & %7 Quantity Ordered & W Quantity Open & 57
50011704 10c1om 1 01010 01/25/2011 E& 40 40
50011107 10C1003 1 01010 01/25/2011 EA 40 40
S0011110 111000 1 01010 01/25/2011 EA 20 20
50011110 111000 5 oo 0142642011 EA 20 20
50011113 12c1000 1 01010 01/25/2011 E& 20 20

M QAD

Conveniently, browse results can be exported, printed and automatically refreshed by clicking on
the buttons on the menu toolbar.

You can also save a browse with specific search criteria to your Favorites.

M QAD Questions? Visit community.gad.com
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Browses Features: Chart Designer

P Brase Chart Desgner

Browse Chart Designer

H-oas Label: | SokiiTa
*-Warahle: |SoklTo

| [ceszo00

[Ece4ao0

ltem Number

CEZ000

CE4000

Sold-To

Lonrd.

Sales Order Browse i
r-Axis Labal: | [tern Number
Actions = @ Print ¢ 7 Add te Favarites | |E| Girid Wieww @ Chan Designer ‘ {
Search | V-Mansbles;
|Sales Drdler v statsat v Sle] -] | e i
Viewing 1-15 of 15 Fiecords per page: @ G
Sales Orde

Groun By X Valuss: () os
CiNa

Chart Tile:
Sales Order Browse

Chart Type: Coheen Chal 30

Using the browse Chart Designer feature, you can quickly generate graphical representations of
browse data. You can toggle between the standard browse display (called the grid view) and the

new chart view. Using the Chart View editor, you can select data in a browse and display it as a pie
chart or bar graph.

Comments? Go to goo.gl/MfwKHm
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Hands On Exercise: Ul Navigation

Logon to QAD Enterprise Application with the credentials given by your instructor.
 Familiarize yourself with the interface.
« Click menu options and go down the menu tree.
= Open your inbox.
 Change the active workspace.

1 Look for GL Transactions View (25.15.2.1). Remember the options to search for a menu.

a Look for the menu number. To obtain the menu number for a function, right-click the
menu name and select Menu Properties.

Fig. 2.1
GL Transactions View Properties

|“ qadui: 10USA USA Division [USD] = 10USACO USA DIVISION (1) - QAD Enterprise Applications
File Edit Tools Workspace Window Help
3% Applications Fromsssel” —
“(} GL Transactions View Properties
GL Transactions v | =B
"7 GL Transactions View — General | Program
% GL Transactions View Exty (0] Find in Menu e
(5 add Ta Favorites me "'3;'\","; GL Transactions View
igh)
Open o
Properties URL:  gadsh #¢menusinvole?menu-key=t 4imenite
Key 251521
Aliases:  25.15.2.1, BGL.GLGOTOPostingLineS elect
S¥F Favorites Menu:  Firancials ndustrial Goods Automotive
Select your favorite application i
from the Applications menu and : Hi%h Ted'f ('.nnﬁnguned
drag it intn this window to save it E DS Baciict
1
Yan to Perform
[ Quick Search
& heszages
R o [ cnee ||
Sent Chain View | Frocess fodel
Drafts

M QAD Questions? Visit community.gad.com
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b Add GL Transactions View to your Favorites (drag and drop).

Fig. 2.2
Add to Favorites

1) - OAD Enterprise Applications

File Edit Tools Workspace Window Help

@ Leitl e Processes XI
| GL Transactions v EAR =0 i:',)
% GL Transactiogadfiew Extended Home
Home
Vertical
4 Food & i Sciences
S Fevoiites In‘t’iI:::ry B i Bience Industrial Goods Automative
5 GL Transactions View
ks
Cpnpe ) (Hsdeoms) ( Hehnd oy
i
End-to-End Quate 10 Cash Procure-to-Pay Plan 1o Perform
[ Quick Search
2 Messages
IR
linbios p— :
Sent chain view (el S
Drafts e
Doloiad

¢ Rename GL Transactions View in your Favorites pane. Right-click the menu in the

Favorites pane, and click Rename.

Fig. 2.3
Rename

l" qadui: 1T0USA USA Division [USD] = 10USACO USA DIVISION (1) - QAD Enterprise Applications

File
{‘é} Applications

Edit Tools Waorkspace Window Help

Processes X

‘ GL Tranzactions v x ‘ % B . @
: GL Transactions View
: GL Transactions View Extended Home

Home

7 Favorites

B Rename
|8 Change Icon
&l Remove
Auta Stark
Callapse Menus
Open 1

Properties

B Quick Search
& Messages

>

- Sent
- Drafts

Vertical
Industry
View

End-to-End

Supply
Chain View

Quote to Cash |
p

( Supply Chzin.
Process Madel |
- ~

Comments? Go to goo.gl/MfwKHm
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2 Open Trial Balance View (25.15.2.9).

a Click one heading to sort, for example, GL Account.

Fig. 2.4

Trial Balance View, GL Account Column

‘Tria\ Balance View

Actions » g Setup ~

Search [10]
Entity Code
“ear/GL Period
GL Account
[ Include Fesuts of Fr
| Surmarize Intercol

Sumrnarize SepApar

Yiewing

GL Account
1100
1106
1300
1300
1380
1380
1420
1450
1500
1500
1550
1550
1655
1E55
1E60

T

Fig. 2.5

Trial Balance Wiew

- | | equals -
~ | |1ange -
~ | [equats -
~ | [equats bl
| _equa_ls -
- | | equals -

|ves

ao
-]
v]E]

=

yes

Records per page: |4l

Add o Favorites [ Stored Searches ~

201205 ~

* = b+ P
X X X X X X

Search || Clear All

Actions * g Fetup ~

Search [10]
Entity Cade
“rear/GL Period
GL Account
Inchude Results of Pr
Summarize Intercom

Summarize SAF (par
Viewing 1-79 of 75
GL Account
1o
1108
1300
1300
1380
1380
1420
1450
1800
1500
1550

~ T

GL Description & W Subsdccount & 7 Cost Center Account & W Opening Balance BC & 7 Period Debit BC & 7 Period Credit BC & 7 BC Balance & 7 Intercompany Code & W Er
Bank account USD no 304.076,170.63 000 0.0o 30407517063 SUM 10
LS Bank (] 1.500.00 0.00 0.00 1.500.00° SLIk 10
Accounts Receivab. Gserv no 25.403.221.59 7.649.04 0.00 25.411.071.43 SUM 10
Accounts Receivab no -20,481.370.28 0.00 0.00 -20,481.370.28 SUM 10
Debtor PIP Gsery ] £.130,837.36 0.00 0.00 E.190,837 36 SLIM 10
Debtor PIP no -116,653.50 0.00 0.00 -118,659.50 SUM 10
AP Tax Retained Mech no 793.424.82 0.00 141150 -734.836.32 SUM 10
Accnied Revenue Gsery no 70.00 0.0o 0.00 70.00 SUM 10
Inventory Mech no 71501.527.04 0.00 0.00 71.501,527.04 SUM 10
Inventory no -8.344.234.86 0.00 0.00 -5.344.234.86 SUM 10
Inventary WIP Wech no -9.941.69252 000 0.00 -3.941 692,62 SUM 10
Irventary WP no 1.094.737.65 0.00 0.00 1,094,737 65 SUM 10
50 Cons Inventons.. Mech ng 26.416.60 0.00 0.00 26416.60 SUM 10
50 Cons Inventory no -13.208.30 o000 0.00 -13.208.30 SUM 10
PO Cons Inventory.. Mech na 404.10 0.00 0.00 404,10 SUM 10
1]
b Move columns using drag and drop to create a more sensible display.
Trial Balance View, Repositioned Column
DRON O C Add to Favorites ) Stored Searches ~

+| [eauats - |[1ousaco ‘,‘._'J@ + x Search | [ cear

- | |rerge - 2205 2 2| s O] + %

- | | equals - """‘E‘ + x

= | |equals ¥ & E‘ + x

= | |equals - | |yes - E/ + x

- | |equals - | |yes - g + X

- 1 = PR
Riecords per pags&\ *

GL Desciiplion & 7 Subscoount ¢ oSt CENMETNdE SV o o oo Balance B G W Poriod DeblBL 0 7 Pened Te N ED T BT - i
Bank account USD * no 304,075,170.63 0.00 000 304075170.63 SUM 0
US Bank no 1.500.00 o.oo 0.00 1.500.00 SUM o]
Accounts Receivab. Gsery no 25,403,221.59 784984 0.00 25411,071.43 SUM 10
Accounts Receivab.. no -20,481.370.28 ooo 0.00 -20,481.370.28 SUM 10
Drebbor PIF Gserv no 130,837 36 oo o.oo B.190.837.36 5SLIM i)
Debtor FIP no -118,859.50 0.00 0.00 11865350 SUM 10
AP Tax Retained Mech no -T93424.82 0.0o 1.411.50 -794.836.32 SUM o
Accrued Revenue Gserv no 70.00 o.oo o.oo 7000 5L ]
Irvventory Mech no 71.501,527.04 0.0o 0.00 71,501.527.04 SUM 10l
Inventom no -8,344.234 86 0.00 0.00 -8,344.234.86 SUM 10
Irecentons WIF tech no -9.941.89252 o.oo o.oo -9,941 69252 SUM ]
Ireventom I ho 1,094,737 65 o.oo o.oo 1.094,737.65 SUM e

1580
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3 Filter the data in Trial Balance View (25.15.2.9).
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a Try filtering the data, for example, by sub-account (click the Funnel icon). Now, try to
remove the filter you added.

Fig. 2.6
Trial Balance

Trial Balance View

View, Data Filters

actions ~ & Setup v <) (4] (»)
Search (10)
Enlity Code | [suals | [10usacn

“Vear/GL Period
6L Account
Include Results of Pr
Summarize Intercom
Summarize SAF [par
Viewing 1-75 of 75
GL Account
1100
1105
1300
1300
1380
1380
1420
1450
1500
1500

Drsiile

¥ | |range -

- | |equals

| |equals -

| equals

Records per page: i/

GL Description & 7 | Sub-dccount <

Bark account USD |’[A‘|]
[Customn)

Us Bank [Blanks]

Acoounts Receivab., |MNonBlanks]
Conz

Accounts Receivab, |GSEIV

Debiar FIP e |
Debtor PIP

AP Tax Retained Mech

Acciued Revenue Gsery

Inventory Mech

Inventom

. Add to Favorites @ Stored Searches

P&

zmznﬁr,ﬁJD -
/Uiz‘ 2
=
-[2)

|
|
|
|
|

0.00
0.00
F.B49.84
0.00
0.00
000
0.00
0.00
000
0.00

4+ % [ sewen || cearan
mas O + x
| + x
+ x
+ x
+ x
Cost Center Code & % Cost Center Sccount © % Opening Balance BC & 7 Period Debit BC & W7
no 304,075,170.63
no 1.500.00
no 2540322153
no -20,481,370.28
no 6.190,837.36
no -118.E58.50
no 79342482
na 70.00
no 71.501.527.04
no 8.344,234.96

Period Credit BC < % BC Balance & v Inte

0.00
0.00
0.00
0.00
0.00
0.00
141150
0.00
0.00
0.00

304,075,170.63 SUt
1.500.00 SUt
25,411.071.43 50t
-20,481,370.28 SUb
E.190,837.36 SUt
11865960 SUt
-794,636.32 SUt
T0.00 SUt

71,500 527 .04 5Lt
8,344,234 88 SLI

b Add a filter to search for GL Account = 2000, and then click the Search button. Right-

click account 2000 and select View Filtered GL Transactions.

Fig. 2.7

Trial Balance View, Right-Click Menu

Trial Balance Yiew

fckions ~ & Setup ~ DRONC)
Search [7)
Entity Code - | |equals - | 10UsSACO -+
Year/GL Period | |range - +
GL Account * | |equals - || 2000 +
Include Results of Pr - = | |equals - +
Summarize Project [+ | |equals - o +
Summarize Currency  » | |equals | |ho +
Intercompany Code + | |equals - +
Viewing 1-18 of 18 Records per page: | Al -

X ®¥ X X X ¥ X

GLAccount # 7 GLDescription & W Subséccount & 7 CostCenter Code & W Cost Center Account & 7
2000 Accounts Papable Gzerv na
2000 Accounts Payable Gery no
2000 Aceounts Payable Gaery no
2000 Accounts Papable Gerv na
2000 Accounts Payable Gerv no
2000 Accounts Payable Gsery no
2000 Accounts Papable Gzerv na
2000 Accounts Payable Gery no
2000 Accounts Payable Gsery no
2000 Accounts Papable Gerv na

2000
2520

Accounts Papable

Gaserv

Fiesult Previous Te..

Comments? Go to goo.gl/MfwKHm

search Clear All
() Create

Opening Bal:

() GLBalance

) Open Item Activity
) GL Transactions
£ ) General Ledger Account Extended

) Openltems
£) GLTC Balance

) Excel Integration

) Trial Balance Yiew

) 6L Summarized Transactions

) 6L Transactions Yisw Extended

) Cross-Company GL Transactions

{_} View Filtered GL Transactions

() Dump RML
£} Force Publish

110545815
-107,301,150.46

Credit BC < % BC Balance < ¥ Inter

0.00
0.00
0.00
0.00
0.00
000
0.00
0.00
0.00
0.00

11162 40
0.00

193,667.99
453,316.06
570,598 20
-476, 907 28
-126,604.34
-BI78E/E S5
-620,275.14
-1.093,823.83
T3R50
1,048,376.06

-1.11BB2055

-107.301.150.46
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¢ Right-click one of the GL transactions and select View Supplier Invoice.

Fig. 2.8
Trial Balance View, Right-Click Menu

Trial Balance View *

- Actions T & Setup v | (<) 4) ] e0 4 AddtoFavorites Stored Searches ~

Search 7
E‘:’tﬁ}, [En]de E Posting Browse for View Filtered GL Transactions = m

vear/GL Period ||~ Actions = Can[e\‘ ORONCRO! Stored Searches =

GL Account Search(10]

oludo Rowats | [EEAEG0 | [caus = | [20m0 [2) - [

’7':@5 |Sub-Accounl Code ~ | ‘equals - ‘ ‘ Gaarv [ ,,] - |
|
[

[Sunmaze Curd [Cost Conter Code = | [equals ] [2] -

| EET e — | — T Artanel =

@
® search | [ cearan | E
x

v

+
+
+
-

m ‘iewing 1-2 of 2 Fiecords per page

Viewing 1-18 of
mwng | GLAccount & ¥ DayhookCo ¥ Wouwe ¥ BCD4 ¥ BOLSY SCOG W  SCO %W Subdccoud 4 W CostCenterCo 4% C

GLAccount ~ || I redit BC & 7 BCBalance & 7 |
Yiew Journal Entry

)
A 2000 SINY 000000008 0.00 7196.49 7.6) View Banking Entry Transackion CAll 0.00 193.667.99
2000 Summaries Q Wiew Petty Cash Transaction 0og 453, 316.06
2000 Sum=000 Sum=11.92 ) View Customer Invoice 000 570,558 20

€) View Supplier Invoice i
2000 t_) View Customer Payment 0.00 -476,307.23
2000 ) View Supplier Payment 0.00 -126,854.34
t) Yiew Receiver Matching
=000 @ Yiew Inventary Transactions Detail Inguiry 0.oo £IFBEBI
2000 ) View Operation Transaction Detail Inguiry 0.00 -620,275.14
2000 ) Dump XML 0.00 -1.033,929.83
2000 () Force Publish 0.00 73R50
2000 0.00 1,048,376.06
» EXIE < i \
2000 coounts Payable Gsery no TI0545875 [E] 11.162.40 -1.11E,620.55
2920 Result Previous Ye. no -107,301,150.46 0.00 0.00  -107.301.150.46
Surnmaries:

Sum = -107 547...

d Return to Trial Balance View by closing the pop-up window.

Fig. 2.9
Trial Balance View

Trial Balance View X
- Adtions * g Setup v ‘ 4 4l () =0 o AddtoFavorites Stared Searches ~

Search (7)

[Entiy Code | [l Posting Browse for Yiew Filtered GL Transactions _ o
Veat/GL Fefod | Adtions = 0|9 (4) () ) [=) Stored Searches -
GLAccount | oearch (10 P @
s | " e oR v x e e I8
Summarze Po] [Subdccount Code = | [eaudls ~ | [Gser &) - | | +
Surnmarize Currs ‘Cost Eenicr/God B ‘ |equa\s - | | [ '*'l ° ‘ ‘ +

v ™ ml; prer g I preprr R [se]

Intercompany G “iewing 1-2 of 2 Records per paga‘

Viewing 1-18 of
i % | GLAccount & ¥ DapbockCo ¢ 7 Youwws ¥ BCDSY BCOS Y SCOET SCD 4 ¥ SubdccourtC 47 CostCenterCo W C

GL Account redit BC & ¥ BC Balance & 7

2000 2000 SINy 000000008 000 RI%43 713649 0.00 Gsery [ oo T93EErST
2000 Summaries: .00 153,316.06
2000 Sum =0.00 Sum=11,32. 0.00 570,536.20
2000 oo 476 307.28
2000 000 -126,854.34
2000 000 6a7867855
2000 0.00 £20,275.14
2000 non 109332983
2000 0.00 73650
2000 000 104837606
» EE i
2000 coounts Papable Gzery [ -1.705.458.15 o.oo 11,162.40 1116,620.55
2320 Resull Frevious Ye.. no 10730115046 0.00 000 -107.301150.46
Summaries:

Sum =-107 547....
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e Remove the GL Account = 2000 filter by clicking on the x beside it. Then, click Search.

Fig. 2.10
Trial Balance View, Search

Trial Balance Wiew X
Actions ~ g Setup v | a0 (4) (=) ) 5 AddboFavorites Stored Searches =
Search [4]
[Entiy Code | [equats +|[100s4c0 P2 - | + x [ sewn ][ cearan |
[YeawGLPeiod = |[rnge - 201205 2o ] - | mas O + %
[&L Account = | [enuale = | [ 2000 Sle) - | + xh
fincluds Hesuls of Fir § = | |equals - -2 + x
Wiewing 1-18 of 18 Fecords per page:

GLAccount # 7 GLDescripion & W Sub-éccount & 7 CostCentsr Code ¢ W Cost Center dccount © 7 Opening Balance BC & 7 Period Debit BC ¢ v Period Credit BC < v BC Balance & 7
2000 Accounts Papable Geerv na 193 BE7.99 0.00 000 193,667.99
2000 Accounts Papable  Gserv no 453.316.06 0.00 0.00 453,316.06
2000 Accounts Payable Gsery no 570.598.20 0.00 0.00 570,598 20
2000 Accounts Papable Geerv i) -476,907.28 0.00 0o 476,907 28
2000 Accounts Papable  Gserv no -126.854.34 0.00 0.00 -126,054.34
2000 Accounts Payable Gsery no -B.,978.678.95 0.00 000 -BI78E/E S5
2000 Accounts Papable Geerv na -620,275.14 0.00 000 52027514
2000 Accounts Papable  Gserv no -1,093,929.89 0.00 0.00 -1.099,529.89
2000 Accounts Payable Gsery no 736,50 0.00 0.00 73650
2000 Accounts Papable Geerv i) 1.048,376.06 0.00 0o 1.048,376.05

R _—

2000 Accounts Payable Gsery no -1.106,458.15 0.00 11162 40 -1.11BB2055
2920 Result Previous ‘e.. no 107,301, 150.46 0.00 000 -107.301,150.48

Surmaries:

Sum =-107 547...

f  Right-click any column header and select Show Group By Box.

Fig. 2.11
Trial Balance View, Search

Trial Balance Wiew X

ctions stup = ancel | (9 () (=) &) 3 o Favorites =) Stored Searches =
Aucti Setup ~ &) Cancel = Addto Favorit Stored Search

Search (3]

[Entiy Code - | |equals - || 100saco A=) - | | + s [ sewn |[ cearan
[Year’GLPeried =] [range -] 2mz05 O o] - | mas O] 4+ =

[Incluce Resuits of P = | equals -] ~[<] + x

Viewing 1- 463 of g

Records per page:

h-ticcount © 7 CostCenter Code & W CostCenterAccount © W Opening Balance BC & 7 Period Debit BC & W Period Credit BC & 7 BC Balance & 7

A

GLAccourt  ~

[ 1100

Pieserintian
Autosize Columns

-10, oo 0.00 0.00

Card View
1100 - no 7944 37777 0.00 0.00 794437777
Group By GL Account
1100 e i e o 31202364340 000 000 31202964840
1105 Rermove Grouping fo 1.500.00 000 0.00 1.500.00
1300 Expand Al Groups o 1.221422.29 0o 0o 22142229
1300 colepe Al no 207756244 000 000 207756244
Summary 3
1300 clear &l Flkers o 61,815.484.37 000 000 B181548437
1300 - na 69,263 673.49 0.00 0.00 £9,263.673.49
Hide Calumn
1300 Reset ko Factory Settings na -13.00 0.00 0.00 -13.00
1300 Columns (] 3.880.00 0.00 0.00 3.880.00
1200 Properties no 18000 000 000 180,00
1300 Accounts Receivab., Gsery no -29.375.082.00 0.00 0.00 -29,375.082.00
1300 Accounts Receivab. Gsers o -BE.540,927 .93 0.oo 0.00 66,540,927 33
1300 Accounts Receivab.. Gsery no -26,609,784.45 0.00 0.00 -26,609,784.45
1300 Accounts Receivab.. Gsery no -225.00 0.00 0.00 -225.00

Comments? Go to goo.gl/MfwKHm MNQAD


http://goo.gl/MfwKHm

48  Training Guide — Financials Overview

g Drag and drop the Sub-Account column to the blue area at the top of the columns.

Fig. 2.12
Trial Balance View, Group by Sub-Account

Trial Balance View X

Actions = g Setup + ‘ < 4} () =0 o AddtoFavorites Stored Searches -

Search (3]

|Entty Code v |lequas  +|[10usaco S - | | # % [ sewen |[ cearnn
[fearsGL Period | [1ange - amaos O o] - | oas O+ %

[Include Fiesuits of Fr + | |equals -] -[2) + x

Recards per page:

L\ewmg 1-463 of 463

Subsdiccount & 7 &

# ¥ GLDescription © W Subdccount & W Cost Center Code & W Cost Center Account &

1100 Bank account USD

1100 Bank account USD

108 US Bank

1300 Accounts Recsivab.. Gserv
1300 Accounts Receivab. Gsery
1300 Accounts Receivab.. Gsery
1300 Accounts Recsivab.. Gserv

V¥ Opening Balance BC ¢ v Period Debit BC & W7

no 04437777 0.00
no 312.0236438.40 0.00
no 1.500.00 0.00
no -l.221.422.29 0.00
no 2077 582.44 0.00
no £1,816,484.37 0.00
no BH.263673.48 0.00

4 Export the browse data to Excel.
a

Fig. 2.13
Export to Excel

Trial Balance View X

In the menu bar, click Actions, then Export to Excel.

Actions * g Setup v ‘ <) (4) (») - o Addio Favorites Stored Searches -

P —

Copy Link Ta Clipboard

Report

@ el

y o= Sum = 38,444 474 B4
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+ Sub-Account:Gsery (87 items) BC Balance Sum = 28,477.093.15
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Auto Go
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= prink ~|[10Usaco Pl2] - | | + = search Clear All
Export to CSV § ; [ 2208 O o] - | s 0+ X
Export to Excel
-E Export b Export ko Excel T ” o

b Review the Excel worksheet. The grouping i

Fig. 2.14
Exported Excel Data
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d Cut
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| A
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5 Go back to the application. Records per page: select 10

Fig. 2.15
Records per Page

Trial Balance View %

- Actions T @ Setup v ‘ <0 4] () =0 o pddtoFavorites Stored Searches ~

Search (3]
|Entity Code | [equals ~|[100saco Pl2] - | | + = Search Clear All
[YeaGLFeriod v |[iange - 2205 Of o] - | 201205 O & %

Include Fesuls of Pr v | |equals - -|=) * %

Viewing 1-43 of 463 Recards per page

Sub-Account ~

+ Sub-4ccount: (53 items] BC Balance Sum = 38,444, 474 64

+ Sub-dccount:Cons (30 items) BC Balance Sum = 5.415,070.33
+ Sub-hccount:Geery [87 items] BC Balance Sum = 28,477.093.15
+ Sub-hccount:Mech (287 items] BC Balance Sum =-72,336,638.1 ]

6 Go to the menu GL Account Excel Integration.
a Right-click and select Load Accounts.

Fig. 2.16
Load Accounts

{2000 Eaieriisa Appicatiim

Agplications = || Trial Batancs View *| GL Account Excel Intspration %

9 sccount excel megatior] = W GoTo = Actions - 4 Took = | Pt ) Praview
5 BL Account Excel Intografion
5y Minoring GL Account Excel Integiation GL Account [ Descapion 4 Calngoy 4+ Balancodccount  * Budget Group  # GL Type (] Projény
Expert to Excel |
Expand Al
Collapes 48
I Favortas |
Cokmes,..
idd Reset to Irdsl Settngs
Erik... »
Load Accounts
H Expart to Excel for Marensnes
il Ingart From Excel
[ Quick Search
sl ]

b Right-click any column and select Columns.

Fig.2.17
Columns

i
{FleSEdit Tools Workspace Window Help

3 : ] Bl

:’@Annhuwm — | Trial Balanes View .lequmamumgmon xl

: | placcount excel inegraiior] s W GoTe = | Acions v 4 ook v | (SiPrm .y Preview
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ey Mining BL Account Excel Irtagration GL Accourt ) Desr 7 = | BalanceAccont ¢ BudgelGioup ¢ GL Type
» m Export to Excel Cash and Equivalents Standard Account

)
1100 Barkace{  Expand Al v
110 Mmm% Colapss a1 v
::: m\.“'] Delete 5 Row '_
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1140 M*B: Cokurirs... G
1150 ChinaBar|  Resetto Inisl Settings 2
1160 Bark Acel Bink... v v
gl 1200 Bank ac«l Load Acoaiants ¥
i 1220 Bank Ace] o
| Export to Excel for Maintenance
1300 Accounts v
201 AR Revs Impost from Excel e
1330 Debtor PIP ASSET 2 Accounts Receivable  Customes Pagment
i 1380 Bounced cust pagm instr Acsal =) Accourts Receivable  Dpen ltems Accout
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¢ Select the columns that you would like to export. Deselect the ones you do not want to
export.

Fig. 2.18
Columns for Export

GL Account Excel Integration 20
‘@ GoTo ~  Actions v o Ipdls v @ Prink ISI Preview
GLAccount ¢ Description  © GL Type #  Projhnalysis 4 CostCenter Account ¢ Subdccount ¢ Intercompany Account ¢ Quantity
1080 Sales Cash Standard Account O O vl O O
1100 Bank account US  Bank Account O O O O O
1110 [—Mﬁ-ﬁa—wﬁe&t — — — ] O
1120 E GL Account Excel Integration UUH | O
» Label 4 Wisible @ ‘Width ¢ Summary Type ¢ Max Len—l
1140 SAF Concept Code [level 3] vl 123 Mone ! =] ]
1150 Shared Set Code (level 2] vl 113 None =] O
1160 SAF Code (level 3] |!_ 100 None O -
1200 Structure Code [level 4] 0 103 None o o
e GL Account [level 2) = 100 None O -
" 1200 GADCOT [level 3] () 100 Mone =] O
1300 o 0 0
1380 GL Description (level 2] vl 102 Mone 0o 0O
1380 QADCOZ (level 3 ] 100 Nane O 0
1298 GL Account (level 4) vl 100 Moane 0o 0O
1400 G IQADCM llevel 2) . m] 100 Nane ! 0O 0
1405 ] O
1415 [ - B
1420 e e T ar ) ) i ] O
d Right-click and select Export to Excel for Maintenance.
Fig. 2.19
Export to Excel
MI GL Account Excel Integration %
W GoTo » | Actions v % Took v (&) Pint o] Preview
GL Account 4 Desciiplion % Calegory ¢  BolanceAccoul ¢  BudgelGioup GL Type ¢ ProjAd
1030 Sales Cach ASSET v Cach and Equivalents Standard Account
1100 Bank account USD. Asset =) CashandEquivalents  Bank Account i
1110 Mesican Bank Account  Asset v Cash and Equivalents Bank Account
120 UK Bank Account Asset v Cash ard Equivalents  Bank Account [
» [ED Canadian B p—— Cash ard quaients Bank Account
1140 Austraha Bank Accoun Cash and Equivalents  Bank Account
1150 China Bank Account Expand Al Cash and Equivalents  Bank Account
1160 Bank Account CNY | Collapse Al Cach and Equivalents  Bank Account
1200 Bank account EUR Delete a Row Cash and Equivalents Bank Account
1220 Bank Account GBP | e Cash and Equivalents Bank Account
1300 Accounts Receivables Accounts Receivable Customner Control Account
1301 ARRevdlusion | FesettolntilSetings Accounts Rleceivable  Standard Account
1380 Debtos PIP Brink... 4 Accounts Recsivable Customer Payment Aocou
1390 Bmedc\ntpm'nz: Load Accounts Accounts Receivable  Open ltems Account
1399 TAX Receivable Export to Excel for Mainkenance Dither Asvets-Curent Standard Account
1400 AP Tax Import from Excel Other Assets-Cument Tax Account
1405 Sales Tax CN Account - Otkver Agsets-Cument Tax Account
1415 Sales TawAbs CN Acct  ASSET v Other Assets-Cument Tax Account
1420 AP Tax Retained ASSET & Other Assets-Curent Tau Account
1450 Accrued Revenue ASSET v Deferred Income Standard Account
o am F e fesiban 4reET TR — [P p—
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e Save the file to your desktop.
Fig. 2.20
Save File
.
Savein | (@) Deskiop E Q@

tegory Balance & =

v _IMy Documents =
4] i My Computer E

Y| MyRocent | (NIt Netwerk Places
¥ Documen fc ations
v

— e
= Desklop I_JQAD CRM Client 6.4 .
- (ZJQMI Demo Documents
v CTooks
¥ [3JProcess Map Attachments
v {31 Content For WMV files
v sl %ML and Scan daeman
v N

-

v
e My Computer
¥ - o
v File name: GL Accountd >l
V| MyNewok  Saveastpe: | ExcelWorkbook [ e vl
v Otther Assets-Curent Tax Account
v Othes AsseteCurent Tax Account
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f  Review the data. Look at row 2. It contains important information for the system to reload
the data after maintenance. Do not modify the data on this row.

Fig. 2.21
Review the Data
qu d9- 0 =
Home Insert Page Layout Formulas Data Rewiew Wiew
B Calibri Sl (A AT ={[®-| |3
P‘ L Copy A = i
avse - Format Painter (B L ] )| || E
Cliphoard 4 Font ] Alignmel
23 - = | so64s
A B & D
1 |Record ID GLAccount Description GLType
2 IGLGLID IGL.GLCDG‘E‘ {EL GLDescription i tGL GLTypeCode
3 | 5064GE.DSD Sales Cash STAMDARD
4 62082 1100 Bank account USD BANK
3| 219310 1110 Mexican Bank Account BARNK
6 2127651120 UK Bank Account BARNK
7 219296 1130 Canadian Bank Account BANK
g 212835 1140 Australia Bank Account BANK
3 219311 1150 China Bank Account BANK
10 212837’1160 Bank &ccount ChY BANK
11 100266 1200 Bank account EUR BANK
12) 216141 '122EI Bank &ccount GBP BANK
13) 506771300 Accounts Receivahles DEBTORCONTROL
14
15 210669 '1301 &R Revaluation STAMDARD
16 50688 ESED Debtor PIP DEBTORDOCUMENT
17) 84870 '1390 Bounced cust paym instru OPENITEM
18 1032211299 Tax Receivable STAMDARD
19 50735 'ltlDD AP Tay WAT
20 50736 1405 Sales Tax CN Account WAT

GL Account Excel Integration %

4 GoTo - Actions ~ % Toals = @J Prink ) Preview

GL Account 7 4 Description ¢ GL Type

(] Proj analysis [

1090 Sales Cash Standard Account
1100 Bank account U5 Bank Account
1 Mexican Bank Acc Bank Account
Expart to Excel
130
Expand All
1140
1150 Collapse all
1160 Delete a Row
i 1200 Columns. ..
LD Reset to Initial Settings
> 1300
Print... 3
1307
1380 Load Accounts
1330 Expart to Excel for Maintenance
1333 _’ Impart from Excel
1400 FTax Tax Account
1408 Sales Taw CN Ace  Tax Account
1415 Sales TaxAbs CN - Tax Account
1420 AP TaxRetained  Tax Account
1450 Accued Reverue  Standard Account

7 F—T——
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g Now you can modify the data, and re-import it to the system. (Do not re-import the data at
the current time to avoid creating issues in the database that might prevent you from
completing the other exercises in this course).
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Overview

Components
From Financial Analytics to Logistic Accounting

Concepts
Business Data Model
From Shared Sets
Profiles
Business Relations
Accounting Layers
Daybooks
GL Analytical Coding Segments (incl. SAF)
Alternate Chart of Account
Double Base Currency
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Components of QAD Enterprise Financials

Components of Enterprise Financials

S . Financial Shared Credit Tax

Consolidations Allocations .

Services Management Management

) . Cost

General Multi Accounts Accounts Banking/Cash -
Ledger Currency Receivable j Payable Management t 9
Fixed T Enhanced | Vertex Sales and Logistics
Assets Controls Use Tax Interface Accounting

Financial Management . . Governance,
I Analytics Reporting el | | e (i Risk & Compliance
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QAD Financial Analytics

QAD Financial Analytics

+ Align performance of business
units to your overall company
objectives

* Analysis and reporting from C-
level executives to business unit
managers

+  Extensive drill-down and analysis

Ensures overall state of the
business analysis as strategic
options are analyzed for the
CFO

o [ [f e oo

capabilities [ rwove e ] st | o~ | || |
=== - oy -

- Dashboards for customer and

supplier information Up to five supplementary analysis fiekds

on a posting line

inancial Analytics [Management Reporting ulti-GAAP Budgeting g:’fﬁﬁ:ﬁgs Risk and
Financials _
eneral Ledger [Multi Currency Accounts Receivable Accounts Payable aa’:r’:gge/n%erl\slh ost Management

AD
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QAD Management Reporting

QAD Management Reporting

Extensive set of reports Board Reporting made simple,
Graphical output that is easy to and decision making made
customize black and white with flexible,
Unlimited report variants can be graphica| reporting for the CFO
created for any specific
requirement e

Reports in company statutory :
currency and company chart of
accounts for comparison of
business operations

Spreadsheet style browses that I
allow detailed selections and L

Income Statement Repart e o

[T WAl W W W — = |,

easily generate one-off reports

i i B 3 overnance, Risk and
inancial Analytics ulti-GAAP Budgeting ompliance
Enterprise I . "
Financials onsolidations Allocations inancial Shared Services redit Management ax Management

eneral Ledger [Multi Currency Accounts Receivable ccounts Payable az?rtgge/n%is(h ost Management

QAD Financials includes an extensive set of reports and reporting options that let you analyze
general ledger transactions, supplier and customer details and activity, banking and cash
transactions, and other specialized areas.

QAD Financials offers a robust reporting framework. The extensive reporting features, in
conjunction with browses and views that are easily exported to Excel, cover all business
requirements and provide maximum flexibility and operational efficiency for users.

Comments? Go to goo.gl/MfwKHm MNQAD
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QAD Multi-GAAP

QAD Multi-GAAP

Accounting Layers allow for
multi-GAAP reporting

Multiple charts of accounts

Accounting layers allow
multi-GAAP reporting from
a single set of books

A f rr r|n r Layer Code ¢| Description 4" |
(Co ) o epOt g pu poses IFRS IFRS adjustments Management
Ability to combine accounting USGALP USGAAP adjusimens [[E—

i i Dfficial Dfficial Official
|ayer5 n reportlng Trans-Approve Approval layer Transient
Simulate GAAP transformation
transactions
Allocation module and The Alternate Chart of

Supplementary Analysis Fields
to support IFRS segment
reporting

Account function lets you
create a separate COA
that is different from the
operational COA for
business or legal reasons

) . ) ) L q overnance, Risk and
inancial Analytics [Management Reporting Budgeting ompliance
itz licl Allocati inancial Shared Servi ditM M
Financials onsolidations ocations inancial Shared Services redit Management ax Management

eneral Ledger Multi Currency Accounts Receivable Accounts Payable l%/la;rg{iangge/mceislh ost Management

EF-QAD-060

Accounting layers provide different ways of segregating transactions within a single GL account
to satisfy reporting requirements. The posting of transactions is controlled by associating daybook
types with one of the three system-defined accounting layers: official, management, and transient,
or with additional user defined layers. Transient layers can be used for simulation and approval
processes; management layers can be used for multi-GAAP valuation of balances, such as
comparisons between IFRS and local GAAPs.

In addition to the basic components of the general ledger—account, sub-account, cost center, and
project—you can define supplementary fields (SAFs) to fine-tune transactions and reporting.
These provide basis for powerful and flexible financial reporting and analysis.

See “QAD Allocations” on page 62 for information on allocations.
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QAD Budgeting

QAD Budgeting

Quick, flexible, collaborative

Supports multiple versions of budgeting process for the Finance

budgets
' .
Budget periods can be different Budges Tookt GoTor| £ Amkh @« 1 [
from accounting periods sl
i Hudgel - Creale
Recording of forecasts
. ) Budget Cude income statement Slatus. Valid
On-line budget checking and Doscngion | Income Sumenect 563 €] (ST —
warnings Wi gt

[ Generni | Busiges Peries [ Liveln | Sroctores. [ Versiena

Import budget data from

. ® Versinns Initial Versicn [0 |- it Fall-Up B
Microsoft Excel Topc o] teamen o] Teanma ] TCAmwa o] TCAmDY o] FoecanContin ¢
. . . . = b | Fevens 1S5RS 1ZN92% VL% 1S [
Live modification of budgets using S ——r T T T T e
H ® i Service income 51699167 51699167 516,99167 516,991 67 [efes)
MlcrOSOft EXCG' i Direct Sabes. 6215631 6215830 62158303 1 e 000
. . i Other Income 20020030 20020030 200,200.30 000
Supports multi-level budgeting i Sbding S e a0
and actuals coming from multiple Tegic o Team@n | Teamon o] TCamtiny | TCamoY o] ForosamCom i 4]
. H Diirect Cont smase Ty T80 TT 570,880 7T 570,880 77 [:]: ]
companies Tepie s TChmion o] TCAmD ] TCAmi03) ¢ TCAmD4 ¢ Forecast Costimn) 4]
Cost of Goods Sold 0704539 S07 M55 k33 50704539 o

zens

n A ; A Banking / Cash
eneral Ledger [Multi Currency ccounts Receivable ccounts Payable ost Management

Financials supports budgeting for all elements of the chart of accounts: accounts, sub-accounts,
cost centers, projects, and supplementary analysis fields. Budget figures can be prepared in Excel
or in external systems and then uploaded to the budget structure.

Budget periods can be set up to differ from GL periods. This lets you produce non-period
budgeting, for example, in the form of quarterly budgets.

Within the same period and budget structure, multiple versions of a budget can be created and
reported against.

Comments? Go to goo.gl/MfwKHm MNQAD
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QAD GRC

QAD GRC

Helps companies stay compliant

Extensive set of solutions for Governance, [—
RISk and Comp“ance W GoTo = Actions ~ 45 Tools ~| @ Attach | ) Print (] Preview

Minimizes costs of compliance to Altachments
government regulations such as
Sarbanes-Oxley, IFRS, FDA Part 11
and other governance requirements

Extensive automated controls “E ) Sored tems an e
Role based security up to activity level e 1)

Segregation of duties enforcement and Rl

associated reporting - L] Sugph Chain

- ] Manufacturing

Trade compliance using QAD TMS 51 1 Financiak
-] General Ledger [25]

i i -] Multiple Currency [26]
Access control including forced 5 s e 21

password complexity, aging and intrusion © B L] Customet Invoice bienu 27.1)

i [] Finance Charge Menu [27.5]
detection [ Customer Payment Activity Menu (27 6]

: [[] Customer Reports Menu (27.17)
[ Customer Wiews Menu [27.18)
[7] Customer Setup Menu [27.20)

[ Accounts Payable (28]

inancial Analytics [Management Reporting Multi-GAAP Budgeting g‘r’:;;{i‘:l?gee’ Risk and
eneral Ledger Multi Currency Accounts Receivable Accounts Payable aeﬂ@g?e’m%?fth ost Management

Financials combines local legislative and business processes with cost accounting and
management accounting practices specific to an organization’s needs, while providing support that
enables the organization to comply with Sarbanes-Oxley and International Financial Reporting
Standards (IFRS), and other governance requirements.

Fole Mame |Euslnmeannfy ‘

Fiols Description | Create of customer |
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QAD Consolidations

QAD Consolidations

A subsidiary entity can be a partof  Provides quick & complete

multiple consolidation entities consolidation process for the
Proportional Consolidation is Finance Manager
supported

You can build up hierarchies of
consolidation entities

Fast balance level consolidation

Automatic tracking of intercompany
transactions to support elimination

Consolidate separately by
accounting layer

Support simulations

inancial Analytics [Management Reporting ulti-GAAP Budgeting g*elgﬁgrr:gee, Risk and
Enterprise A : : : " .

eneral Ledger Multi Currency Accounts Receivable Accounts Payable aanrl;;jgge/mceislh ost Management

GL consolidation lets you combine the financial records for two or more entities within a single
database into one consolidated set of financial statements. Proportional consolidation lets you
consolidate partly-owned subsidiaries based on the percentage of the subsidiary owned by the
parent entity. You can perform multiple consolidations within the same organization.

The consolidation process consists of determining the entities with accounts you want to
consolidate, and setting up a consolidation entity in which to store the consolidation data. All
accounts, sub-accounts, cost centers, and projects in the source entities can be mapped to the
corresponding consolidation accounts in the consolidation entity using COA cross-references.

Comments? Go to goo.gl/MfwKHm MNQAD
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QAD Allocations

QAD Allocations

Distribute costs and revenues to

The power of control

appropriate accounts, sub-accounts, [t Aot Grst

cost centers and projects ot foesmme Wlentoshof itk S oo e

Supports recursive allocations gt feteiiss e R S Wk o00
Reuse result of previous allocation run Soacele (Wi T v
as input for the next sumowes  [Bubesndiduing 7] Fonlwem [OOACLE

Validate results of allocation run before i e m— e —

final posting ' j '

Fracion Type Conetant Tactor - OFFICIAL Lages.
Supports different allocation methods, oz fscten L

including proportional based on
usage/activity
For instance distribute electricity costs

to production cells based
on kWh

i i i q overnance, Risk and
inancial Analytics [Management Reporting ulti-GAAP Budgeting ompliance
Enterprise lidat Allocati I Shared S redit M t M t
Ehemsiais onsolidations locations inancial Shared Services redit Managemen ax Managemen

i A A Banking / Cash
eneral Ledger Multi Currency ccounts Receivable ccounts Payable anagement

ost Management

The system supports two types of allocations:

 Operational allocation codes are used in operational transactions, such as sales and
purchasing.

- More complex allocations can be set up for use in GL transactions within financial modules.
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QAD Financial Shared Services

QAD Financial Shared Services

Have economies of scale to save

Sharing of chart of accounts and back-office costs and support

other key master data growth

Sharing of customers and

supplier across business units IR

Workflow to move documents R S S ———— : -
between business entities

Link to document management it e o T g
to store electronic versions of o Vo =)
paper documents such as “”::‘m ‘""'
InVOICeS Please review and approve this smvorce - 1007 Pure.pdd
Cross-company AR and AP S

payments

) ) ) q L A overnance, Risk and
inancial Analytics anagement Reporting ulti-GAAP Budgeting

eneral Ledger Multi Currency Accounts Receivable Accounts Payable a;rlfggge/mceanslh ost Management

Financial Shared Services can be as simple as sharing account structures and accounting activities
such as accounts payables and receivables processing; or as complex as standardizing and
rationalizing the customer and supplier base across regions.

Any sized company can benefit from Financial Shared Services — cutting back-office costs and
gaining economy of scale in AR and AP; generating company-wide savings through better
supplier relationships; decreasing risk and maximize cash flow by maintaining a central view of
customer balances and netting payables against receivables; and saving time by ensuring
consistency in financial reporting — while supporting a growing, ever-changing organization.
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QAD Credit Management

QAD Credit Management

Extensive and flexible credit ~ Ensures visibility of customers with

check credit issues for the Finance Manager
Based on percentage of E—TE:
turnover e T s R
Fixed credit limit - S —
Maximum days of overdue O imw B — - =
Option to overrule =
Share credit limit of shared s e
customers across companies = T 5 T
Configurable warning level ;' =
Dashboard for customer o o
activity and credit s ' o
information — =

Multi-level reminder letters

inancial Analytics IManagement Reporting IMulti-GAAP Budgeting g"ﬁ;"r:r';'geev Risk and
Enterprise . R )

eneral Ledger Multi Currency Accounts Receivable Accounts Payable ?Aagkgge/n%?wsth ost Management

Credit terms are used to calculate invoice due dates and to apply settlement discounts on early
payments. You can also use credit terms to define staged payments, which allow multiple
payments to be made in stages based on invoice percentages.

The Customer Activity Dashboard (27.18.1) lets you display credit information for a customer.
The Supplier Activity Dashboard (28.18.1) lets you use grid features to group and sort information
by key credit-related details such as the number of weeks overdue, or see all invoices due in a
certain week.

You can use the Reminder Letter report (27.17.10) to print various levels of reminder letter that list
open items for a customer and include text that depends on the reminder level of the invoice.
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QAD Tax Management

QAD Tax Management

« Allows global tax treatment for

multiple tax environments in Serves the different sales, use and
the same database VAT taxes globally

- Unlimited number of tax types ~ Ensures correct tax registrations and
and rates smooth tax reporting

« VAT, luxury, capped, non-
recoverable

« Considers
+ Geography

+ Item status (taxable, non-
taxable)

«  Customer / Supplier status
- Effective date

* Includes flexible reporting

i ial A i i B q overnance, Risk and
inancial Analytics [Management Reporting Multi-GAAP Budgeting mplian
Enterprise lidat Allocati I shared S dit M. t M: it
EhEnan onsolidations ocations inancial Shared Services redit Managemen ax Managemen

eneral Ledger [Multi Currency Accounts Receivable Accounts Payable aa’:r‘\(gge/n%is(h ost Management

GTM offers precise tax calculations and flexible setup for calculating taxes for multiple countries.
With GTM, you can set up an unlimited number of taxes and rates—each associated with
customers, suppliers, or items. You can define when taxes are calculated, the formula used to
calculate them, and the amount subject to tax.

You can also set up reports to accommodate the legal reporting requirements of various
jurisdictions.

Comments? Go to goo.gl/MfwKHm MNQAD


http://goo.gl/MfwKHm

66  Training Guide — Financials Overview

QAD General Ledger

QAD General Ledger

Ensures all financial data is quickly
accessible for drill down and
corporate reporting

Prstng Browa tor 0L Trantac

Multi-Entity, Multi-Currency, Multi-Layer
Support for recurring/reversing entries
Extensive drill-down capabilities

Flexible account structure with up to 5
optional Supplementary Analysis Fields
per account combination L
Posting templates B
Multi-stage period closing process

including period marks, closing
validations and reporting

Separate period for year-end
corrections

Bi-directional Microsoft Excel®
integration for journal entries as well as
for account setup

inancial Analytics anagement Reporting ulti-GAAP Budgeting gmeprﬂgggee, Risk and

Enterprise

n A n Banking / Cash
[Multi Currency ccounts Receivable ccounts Payable ost Management

QAD Financials uses standard, industry-recognized components to implement your chart of
accounts (COA). The strength of the application is in its flexibility—you can configure the model
to generate many different types of accounting information.

GL Account. GL accounts track financial transactions, manage account balances, and are used
to produce financial statements and comparisons. GL reporting is detailed or summarized and
includes information on one or a range of entities. Banks are defined as a special type of GL
account with additional banking attributes.

Sub-Account. As a further level of detail within an account, sub-accounts can be defined. Sub-
accounts can be linked to customers and suppliers and their individual transactions.

Cost Center. You can refine account and sub-account information further by defining cost
centers. For example, a cost center can be a profit center or department within the account or
sub-account.

Project. The project provides analysis on costs and revenue for the projects defined in your
organization.

The combinations of COA elements that are considered valid are defined through a COA mask.
These combinations are validated when transactions are posted, preventing any errors.

In addition to the basic components of the general ledger—account, sub-account, cost center, and
project—you can define supplementary analysis fields (SAFs) to fine-tune transactions and
reporting. These provide the basis for powerful and flexible financial reporting and analysis.
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Accounting layers provide different ways of segregating transactions within a single GL account to
satisfy reporting requirements. The posting of transactions is controlled by associating daybook
types with one of the three system-defined accounting layers: official, management, and transient,
or with additional user defined layers.

Once you have set up your chart of accounts and other general ledger features, you can use them to
manage transactions in the system. GL transactions are of two basic types:

- Transactions from other operational areas such as inventory movements, sales order
shipments, and purchase order receipts

- Transactions created in financial functions, such as supplier invoices, bank and cash
transactions, journal entries, open item adjustments, and AR and AP payments.

Monthly closing and reporting processes provide a broad range of reports with which to check the
completeness and consistency of data before proceeding with formal reporting.

You can manage year-end processing and consolidation with General Ledger functions. A wide-
range of analytical and structural reports lets you view accounting data in many different formats.
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QAD Multiple Currency

QAD Multiple Currency

Process, pay and receive money in
any currency

Set up functional currencies by

business unit n Revaluations s
QAD

Do business in any currency

Dual Base Currency

Transaction amounts always
stored in transaction currency,
base currency and statutory
currency

Extensive revaluation options, both for
functional and management currency

Allows the global organization to
conduct business in the required
currency, and generate consolidated
and management reporting in the
mandated currency

i i q i B 3 overnance, Risk and

inancial Analytics anagement Reporting ulti-GAAP Budgeting ompliance
ELSIDiss lidati Allocat I Shared S redit M t M t
FhEnaEh onsolidations ocations inancial Shared Services redit Management ax Managemen
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QAD Financials supports multiple currencies for GL transactions. Currencies are defined at the
database level and are available to all domains and entities in the system. A set of ISO currencies is
supplied with the system. Multiple types of exchange rates are available, including accounting,
budgeting, cash, Intrastat, inventory, tax, statutory, and revaluation. Adjustments to exchange rates
are automatically applied wherever the exchange rate is used.

To streamline exchange rate setup, new rates can be derived from existing ones, automatically
filling in any missing combinations.

Various rounding methods can be defined and specified for each currency.

Monetary amounts can be expressed in either the domain base currency, a non-base (foreign)
currency, or a statutory currency used for reporting. This three-currency system lets you display a
transaction or create a report in any of the defined currencies. This is especially important in
environments with high inflation and strong currency fluctuation.
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QAD Accounts Receivable

QAD Accounts Receivable

Flexible aging reports Full control on the total process

Supports Self Biling between biling and collecting
Retro Billing allows price changes on —
items after items shipped and invoiced == ' AR ST
(Automotive)

. s = B n Customer Aging Analysis History b =7+
Sharing of customers and credit limits QAD

B et iy BB el g talem (wess  (Mees  Gese dess
t= e 2l [} —

between business units

Automatic netting of invoices and L
credit notes

Netting between customers and
suppliers

Write-offs and open item adjustments
Automatic reminder letters generated
Customer Activity Dashboard

=== = prr——
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The Accounts Receivable module covers all accounting processes related to customer invoices and
payments. This module also manages customer definition, credit terms, credit limits, finance
charges, aging analysis, and reminder letters.

Most customer invoices are generated from sales transactions in the Sales Orders/Invoices module.
When customer invoices are created from confirmed shipments or deliveries, the system creates
customer invoices using Invoice Post and Print. You then process the invoice using the AR
functions. You collect receivables by tracking customer activity and identifying and resolving
overdue invoices. The sales invoices and the payments received against them are recorded in the
Accounts Receivable ledger.

Invoice handling supports a complete follow-up procedure for payments. The system manages
payments in the form of checks, direct debits, drafts, promissory notes, and summary statements.
After recording the payment, you manage it through various statuses.

Direct debits and electronic drafts can be automatically formatted in electronic files based on bank
requirements.

Reports on open items, transactions, history, and summary are supported with extensive selection
criteria. Aging lists can be drawn per customer, group, or sub-account.
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QAD Accounts Payable

QAD Accounts Payable

Variances are generated based on 3- Streamline the process from

way match of PO, receipt and invoice purchase order to supplier payments
Flexible matching and approval

process v

Automate process of entering and )
approving supplier invoices with Scan
daemon, document management
and workflow routing

Evaluated Receipts Settlement (ERS)
eliminates the need to enter supplier
invoices

Netting between customers and
suppliers

Write-offs and open item adjustments
Supplier Activity Dashboard

i i i i B 3 overnance, Risk and
inancial Analytics anagement Reporting ulti-GAAP Budgeting ompliance
Enterprise
Financials onsolidations Allocations inancial Shared Services redit Management ax Management

eneral Ledger [Multi Currency Accounts Receivable ae?r‘\(gg]e/n%is(h ost Management

The Accounts Payable module covers all accounting processes that relate to suppliers. This
module manages supplier definition and all other criteria necessary for supplier management, such
as credit terms, aging analysis, locking, and payment procedures.

The system manages payments in the form of checks, drafts, promissory notes, transfers,
electronic transfers, and summary statements. Electronic transfers can be automatically formatted
based on bank requirements.

Invoice status codes let you manage the stages of invoice processing, and are primarily used with
suppliers. Using invoice status codes you can manage the approval, allocation status, and payment
of invoices for suppliers, and identify contested invoices. You approve supplier invoices and
release them for payment by modifying the invoice status code applied to the invoice. You can also
control when and how postings occur by specifying an invoice status code with a different
allocation status.

A flexible approval process supports simple or complex segregation of roles in the generation of
payments. After recording the payment, you manage it through various statuses.

You can generate reports on open items, transactions, history, and summary. Aging lists can be
generated for supplier, group, or sub-account. You can easily select held invoices by supplier or
approval status and due date, providing complete control of the invoice approval process in your
organization.
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The Supplier Activity Dashboard (28.18.1) offers a comprehensive overview of all activity related
to a single supplier, in a single entity or over multiple entities. The drill-down generates read-only
information that includes invoices, credit notes, and payments. You can select open or closed

payments and display individual payment details, as well as total amounts for each selection you
make. You can filter by currency.
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QAD Banking/Cash Management

QAD Banking/Cash Management

Powerful cash flow projection Automatic monitoring of cash flows
reporting to quickly make key decisions based
Electronic import of bank files on the cash position of the business

Supports US Lockbox processing
Extensive support for automated
payments, including drafts and direct
debit

Support for local payment and file 3 . -
formats using QAD Internationalization e T : —=) |
Flexible mapping of payment formats - - - '
using EDI eCommerce

Petty cash handling

Bank account validation according to
local formats including IBAN

i i i i B 3 overnance, Risk and

inancial Analytics anagement Reporting ulti-GAAP Budgeting ompliance
AEipise lidati All i | Shared Si dit M t M t
EhEnan onsolidations ocations inancial Shared Services redit Management ax Managemen

eneral Ledger [Multi Currency Accounts Receivable Accounts Payable ost Management

To process banking transactions, you set up your own bank accounts—as well as customer and
supplier accounts—as GL accounts of type Bank. You can then add details to the account to
manage the banking transactions. A business relation contains the bank address, contact, and tax
details.

Banking features let you process banking transactions and allocations to open items or GL
accounts. This process also supports discounts, prepayments, and multiple currencies. Realized
currency differences are automatically analyzed, and each bank account can be linked to a separate
daybook.

The import of bank statements is automated. Automation also includes customer invoice
collection, supplier payment processing, and allocation of miscellaneous banking transactions.
The module supports a large variety of global banking standards.

Banking features let you define payment formats for delivery of electronic files to your bank.

Banking supports full coverage on the following transaction types:
= Accounts receivable bank transactions
» Accounts payable bank transactions
- Miscellaneous bank transactions

Cash management reports present information on open items, bank and cash accounts, loans and
deposits, and accruals.
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QAD Cost Management

QAD Cost Management

< Supplements standard costing Accurately costs parts and track
model to allow actual cost analysis v ariances to standards based on

- Powerful tools to model and flexible cost components
implement cost changes to
standard costs A

« Setup cost structures as required
for the corporation or make them Wionsmipstdts R oo i
unique by plant by utilizing s . .
unlimited cost sets, multiple COStiNG o cost vots to cos source st e s £ ot standsrd)
methods and cost elements — 000 - 20 o

Labar 6.80 0.00 6,80 ; Laber

< Support for periodic valuation i . it o P Gt
using average or FIFO e st 2 e

srents

eneral Ledger Multi Currency Accounts Receivable  |Accounts Payable aaquge/n%?ﬁh ost Management

Costing covers how costs are applied and tracked. It provides information for setting up and using
costing features with the Cost Management module, as well as using standard inventory functions.
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Business Model

Business Model
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When planning your financial implementation, you must set up the infrastructure of your business

organization. Domains and entities represent business operations and specific business units for
which you want to produce profit and loss statements, and financial reports.

There are four levels of data in the QAD Enterprise Edition business model.

MQAD
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Four Levels of Data

Four Levels of Data

System wide

Country codes, currencies, tax zones, alternate
COA.

Shared sets

GL accounts, sub-accounts, sub-account mask,
cost centers, cost center mask, projects, project
mask, suppliers, customers, daybooks, exchange
rates.

Domain

Base currency, statutory currency, GL calendar,
combination of shared sets.

Entity
Transactions, own bank account number.

- Some financial data is shared throughout the system, such as currency and country codes, and
tax zones. This data is never different from one business unit (entity or domain) to the other, so
it makes sense to share it across all business organizations.

« Shared sets group data that can be shared across domains. A single domain can have an
independent chart of accounts or several domains can share the same chart of accounts,
streamlining setup and maintenance.

« A domain represents the base unit of the system and comprises one or more entities. Each
domain has its own base currency, and, optionally, statutory currency, which is then shared by
the entities within the domain.

- Entity-level data is limited, for example, the organization’s own bank account number.
Transactions are entered at entity level.
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Shared Sets

Shared Sets

A domain points to one shared set by type.

Multiple domains can use the same shared
set.

GL Accounts set 1
100 Assets
200 Liabilities

GL Accounts set 2
1100 Assets
1200 Liabilities

300 Revenues 2000 Revenues

Domain 1| | Domain 2| | Domain 3 Domain 4| | Domain 5

M QAD

Shared sets provide great flexibility in how you can set up a system.

A default set of shared set codes is supplied with the system. However, you can create as many
shared sets as required. The following types of data can be shared: customers, suppliers, accounts,
sub-accounts, cost centers, projects, exchange rates, and daybooks.

For example, three US domains can use the same chart of accounts, while two other domains in
Japan can use another accounts shared set.

You might need to connect data in one shared set to another. For example, if several domains share
a customer set, but refer to two different chart of accounts, you would need to link different
customer control accounts to a single customer.
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Example

Shared Sets

+ Example: a customer refers to an AR account

« What if the same customer set is used by domains that
point to different GL account sets?

QAD Financials - USD

GL Account Set 1 GL Account Set 2

Domain Domain Domain Domain Domain
1 2 3 4 5
EUR GBP USsD USD CHF

M QAD
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Business Relation

Business Relation

Each customer / supplier / entity / employee is
linked to a business relation code

Defined at database or domain level

Can be created on-the-fly when creating a
new customer/supplier

Business Relations have different address types:

- Head office - Remittance
- Ship-to - Dock
-Reminder - End User

Business relations represent any organization or person that a company does business with, for
example, customers, suppliers, employees, or an internal entity. A business relation address is a
prerequisite for creating any of these records.

You can also create a business relation from within the customer or supplier creation menus.

Business relations can have different address types, as shown above.
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Business Relation

Business Relation

« Combine multiple debtor/creditor positions

« Allows for AR/AP netting and inter-company
transactions

|Address Info | General |Defau|ts|

T e S—

Diomain Festricted Marne Contral
. Last Fili

Internal Entity astring

mecopanyCode [ ]

Intercormpany
Customer/Supplier
Compensation Allowed
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Accounting Layers

Accounting Layers

Three accounting layers:
Primary layer
For daily transaction posting

Secondary layer(s)

For adjustments (GAAP/IFRS compliance, or
management reporting adjustments)

Transient layer(s)

for temporary postings e.g. for what-if simulations, or
before approval

Accounting layers provide different ways of segregating transactions within a single GL account
to satisfy reporting requirements. The posting of transactions is controlled by associating daybook
types with one of the three system-defined accounting layers: primary (labelled “official” in the
system), secondary (labelled “management” in the system), and transient.

The primary layer is used for daily transaction posting.

Define one or more secondary layers to allow for adjustments required to meet different
GAAP/IFRS requirements, or for management reporting.

The transient layer is used to temporarily post transactions pending approval, or to simulate
postings.
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in batch

Layer Code B
MANAGEMENT Layer
MGTLAYER_CAMADA
OFFICIALLayer

Transz1
tranz2
tranz3

TRAMNSIEMT Layer

Accounting Layers
« Daybooks refer to layers

* GL entries can be moved from layers by
changing the daybook

« Use Mass Layer Transfer modify transactions

 In reporting, multiple layers can be selected

Description &7 Type &7
MANAGEMENT Layer Management
GAAP Layer for Canada Reparting  Management
OFFICIALLayer Official
FD trans 1 Tranzient
RiD transient b2 Tranzien b
RiD tmasient e} Tranzien b
TRAMSIEMT Layer Tranzient
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Daybooks

Daybooks

Mandatory
Multiple daybooks possible (recommended)
Default when single daybook by type
Control document numbering
Linked to an accounting layer

Controlled by
Financials
Operational
External

AR and AP daybook sets

Daybooks, also known as journals, are system or user-defined views of the general ledger and
contain all transactions.

Daybooks play an important role in QAD Enterprise Financials, and their use is mandatory. It is
recommended to use more than one daybook as a means of grouping transactions. Daybooks can
be used to distinguish between different types of journal entries, such as auditor adjustments,
payroll entries, GAAP adjustments, and manually prepared accruals.

Daybooks also control the numbering of invoices and credit notes, in addition to GL transaction
numbers. Daybooks are linked to an accounting layer, and can be controlled by the financial
functions, the operational functions, or externally when a third-party add-on product interface.
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Operational Transaction Post

Operational Transaction Post

Operational Transaction Post-.. X

n Operational Transaction Post 11/04/10 17:18:05

QAD 22UK Page:1
Entered

Reference 1D Date Eff Date Line Account Project Entity Description Amaunt Cur Emtry Humber

IC101101000002 11,/01/10 11,/01/10 1 5010-mech-adm 220KCD I55-50 SC1111.1 220.00 GBP 2010/155-5004
gmi 11,/01/10 2 1500-mech 22UKC0 I55-50 5C1111.1 -220.00 GBP 2010/155-500(

0.00 GEP

Running Operational Transaction
Post creates the final postings in
Financials.

Comments? Go to goo.gl/MfwKHm MNQAD


http://goo.gl/MfwKHm

84  Training Guide — Financials Overview

Journal Entry View - Transactions

Journal Entry View

# GoTo - Actions * 0 Tools '| § Attach | @ Print j, Preview

Attachments
I Additional GL _
ear 2010 Pasting Date 10/01/200 et Domzno
Daybook Code |W’D‘55 J |<‘>‘ UUUUUD5EE| Layer Type OFFICIAL Save As Template
Drezcription | 1550 w1 010050 | Template Code l:l Replacement
E:g?g::LEQSting | 7 | Sequence Number _DDI]I]I]I]DI]I] Feverzal

Second Dezeription | |

GL Account 4 Subdccount C ¢ CostCe 4 Drescription 4 Trans Cun 4 TC Debit L TC Credit L}

> 1500 Mech 155-4%/0 1010050  GBP oo om

Transactions can be reviewed for example in
Journal Entry View.

Here zooming in on the individual
transaction.

Let’s now drill down to review the details.
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Journal Entry View - Additional Information

Journal Entry View

Journal Entry View X|

# GoTo -~ Actions ~ # Tools '| @ ittach | E.,?,,J Frint s Preview

Attachments
[woiss || ooooooses| ayer Tupe S ave A Templal
i R

000000000

GL Accaunt 4 Subdccount C 4 CostCe 4 Diescription 4 Trang Cun 4 TC Debit L] TC Credit L}

a »
TC Debit L TC Credit 4 5CExchange Rate 4 SC Scale Factor $ SC Debit (USD) $ SC Credit (USD) [3
oo 0.0 00000000000 1.0000000000 0.0 oo
Sub-dccount Code + Sub Account Descriptio ¢
Mech Mechanical
SAF Concept Code i SAF Code i
Item Type COMP
Product Line 20 —
Site 22-400

GL Account + SubdccountC 4 CostCe #  Descripion 4 Trans Cun The SAF setup triggers the journal entry
. 1500 Mech 1SS0 W1010050  GEF to carry additional information
Here, we find the site, product line, item
type, item group, and supplier type at
the origin of the transaction.
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Trial Balance View

Trial Balance View

(4) () =0 - Addto Favorites Stored Searches -
[Entity Code ~ | [equal + | [1ousaco 2= - ] + = search
“rear/GL Period ~ | [range - zot1o4 2 o] - 201104 ) & =
[GL Account ~ | [equal - D2 - * x
Surmarize Intercam v | | squalk ~ | [yes ~ =) - x
~ | [=qual ~ | [ves ~[=] + =
~ | [equal ~ | [ves ~ =] + x
5 e s i — 1 - — -
wiewing 1-53 of 53 Fiecords per page: |4l ~1
GL Account L © % GLDescription © W Subscs © % Opening Bal = Period Debit BC & W Period Credit BC & W7 BC Bal = Inter

1100 Bark ac: 70,268 205.29 0.00 0.00 70.268.205.29
1300 Accoun ts Fiecsival b.. Gserv 12,235,604.92 0.00 0,00 12,235,604.92
1380 Diebtar PIF Gserv 118.659.50 0.00 0.00 112.653.50
1420 AP Tax Retained Mech 780.216.88 0.00 0.00 780.216.88
1500 Insentan: -219.224.78 0.00 0.00 -219.224.78
1500 Mech £.260.147.03 0.00 o.00 8.260.147.03
1550 Mech 223321968 0.00 0.00 223221268
1655 Mech 13.208.30 0.00 0.00 13.208.30
2000 Gserv -137.606.03 0.00 o.00 137.606.02
2080 Gserv -531.808.93 0.00 0.00 -631.208.93
2180 Sales Freight #ccru.. Mech -95.856.01 0.00 0.00 -95.656.01
2400 Sales Tax Mech 41412017 0.00 o.00 414120117
2455 SO Cons Offsst Acct  Mech -12.208.30 0.00 0.00 12.208.20

2465 Expense Dffsst 10.350.00 3.320.00 0.00 13.670.00

The Trial Balance View (25.15.2.9) lets you view balance details for the combinations of
analytical elements that meet the selection criteria. You can use the view to ensure that the total of
the debit balances equals the total of the credit balances for the selected GL periods.

The right-click option gives you direct access to other reports and views as well as record creation
and Excel integration menus.
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Alternate Chart of Accounts

Alternate Chart Of Accounts

Secondary grouping of accounts

Cross-domain
Maintained at system level

Multiple structures
Mapping with cross references

Source | Target

Alternate Account

Universal
: ross Reference Alternate COA
Transactions Source => Target

M QAD

The Alternate Chart of Accounts functionality was introduced in QAD 2009 Enterprise Edition to
provide the ability to report accounting activity using a standardized chart of accounts provided by
local legal authorities (required among others in China, Russia, France).

Alternate COAs are maintained at system level to be used across domains, and you can set up as
many as required.

No posting occurs to the alternate COAs, which are only used for reporting.

You set up alternate COAs by defining cross-references from source GL combinations to target
alternate accounts.

Learn more about alternate COAs in the Advanced Financials class.
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Currencies

Currencies

Transaction amounts always stored in
transaction currency
base currency
statutory currency

Sample T—
Supplier Invoice In USD In USD o
(base) (transaction) (statutory)
Invaice Mumber 4 Invoice Date™ ¢4 DueDate #2424 CurencyCode ¢ BC Original Amount 4 TC Original Amount 4 5C Original Amount ¢

W 2003/0A0APINV/0 07 17/2008 0 m USD 120.00 120.00 A08.00

In addition to the primary base currency at domain level, you can define a second management
currency at database level, for reporting purposes. This currency is known as the statutory
currency, and is normally the local currency of the country in which the organization must produce
its declarations and financial reports.

The need for a statutory currency is most likely to arise in a country that is geographically close to
a strong currency zone (for example, Mexico and Poland), where the country itself has another
local currency. Companies operating in countries close to strong currency zones, such as the Euro
and US Dollars, might use the stronger currency as their base currency (functional currency).
However, local auditors and tax controllers can mandate that companies submit their declarations
and financial reports in the local currency of the country. In these cases, the local country currency
becomes the organizations’ statutory currency.
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Definitions: Transaction, Base and Statutory Currency

Definitions

Transaction currency:

Functional currency of the transaction that is
recorded.

Base currency:

Functional currency of the entity in which the
transaction is recorded.

Statutory currency:

Local currency in which the organization must
produce declarations and reports

Foreign currency transactions can be stored in a maximum of three currencies: the transaction
currency, the base currency, and the statutory currency. This three-currency system lets you display
a transaction or create a report in any of the defined currencies. This feature is especially important
in environments with high inflation and strong currency fluctuation.
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Usage Example for Dual-Base Currency

Example

A US Company in Mexico
keeps its accounting records in USD

Submits reports to the Mexican government in
MXN

receives a supplier invoice from a UK supplier in
GBP

A multinational corporation has a subsidiary in Mexico. In the Mexican subsidiary, most business
transactions are conducted in USD, which is the base currency. However, all reports that the
subsidiary must produce for the Mexican government are in Mexican pesos, which is the statutory
currency.
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GL Account Create

GL Account Create
GL Type
Standard
Bank
Customer / Supplier Control
System o PR e 7o o
Types — gains / losses bt U
Posting Control Cot e
Debit / Credit e T
Balance Sheet / P&L | sasssman e
Inter Company S st omemcne [
Quantities i = R
Analysis
Cost Center, SAF, Sub Accounts, (Default Values)

Some of the features of General Ledger accounts in QAD Enterprise Financials include:
- Several GL types with added functionality for each.
« Posting control, where some of the attributes are mandatory.

 Extensive analysis capabilities with sub-accounts, cost centers, projects, and Supplementary
Analysis Fields (SAFs).
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GL Account Create

| Posting | Currency | Analysis [Report Link | Banking || Cash | Defaults

Sub-Account Analysis

Cost Center/Project Andlysis
Cost Center Analysis
Default Cost Center
Default Project
Difault SAF Structure

SAF Analysis
SAF Analysis

GL Analysis Set On Date
GL Sub-Account Set On Date

Project Analysis

Default Sub-Account

Analysis Limitation

SAF Structure Code

GL Analysis Seton by
GL Sub-Account Set an by

MQAD
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GL Analytical Coding Segments

GL Analytical Coding Segments

| | |
S————

Up to five supplementary analysis
fields on a posting line

can automatically retrieve SAF data
from Operational transactions

Site
' Product Line
Region (Customer)
Customer Type
Supplier Type
Item Type
Item Group

QAD Financials uses standard, industry-recognized components to implement your chart of
accounts. The strength of the application is its flexibility; you can configure the business model to
generate many different types of accounting information.

GL accounts, sub-accounts, cost centers, and projects combinations can be validated using a GL
mask. The GL mask validates account element combinations when transactions are posted,
preventing any posting errors.
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Supplementary Analysis Fields (SAF) Highlights

SAFs Highlights

Provide flexible, powerful, and detailed financial
reporting and analysis

Eliminate need to create separate COA elements
for individual reporting.

Use with standard accounts
Exception: bank, closing, and tax accounts.
Not applicable to system accounts
Exception: PO receipts
Two types.

System SAFs
User-Defined SAFs

Link SAFs to accounts, cost centers, and projects

The system provides sub-account, cost center, project, and SAF analysis to be used for additional
analytical reporting on transactions. SAF analysis is optional, but lets you create detailed views of
data.

Using SAFs, you can analyze a single account in many different ways by filtering based on the
SAF codes included in the postings to the account. A carefully planned set of SAF structures
avoids the need to set up separate COA elements for individual reporting.

SAF analysis can be applied to all standard GL accounts except for bank, closing, and tax
accounts. SAF analysis is not supported for system accounts, except for Purchase Order Receipts.
You can apply SAF analysis to both revenue and expenses, and you would normally create a
separate SAF structure for each of these types of transaction.
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SAF Setup Overview

SAF Setup Overview

SAF structures
SAF Concepts
Use SAF concepts to streamline SAF analysis

System SAF concepts automatically retrieve data from
operational transactions

SAF Codes
Define the analysis details

GL Ledger Account
Analysis Tab
Analysis Type = SAF
SAF Structure Code, for example, Manufacturing,
Travel...

SAF analysis is managed through a combination of three elements:
» SAF concepts identify the type of analysis required
» SAF codes define the analysis details. Associate the codes with an existing concept.
« SAF structures contain a selection of concepts in a logical sequence.

You associate the structure with a GL account, cost center, or project.
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SAF Setup

SAF Setup

Step 1: Create SAF concept and codes

Step 2: Create SAF structure and add
concepts and codes to it

Step 3: Link structure to GL account, cost
center or project

X SAF Structure Create %
SAF Concept Create SAF Code Create: X
P & Golo v Tons © 40 Tools ™ ¥ Actions 7 20 Tools v @ Attack |[g,l Print 1« Preview
) = Echonz - o0 Tools | g = E
Attachments Attachments
Attachments
Shucture Code
SAF Code Description e
S&F Concept Code |
SAF Description Active v
SAF Concept Description
SAF Concept Code Line P SAF Cancept i
Budget Group
Active i .
Ative v

Creating SAF Concepts
Use the SAF Concept activities (25.3.7.1) to create, view, modify, and delete SAF concepts.
Changing concepts has the following restrictions:

 You cannot delete a system SAF concept. You cannot delete a user-defined SAF concept if it
has already been used in a transaction.

« You cannot create system concepts.
 The only value you can modify for a system concept is the Active setting.
« You cannot deactivate a concept if it is linked to an active SAF structure.

Creating SAF Codes

Use the SAF Code Activities (25.3.7.2) to create the values that you assign to an SAF concept.
They generally correspond to the individual item that requires analysis. For example, you can track
transactions relating to a particular vehicle belonging to the organization by creating an SAF code
of the vehicle registration number.

Every SAF concept must have at least one default SAF code—defined in the SAF structure where
it is used—and you can link any number of codes to the same concept.
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Creating SAF Structures

Use the SAF Structure activities (25.3.7.4) to combine up to five SAF concepts in a sequence. You
then link the structure to general ledger accounts, cost centers, or projects. You can associate only
one SAF structure with a GL account, cost center, or project.

When an SAF structure is associated with a project, cost center, or GL account and a transaction
updates that element, the SAF concepts and default codes are displayed in the transaction posting
lines.

- For system concepts based on operational transactions, values are retrieved automatically.

When user-defined concepts have more than one value, you must select the value to use when you
create the transaction.

Comments? Go to goo.gl/MfwKHm N QAD
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System SAFs

System SAFs

Do not require additional setup.

Automatically retrieve data for
manufacturing, sales and purchase orders,
and inventory transactions.

Predefined system SAF concepts:
Product Line
Site
ltem Type
ltem Group
Region
Customer Type
Supplier Type

Seven SAF concepts are predefined and provided with the system. The predefined SAF concepts
are designed to interact with operational transactions, and capture key analysis details used to
report the GL effects of operations, such as sales by region, sales to OEM customers, or work
orders by item type.

M QAD Questions? Visit community.gad.com
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User Defined SAFs

User-Defined SAFs

Require additional setup.
Created based on business need.

Do not automatically retrieve code values
from transactions.

Normally, applied to Financial transactions,
and Fixed Assets.

Create user-defined SAF concepts (25.3.7.1) based on your business requirements, and unlike
system SAF concepts, they do not automatically retrieve code vales from transactions. Instead,
you manually create both the concept and the SAF codes it uses and then select the code or define
defaults.

Comments? Go to goo.gl/MfwKHm MNQAD
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SAF Example

SAF Example

SAF concept SAF code SAF code SAF code SAF code

Site

Product Line 10 40 99 22
(Finished (Service) (Tooling ) (Intersite)
Goods)

Iltem Type FINGOOD

In the above example, the SAF structure produces analysis data on sites, product lines and items
(SAF concepts), at the detail level of the SAF codes listed in the table.
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Scenario

101

2
3.
4

Scenario Example
1.

Create a sales order
Sales order is shipped
Operational Transaction Post.

Review posting and SAF analysis
A. GL Transactions Extended view
B. GL Transactions by SAF View

Comments? Go to goo.gl/MfwKHm
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Overview

Quick demo

Functional overview
Invoicing process and highlights
AR Payment Process and Instruments

Hands-on exercise
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Invoicing Process and Highlights

Invoicing: Sources of Customer Invoices

Miscellaneous sales
transactions

1
1
i
Sales orders '
1
1

Create invoice

Invoice post and print directly

I I

Customer Invoice in AR

The Customer Invoice function is used for two purposes:

« You can view and modify invoices and credit notes created by Invoice Post and Print (7.13.4).
Most of the information on these sales-related invoices defaults from the associated sales order
and is set during invoice post; you can modify only a small subset of fields.

« You can directly create invoices for miscellaneous customer charges or credit notes. For this
type of manual invoice, you must specify most of the fields that are automatically populated
during invoice post.

Comments? Go to goo.gl/MfwKHm MNQAD
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Customer Invoicing Process

Customer Invoicing Process

1 | 1 B | 1 - 3 | 1 - g | |
Print Pending | ' Correct Pending | ' = | ’ = = ‘ .  Send to
Invoice Register | | Invoices | | Post Invoice | | Print Invoice Wicictorar

3 Payment Agreed
Accounting = i 5 !
i
1 3 i 1 - i 1 - -
J | | Create
C%e;t-g.;gr {—i Print Invoice l‘—i Post Invoice ‘—i Correction
- o

Invoice

Process ' \
Receivables

Collect
Receivables

Customer

Operational . -
| %etrics | Compliance | Training Self-gill

Most customer invoices are generated from sales transactions in the Sales Orders/Invoices (7)
module. The process of creating and modifying sales orders, shipping goods, and posting and
printing invoices is described in detail in User Guide: QAD Sales.

Shipping a sales order creates a pending invoice, which can be printed using Preview Invoice Print
(7.13.3), reviewed, and corrected using Pending Invoice Maintenance (7.13.1). Additionally, a
credit controller can review credit-related information using Sales Order Credit Maintenance
(7.1.13) and indicate that the order has been reviewed. A field in Sales Order Acct Control (36.9.6)
determines if an order can be updated after it has been marked as reviewed. Once the pending
invoice is reviewed, you can post and print the final invoice.

Posting the invoice creates the customer invoice in the AR module. Only a limited number of
fields can be modified on customer invoices generated from sales orders; most corrections need to
be made through the sales order functions.

M QAD Questions? Visit community.gad.com


http://community.qad.com

AR Processing

Invoicing - Highlights

107

Invoicing - Highlights

* Invoice numbers generated using daybooks
- Daybook set functionality supports separate numbering by site

- Separate daybooks needed for SO based invoices and those
created directly in financials

- No longer possible to manually enter invoice # on sales orders

* Invoice post and print combined
- Only posted invoices can be printed
- Reprinting possible (Invoice print or reprint)
- Preview invoice print possible

« Correction invoices
- Keep relationship with original invoice
- Allrelevant detail automatically copied to the new sales order
- Ship correction order to process return

* Reports
- Invoice History Report (7.13.8)
- Sales Order Tracking Inquiry (7.13.10)
- Correction Invoice Link Report (7.13.6)

Comments? Go to goo.gl/MfwKHm
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Process Payments

Process Payments

Accounting

Set Customer Track Customer | Customer |
Credit Limit ’ Activity | ’ Ageing Analysis ‘
b ; = ‘ rmnes
Adjust Open | ' Customer Open . Payment - \
Ttems | Item Repart | Overdue? z Nk'_ Use Banking |
&
Customer i
—p Statement of SendLléﬁré‘rlnder
_ Account -

-~ Payment - Calculate Invoice \
_Contested? ND- Finance Charges . Customer

< S,
& ¥
Opﬁ;;‘lggal ) Compliance ) Training Mark Invoice as ' Process

Contested Receivables
v

When processing customer transfer payments, you can use Banking functions to record the
payments directly in your bank account while allocating the payment directly to invoices.

For other payment instruments, such as check payments, draft payments, and direct debit
payments, you typically use Customer Payment and Customer Payment Selection functions to
complete the payment process. These functions let you process a payment through a series of
statuses, with postings to payment accounts for each status change. In this way, the payment is
fully recorded in the AR sub-ledger, from allocation of the payment to an invoice to
acknowledgement from the bank that the payment amount has been transferred to your bank
account.

Once the amount is paid, you use Banking functions to update your account statement. The
Payment functions handle all types of payment instrument (including checks, drafts, credit card,
and direct debits), and both paper and electronic payment formats.

M QAD Questions? Visit community.gad.com
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Customer Payment Instruments

Customer Payment Instruments
Checks

Drafts
Initiated by customer or supplier

Direct Debit
Promissory notes
Summary statements
Transfer

Cash

Lockbox

The system offers a number of pre-defined types of customer payment instruments, as listed
above.

You will now review process flows for some of these payment instruments.

Comments? Go to goo.gl/MfwKHm MNQAD
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Customer Payment Status Codes

Customer Payment Status Codes

Initial I
|

Allocated I

A 4

Accepted I

A 4 A 4

For Collection I Conditional Collection I

Paid Conditionally I
|

A Y

Paid I Bounced I

1 |
v

Banking Entry I

Payment processing is controlled by payment status codes. Different payment instruments follow
different status sequences.The number of statuses you need depends on your particular
implementation. At a minimum, you must have two statuses: Paid and Bounced. Typically, you
also use a For Collection status for payments sent to the bank. The Initial status is used if you want
to do an initial payment registration.

You can define an account for each status through which the payment is processed, or use one GL
account to record the transitions. For example, if you are processing a draft through the Initial,
Allocated, Accepted, For Collection, and Paid statuses, you can define a GL account of type
Customer Payment for each status. This approach supports detailed reporting requirements.

Each status transition usually generates a posting, which updates the account associated with the
status and bank or payment accounts. The posting information, including account and daybook
details, is contained in the payment status definition.

Note also that you cannot undo a Paid document. You must reopen the invoice manually using
Open Item Adjustment.
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Introduction to Self Billing

Introduction to Self-Billing

Used to process customer-initiated payments
based on the information remitted on a
customer document.

Commonly used in the automotive industry.

Customer remittance document can contain
different details, depending on the specific
industry.

Customer bill-to, PO numbers, kanban numbers, RANSs,

shipper numbers, invoice line-item numbers, sales
order (SO) numbers, and others

Customer remittance document must include
the amount payable to you, the supplier.

Use the Self-Billing module to process customer-initiated payments by applying payment to
invoices based on line-item shipper details, including:

 Customer details

 Purchase order (PO) number

 Kanban number

- Release authorization number (RAN)

 Evaluated receipt settlement (ERS) payment references

In the automotive industry, suppliers often do not send invoices to their customers. Instead, the
customer remits a self-bill. This document details shipments received and amount due to the
supplier for these shipments. The amount also reflects any deductions for defective or damaged
parts, and any other pertinent credits due. This document is called a self-bill because the customer
decides the payable amount instead of relying on an invoice from the supplier.

Comments? Go to goo.gl/MfwKHm MNQAD
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Collections

Collections

& actions ~ ¢ Setup v 1 ORORCRC
Seatch
v |[dasa

Cuistomer Code

Jiewing 1-57 of 57 Records per page: 100

-

addtoFavorites ) stored Searches -

+ x [ semn Clear Al

| Create g Modfy 3¢ Delete More v

®

Jiewing 1-21 of 21 Records per page:| 100

To help you browse and maintain related item, site, sales, location, and customer data, you can

Name. AY BilTo &V Deseription 4 Woucher &7 Salespeison] 7 DueDate &V TCBalance £ 7 Curent& W 1.DAYS Y DAY ST B1DAYSS T
Gereral Motors of Caneda 17C70028  2011/CINVO00000013 000000013 115P01 3neram £537.34 0.0 000 £537.34 000
Gereral Motors of Canada 11010028 2011/CINVODD000013 000000013 115P01 3nasn 545472 000 0 645472 0
Gereral Motors of Canada 11C10028  2011/CINVOO0000013 000000013 115P07 319201 1142178 0oo 000 1142775 000
Gereral Motors of Canada  17C70028  2011/CINVO00000013 000000013 115P01 a7 15112 0.0 000 B151.12 000
General Motors of Canada 11010028 2011/CINVODD00013 000000013 205R01 4/30/2011 112322 1182 0o i) 0o

DDA S T
00
0
000
000
i)

121 OR GREATER_DAYS &
0.00
00
oo
0.00
0m

define collections of related browse and maintenance programs using Browse Collection

Maintenance.

In a browse collection, a main browse drives the fields selected in the other browses and programs.
The QAD .NET Ul displays the other browses and programs in the lower part of a horizontal split-

screen, with the main browse located in the upper part.

MQAD

Questions? Visit community.gad.com

CustomerCode &V BusinessRelationCode & ¥ Name 2V Address 47 Zplode 7 Ciy 47 Cowly 27 Stele 27 Counky S ¥ Cownty £V Addess &V Federsl Tax &7 Miscellaneous Te'=£
ncn L5100 Chira Foods Limited 5041 Gateway Bivd, Nw/ b 047 Edmanton 4B =)

, E
11C10028 T1-C1002 Gereral Molars of Canara 1908 Colonel Sam Drive L1HgP? Oshawa [ =
TINTCUS T1-CANCO QMI- Canada Division 500 Singleton Blvd b 047 Edmanton BB =)

12100 12MEXCD (I Mesico Division Painente 160 No. 532 2300 Mesico City M
12300 12MERCD QI Mesico Division Painerte 150 No., 532 2300 Mexico City M
121000 1261000 Aleon Laboratores Jose Ma FicoNo. 418 300 Mesico Ciy 13 2
el M &
CUSTOMER_AGING_BROWSE DUEDATE > | CONTACT BROWSE
5] Actions * ' Setup (1 @@ G @ E o

m



http://community.qad.com
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In this exercise, you will learn to create, post and pay customer invoices based on sales orders.

1 Use the following data throughout the exercise where it does not default.

Field Value

Entity: 10USACO

Site: 10-100

Location: 010

Output: PAGE

All other fields: Choose any from the drop-down
list when necessary

2 Run Sales Order Shipped Not Invoiced (7.15.20) for the date range 5/6/12 to 5/12/12.

Fig. 4.1
Sales Order Shipped Not Invoiced

JSaIes Crder Shipped not Invaic, |

4 GoTo -

Site:
Effective Date: 5/6/2012

To: BA2/202

Actions = | Copy T %Pr\nt v Preview  §7 Attach v

To:

Output:| PAGE|
Batch ID:

3 Run Pending Invoice Register (7.13.2) for sales order 10S10013. Click Next twice to run the

report. Note the item number for later:

Fig. 4.2
Pending Invoice Register

J Pending Irwoice Register - YWie.. |

Filter | Viewer

| NewFiter “+ Open = =] ] save bs 9%
Search Conditions

Sales Order - | lequalz | 10shom3

Ship Date - | | equals -

SoldTo - | | equals -

Eill-To - | | equals -

Frint Orly Lines taln ves

Print Lot/Serial Numb -+ no

Conzalidate Invoices  + no

GL Surarnary Only - ho

Cumency -

= |4 Schedule > Document

o5 -

M=) - m
P2 -

,QD -

-1

-[2)

-[2)

-[3)

Sla) -

¥ 2 ® ¥

* + + + + + + + +

¥ bk Run

\

Comments? Go to goo.gl/MfwKHm
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4 Use Invoice Post and Print (7.13.4) to post and print the customer invoice.

a Enter the sales order number (10S10013).

Fig. 4.3
Invoice Post and Print

Invoice Post and Print

4 GoTo - Actions '| | Copy " @J Print | «| Preview | & Atach v

Sales Order:| 10510013 2 Tor| 10510013 Pel

Ship D ate;

I

I

v
-
a

Sold-To:
Bill To

Yy

l
5 ([
Yw
-
a

Language ID:

Fririt GL D etail:

GL Effective Date:| 51172012

Eror Summary:

b  Select the Print Invoice field.

Fig. 4.4
Invoice Post and Print, Print Invoice Field

Invoice Post and Print

4 GoTo - Actions '| L Copy T @ Print  «] Preview | & Attach -

ShpDae| < To
Dapbook Set:
Sold-To:
Bill To

i
i

Language D

GL Effective Date:| 51172012~

Frint GL Detail:

Include Debit |rwaices: [V
Inchude Credit [voices: [V
Consolidate Irvoices:
Conection |rvaices:

Fririt Comection |rvoic

Print [reveaic

Eror Summary:

MQAD
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c Click Next until the GL transactions are displayed.

Fig. 4.5
Invoice Post and Print, GL Transactions
Irvoi ced
Ln Ttem Humber UM Sales Sub-Acct CC Backorder Tax
1 01010 EA 4010 mech ADM 1.0 No
Medical Ultrasound 0.0
Hon-Taxable: 2,509.31 Currency : USD Line Total: 2,500.00
Taxable: 0.00 0.00% Discount: 0.00
Tax Date: 05,/05/12 Freight 20 : 9,31
Containers: 0.00 Freight 20 0.00
Line Charges: 0.00 Special 30 0.00

Total Tax:
Total:

UsDh Report Totals:

Invoice Post and Print

QAD 10USA

Sales Journal Reference: 2012/CINVOOOOO0099 AR Batch: 743

Consolidated Dr

o.oo
2,509.31

Price Extended Price Extended Margin
2,500.00 2,500.00 694,55
2,500.00 694,55

Consolidated Cr

.00 Inwoice 2012/CTNWOO0000099
2,500.00 Inwoice 2012/CINVOOOO000DS
9.31 Invoice 2012/CINWODO000D2D

10USACO 1300 Gserv 05,/11,/12 2,509.31
10USACO 4010 mech ADW 05/11/12 .oo
10USACO 4801 05/11/12 .oo

2,509.31

2,509, 31

04/18/12 04:16:24

Page:2

d Close the GL transactions window.

Fig. 4.6
Invoice Post and Print, GL Transactions

Imvoice Post and Print | Invoice Post and Print - 418/2..

ice Post and Print

n In

04/18/12 04:16:24

Page:1

10USA
QAD
Sales Journal Reference: 2012/CTNVDOOD00093 AR Batch: 743
Tnvoice Number Bill To  Name Sold-Ta  Name Slspsn
2012,/CINVOOD00D099 101003 Pacific Health Care Systems 1001003 Pacific Health Care Systems 105P01
Sales Order: 10510013 Ship-To: 1001003 Pacific Health Care Systems order Date: 05/05/12 PO:
Irvoiced
Ln Item Number UM Sales Sub-Acct CC Backorder Tax Price Extended Price Extended Margin
| - - _— -
1 01010 EA 4010 mech ADM 1.0 Ho 2,500.00 2,500.00 654,55
Medical Ultrasound 0.0
iNanTaxab'\a: 2,509.31 Currency : USD Line Total: 2,500.00
E Taxable: 0.00 0.00% Discount: 0.00
Tax Date: 05/05/12 Freight 20 9.31
§ Containers: 0.00 Freight 20 = 0.00
iLine Charges: 0.00 Special 30 : 0.00
1 Total Tax: 0.00
Total: 2,509,31

Comments? Go to goo.gl/MfwKHm
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e Click Next again to print the invoice.

Fig. 4.7
Invoice Post and Print

Invoice Post and Print

4 GoTo = Actions * . Copy = (,%JPrint 1~ Preview §) Attach ~

Press Mest to print invoices

ETETE ey

f  Note the invoice number for later:

Fig. 4.8
Printed Invoice

Invoice Post and Print Invoice Post and Print - 41802, |
OWMI -USA Division \ INVOTICE
30 Ridgedale Awvenue
Invoice: 2012/CINVOOD000099
Rewision: 0
Imoice Date: Q4/18/12 Page: 1
East Hanower, W1 07950 Print Date: 0O4/18/12
USA - TAX PURPOSE
Bi11 To: 1001003 Sold To: 1001003
pacific Health Care Systems Pacific Health Care Systems
600 Calle de Los Caminos 600 Calle de Los Caminos
Los Angeles, CA 90212 Los Angeles, CA 90212
UsA - TAX PURPOSE UsA - TAX PURPOSE
Sales Order: 10510013 Ship Date: 05/05/12
Order Date: 05/05/12 Purchase Order:
Salesperson{s): 105P01 Ship To: 10C1003
Ship Via: FEDX
Credit Terms: 20 BOL:
2 months after month end of inwvoice date
FOB Point:
Resale:
Remarks:
Item Number UM shipped Qty B/D Tax Price Extended Price
01010 EA 1.0 0.0 Mo 2,500.00 2,500.00
Medical Ultrasound
CONTINUED
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5 Go to the GL Transactions View (25.15.2.1).

Fig. 4.9

GL Transactions View

GL Transactions View

AR Processing

~ Adtions T @ Setup v ‘ G« (4} (=) =0 o pddtoFavorites Stored Searches +

Seaich [2]
|Pasting Date | [equaks ~|[sr1/z012 e - | E + % [ searn Clear All
|Dapbock Cade | [equaks - o Sl - | | + x

Wiewing 1-3 of 3

U —

t &7 DaybookCo & ¥ Wouo & W

4691

Surnmaries:

000000039
000000033

BCD & W7

250831

0.00

Surmn = 2,50..

BCCi ¥ SCLr&é ¥ SCD & W SubsfAccount C

o.oo 0.00 260931 Gserv
93 9 0.00
Sum = 2509,

&% CostCenterCo &V C & W Description

UsD
ush

Posted Irnvoice

Fosted Irvoice

6 Select the relevant customer invoice transaction. Right-click and select View Customer

Invoice.

Fig. 4.10

GL Transactions View, Right-Click Menu

GL Transactions Yiew X

. Actions v g Stup v | Gel a) (2) =0 pdd to Favories Stored Searches ~

)| H + x [l ]

Search [2]

[Posting Date - | [equals ~ | [5172m2

|DayhﬂnkEnde v”equals vHE\NV ,O[J] - | | + X
Wiewing 1-3 of 3 Recards per page:

GLAccount ¢ W DaybookCo & ¥ Youc & W

1300
4B51

Summaries,

000000033
000000053

BCD ¢ w7

2,509.31
o.0o

Sum =250,

BCCrew SCCrew SCD¢W SubfccountC

E} Wiew Journal Entry

€o} Wiew Banking Entry Transaction

€o} View Petty Cash Transaction

£+ Wigw Customer Invoice

B view Supplier Invaice

Wigsw Customer Payment

Wiew Supplier Payment

view Receiver Matching

view Irnwentory Transactions Detail Inguiry
@ views Operation Transaction Detail Inguiry

IID

) Dump XML

E} Farce Publish

& W Cost Center Co

4% C ¢ W Description

UsD
usD

Fosted |roice

Posted Irwoice

Comments? Go to goo.gl/MfwKHm

117

MNQAD


http://goo.gl/MfwKHm

118 Training Guide — Financials Overview

7  Close the customer invoice.

Fig. 4.11
Customer Invoice View

GL Transactions Wiew Customer Invoice View X|

@ GoTo = Achions = < Tooks > (=N Print . Preview | & Attach =

Customer Code [10c1003 || Pacific Health Care Systems |

Posting | z012/cinv/000000039 [[o511/2m2 ~ | TCInvsice Amount 2509.31

General | Addresses || Financial Info H Operational Info ” Tax || Cl Posting || Comments

Customer Code 1001003 & Business Rlation | 1001003 | & | Pasiic Health Care Systems

Desoiption I | Batoh Mumber 743

Invaice Tupe Invoice - Daybock Code | CINY ‘ @ | DDUUDUUSB‘
st [ o Posting Date 051172012~

Invoice Date n4A18/2002 =

T Invoios Armourt 280331 ¢ Inveice Status Cods @
Exchange Fiate 1.0000000000 T ansble
BC Invoice Amount 250931 Tax Exchaded

SubrAccount Gserv [ Open
Prejec! L e
Dost Center . e

0000| & |

Link to Invoice

[T - 1 [

8 In GL Transactions View (25.15.2.1), right-click the GL transaction and select View Journal
Entry.

Fig. 4.12
GL Transactions View, Right-Click Menu

GL Transactions View %

Adtions = ¢ Setup v Cancal| 4 4 k) e0 - AddtaFavorites Stored Searches —

Search (2]

|Pasting Date ~ | [equais - |[s1/2012 EHa - | B + 3 [ Ssearcn Clear All

‘Daybook Cade - ‘ |equa\s - | | CIMy ;O[d] - ‘ | +
Viewing 1-3 of 3 Fecords per pags.

GLAccount &7 DaybookCo & W Vouc &W BCDEW BCOGW SCOE ¥ SCDLSW SubdccountC & CostCenterCo & W C & W Description
L3 4010

1300 CIMY 000000098 2509.31 @ View Journal Entry USD  Posted Invoice

Qj Wiew Banking Entry Transaction .
4691 CIMY 000000093 0.00 View Pety Cash Transaction USD  Pasted Invoice
+ Bummaries: Vigw Customer Invoice
Yiew Supplier Invaice
Yiew Customer Payment
View Supplier Payment
Yigw Receiver Matching
Yiew Inventory Transactions Detail Inguiry
) View Operation Transaction Detail Inquiry

Surn = 250.. Sum

DI

) Dump XML
) Force Publish
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9 Review the SAF details and confirm that the system used the correct SAF codes.

Fig. 4.13
Journal Entry View

Journal Entry View %

4 GoTo ~  Actions = 7 Tools -| S prink o Preview ‘ 4 Attach ~

o Additional GL
Year Posting Date 051142012 Humbering D ate 05/11/2012
Daybook Code | CINY | fal ooooo o1 ‘ Layer Type OFFICIAL Save Az Template
Description | ‘ Template Code l:l Replacement
Eg?é?:’!‘agsting [ | sequence Number 000000000 Fieversal

Second Description | ‘

GL Account 4 SubfccountC ¢ CostCe ¢ Desciipt

TC Dehit

1300 Gserv Fosted |rvaice 250931

Sub-Account Code ¢ Sub Account Descriptio 4

Gsery General Services
SAF Concept Code (] SAF Code (]
Item Type FINGDOD
Praduct Line 10
Site 10100

GL Account $ Sub-dccountC ¢ CostCe & Description 4 Trang Cun & TC Debit (] TC Credit

4831 Posted Ireoice ush 0.oo

[}
931

119

a Use Item Master Maintenance (1.4.1) and enter the item number that you noted in Step 3.

Fig. 4.14
Item Master Maintenance

ltern haster Maintenance %

4 GoTo v Actions = | Copy = @ Print |~ Preview ‘ f Attach (2) =
ltem  Planning  Price
B Item B> [ 2 [ 2
Item
Item Numbsr.‘ molg /) Description:
Unit of Measure:
Item Data
Prad Line: Item Type: Drawing
Added: Status: Revision
Design Group: Group: Drawing Loc:
Promo Group: Frice Break Categony:
Item Inventary Data
ABC Class: Average Interval
Lot/Serial Controk Cycle Count Interval
Site: Shelf Life:
Location: Allocate Single Lat:
Location Type: Key ltem:
Auto Lot Numbers: FO Receipt Status: Active:
Lot Giroup: W0 Recsipt Stalus: Active:
Aticle Murmber:

Memo Dider Type:

Size:

Comments? Go to goo.gl/MfwKHm
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b  Click Next to see the product line and item type.

Fig. 4.15

Item Master Maintenance

ltem Master Maintenance X

4 GoTo ~ Actions ~

| Copy '| @Print 4 Preview ‘ 9 Attach (2) ~

ltern  Planning  Price

P Item P ltemData B Inventon

Item
Item Mumber: 01010

Uriit of Measure:

Item Data

Prad Line: 10 K

Added: 1/15/2002
Design Group: PRODMGMT
Proma Group: MEDICAL

ltem Inventory Diata
ABC Class: &

Lot/Serial Controk

w

Site: 10-100

Location: 010
Location Type:
Auto Lot Humbers:

Lot Graup:

Article Mumber. F10000-0123

P Item Shipping Data

Description:l Medical Ukrazound

D]

Item Type: FINGOOD (

Status: ACTIVE

Group: Medical Drawing Loc:

Drawing: F-10000-423

Fevision: D

Price Break Categony:

Auverage Interval
Cucle Caunt Interval:
Shelf Life:

Allocate Single Lot
Key ltem:

PO Receipt Status:

a0
a0

‘W0 Receipt Status: YN

B21

Mema Order Type:

Sizez 10

Active:

Active:

¢ Open the menu Transactions by SAF View (25.15.4.4).

Fig. 4.16

Transactions by SAF View

Transactions by SAF View X

Actians ~ f setup v &Y Cancel ‘

<) 4) (®) ») o Addio Favorites Stored Searches +

Seach [13)

[sF Code v |[eqwss ] Sl2) - | L+ x| searn ][ gearan
|F‘osting Date - | ‘equals - ‘ | mj - ‘ m + =®

|Hesponsahle ducom - | ‘equals - ‘ | - I d] + =

[Subtccount Code = | [equals -] Ol2] - | | + x

[CostCenterCode + | [equats -] Sl2] - | | + =

|F’roiecl - | ‘equals - ‘ | pl Jl - ‘ ‘ + ®

e e 1T ' 1T =1 -

Wiewing 1-100 of >50000

S&F Code & Gléceo &
30 1550
10-100 1550
1 £100
10-200 E100
20 6100
10-100 £100
COMP 1550
20 1550

EU—

BC Debit &

260
260
61.523.25
£152325
0.00
0.00
018
018

BC Credit & PostingDa & GLCal &

0.00 8/18/2010 2010
0.00 8/419/2010 2010
0.00 5102010 2010
0.00 5/10:2010 2010
189.38 E/28/2010 2010
183.35 B/28/2010 2010
0.00 5/11/2010 2010
0.00 5/11/2010 2010

GLPd &

Subdos & CostC & Pigjest & Dapboo &

Mech
Mech
Mech
Mech
Mech
Mech
Mech
Mech

MQAD

Questions? Visit community.gad.com


http://community.qad.com

AR Processing 121

d Specify the site code as the SAF code, and click the Search button.

Fig. 4.17
Transactions by SAF View, Search

Tranzactions by SAF View X

~ Adtions T @ Setup v ‘ < (4] (=) =0 o pddtoFavorites Stored Searches ~

Search [11]
[58F Code | [equaks ~|[10-100 - | # wx [ e | cearan |
|GL Calendar Year - | ‘equals - ‘ | 2mz ,O[ -F] - ‘ +
|GLPeliud 'Heuuals 'H Spldl - ‘ ‘ + =
|Laver Code ~ | [equels -] Sl2] - | | + =
|Da51hook Code - | ‘equals - ‘ | pl Jl - ‘ ‘ + ®
|\u‘oucher - | ‘equals - ‘ | Id] - ‘ ‘ +
[ 1T ' 1T = e Al s e
“iewing 1-1 of 1 Records per page
SAF Code A T GLA W BCDebit 7 BCCredit$ ¥ Postngs ¥ GLS W GLS W Sub- W Cost $ 7 Poje ©W Dawbh & F  Mouch & 7 Description
[ 10-100 - 2 0.00 bt 0 I; ‘ C 1] 100

Summaries,
Sum = 250331 Sum = 0.00

10 Use Customer Payment Create (27.6.4.1) to record the invoice payment.

Fig. 4.18
Customer Payment Create

Customer Payment Create %

@ GoTo = Actions = 7 Tooks -‘ (=) Prink ] Preview | & Atkach =

Customer

Customer Code @ Business Relation
Hams I

Bank.

Bank GL Account @ Own Bank Humber
Customer Bank No l:l Payrment Farmat

aavount @ Refsence
Due Date 041842012 - Sublype M anual
veeDas L 0] s or Colecion

“VearNumbsr 202 000000000 Craation Date 04/18/2012
LeaPiedDaie [ ]
TmesPined [ Allocte

il |

Comments? Go to goo.gl/MfwKHm MNQAD
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Field Value

Customer: 10C1003

Amount: Enter the full amount of the invoice you
printed above.

Reference: Enter a random check number.

Status: Paid

a Click Allocate.

Fig. 4.19
Customer Payment Create, Allocate

Customer Pavrnent Create 0

@ GoTo ~ Actions ~ =7 Toals '| @ Frink 1« Preview | & Attach v
Customer
Customer Code 10C1003 | Business Relation | 10-C1003
Name Pacific Health Care Systems
Bank
Bank GL Account | 1100 | @ OwnBank Mumber | 55667342

Customer Bark No | PC44550098

Amounk 250931 @
Due Date D4/18/2012 -
veeDaws 0
aarNnbei

Last Printed D ate

]
[

Times Printed

Paprent Format CUST-CHECK

Reference Check # 95839

Sublype b aral

Status For Collection -
Creation Date 04418422 -

Allocate

b Verify the search criteria and click Search. For example, enter Voucher Number = 99.

Fig. 4.20
Customer Payment - Allocate

E Customer Ijaymeﬁt ~ Allocate

=)

lngemz v

Search for Invoices

Posting Date

Balance
Amaount to Allocate |

@ GoTo ~ -7 Tools 'I (=0 Prink o) Freview ‘ & Atkach ~

Amount Allacated | 2,50@1_‘\ oR vI

R ] Baknee [ ;]

Customer [10c1003

Al

Inelude: All Entities

Business Relation Cade [10-c1003

Payment Reference (Inv/Pay Na) ‘

Shipper

Bl

“fear/D aybookAoucher ]

\
Group Name \
\
\

Amount

0.00 |USD

I 5] f——
|

Operators/Margin |=

-

0.00|

Business Relati ¢ Invoice/Payme Reference

(44 10-C1003

4 DueDa”’ $2¢ Cui g F e 1

2,503 v

Shipper Balance

4 Disc ¢ Inwoice D @

MQAD
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c Select the Full field on the invoice detail line to record a payment for the full invoice

amount.

Fig. 4.21
Customer Payment - Allocate

Deduction

Amount o Allocate

Amount Allocated

Search for Invoices

Balance

Cuistomer | 1001002

Include Al Enlities [l

[10cro0z

Business Relation Code

Payment Reference [Inv/Pay No) |

Shipper |

Group Name

Year/Daybook A oucher

SEI,;]

|
| o I
Amaunt [ oo0| [usp

Operators/Margin ‘: v | |

00|

Busines: 4 Invoice/Payme ¢ Shipper

44

& D
1]

d Click OK and then Save.

Fig. 4.22
Customer Payment - Allocate

[& Customer Payment - Allocate

W GTo - Tos | (U o Preview | & Attach

o4hes0z -

Balance

Search for Invoices

Pasting Date

Amount o Allocate 25003

Balance
Amount Allocated 2509.31 | DR hd

Eitier | 10c1002

Include &l Entities [

5

[10cro0z

Business Relation Code

Y

Payment Reference (Inv/Pay No] |

Shipper |

Group Name

Year/Daybaok Noucher

ss[,j

|
| 0 Il
Amount [ o00| [usp

OpsratorsAargin - -]

i)

Business Relati 4 Invoice/Payme ¢ Shipper &

Fisference (]
i}

DugDa“ ¢ Disc ¢ Invoice D Balance 24 Cur ¢ F 9 1
o

[l [

Comments? Go to goo.gl/MfwKHm

MNQAD
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11 Open Customer Activity Dashboard (27.18.1).

Fig. 4.23
Customer Browse for Activity Dashboard
JCustomer Browrse far Activite D1 x|
- Actions = g Setp v ‘ (44l () ey Addto Favorites Stored Searches =
Search (2]
[CustormerCade = |[equals  ~|[10C1003 Oe) - | | 4+ x [ Seach |[ Gearan
|Profile Code | [equals -] Pla) - | | + x
Yiewing 1-1 of 1 Recards per page:
Customer Code ~ 7 Name & W Addess & W ZipCode &7 Ciy &7 County & 7 State

Pacific Health Ca

a Enter the customer code on the browse and click Search.
b  Double-click the customer to launch the dashboard for that customer.
¢ On the Activity tab, select the Closed status to review closed items (paid invoices).

Fig. 4.24
Customer Activity Dashboard

|Customer Browss for Actity D i Customer Activity Dashboard X‘

W GoTo v | Actions 3 Tooks v| (S Prnt o Preview & Attach -

dytomer 1061003 | Cunency Code uso 7 Apply

pn [foci003 5 Enity e —
Hame Paciic Heath Cae Syvlems | [Ticanco :
1INACONS )

Credit Details | Activity | Invoices | Payments | Address Info | Comments |

Start Date | 01/28/2011 * | EndDate |05/13/2011 - Status | Closed "—

¥ coksmn

Irvoice Number ¢ Invoice Date” ¢+ DueDate ¢ DiscountDuaDale ¢ Open 4 Cun 4 TCOpendmount 4 BC Original Amount &  TC Original Anf

PREY 207 1/CINVA0000083 04/28/2011 DB/30/2011 0472872011
Pagment Reference ¢ PapmentSeleclion ¢ CrestionDate ¢ TC Pagment Orignaldmeunt ¢ TC DiiginalAmeunt ¢ TCDiscountAmount 4 Cunency Code 4 g
Check 302830 472872011 250931 250931 000 USD 20

M QAD Questions? Visit community.gad.com
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Overview

* Quick process demo

* Functional overview
- From Purchase Order to Payment — Process Flows
- AP Payment Instruments and Process Flows

« Hands-on exercise

M QAD Questions? Visit community.gad.com
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AP Process Functional Overview
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AP Processing Functional Overview

* Operational
- Purchase Order Maintenance
- Purchase Order Receipt

* Financial

- AP Invoicing
« Supplier Invoice Create
« Receiver Matching
- AP Payment
* Supplier Payment Selection
- Create
- Register
- Execute or Supplier Check Print
» Banking Entry Create or Supplier Payment Status Change

Comments? Go to goo.gl/MfwKHm

MNQAD
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Supplier Invoicing

Supplier Invoicing

* Purchase Order Invoice (inventory or memo)
- PO Receipt
- Receiver Matching

* Expense Invoice (without PO)
- No PO Receipt
- Manual Allocation
- Templates (optional)

+ Evaluated Receipts Settlement

- Generate supplier invoices and corresponding receiver
matching

- Based on completed PO receipts

M QAD Questions? Visit community.gad.com
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Supplier Invoice Basic Processing Flow

Supplier Invoice Process

| \ / | | N Evaluated
Accounting cma%%’é’fhase |—.Recei\re Gnods'—ﬂ Ckm;act:i:to |—.. _ ERS T-!' SethEbglpts .
\ y o , \ ment

! g

Process Supplier Receive Supplier
Pl

Invoices \  Invoice |

| fesmaie ) | Create Supplier | } | Modify Supplier
Create Receiver | | Receiver Invoice for Transient :
Match Invoice for Match > M 1 —b TR | Invoice
atching N_| Matching F Ma f ing ﬁ?i Al ~ | i a. ‘I"v ; T‘!i Allocation

Match Receiver
and Invoice a
\ S =
View Matching N R"EIEE[?B A
L ¥ for Payment) |
o] il | 3 s ’
| Dﬁgatrilgla | [ Compliance | | Training | { Ppa‘ymabl?s

Use the Supplier Invoice function (28.1.1) to create, view, modify, and delete supplier invoices and
credit notes. You also use this function to:

« Create initial invoices to enter supplier documents immediately into the system.
Match current invoices against original purchase order receipts.

Prepare invoices for allocation and allocate the invoice.

Approve invoices.

L]

« Place invoices on payment hold or release invoices for payment that are currently on hold.
- Reverse incorrect invoices and their postings, and optionally replace these with new invoices.

Comments? Go to goo.gl/MfwKHm MNQAD
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Evaluated Receipts Settlement (ERS)

Evaluated Receipts Settlement (ERS)

Optional functionality

Generates
Supplier invoices/credit notes
Receiver matching records

Based on completed purchase order receipts

Supplier invoices can be:
Initial
Confirmed
Streamline business processes
Reduced costs
Reduced errors
Eliminate non-value added activities
Improve supplier relationships
More timely payments
Maximized discounts
Lower prices from suppliers

Evaluated Receipts Settlement (ERS) lets you generate confirmed supplier invoices and
corresponding receiver matching records based on completed purchase order receipts. The system
automatically records liabilities to the supplier based on quantities received at the unit price
negotiated with the supplier in a purchase agreement.

You can use ERS to generate supplier invoices and receiver matching for purchase orders,
scheduled orders, blanket orders, and supplier consignment inventory consumption. ERS can also
process non-inventory PO receipts.

ERS can process receipts across multiple entities and sites within a domain, where the entity that
recorded the purchase order and incurred the AP liability is different from the receiving entity.

M QAD Questions? Visit community.gad.com
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AP Payment Instruments

AP Payment Instruments

Electronic Transfer
Use Payment Selection Execute
Uses EDI for Payment format transformation

Check Payment
Use Supplier Check Print
With or without PIP account (with PIP is recommended)

Other Payment Instruments
Drafts, similar to checks
Paper transfers, similar to electronic transfer
Promissory notes/Summary statements, similar to checks
Cash, processed directly in Bank/Cash entry

The system has a number of pre-defined payment instruments other than check or electronic
payment:

o Draft

The draft or bill of exchange is a negotiable security signed and dated by its issuer (the bank).
It contains an unconditional order or instruction to pay a fixed amount to the supplier on the
agreed due date. Once signed, the draft is considered a collection instrument. Its form, content,
and legal consequences are governed by law.

- Paper Transfer

The transfer payment instrument is an order for payment that you submit to your bank. The
bank ensures that the amount is transferred to the supplier’s bank account. Transfers are in
paper format.

» Promissory Notes

The promissory note is a promise to pay the supplier, instead of an unconditional payment
order. The promissory note carries more risk for the beneficiary and has fewer legal
consequences for the issuer if payment is defaulted summary statements: You send summary
statements to the supplier. Factoring companies and banks that provide credit card services use
summary statements.

Comments? Go to goo.gl/MfwKHm MNQAD
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AP Payment Statuses

it AP Payment Statuses
. ¢ J
Allocated >
— 1
Accepted
s J' N
For Collection

\—>‘ Bounced ]

v

[ Banking Entry ]
M QAD

Payment processing is controlled by payment status codes. Different payment instruments follow
different status sequences. The number of statuses you need depends on your particular
implementation. At a minimum, you must have two statuses: Paid and Bounced. Typically, you
also want to have a For Collection status for payments sent to the bank. The Initial status is used if
you want to do an initial payment registration.

You can define an account for each status through which the payment is processed, or use one GL
account to record the transitions. For example, if you are processing a check through the Initial,
Allocated, For Collection, and Paid statuses, you can define a GL account of type Supplier
Payment for each status. This approach supports detailed reporting requirements.

Each status transition usually generates a posting, which updates the account associated with the
status and bank or liability accounts.

M QAD Questions? Visit community.gad.com
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Hands On Exercise: AP Processing

In this exercise, you will receive a purchase order, create a supplier invoice and match it against
the received purchase order. You will then create and print the payment for the supplier.

Use the following data throughout the exercise where it does not default.

Field Value

Entity: 10USACO

Site: 10-100

Output: PAGE

All other fields: Choose any from the drop-down
list when necessary

1 Use Purchase Order Receipts (5.13.1) to receive order P1010002 in full.
a Enter the purchase order number (P1010002).

Fig. 5.1
Purchase Order Receipts

Purchasze Order Receipts

& GoTo = Adtions - Copy = (2 Print « Preview

Oider:| PIM OO0 ; ] Supplier: Status: Effective: 4/18/2012
Packing Slip: Move ta Next Dperation:
Receiver
Feceive Al

Comments:

Ship Date
b Click Next.
Fig.5.2
Purchase Order Receipts
Purchase Order Receipts
@ GoTo - Actions * | Copy = (2 Prink o Preview
Order:| P10000Z Supplier Status: Effective: 4/18/2012
Packing Slip: Move to Next Operation:
Receiver.
Receive Al
Carmrmnerts:
Ship Date:
et e——

Comments? Go to goo.gl/MfwKHm MNQAD
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¢ Select the Receive All field.

Fig.5.3
Purchase Order Receipts, Receive All Field

Purchass Order Recsipts

4 GoTo Actions | Copy ~ Eg]Print + Preview

Order: P10710002 Supplier: 1051005 Status: Effective: | 4418/2012
Packing Slip: . <] tave ta Mext Operation: |V
Receiver A9 tbsolute Electronics Company
Receive Al
Comments:
Ship Date:

-

d  Press Enter until you return to the first frame with the PO number.

Fig. 5.4
Purchase Order Receipts, PO Number

Putchasze Order Receipts

4 GoTo - Actions = | Copy * @JPrlnt %] Preview

Order: 10710002 Supplier: 1051005 Status: Packing Slip:
MNon-T axable: ooo Currency: USD Line Total
Tarable: 625.00 Total Tax:

Tax Date: 4/18/2012

Wiew/Edit Tax Detail

Total:

E25.00
4375
E68.75

2 Use Operational Transaction Post (25.13.7) to post the GL transactions for the purchase order
receipt. Limit posting to purchase order receipts to save time: enter daybook RCT-PO.
Fig. 5.5

Operational Transaction Post

Dperatianal Transaction Post

M GoTo = Actions | Copy ~ EgJPrint 1~ Preview §’ Attach ~
USA DIVISION
Entity:| 10USACD 2 Tar| 1005400 D
Effective Date: 5/7/2012 = To|BA1/2012  ~
Daybook:| RCT-PO 2 Ta:| RET-RO] 2
Type
Number of Postings a
Mumber of Posting Lines a Dutput
Batch D

MQAD
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3 Click Next twice to post the GL transactions.

Fig. 5.6
Operational Transaction Post, Postings

Operational Transaction Past X

4 GoTo »  Actions =
LS4 DIWISION

| Copy = @Pr\nt 4| Preview | & Bttach -

Entity| 10U3ACD B Te[ 10USACD 2|

Effective Date:| 5/7/2012 - Tor| 5120012 -
—

Mumber of Postings 0
Mumber of Posting Lines o Output:
Batch 1D

@/

135

4 Use GL Transactions View (25.15.2.1) to review the posted transaction. Use the filter fields to

find it easily (daybook, posting date...).

Fig.5.7
GL Transactions View

GL Transactions View X

~ Actions v @ Setup | (a0 (4) (») s Addto Favorites Stored Searches =

Search [8)
5L Account - | [equals - Sla) - | + x Search Clear All
|Dascnpl|ﬂn - | |cﬂnta|ns - | ‘ F1010002 [J] - | | + X
|Cosl Center Code - | |equals - | ‘ p[ .i] - | | + =
[Dapbock Cade | [enuals | AcTPRO Pl - | | + =
|Vuucher - | |equals - | ‘ [J] - | | + X
[Responsale ducom = | [equals - -2 + x
[ T 1T =1 P
Viewing 1-2 of 2 Records per page:
GLAccount ¢ WV DapbookCo ¢ W Yous o ¥ BCD OV BCCrew SCCi¢ W SCD W SubdccountC < W CostCenterCo &% C & W Description
|} 6710 ACT-PO 0 ] 0.00 0.00 ech UsD  RCT-PD P1010002
2520 RCT-PO 000000368 0.00 B6B.75 EEB.75 0.00 Mech usD  RCT-FOD P1010002
Surnmaries:

Sum =BB8... Sum=E6875

Comments? Go to goo.gl/MfwKHm
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a Right-click and select View Inventory Transactions Detail Inquiry.

Fig. 5.8
GL Transactions View, Right-Click Menu

GL Transactions View %

Actions * @ Setup v ‘ ) (4) (=) s o Add ko Favories Stored Searches -

Search (9]
|BL Account | [equats - Ple] - | | + = search Clear All
|Desciiption | |contains = || 1010002 [2] - | | + x
[CostCenter Code | |equals - Sl - | | + x
|Dapbock Cade = | [equaks ~|[RcTFO Sl - | | + =
[Woucher ~ | [equats -] [2) - | | + %
|Respansable ducom = | equals - -] + x
'V\Ie:wnlg 1I-; of 2 o Hﬂaco.ds per page: C

GLAccount & W DaybookCo &7 Wouc & W BCD S W BCLOEW SCOreW  SCD S W SubdiccountC &7 CostCenterCo & W C & Desciiption

@ Yiew Journal Entry &
2520 000000868 @ View Banking Entry Transaction ech uso RCT-PO P1010002
€4 View Petty Cash Transaction

6 View Customer Invoice

6 View Supplier Invoice

) View Customer Payment

) View Supplier Payment

£} View Recaiver Matching

£} View Inventary Transactions Detail Inquiry
E) Yiew Operation Transaction Detail Inquiry

Summaries,

) Dump XML
) Force Publish

b Click Next to run the report.

Fig. 5.9
Transactions Detail Inquiry

GL Transactions View Transactions Detail Inquiry x‘

& GoTo ~  Actions - (=) Print ] Preview

| Copy +

Transaction: 222877 Display E-Signature Details: 7 Dutput
Tran Nbr: 222877 QOrder: P1010002 R1010534
Trans Type: RCT-PO Revision: a
Date: 441872012 Item Number: 10-803
Time: 0256 Description: Metal Tubes [3 Inch]
Effective Date: 4/18/2012 Urit of Measure: EA
Remarks: Address: 1057005
User ID: qmi MName: Absalute Electionics
Frogram: poporc.p S0/Jab:
Curency: USD Ship Type:
Gty Change: a0 Frice: 125.00
Shipper Mumber: IMC:

Ship Date: 4/18/2012

M QAD Questions? Visit community.gad.com
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5 Use Supplier Invoice Create (28.1.1.1) to create an invoice for the received materials.

Fig. 5.10
Supplier Invoice Create

Supplier Invoice Create

# GoTo v Actions v 7 Tools | (0 Print o Preview 4 Attach v
Supplier Code 1051005 Absolute Electronics Compaty Reference inv-PO7
Posting 2012/ SINV / 000000095 0511/2012 | TCInvoice Amaunt 668.75| USD
General | Addresses | Finandisl Info | Tax | | | omments |
Supplier Code 1051005 J Esugineggﬁe\am 10-51005 [ @][ Atsolute Electianics Campany
FReference invFO1 & Diescription ime-P01 1051005
PO Mumber @ Registration Mumber | 561
Irveoice Type Irvoice -
Dayhook Set Code | TOPURCH Site:
Daybook Code SINV 000000035
“rear 202 05
Puosting Date 05/11/2012 =
Irvoice Date: 051172002 hd Invoice Stahus Code

TC Invoice Amount

66875 [USD

1.0000000000

Exchange Rale

BC Invoice Amaunt BEG.75) | USD

Sub-fcoount Gsers

:
Project /
&

Invoice Status Code
Allocation Status

Tarable

Approved

RMANIT |
Mo Allocation +

v Tax Excluded

Feciver Malching

Lock Payment Open

Cost Center 22| Jrifal Status Selected
Link. T Invaice 0000 000000000 Adjustment 0

Field Value

Reference: INV-POL1 (the invoice reference you received from

your supplier)
PO Number: Select from the lookup or type “P1010002”.
TC Invoice Amount: 668.75

Comments? Go to goo.gl/MfwKHm
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6 Click the Matching button.

Fig. 5.11
Supplier Invoice Create, Matching Button

Supplier Invoice Create X

@ GoTo ~  Actions = <0 Tools =

(S prink o Preview ‘ & frtach ~

Supplier Cade [ 1051005 || Absolute Electranics Company | Reference
Pasting | 2z 7 sivv / 000000035 [05112012 ~ | TE Inveice Amaunt #8875 USD |

General |Addresses ” Financial Infa " Tax " Sl Posting " hdatching Posting " Comments ” ‘Withhalding Tax‘
Supplier Code Eusinessneh.m [1051008 - | @] #bsolute Etectranics Company 2]
Fieference Description ""V'F'm 1057005 - |
PO Number ] Redgistration Number “

Inwaice Type nvoice -

Dayhook Set Code | 10PURCH Site|

Daybook Code
Year
Pasting Date
Irwoice Date Irwvaice Status Code
TC Invoice Amount Xil“aﬂc‘zsosntglt‘:‘:wgﬂda
Exchangs Rate Tanable ki TarEwchided [
BL Invoice Amount
Sub-Account Giserv 2@ Appraved Receiver Matching
Frojsct e Lock Payment Open
Cost Center =12 Iritial Status Selected
Link. Ta Invaice [ o000 Il 000000000 Adjustment l:| l:l

L]

Matching

This opens a pop-up window.
7 In that window, click the Search button to display the open receivers for your purchase order.

The amounts are automatically applied.

Fig.5.12
Receiver Matching Create

Supplier Invaice Receiver Matching Create
e g A ro

Matching Data

Date 051172002 > | “ear/Pd

Imvoice [2m2 | [smv Lo]e [ ouooooose - |e Invoice Type |Invaice v |
Reference Zuolier[1051005 |& [10s100s @
g 000000055T] - frveice Stalus @ Status [Finished =

Search for Pending Invoices
Purchaze Order Receipt ‘ Purchase Order Shipper” Logistic Charge‘

Daphook | SIREC J|e [ oooooooss|

Order +

Transaction Date

Extemal Reference

Intemal Reference

[
I

Ship-To To
Item Mumber To
Buper Approved By
Auto Select 7 Recalculate Tax Rates [
Sel ¢ LogCharge ¢ Item 4 Logistic Charge ¢ Open Ouantity ¢ UnitPrice ¢ TCOpenAmt ¢ Matched Quantity  # Matched Unit Price © ¢ TC Matched Amount 4 Finished 4

[l il ]

Matching Dverview

T Maich 68875 [ Matched BE8.75)  Dilference usD

M QAD Questions? Visit community.gad.com
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8 Click Save.

Fig. 5.13
Receiver Matching Create, Save

Supplier Invaice | Receiver hlatching Create X|
v e e peons e T

Matching Data

Date DBANANZ ~ | veaPd | 22 @ @ Daybook | SIREC J|é | booooooss|
Iwoice [z012 | [smv_ )¢ [ oooooooss | e Invaice Type [Imvaice |

Reference Supplier [ 1051005 |& 1051005 |@
Redistration Invoice Status - -

Number 0000000SET Code m Sl Status Finished

Search for Pending Invaices
Purchasze Order Receipt | Purchase QOrder Shipper H Logistic Charge‘

|der + Transaction Date

External Reference

Intermal Refererce

-
o

Ship-To
Item Number To
Buyer Approved By
Auto Select W Recaloulate Tax Rates [
Sel ¢ LogChaige ltem # Logistic Charge ¢ DOpenGuantity © UnitPice ¢ TCOpendmt © Matched Quantiy ¢ Matched Unit Price © @ TC Matched Amount & Finished ¢

5.00 1 i) o]

(| il ]

Matching Dverview

<< ToMaich 86875 [ 2] Matched B85 Difercnce Usb

9 Use Supplier Activity Dashboard (28.18.1) to view the transactions for the supplier.
Supplier Code: 1051005

Fig. 5.14
Supplier Activity Dashboard

JSupp\ier Browse for Activity Da... x|
- Actions T g Setup v ‘ 4 4l () e o pddto Faverites Stored Searches + P
Search (5]
| Supplier Code ~ | [equals ~ | [ 1051008 %O[.a] o | + x
‘Eusmess Relation - ‘ |euua\s - ‘ | ,O[ dl - ‘ ‘ + X
‘Name vHequa\s vH [.8] - ‘ ‘ +
‘SealchName VHequa\s 'H [-F] - ‘ ‘ + =
‘Aclive - ‘ |euua\s - ‘ | - [ 0] + %
Yiewing 1-1 of 1 Recards per paga‘
Supplier & 7 Bugsiness Relation Mame %7 Coun &7 Cur
L 1051005

Comments? Go to goo.gl/MfwKHm MNQAD
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10 Double-click the invoice date in the Activity tab to open the invoice.

Fig. 5.15
Supplier Activity Dashboard, Activity Tab

|Bupphar Browss for Activity Da | Supplier Adtivity Dashboard x|

& GoTo = Actians = < Taols * @ Print |+ Preview ‘ & frtach ~
Supplier Cod 1051005 Entity T0CORFCONS ~ ApplY
vpperbode 10USACT
Business Relation 10-51008 & 1HACONS
- TICANCD
Mame | Absolute Electronics Company | 12MEXCO M
Summaryl Activity ‘ Ihvoices ” Payments H Addrezs Info H Cnmments‘
StatDate |01719/2012 = | Erdpate [05A17/2012  ~ Status

DueDate
0315/2012

Invoice Humber ¢ Ireesice Date © Refersnce
2012/5INV/000000 0341572012 FO031205

05/11/2014 ime-PO1

08,

» il

vl

# Discount Dug Date ¢ Open ¢ Cun ¢ TC Open Amount
03/15/2012

usD

4 BC Original Amount  #  TC Onginal Amaunt 4
E25.00 E25.00 E25.00

Fig. 5.16
Supplier Invoice View

|Supp|\er Browse for Activity Da.. | Supplier Activity Dashboard 7(|

# HSupphe r Invoice View

# GoTo ~  Acions v 0 Tools v (5 Brink
# GoTo ~ -7 Tools Y| = Print s Frewew‘ &7 Btach ~
Supplier Cade | 1051005 :
Business Relstion [10s1005 Supplie Code | 1051005 [ Absshte Electronizs Compary | Reference [iwpnt |
Mame !Ahsﬂlula Electronics||  Posting |2m2 /s / ooooonase ” 0522~ | TC Imwoice Amount | BEE. 75! uso |

Summaty| Activity | Invices | Payments | Addre

General ‘Addresses ” Financial Info ” Tax H Sl Posting H hatching F'osting" Comments || withholding Ta; |

Stat Date |01718/2012  *|  EndDat Supplier Code | 5 @ Business Relation
Reference | imePO1 Description
2 PO Mumber [
Ivoice Mumber 4 Invoice Date ¢
2012/5INV/000000  03415/2012 FOI
Sl 0541172012 i
Invoice Date |_D@ 012 -]
TC Inwoice Amount | i ?E‘J‘ el -E

| 1.0000000000

Exchange Rate

BC Irwoice Amount

Sub-Account |_G_s_lv @
Project [ &
[l [} Cost Center | @
Lirk To lnvoice | 0000 iﬁ]l Il 000000000,

1051008
[invFO1 1051008

Fiegistration Number | 581 J

[3“ Absolute Electionics Company
|

Invoice Type I\nvmce—'i 9l
Daybook Set Code | 10PURCH | S\lal ‘ l
Daybook Code ’W /WDME:

Yeal ’72012“ /—05|

Posting Date |w‘|

Inwoice Status Code | 111

e S Co e <]

Taxable Tax Excluded

Approved Receiver Matching

Lock Pavment Open

Initial Status Selected

Adjustment | | | al

11 Use Supplier Payment Selection Create (28.9.4.1) to prepare the invoice payment.

Field Value
Code: Type “Check2012-5-13”
Bank GL Account: 1100

In the Details tab in the center of Supplier Payment Selection Create, specify the following

values:
Field Value
Set Selected: Due Only
Execution Date: Today’s date
Visible Items: Show All

MQAD

Questions? Visit community.gad.com
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AP Processing

Fig. 5.17
Supplier Payment Selection Create

J Supplier Payment Selection Cr.. x‘
@ GoTo = Actions v 47 Tools v (= Print 4 Preview | 4 Attach =
Selection Code Bark GL Account @ Cunert Balance I35}
Status Iritial = | Own Bank Number Paymert Total usp
Execution Date | 05/13/2012 = | Pawmnent Format Murnber of Lines
Details m‘
Search for Invaices
Set Selected Payment Group Country Code
Fief Due Date | 0541172012 N Gusiness Felation Sk
“isible Items Group Mame Intercompany
Include &l Entities 7 Cumency
View Invoices without Banks (& I ] [ Clear ] [ Search I

12 Click the Search button and select the invoice to pay.

Fig. 5.18
Supplier Payment Selection Create, Search

J Supplier Payment Selection Cr. X‘

@ GoTo - Actions ~ 27 Toals " @Pr\nt x| Preview | & Atach ~

Selection Code | Check2(12:513 Bark GL Account | 1100 Current Balance 304.075.17083] 150
Status Dvn Bark Number | 55667342 Fayment Total B58.75] UsD
Erecution Date | 06/13/2012 " | Papment Format CHECKAF Mumber of Lings

v

Detailz | Logging

Search for [rvoices

Set Selected Payment Group
] Ref Due Date | 05/11/2012 Business Relation

-
-

Courty Code
cupposa
Code

Intercompary

Visible Items Show Al Group Name

Include &ll Entities

Cunency

View Invoices without Banks

1
n
"
t4
"
g
E
E4

K Business Relation *

= Buginess Relation : 10-51005 [2 iterns)

Sel ¢ BusinessFielst ¢  Suppier ¢  Type & IntemalMumber ¢ DueDale ¢ OpenBalance TC ¢ TCOpenAmount(Si ¢ D ¢ TCPaymentAmount ¢
[ 1051005 1051005 Invaice 2012/5INV/00000 03/15/2012 525.00 52500 CR 000
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13 Use Supplier Payment Selection Confirm (28.9.4.5) to confirm your payment selection.

Fig. 5.19
Menu Search

J Payment Selection Browse for.. X‘
Actions * o Setup v | G4 4) (2e0 o pddto Favorites Stored Searches +
Search (]
|Se\ection Code - | ‘equals - ‘ ‘ ,,O[ d] - | | + % Search ] l Clear All
[Selection Code = | [starte at - P2 | | + =
|Faymanl Farmat - | ‘equals - ‘ ‘ Idﬁ] - | | + X
|Slatus - | ‘equals - ‘ ‘ - I 0] + =
|F\esponsable ducom * | ‘equals - ‘ ‘ - I d] + X
|GLAccuunl 'Hequals 'H p[a] - | + %
Miewing 1-1 of 1 Records per page:
Selection Code &7 Payment Format & 7 Status & 7 Glacco &7 ExeculionD & 7 Responsable du cpt

Comments? Go to goo.gl/MfwKHm
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14 Double-click the code to select the payment selection.

Fig. 5.20
Payment Selection Browse

J Fayment Selection Browse for X|

- Actions T @ Setup v ‘ < 4} (=) =0 o pddtoFavorites Stored Searches +

Search (5]
‘Seleclion Cade - ‘ ‘equals - ‘ | pl 0] - ‘ ‘ + ®
‘Seleclion Code - ‘ ‘slarts at - ‘ | ,O[ -F] - ‘ ‘ +
‘Paymenl Format - ‘ ‘euuals - ‘ | IJ] - ‘ ‘ + %

[Status | [equals -] -2 + %

‘Responsahle ducom - ‘ ‘equals - ‘ | - I Jl +

‘GLAccounl - ‘ ‘equals - ‘ | ,O[ -F] - ‘ +
Viewing 1-1 of 1 Records per page

Selection Code &V PaymentFormat & 7 Status &7 GlAcco & W EwxecutionD & 7 Responsable du cpt

Initial 1100

15 Click Confirm. Click Close.

Fig. 5.21
Supplier Payment Selection Confirm
| Payment Selection Browse for.. |Supphsr Payment Selection Co.. X|
@ GoTo - Actions - & Todls -| Pt o Preview ‘ & Attach ~
Zelection Check2012513 Execution Date | 05/13/2012 v Pagment Total 668.75
Stats
Bkl [ CEEEE | [Bank sccount USD |
ceount

Pasting Y'ear/GL Period 2mz2 Pasting Date 0513/2m2 -
D aphook Atoucher APPAY _ Layer l:l
Credit Directly on Bank I Create Payment Per Due Date |
Transfer Account | 2080 || Payment In Process |
Discount Account [ 5700 || 4P Discount |

Sele ¢ Business Relatio + Supplier (] (] Int Mo 4 OpenBalance TC ¢ D & TC Payment Amount © D
0 0 0 5
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16 Use Supplier Check Print (28.9.9.3) to print your check.

Fig. 5.22

Supplier Check Print

J Supplier Check Print - Yiewer X‘

Filter | Wiewer

|| NewFiter “+ Open v el 9 Saveds o0 ‘ @ Settings [ -| |4 Schedule -| Document -~ b Run

Search Conditiors

=] [equals

- | 342 CHECK-AP 1 DQB & -

[Bank Payment Foim

[Payment Selection | [cauae | [checkemzss (B 2] - | |
|Prinl Tupe - | |equa\s - | |Fina\ Prirt - [.v]

|Document Year M | |equa\s =2 | | [d] - | |
|Document Mumber = | |range = | | [-V] - | |
[Selection Mumber = | [ = [ [ |
|Ereatlnn Date - | |ranga M | | Eﬂ - | E
|DueDale Vllrange v|| @ﬂ - | @
|Dpen Vllequa\s v|| V[d]

|Preprinled Number - | |rangs - | | [-V] - | |

[Document Rieterence

| [cquas

[2] |

N N T N Uy
X X ® X X X X X X X X X X X K =X X

[status - | [cauais il ME]
[5ubtype ~| [eauals 1] ~[2]
[Supplier Code =] [zavals =] Pl2] - | |
[ Currency - | [euats = HSla) - | |
[From- ToSupplier e~ | [1arae il Sle] | A
[5ar by =] [eauals - | [upplier dddresshia ~ [ 2]

Field Value

Bank Format:

55667342 CHECK-AP (select from the drop-down list)

Payment Selection:

Type “Check2012-5-13" or use the look-up to select this
value.

Print Type:

Select Final Print from the drop-down list.

17 Click Run to print your check (2 pages of output).

Fig. 5.23

Supplier Check Print, Run

J Supplier Check Print - Viewer X|

Filter | Viewer

| MewFiker ¢ Open v o) o wfSaveds o0 | @ Settings [0~

Document > F Run

[& Schedule ~

Search Conditions

~ | [equals

- ‘ 342 CHECE-AP Dqg | -

|Bank Payment Form + x
|Payment Selection | [cucle < |[creckemzs1z [0 - | | + =
‘Print Type - ‘ |equa\s - ‘ |Final Print hd [ -l'l + X
‘Document ‘Year - ‘ |equa\s - ‘ | [-lf] - ‘ ‘ + %
‘Document Mumber  + ‘ |lange = ‘ | [-lf] - ‘ ‘ + X
[Selection Mumber | [ -] [@ - | + x
‘Ereat\nn Date - ‘ |lange hd ‘ | Ej] - ‘ @ + x
‘DueDale vHlange 'H E:] - ‘ @ + X
‘Dpen VHequa\s 'H V[-lf] +
‘Prepﬂntsd Number - ‘ |lange - ‘ | [-lf] - ‘ ‘ + %
|Documert Reference | [cudl =1 @ - | | + =
‘Stalus vHeuua\s vH '[Jl + x
‘Suhlype - ‘ |equa\s b4 ‘ | - [ -”] + X
‘Supp\iel Code - ‘ |equa\s - ‘ | ,O[ -lf] - ‘ ‘ + %
‘Cunency - ‘ |euua\s b ‘ | p[ -lf] - ‘ ‘ + %
[Fiom - ToSupplier 8+ | [1ance =1 Pl - | P+ =
‘Sorl by - ‘ |equa\s - ‘ |Suppl\er Address Na = [ -l'l + X

Comments? Go to goo.gl/MfwKHm
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Fig. 5.24

Supplier Check Print, Report

J Supplier Check Print - Viewer X|

Viewer

= prine ‘ el - @B Refresh

EE0E © @ -

© ) 8 e | &%

~N

#,##0.00
Invoice Invoice Date
#FH0.00 #3000

Search Criteria

Check: 0000000100

G ross Amount Discount Net Amount
BEB. TS 0.00 BEB.75
668.75 0.00 668.75

Bank Payment
Format

Payment Selection
Print Type
Sort by

equals

equals
equals
equals

55667342 CHECK-AP #100

Check201 2513
Final Print
Supplier Address Name

18 Use Supplier Activity Dashboard (28.18.1) to review.

Field Value
Supplier Code: 1051005
Fig. 5.25

Supplier Browse for Activity

JSupp\ier Browse for Activity Da.. X|

- Adtions T g Setup v ‘ 4 <) () =0 o AddtoFavarites Stored Searches ~

”

Search (5)

| Supplier Code | [equals - | [ 1051005 %O[ 2 - | + = sénh Clear All
‘Eusiness Fielation - ‘ |equa\s - | | ,D[ J] - ‘ ‘ + =

[Hame | [oquals -] [=) - | | + =

[Seaich Name | [equals - 2] - | | + =

‘Active - ‘ |equa\s A | | hd [.PI + X

Viewing 1-1 of 1

Supplier & ¥ Business Fielation Mame

[ 1051005

Records per page:

4% Coun &% Cur

19 Double-click the supplier in the browse to launch the dashboard for that supplier.

MQAD
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20 Click the Activity tab in the dashboard to review the activity.

Fig. 5.26
Supplier Activity Dashboard, Activity Tab

|Supp|\er Browse for Activity Da.. | Supplier Activity Dashboard X|

4 GoTo v Actions * =7 Toals + lg;l Prink |« Preview | & Atach v

Suppli 1051005 Entity 10CORPCONS -~ Appl
pplier Code 10USACD s
Business Relation 1051005 @ TINACONS
TICANCO
ame | Absolute Electronics Company ‘ 12MEXCO [ﬂ

|Summary*wny | Invoices || Payments ” Address Info ” Commems‘

StatDate [01/13/2012 | EndDate [05A13/2012  ~ Status

Invoice Mumber ¢ Invoice Date ¢ Reference ¢ DueDate ¢ DiscountDueDate ¢ Open ¢ Cur ¢ TCOpenAmount #  BC Onginal &mount ¢ TC Origing

a 201 2/SINVA000000 05/11/2012 inv-PO1 054112012 0541172012 O usp 0.00

Payment Number 4 Payment Reference Status 4 [[CREA_DATE]] 4 DuweDate ¢ TC Payment Orginal Amount ¢ Cunency Code 4 BC Original A
2012/Check/0000000 For Collection 04/18/2012 05/13/2012 -BEB.75 USD

Comments? Go to goo.gl/MfwKHm
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M QAD Questions? Visit community.gad.com
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Chapter 6

Reporting Overview
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Overview

Reporting features
Customizations

M QAD Questions? Visit community.gad.com
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Standard Reports Selection

Reporting Overview

149

J SAF Code Trans Detail Report X‘

Standard Reports Selection

Note: relevant

schedule for later

4 Tools | (QPJ Frint » Preview  Variant = user—deflned flelds
Flepart Variants IFACTORYDEFALLT =] are included
Filter
Ertity W SAF Code1 << GAF Concept - 6L <2 )
393 - SYSADM E’ [ A 2] 2]
CaN-01
CONS-EMEA Ls £
CONS-US
EMEADE [l
GL Cal Year =.%= GLPerod .= PostingDate =.=  Check that transaction history is | =
[ 2003 | 1] | v [ves -
[ 2009 | 1] | Bl 3
Drapbook. = £ Subdccount = Intercompany = FromVoucher <2
\ A | A A | Al
4 Al
Grouping Level 1 = Grouping Level 2 = Grauping Level 3 = Language =
[54F 1 - |6 - | Subbecaurnt - | | o
Pririt Details = Subtotals = 'with Opening Balance = Layer [
\ -] e -1 -] | v
Server Output Pro [
Execute now or
[ Schedule.. ] l Execute ] l Close

I

The Schedule option lets you schedule reports to be generated in batches, and specify iterations of

each batch.

Comments? Go to goo.gl/MfwKHm
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Standard Reports Output

Standard Reports Output

* View in new window
* Print, export, emalill

4 Tools | &) Print (8] Preview  Variant =

Fepart Yarlants |FACTORYDEFAULT -
Filter
Entily N Cost Center < < Gl < < [l CalVas: < < :I

B N " Tt
s — “ Cost Center Transaction Summary o4

2000
5001 =l QAD
e A
Paricd Balance Balarce T Guaresy
GL Peiiod <.%  SubAccount [5aE “Defaust ContConier 66 BT EO6ET 1 B0 THER 1B TECR U6 D04 TECFibest L
| Sl ‘ ] et 60 GF GO0ET REEAET 19800007 USD ¥ 000 e L
I &l o001 Defaut St Accourt 1w o omor 1900007 [T 1,900 0057 [
000 BT 40007 195000 67 14500007 USD 1,450000T test 1]
5 T vecwipts (4P Halang) 1] T L = TRITIER U i =

To Printer Ksut0n Impored N | oo o omor ZEa MR 295 MR LSD 2654 BERMa (]
V! ToFie 000 DT 20007 A% THCR LS4 TRCR USD 2,854 TECRbedt 000
E-Mail ta Addiesses o oo T oT THoT TWTETwoT TETSTWOT Ush T DT el LLL

- TITAEERT Tetourts acanatly T BT TOET T BT T 0T U TETBOET L]
(] Subaicourt 10 am or amor (LT (LI T T 1010057 et [T
oo
600 o a0oDT 101 80 6T 101 80DT UED 108 0007 el 080
THT T e 00 T THeT TSI T Ul TETGOIOT o T
. I: ] pr— oo or amor 73,1000 &7 TAI0000 07 USD 7310000 OF tea (L]
3
0.00 &7 2000t 41000007 141000007 S0 74,100.00 07 bt 0w
Boo T3EK Weplacw 1 200AR oo oT anonT 18500007 TSO000T UB0 TEBODT ke L1y
[ Subacount 10 o0 or amor 15000 o7 10007 USD 30,0057 st oo

anooT 1500007 1500007 USD 150,000 et 060

u.00 0T o
Output Format #dobe Acrobat [FDF) ] Irertony 11134 SHOnT TR IR USD EE IR OO C R L1

Report output is first shown in a viewer, where powerful functionality is available for navigating
and searching through the data. In addition to sending reports to a printer, data can be exported in
many standard formats, such as PDF, XLS, and DOC.

E-Mailto Roles

M QAD Questions? Visit community.gad.com
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Report Customization Levels

Report Customization Levels

Usage

Filter fields management, report options,
variants

Using QAD .Net Ul
Layout

Using Crystal reports designer or the QRF
Framework

Business Logic
Requires source code customization

Reports can be customized to optimally support your company processes and best practices. You
can:

- Add or remove report filter criteria, assign default values, and save custom report variants by
user, role, or system-wide.

- Use the Crystal Reports designer tool to modify the report layout, add and remove data fields,
add calculation logic, or change sort order and grouping.

- Customize system-supplied report templates that contain formatting information such as fonts,
logo, and paper orientation (landscape, portrait) using the Crystal Reports designer tool.

Note You must have a license to use the Crystal Reports designer tool.

Comments? Go to goo.gl/MfwKHm MNQAD
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Usage Customization

Usage Customization

Use filter fields
Define how data is filtered
Manage filter fields
Select from the list of available filter fields

Set the sequence of the fields on the Ul
Set initial values

[al SAF Code Trans Detail Report - Manage Filter Fields - @
Label ¢ Visible 4 Operatar @ Initial Yalue ¢ Second Iniial Value ¢ E
Entity ] cando SEnlity ¥
SAF Code 1 m} range

|
‘ J S&F Code Trans Detail Report X

BAF Congept 1 oe] = 4 Tools =| (= Print &) Preview  Varia
6L v range L4 X )
GL Cal Yesr ¥ renge $Current Year $Cunent Year m
v
'

GL Period 1ange $Current Peind  $Cunent Period Report Options ...
Pasting D ate range Fheer

Check that transac YVes

Entity SAF Co
Dapbook. W range 399 - STSADH T
Subshceount v CaNOl
Intercompany Moo= CONSEMES
From Voucher o] range Eagggg [v]
Giouping Level 1 vi - SAF 1 :
Grouping Level 2 v GL =
GL Cal vear =.%=  GL Peri
2009 |

The Manage Filter Fields option in the Tools menu lets you indicate which filter fields to use for
the current report variant, and how the fields appear in the Selection Criteria tab for the report.

You can use Manage Filter Fields to:
= Change the order in which the filter fields appear in the Selection Criteria tab.
« Specify whether a filter field should appear on the Selection Criteria tab (Use column).
 Define an initial value or range of values for the filter field.

M QAD Questions? Visit community.gad.com


http://community.qad.com

Reporting Overview 153

Report Variants

Report Variants

Specific selection criteria can be stored
Available next time the report is started
Unlimited number of variants

Saved for personal usage or shared with other
users

All variants...
Are based on the same data
Use different filter criteria
Can use a different report layout

Report Variants are similar to stored searches, and let you store the settings for a report under a

user-defined name. By storing settings in a variant, you avoid defining report settings each time
the report is run.

Comments? Go to goo.gl/MfwKHm MNQAD
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Cost Center Trans Detail Report - Variants

Report Variants

J Cost Center Trans Detail Report X| /—\

4 Tools <l @Prim Y] F’review/Variant 5

Report Variants

Filter
Entity =.= GL =.= GLCalYear .5
999 - SSADM @ | yoiml 1 [ 2nna | -
E’Sﬁ‘sﬂjEMEA | F [l Cost Center Trans Detail Repaort - Save Variant As - @
COMS-US
EMEA-DE M Name | FACTORYDEFALLT| |
Description
GL Period < .= Posting Date <2
| nj | -
[ 1 | -
Daybook < = FromVoucher 22 Leva
| | Al reon e
| 2] | A Eniity Deperdent
Grouping Level 2 = Grouping Level 3 = Customer Defait
|GL - | |Sub-Achunt
‘with Opening Balance = Languags =
[no -] | /

Use the Variants menu to save report variants, and the Variants drop-down list to select saved
variants.

You can use an existing report variant, modify the report settings and save them to the existing
report variant, or select another report variant to update.

M QAD Questions? Visit community.gad.com
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QAD Reporting Framework

QAD Reporting Framework
« As of release QAD 2009.1, QAD will use the
new QAD Reporting Framework (QRF)

* All new reports as of QAD 2009.1 EE were
created with QRF

« All new reports for subsequent releases will
use QRF

Comments? Go to goo.gl/MfwKHm MNQAD
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Hands On Exercise: Report Usage Customization

In this exercise, familiarize yourself with the customization options available to you.
1 Inthe menu search, type “Supplier Check Print”.
Fig. 6.1

Menu Search

PR qadur TUUSA USA LIVISION [USL] > TUUSALU USA LIYIRIVN - UAL Enterprise Appucatons

File Edit Tools Workspace Window Help
@ Applications ‘;'

| supplier check pring X |

" Supplier Check Print

97 Favorites

m

Select your favorite application from
the Applications menu and drag it
into this window to save it.

2 Right-click the menu and select Design.

Fig. 6.2

Right-Click Menu
@’ Applications E'
‘ supplier check print X |

Supplier Check Prin
. [0 Find in Menu

[ Add To Favorites
Cpen

Design

Properties’

iF Favorites

m

Select your favarite application fram
the Applications menu and drag it
o s 1

3 Select the Controls tab.

Supplier Check Print, Design
G # aisaurg ’ : 5 e . a
:';—h;.wﬁ_ -
2 Lz Pagiands
& Porter Tophtasdad
iy Ghasien
I Goplasied
8] S Pkt [ wn
B —— | IeCDocRapCradcoe -+ Tim Chec :D“
~re
e ¢ reponten  Conchent P GAMOINT € Clicrepcinmice QAD
s
DD wcumerifiopent (DocumentFipertChe que. [ DecDocRepCinvonceRolr  [BCOocRepCl PCDecRepCivoke  pICDocResCimuce  PoCOotRepCinvee
%3 ot Cotmguried | 3L Sort Mohabmical ® e P pmamont
=
E Behavir -
e Taa ;
EsposetonpiDimects Fabe (Somproges
GeowSherkMosde: ClRepon i -_
INORE_CASE Fae
IgnoeeScrpif o Tne Eopfossd
MuP et L] Pagef oot
Urchwiafoukion Tum
B
i E— ==
Cones i
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4 Select Unbound Picture under the Controls tab.

Fig. 6.4
Controls Tab

J QaD_CDocumentReporCheqg. X|

8 GoTo v Actio

ns v | New % Open (@ Close [ Save 47 saveds 38 Delete %z Mana

8< cut L] copy L] Paste ‘ # Undo #s Redo | ‘@ Grid Setting | & Brush T

Reports | Data Controls]— — 5 .

|~ Common Components epord ade
1} Painter
o 1Title
%, Calculated field FageHead
ageHeadsr
{8, Common Field BroupH aarkrd
GroupHeader
E‘ tine \ Unbound Picture GroupHeader2
Rectangls [ Heh
FI IS, .
| Field3 . g
{[ %= Sart Categorized | 4L Sort Alphabetical » | NT  C_CDocRepClnvoice
{ B Appearance il .
J BackColar [ Transparent
4 Pictue [ (Picture] Detail
Picturedlign LeftTop ce  [tdCDocRepClnvoice
PictureScale Clip
E Border = GraupFoater2
EorderEo\_or - EBlack. —

5 Select the QAD icon on your desktop.

Fig. 6.5

Unbound Picture, Open Window
JOAD_CDowmemR:pnnChem x

W GoTo - Actions - || New | * Open (D Cose [ o 1 Savehs 3§ Delete ‘i Manager | b Preview | € valdatin [ £dk
o i i ¢ L 31
| Repoas | Daia | Controks | Look i | (G} Desktop M o =@ 5
= (_JMy Documents
3 Pointer ;'jmtwm
e Label MyRecent %My Network Flsces QEPD
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Insert the icon under Group Header 2 on the right side of the report, as displayed in the

screenshot.

Fig. 6.6
Inserted Graphic

7
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PageHeader
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GroupHeadei2
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GraoupFoaterd

PageFonter

Click Save.

Fig. 6.7

Save
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Q Painter },t
AaLabel Title
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Click Preview.

Fig. 6.8
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9 Use the report filters to print your check.

Fig. 6.9
Report Filters

| QAD_CDocumentReportCheq.. | QAD_CDocumentReporttCheg.. x‘
Filter |Viewer|

[ MewFiter % Open - [l cave 9 Saveds 98 Delete | ‘@ settings ([0 Layout + | Document * b Run [ Schedue -
Search Cundcgns
[Bank PaypmentFom = |[conaine | [smmsrmzcHECK- O] - | | + =
[Payment Selection | [conaine < | [checka0n1 513 OS] - | | + x
|F’nnt Type - | ‘equals - ‘ EPrinl Duplicate ;'] -r] + %
[Documentvvear  w|[cau -] 2 - | + =
|Dncumanl Mumber v | ‘lange - ‘ ‘ I J] - | | + X
|5e\ection Number - | ‘equals b ‘ ‘ I .r] - | | + X
|E|ealion Dats - | ‘lange - ‘ ‘ m - | @ + X
[ 1] ] v s
Field Value
Bank Format: 55667342 CHECK-AP #100
Payment Selection: Type “Check2011-5-13" or use the look-up to select this
value
Print Type: Select Print Duplicate from the drop down

10 Click Run.

Fig. 6.10
Running Report

QAD_CDocumentReportCheq_ XiQAD?CDneumeaneponCheq. X‘
Filter [m‘
) NewFiter [% open ~ [ Save 48 Savens 3 | W settings [B] Layout ~ b R [@ S -
search Conditions R
IE:-mI Papment Fom | .‘:onla:'\. i ‘ I 55667342 CHECK- ,D - ] + X
I" + | [cantain 'HE weck2011-513 ,DE + X
Isrml Type - :eque 3 v ‘ |F'-\[[' plicate - E + X
|Document ‘Year ~ | [equais - E + x
| rr—) B | +
iSe tion Murnber 'H — Lo+ x
I:ree! on Date - :'an_ce - ‘ | Ll + X
I:Iue—: ate: - :'ange - ‘ | et + X
i:'D‘.'" b [ > ‘ | + X
[PreprtedNumber =] [ange - + x
IZ'ntwwnl Relerence j‘:ﬂn'aﬂ' - ‘ [ + X
[Staus | - -[2 + X
[bme || a0 +
T r——] B3] + x
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11 Go to page 2 of the report to view the changes that you made.

Fig. 6.11
Supplier Check Print Report, Page 2

ilter | Viewer

ype | b e g Refresh
JE0m @ @ raez

Q@\le a|x

N
Next Page|
1051005 Absolute Electronics Cormp any

Invoice Invoice Date

Check: D00DODOT00
Gross Amount

Discount Net Amount
Inv-FPO1 4r2ar201 500.00 000 500.00
500.00 0.00 500,00
Search Criteria
Bank Payiment contains 55667342 CHECK-AP #101
Fonmat
Payment Selection contains Check2011-5-13
Print Type equals Print Duplicate
Sortby equals Supplier Address Name
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Overview
Understand the benefits of screen
customization
Learn how to customize screens for your
own business case

Learn how to create and use user-defined
fields in QAD Enterprise Applications

The component-based user interface supports many ways that users and administrators can tailor it
based on your organizational requirements, including the following:

« Customize the user interface using the Design Mode feature.

« Create your own user-defined fields and add them to the user interface using the User-Defined
Fields (UDFs) feature.
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Screen Customization

Scope

Ul customization using Design Mode feature
User-defined fields

Design mode lets you add, move, or remove fields and tabs, and modify field properties. In
addition, you can create predefined column views for screens that contain grids.

The customizations you create can apply to yourself, all users with the same default role, or to all

users in the system. You are prompted to specify the customization level when you start and save
the customization.
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Screen Customization Highlights

Design mode access restrictions
Permission and settings

Customization level
General, Role, User

Modify field properties

Position, appearance, description, initial value, enable
(Y/N), visible (Y/N)

Customized views
Rearrange entire screens for faster data entry

Review/Delete customizations
Customization Delete (36.4.19)

You access design mode by selecting Design Mode in the Tools menu in the screen that you want
to customize.

When you select Design Mode, the system prompts you to choose one of the following
customization levels:
» General. The customizations are effective for all users.

« Role. The customizations are effective for all users who have the selected role as their default
role.

» User. The customizations are effective for you only.

In design mode, a gray border is displayed around all fields. When you select a field, its border
color changes to red. By selecting the border, you can drag and drop a field or modify its
properties.

The Field list/properties window displays the properties that control the appearance of the selected
field.
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Field list

Account
[Categ

# GoTo -

Attachments

¥ Tools ~| & Attach
Design Mode..
ookl o

Screen Customization

N Print s Preview

[l set Design Mode

- ok

BackColor
DisabledByFieldS ecurity

[] Transparent
Fal

Height 24

HiddenByFieldS ecurity False

Lett 519

ScButtonDisplapSiyle Alwaps

ScEnabled True

Sciritishslue
Solabelizs 102, 24

cLabelText Cateaory M
BackColor

\

I Reset toIn'Kal Settings ] l Copy settings ]

BusinessFielf abel {3

Customization Level

RN
Fole

dctiviy

JGL Account Create [Customize.. X [ Continue ] [ Cancel ]

o GoTo * 4 Tools v| @ Attach

Attachments
GL Account | I Referenced
Description | '@I In Posting
GL Type | Standard Account - ! System Type ‘ - !
Active JI Budget Group | 2le]

Budget Enabled v n Category IAssel—'l

Field Properties

Wiews

Posting ‘ Currency " ALnalysiz ”F{epon Link

0 " Defaults |

Balance/PL Balance Sheet Account - |Dehit#Eredit \Dehit—vl
Auta/Manual | Manual M |
Intercompany Account | IDefauItInlechmpany | 21
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User-Defined Fields

User-Defined Fields: Definition

* Predefined fields in the database tables
* Not used in the business logic

» Can be customized to store additional
information
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User Defined Fields (UDF)
UDF activities (36.4.12)

Activate UDF
Format
Associate look-up
Drop-down list UDF

Use Design Mode to add to Ul
Use UDF in searches, export to Excel, etc...

Use User Defined Field Create to activate a UDF before you can add it to the Ul.

When activated, a UDF can be designated as a filter field in the Search Criteria and can be added
to the Search Criteria Result Grid. UDFs are also available for Excel integration, if this
functionality is available for the component you have customized.

Comments? Go to goo.gl/MfwKHm MNQAD
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Scenario Example

Create User-Defined Field o o type combo

= Create your own list

J User-Defined Field Create X|

W GoTo ™ Actions =2 Tools -l @ sttach |[g,J Frint 1+ Previe

Attachments

Business Component |BUSineSS Relation - |

Field Mame tddress. CustomCombol ~|
Field Name: Typg and Validation pp——— > | |
Combo: user-defined value list
Date: valid date General | Value List
Decimal: valid decimal
Integer: valid integer Side Label AP Contact
Short: free text (max 20 char) Colurnn Label [ 8P Contac] &
Long: free text (max 255 char) N B
Note: free text (max 2000 char) S

Display Length
Lookup Reference Mandatory
= Only for type short or long » Lookup Refererics \
=Select a query from drop tored Search \
down list ‘
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169

Add UDF to U

Dirbosh Creme

. Set Design Mode

Customization Level

From within the target
menu, access design

/ Fole

mode

[Daybook Control] JournalContolCombo

Make field available to
all, or limit availability to
user or role

eate

Cancel

J Davbook Create [Customnized f. %

= -

Actions =30 Tools -| & Attach | [Q,J Print x| Preview

A aptachments

Drag & drop UDF to the
desired area on the Ul

BackColor [1 Transparent ~
Height 21 F
Left 42
ScAppearanceM ame Daybook Code |
ScButtonDisplapStyle Always - e
ScEnabled True Dssiption 4
Selniiah/alue | - Daybook Type -
SclabelSize 1560, 21 -
SclabelText Daybook Control Layer Code Frimary s |
ScHead0nly Falzz b Acti "I
BackCokx i
Dapbook Contral - I
lBszetzsinmsemers—
/ EusinessFieldLabel

Use design mode to add UDFs to the appropriate screen. When you create a UDF for a component,
it is stored in the BusinessFieldLabel pane of the design window.

To add a UDF to a screen, select it and drag it from the Business Field Label section to its new

position on the screen.
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Add to Report/View

Add to Report/View
« Use Manage Filter Fields

Auto Mumber Business Relatio.. X|

Search [7)
s - | [ Egume
Suppress LeadingZe « | equals - -
Length - | | equals -

et Mumber * | mouals -

Actions T [,?,l Print 5 7 Add to Favarites | () @ Chatt Designer | € Refresh ~

Stored Searches 7|

hanage Filter Fields ..

anage Filte... |_|§||z‘

TS

oK ” Close ]

MQAD

~ Add to report results
grid
(right-mouse click7<folumns)

| Exportto Excel
Delete a Row
Columns...

Reszetto Initial Settings

Print... 3
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Hands On Exercise

1 Use User-Defined Field Create (36.4.12.2.1) and enter the information noted in the graphic
below.

User-Defined Field Create

‘ User-Defined Field Creats X|

1. Select the GL Account

o i Actionz ~ 4 Tools '| @ #tach | [9,) Frint 1;‘ Previeur business Component
Attachments .
Business Component |G|- L 4 2. Select the type of field to
Field Mame |IGL CustomCombo] d—— - activate. Choose the first
N available field of type Combo.
Description | Under Cantrol D ey |
General [Value List I—I 3. Name the field for reference ”
‘
Side Label Under Control 4—| . .
= | — 1 4. Side label defines how the
Eolumn Label [Corta ¢ ) field is named on
[z maintenance/ transaction
) T ————
Displiy Length
[ @ 5. Column label defines how

the field is named in browses.
In order to conserve space in
Lockup—|Hane =2 browser columns, specify an
! \ abbreviated name.

tdandatory v

‘ 6. We have the option to make
the field mandatory.
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User-Defined Field Create

User-Defined Field Create X|

L] el Actions * % Tools " @ Attach ‘ [.?PJ Print s Preview

Attachments
Business Component ‘GL Account - |
Field Name |t CustomComboT ~|
Description ‘ Under Cantral OF |

General | ¥alue List

Custom YWalue i Seq ‘ #
Corporate 1
2

Local

9 FRegional

2 Open the Value List tab.

a

b

Right-click and select Insert a new row, enter “Corporate.”
Right-click and select Insert a new row, enter “Regional.”
Right-click and select Insert a new row, enter “Local.”

Click Save.
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GL Account Create

GL Account Create X

@ GoTo ~ Actiong 4 Tools ol § Aftach |[9,,J Print % Preview

Attachments

Account

Description
GL Type Standard Account -
Active v Budget Group

Budget Enabled W Category Agset -

Pasting | Currency || Analysis || Report Link ” ” " Defaults

Diebit/Credit Dehit -
AutodM anual Manual A
Intercampany Accaunt
Fired Intercompany

Quantity

3 Open GL Account Create (25.3.13.1).
4 In the Tools menu, select Design Mode.

Note Use Tools in the submenu of the screen to enter Design Mode, and not the Tools menu of
the overall QAD Enterprise Applications top menu bar.
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GL Account Create

GL Account Create X
- - ions |4 Taols 7| # Attach | [= Frint 4] Preview
e — il | i
wforkflow... Q
Account
Description [#
GL Type Standard Account -
Active v Budget Group =i
Budget Enabled ¥ Categony Agset h
Fosting | Currency ” Analysiz || Report Link || ” || Detaults
Debit/Credit Debit -
Auto/Manual arual -
Intercompany Account
Fixed Intercompany
Cluartity .
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JGL Account Create [Customize.. X|

GL Account Create

W GoTo ~ * 4 Tools *| @ attach | (20 Print ) Preview
 Attachments
GL Accaunt | | Referenced
Description | ® I In Pasting
GL Type | Standard Accaunt - I System Type | - I
l l
Aclive vfl Budget Graup | / | (‘>|
Eudget Enabled v |-| Category Aszet -
Pasting | Currency " Analysis " Report Link ” 19 " " Defaults
BalancePL | Balance Shest Account - || Diehit/Credit | Debit - I
l
Auto/Manual | b arual -
Intercompany Accaunt I IDafaull Intercompany | 4 I
l
1. Select any field on the screen. When T G
. . . . LA t Urit of b £
the focus is on a field, it will get a red /I'E Coount e o e |
boundary.
L

5 Inthe Customization Level drop-down menu, select General and click Ok.

6 Select the GL Account Unit of Measure field. A red border will appear around the field.

7 Change the SCLabelText to “GL Account UM”.

Comments? Go to goo.gl/MfwKHm
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Field list / properties LY
(ELAccountUnit of M ot abelTent
acumentReportCheg H QAD_CDocumentReportCheg u GL Account Browse for Madity | GL Account Madiy [Customize..

Froperties | Events 1

o T ]| || - F ctions -5 1ok | B print (4] Preview | @ Atach ©

MarLength 20

Muline Falss Referenced v

SeAppearancelame T —

SeEnabled False = B e S .| In Posting v

Sclnitialfalue ] e | Bank Account - System Typs [ M|
- : 1 i
B Sclabelsize 168. 24 v Budget Group | Cash and Equivalents Alef

Sclabellext GL Account UM|

ScRead0nly False [ Budget Ensbled J”Eatagnly | Asset '|
ScLabelTewt
U RS ing[:sCurrency | Analysis |Report Link | Banking| =<1 | Detaults

{ Reset toInitial Settings J [ Copy settings J

BusinessFieldL abel

)
alance/PL Balance Steetdccourt | mebi/Crecit Dot -]

uto/Manual [ Manual -

Ftercompany Account i | Defauitnterzompany [ E |

iwed Intercompany

Lanitty i |5t account Uritof Measure | BE
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Field List/Properties

Field List/Properties

Field list / properties %]

[GL Account Unit of M easure] unitCodel_abelT ext

BackCalar [ Transparent -~
Height 24
Left 368 3
MaxLength 20 F
SchAppearancet ame
ScEnabled False
Sclnitial'alue
Scl abelSize 168. 24 2.Th |t
SclabelTest GL Account Unit of Meas . € panelto
SchReaddnly False M the left shows
BackColor you your newly
/’ created field.
el
[ Reset toInitial Settings ] [ Copy sefings ]

BusinessFieldlabel L]
»

The panel on the left of the Design Mode field list displays the field you created.
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GL Account Create

JGL Account Create [Customize... X|

M GoTo - Actions ~ 4 Tools - [9;! Print & Preview
GL Account ‘ I Referenced IControI of | - I
Diescription ‘ ‘7| In Posting |
GL Type ‘ Standard Account - ! System Type ‘ - !
Active uI’I Budget Group ‘ r | t‘>|
Budget Enabled nCategory Asset - I

Posting ‘Currency || Analysis || Report Link || Banking || Cash ” Defaults

Here is a good place to put
the user-defined field. Drag
the field here

Balanca/PL | Balance Sheet Account - | Debit/Credit | Debit - !
Auto/Manual | Manual A

Intercompany Account IDefauItInteronrm)an',.r | # !
Fixed Intercompany

Quantity |GLAoDnuntUM | # |{>I

8 Click this field and drag it on the screen. It can be positioned and modified just like any other
field.

9 Once you have positioned your field where you want it, close Design Mode by selecting Tools
- Design Mode again.

A window pops up, asking what activities you want to implement the screen changes in.
10 Mark them all like the screen shown next.

11 Click Yes to save your changes.
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Save Customization

&) GL Account Create : ]
‘Would you like to save the ch made lo this d i?
Customization Level
Activity 4 Save ¢ Role Name + Save ¢ ‘i
Crese ¢ hsemewcam
View vl Scrap repoting O
Modify [l Receiving Materizl, Ship O
g Ty 0
Preduction Ctrl Tychy O
Only for Radley user O
Physical Inventory Count O
Scrap repoting O
Receiving Material, Ship O
PCEL Logistic O |j|
ro— ——

12 The screen now shows the new field with all of the drop-down values defined.
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GL Account Create

GL Account Create
‘@ GoTo ~ Actions * 4 Tools - [31 Print | Preview
GL Account l:l _ Referenced Control Of E
Description ‘ '?'?| In Posting Corporate
Local
GL Type ‘ Standard Account - ‘ System Type | Regional
Active v Budget Group | A
Budget Enabled Category Asset -
Posting | Currency " Analysiz " Report Link " Banking ” Cash || Defaults
Balance/PL | Balance Sheet Account - | Debit/Credit | Diebit - \
Auto/Manual | Manual - |
Intercompany Account Default Intercompany | ‘
Fixed Intercompany
Quantity GL Account UM | @
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Overview

Introduction to Financial Report Writer
Group reporting solution

Combines the existing Financials report
functionality into a single user experience

Produce reports built on:
A common chart of accounts
A common currency - the presentation currency
A common calendar

Financial Report Writer is a group reporting solution that combines the existing Financials
reporting functionality into a single user experience. It includes multi-entity and multi-domain
reporting that lets you map charts of accounts and approximate consolidation results.
Financial Report Writer aggregates financial statements that are built on:

« A common chart of accounts (COA) including all dimensions available in Financials, such as
domain, entity, layer, GL account, sub-account, cost center, project, SAFs, intercompany, and
currency

« A common currency—the presentation currency
« A common calendar
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Benefits

Benefits

Single solution
for GL reporting

Analytical Report |

Real tlme é EJCnl'ilzsld.-' GAAP i

. . -Calendar i
Multi-domain ; *Currency :
Consolidated
Chart Translation . |
Currency Translation 4 4 -

. Domain 1 Domain2 Domain3
Multi-GAAP Entiy1 || Entiy2 || Entity3 || | Entity || Entny5 || Entitys || || Entty7 || Enttys || Entitys

Financial Report Writer is a major uplift of the reporting capabilities in Enterprise Financials. It
combines the power of the GL Report Writer with new Enterprise Financials features such as
layers, SAFs, intercompany analysis, and statutory currency.

Financial Report Writer provides financial information for accountants and managers on both
corporate group level and local domain level. Using Financial Report Writer, you can create
financial statements such as balance sheets, income statements, and cash flow statements. You can
also create cross-domain analytical reports with many dimensions such as regions, countries,
entities, divisions, departments, product lines, and customer groups.

Financial Report Writer also provides an accurate approximation of the consolidation results in
real-time without the need to run the consolidation program.

You can produce reports in any wanted chart of account, any hierarchy, and according to any
GAAP. You can represent report amounts in any presentation currency.

You can also create a report calendar that is different that the local domain GL calendars.
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Main Features

Financial Report Writer — Main Features

Build and run flexible reports
Flexible report hierarchies

Flexible row and column definitions with in-line
calculations

Reusable analysis codes

Based on harmonized data in a reporting
cube
Across multiple COAs, currencies, GAAPs
Optimized for reporting inquiries

The Financial Report Writer allows great flexibility in creating reports. You can create reporting
hierarchies using all COA elements and you can easily change these at any time. The rows and
columns of the reports can contain calculations, comparisons with previous periods, or side by side
comparisons of entities, cost centers, projects, and so on.

To avoid duplication of effort, reusable analysis codes contain definitions for the data to include in
the reports. For example, you can define groups or ranges of GL accounts once and reuse them on
many reports.

This flexibility is possible because data from the different source domains is stored in report cubes.
In the report cubes, the data is harmonized and stored in an optimal format for reporting. A report
cube contains data that can come from many domains and this harmonized data allows for
consistent reporting.
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Financial Report Writer Components

Financial Report Writer Components

-Entity

-Sub-Account
-Cost Center
-Project
-SAF 1-10
-Intercompany
-Daybook
-TC

Presentation Currency

|

i

I!“I;i g

M

iy

|

L

Report Calendar

The real power of the Financial Report Writer is the flexible way in which you can build and run

reports. It uses the information stored in report cubes to generate reports in any required structure
or format.
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Report Chart and Report Cube

Report Chart and Report Cube

|

g

Report
Calendar

Reporting

__________________________ i COA

Presentation

. =

M QAD

To collect data from different domains in a single report cube, you must perform three setup steps:

1 Use Report Chart of Account Maintenance to define how the source domain chart of accounts
is mapped to a target report chart of accounts.

2  Create COA cross-references using COA Cross Reference Modify or COA Cross Reference
Excel Integration.

3 Use Report Cube Definition to define the presentation currency, the currency translation
methods, and exchange rates applied for the report cube. You can also define a report calendar
and map that to the GL calendars. You can define multiple presentation currencies.

Financial Report Writer lets you combine the accounting layers of Enterprise Financials in
different ways so that each combination represents another GAAP (for example, local GAAP, US-
GAAP, or IFRS) and you can then run the same report for different GAAPs.

Financial Report Writer is XBRL enabled, and you can tag all elements in the reports with XBRL
XML tags, which are available in the output datasets of the reports.
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Real-Time Update of Report Cube

Real-Time Update of Report Cube

Reporting
Data

B
.

M QAD

Once the setup is complete, you can populate the report cube with the required information.

You run Report Cube Generate, which builds the initial balances for the cube. During the
generation, the GL data of the source entities is read, translated, and the result is stored in the
report cube. At the same time, a log file is created that contains information on the build process.
After the first successful build, the status of the cube becomes Operational and it is ready for
reporting.

From that point onwards, the Cube daemon automatically keeps the balances in the cube up to date
in real time.

Comments? Go to goo.gl/MfwKHm MNQAD
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Report Cube

Building and Running Reports

-Entity
-Layer
-GL
-Sub-Account
-Cost Center
-Project
-SAF 1-10
-Intercompany
-Daybook
-TC

Presentation Currency

i

5g;::i::::;:€a!’!

g

i

Report Calendar

Now let’s look at how to build and run reports.
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Let’s assume you are running a multi-national company, with operations in different regions
around the globe.

Using Financial Report Writer, you can create a consolidated balance sheet, income statement, or
management report at any time, which contains the latest figures.

Comments? Go to goo.gl/MfwKHm
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Report Analysis Codes

Report Analysis Codes

Reporting Data

M QAD

To create a report, you must create four components:
 Report analysis codes

Report cube data is stored for each combination of COA elements. This means that a report
cube can contain thousands of combinations of COA elements.

When building a report, it is not very convenient to specify all these combinations
individually. Therefore, you can create a new object called a report analysis code. Each
analysis code contains a set of filters on the accounting dimensions so that data can be
retrieved selectively from the cube.

The report analysis codes are the elementary building blocks for a report tree and, in some
cases, for column groups.

« Report tree

A report tree represents the hierarchy of a report. You build a report tree using report analysis
codes as building blocks. Report trees are reusable in multiple reports, and can be built
recursively from smaller trees.

» Column group
In a column group, you define of a set of columns that you want to see on a report.
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« Report master
The report master brings together all the elements required to run a report. In the report master,
you can combine a report tree with a column group and give the report a meaningful title. The
report master also lets you apply security to a report.

Comments? Go to goo.gl/MfwKHm N QAD
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Report Cube Data

Report Analysis Codes for a Sales Report

Report Analysis Codes

China01 41100 Auto
China 01 41200 Auto
USAO01 41100 Auto .
FranceO1 _ 41200 Auto Entities Entities grf:_t'_t'gi

France01 USAO1 ina

Japan01
Japan01 51100 Pack
China01 51100 Pack Sales Auto Sales Pack Global Sales
USAO01 55100 Pack
France01 55100 Pack 4110(%1 1200 GL
- 41100-41200
Sub-Acct. Sub-Acct. Sub-Total

USAO01 63010 Auto Auto Pack
USAO01 63010 Auto

In the example of the Global Sales report, we first create report analysis codes. For each of the
regions Europe, Americas, and Asia, we create a report analysis code that lists the entities that
belong to the region.
Next, we need two analysis codes for Sales Automotive and Sales Packaging.

» The GL account range 41100 to 41200 contains the sales accounts.

» The sub-accounts Auto and Pack represent the automotive and packaging divisions of the

company.

For each report analysis code, you link the appropriate GL account range and sub-account to it.

We also need a report analysis code that represents the global sales total. This analysis code has
type S (sub-total) and no COA details.
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Report Analysis Code Maintenance

. Chart: corp
R e p O rt An alys I S Analysis Code:| Sales Auta] F ]
C o d e Description: Sales Automative
Maintenance el Tupe: &
#BRL Element:
Taxonomy Mame:
ELR:
COA Element Type Selected
o GlBegns[f1 |
Sub-Account o F!ange:| ! ‘ |
Cost Center isSelected ElementCode  ElementDesc
Project 41100 Sales
Enitity yes 41200 Services
Layer 11100 Petty Cash
Dayhook 11110 Cash Account
Currency 11120 Unreal Exch Gainl
Interco 11200 Bank Account
SAF1 11300 Rank in Transit
SAFZ 11310 Acocounts FReceiva
SAF3 11320 Drrafts Recetable
SAF4 11330 Interca lnv. Transf.
SAFE 11400 Acocounts receivab
SAFG 11500 Iiventory
SAF7 11600 Tax Recsivables

This slide shows Report Analysis Code Maintenance.

You can use all accounting dimensions and combine them in report analysis codes—entities, GL
accounts, sub-accounts, cost centers, projects, layers, daybooks, intercompany, transaction
currency, and up to 10 SAF concepts.
You can create a selection using:

- Ranges

* Begins with

« Manually selected codes

Range and begins with are dynamically completed when new accounts are created later on

A report analysis code can also contain fields for XBRL reporting (taxonomy name, ELR, and
XBRL element name).

Comments? Go to goo.gl/MfwKHm MNQAD
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Report Tree for a Sales Report

Report Tree for a Sales Report
Global Sales

Sales Auto

FranceOl
Sales Pack
Sales Auto

USAO01
Sales Pack
Sales Auto

China01
Japan01 Sales Pack

M QAD

Now, you can build a report tree for the Global Sales report with sub-totals by region (Asia,
Europe, and Americas) and, for each region, the sales for Sales Automotive and Sales Packaging.

The higher levels in the report hierarchy automatically represent the sum of the underlying details,
but, in some cases, special calculations are required. For the calculations, you can create report
analysis codes of type Calculation. Calculation analysis codes let you define calculations using
other analysis codes as components.

Addition, subtraction, percentages, and ratios are typical calculations.
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Report Tree Maintenance

Report Tree Maintenance
Processes | Report Tree Maintenance X|

W GoTo v Actions = S8 Tools ~| B9 Print () Preview ‘ & ateach -

Analysiz Code | Report Tree

Search (1]

Chart '||equa\s vHEurp [J] - | + x Search ] [ Clear All

Viewing 1-7 of 7 Records per page'

Analysis Code # W Analysis Code Descripion & 7 Chat & 7 Tawonomy & 7 XBRL Report & 7 XBRLElement & ¥ aAnalpsis Type &7 s Used a3 Root & 7 Summary

Americas Americas Carp A Nao Entity: Begins with: U
Asia Agia Corp A Mo Entity: Chinall J apan
Europe Eurape Carp A Nao Entity: Begins with: fr
Global Sales Global Sales Corp S Yes Subtotal
Other countries corp A Mo Entity: 10002001
A Mo GL: Beging with: 41 Sub-Account:

Sales Auta Sales Automotive carp

Repart Tree
MNode Name Description  Chart

=1 Global Sales Global 5 ales corp
[ Americas Americas corp
Sales Autg Sales Automative  corp
Sales Packaging Sales Packaging  corp
=] Asia Asia corp
Sales duto Sales Automotive  corp
Sales Packaging Sales Packaging corp
=) Europe Europe corp
Sales Auto Sales Automotive  corp

\ Sales Packaging Sales Packaging  cop \

This slide shows Report Tree Maintenance.

You select report analysis codes from the list (browser), and drag them to the work area and drop
them on any location in the tree.

Comments? Go to goo.gl/MfwKHm MNQAD
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Report Tree Excel Integration

Report Tree Excel Integration

Analysis Code | hepoﬂ Tree|
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£ Global Sales Global Sales oot 3 2 Assetsabs Assets Abstract 5
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The Financial Report Writer has an Excel Integration function that allows you to import and export
report trees and the underlying report analysis codes.

When you import a report tree automatically, the system creates the underlying report analysis
codes or updates the existing analysis codes. Excel integration is a powerful tool that lets you
create many different reports in a short time and maintain report hierarchies.
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Column Group Maintenance

Column Group Maintenance

Use Column Group Maintenance to define the columns that you want to display on a report. For
each column, you can define the type of content, for example, opening balances, closing balances,
activities, quantities, and so on.

You can use columns to compare results with those of previous periods. You can create
calculations using columns, and have separate columns for entities, cost centers, and so on. This
allows side-by-side comparisons on a single report.

The Sales Report example uses three columns: the opening balance, the activity in the selected
period, and a closing balance.

Comments? Go to goo.gl/MfwKHm MNQAD


http://goo.gl/MfwKHm

198 Training Guide — Financials Overview

Report Master Maintenance

Report Master Maintenance

Report Title: “Global Sales”

Global Salj

France01

China01
Japan01

ii i
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Global Sales Report
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Product Information Resources

QAD offers a number of online resources to help you get more information about using QAD
products.

QAD Forums (community.qad.com)
Ask questions and share information with other members of the user community, including
QAD experts.

QAD Knowledgebase (knowledgebase.qad.com)*
Search for answers, tips, or solutions related to any QAD product or topic.

QAD Document Library (www.qgad.com/documentlibrary)

Get browser-based access to user guides, release notes, training guides, and so on; use
powerful search features to find the document you want, then read online, or download and
print PDF.

QAD Learning Center (learning.gad.com)*
Visit QAD’s one-stop destination for all courses and training materials.

*Log-in required


http://community.qad.com
http://knowledgebase.qad.com
http://www.qad.com/documentlibrary
http://learning.qad.com
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